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	The student will…

(learning outcome—identify at least 2 SLOs)
	As measured by the following method….

(assessment strategy)
	And, if applicable, scored by the following learning rubric.

(provide attachment)
	Results are examined to determine if the outcome is achieved.  Include planned or actual assessment date.
(include results & evaluation if already assessed)
	Recommendations to improve teaching and learning.

(include planned modifications if assessment results have already been analyzed)

	1. Design a newsletter.
2. Search online for articles on a particular current topic in technology and create a summary report.

3.  Apply mail merge features to create letters using a database.


	1.  Students will design a newsletter as a final project utilizing proper MS features, such as:  
Clip art

Columns

Borders

Bullets

Links

Page Orientations

Word Art

Text Direction

Spell Check

Layout

If satisfactory, 1 pt per feature.
10 pts = excellent

8-9 pts = good

7 pts = acceptable

0-6 pts = unacceptable

Minimal Expectation:  At least 70% of students achieve “Acceptable” or higher scores.
2.  Students will submit the summary report and will be scored on the following criteria:

a) finding credible sources

b) integrity (check for possible plagiarism)

c) ability to summarize

d)  spelling and grammar

e) paragraph (at least 5 full sentences)
If satisfactory, 1 pt per feature, except (b) worth 2 pts.

6 pts = excellent

5 pts = good

4 pts = acceptable (without plagiarism)
0-3 pts = unacceptable

Minimal Expectation:  At least 70% of students achieve “Acceptable” or higher scores.
3.  Students will be assigned a database and using mail merge, will create standard letters as a class project.  Instructor will determine percentage of students unable to perform the task.

Minimal Expectation:  At least 70% of students will properly apply mail merge.
	
	1.  Assess Spring 2011.
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