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	The student will…

(learning outcome—identify at least 2 SLOs)
	As measured by the following method….

(assessment strategy)
	And, if applicable, scored by the following learning rubric.

(provide attachment)
	Results are examined to determine if the outcome is achieved.  Include planned or actual assessment date.
(include results & evaluation if already assessed)
	Recommendations to improve teaching and learning.

(include planned modifications if assessment results have already been analyzed)

	1.  Critical Thinking:  Analyze problems by differentiating fact from opinions, using evidence and using sound reasoning to specify multiple solutions and their consequence.

2. Communication:  Effectively communicate thought in a clear well organized manner to persuade, inform and convey ideas in academic, work, family and community settings.
	In a one-issue interoffice memorandum of law, the student must determine the issue, sub-issue, apply facts to the applicable statutory and case law in order to determine possible outcomes and counterarguments to those outcomes.  The document must be written in a logically coherent and grammatically correct manner.
	Grading rubric attached
1-Issue Law Office  Memorandum point value: 100 points 


	Points         No. of Students

100-90            4

89-80              7

79-70              8

69-60              3

59-0                2
	The objective law office memorandum is a very specific legal document that must be written in an objective and technical style.  Most students have little or no experience with style of writing. The biggest challenge I have found is to limit students on what they include in the memo.  Most think that more is better, but in fact such a belief has the opposite effect.  It tends to make students include irrelevant and redundant content in their papers.  Over the past few years I have developed a step-by-step analysis process to help students focus on relevant content. If they correctly use this process it then becomes a matter of plugging in the information within the correct sub heading of the memorandum format.  Also, I have to reiterate that a good memo must be edited and re-written a minimum of three times in order to have a professional and logically sound document.  When students do this, their memoranda will generally receive a satisfactory grade.  Anything less is inappropriate for the work environment.




Rating Scale: One Issue Grading Rubric

Heading    




5pts



Statement of Assignment


5

Issue  





12



Brief Answer     



6



Statement of Facts



5



Analysis




40




Rule of Law



5


Sub Issue



5


Case on Point Name


5


Case on Point Rule


5


Case on Point Facts


5


Application



10


Counteranalysis


5


Conclusion



9




Recommendation


5




Style




13



Total





100


A-Excellent
Concisely and precisely identifies and states 



the issue



Brief answer is correct



Writes analysis using correct format



Correctly identifies sub issue



Does not digress from or become superfluous in addressing the issue



Correct citation format



Appropriate use of legal vocabulary



Few if any spelling or grammatical errors



All elements of memorandum format present and correctly addressed

B-Good
Fulfills most of the standards for A, but



Some grammatical/spelling errors



Statement and identification of issue slightly askew, i.e.,




Somewhat convoluted statement



Analysis missing no more than one or two required elements

C-Satisfactory

Statement of issue and sub issue not precise




Tends to include superfluous information—gets off point




Number of grammatical/spelling errors

F-Unsatisfactory
Fails to follow formatting or content requirements




Notable number of grammatical/errors




Failure to properly identify or state issue or sub issue.
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