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Associate in Arts in

LIBERAL ARTS:  COMPUTER APPLICATIONS and OFFICE TECHNOLOGY (CAOT) 
(non-transfer degree)
In order to earn the degree of Associate in Arts in LIBERAL ARTS:  COMPUTER APPLICATIONS and OFFICE TECHNOLOGY (CAOT), the student must: 


1)   complete a minimum of 30 units of GENERAL EDUCATION coursework  listed in Plan A 


2)  complete 18 units of coursework in the area of Computer Applications and Office Technology (CAOT), 

taken from CORE COURSES listed below, and earning a grade of  “C” or higher in each course  


3)  complete a balance of degree-applicable coursework, which may include additional courses chosen from 

CORE COURSES  listed below, to total 60 units with a minimum of a 2.0 grade point average.

Note:  Up to 6 units may be double-counted for completion of both the GENERAL EDUCATION REQUIREMENTS         (Plan A) and completion of the CORE COURSES.
Core Courses (Choose and complete 18 units):

	Course:
	Title:
	Units:

	CAOT 2
	Computer Keyboarding II
	3

	CAOT 31
	Business English OR
	3

	CAOT 32
	Business Communications
	3

	CAOT 43
	Office Procedures
	3

	CAOT 82
	Microcomputer Software Survey in the Office
	3

	CAOT 84
	Microcomputer Office Applications: Word Processing
	3

	CAOT 85
	Microcomputer Office Applications: Spreadsheet
	3


Note:  This degree does not prepare students for transfer.  Students who are interested in transfer should consult with a counselor to select another degree.

--MajorReqsLIBERALARTS (non-transfer CAOT),709
Los Angeles Southwest College


Counseling Department
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