Los Angeles Southwest College, Petition for Transfer Credit, Evaluated Foreign Transcript 
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Student:  _________________________​​​__________        ID:  __________________________
                     Last Name, First Name
The foreign transcript is evaluated by an approved agency*.   FORMCHECKBOX 
 Yes;   FORMCHECKBOX 
  No  

      *Approved agencies, CA Commission on Teacher Credentialing:  http://www.ctc.ca.gov/credentials/leaflets/cl635.pdf  
          Evaluating Agency:  _______________________________________________________________________
          ​​​​​​​​​​​​​​​​​​​_____________________________________________________________
ELECTIVE CREDIT:
	Foreign Institution
	Number Credits Requested

	
	

	
	


Verification attached.

 FORMCHECKBOX 
  Approved; Total Number of Elective Credits Granted: __________    


 FORMCHECKBOX 
  Denied
Counselor Name:  __________________​___  Counselor Signature:  _________​_____________  Date:  ________________                                         
          ​​​​​​​​​​​​​​​​​​​_____________________________________________________________
COURSE CREDIT:
	Foreign Institution
	Course Name/Number, Title, Units
	= LASC Course Name/Number
	Verified by:

	
	
	
	 FORMCHECKBOX 
 = Course Description, etc.
 FORMCHECKBOX 
 Dept. Chair Approval

 (description, etc. attached)

	
	
	
	 FORMCHECKBOX 
 = Course Description, etc.
 FORMCHECKBOX 
 Dept. Chair Approval ( (description, etc. attached)

	
	
	
	 FORMCHECKBOX 
 = Course Description, etc.
 FORMCHECKBOX 
 Dept. Chair Approval (description, etc. attached)

	
	
	
	 FORMCHECKBOX 
 = Course Description, etc.
 FORMCHECKBOX 
 Dept. Chair Approval

(description, etc. attached)

	
	
	
	 FORMCHECKBOX 
 = Course Description, etc.
 FORMCHECKBOX 
 Dept. Chair Approval

(description, etc. attached)


Verification attached.
 FORMCHECKBOX 
  Approved; Total Number of Course Credits Granted: __________     FORMCHECKBOX 
  Denied
Dept. Chair Name:  _________________​___  Dept. Chair Signature:  _________​____________  Date:  ________________                                         

Counselor Name:  __________________​___  Counselor Signature:  _________​_____________  Date:  ________________                                         

(over)
Policy:  
LACCD, Administrative Regulation, E 101; Credit for Courses Taken at Institutions of Higher Learning Outside the United States; the student must:

      1  Complete 12 units within the Los Angeles Community College District with a “C” (2.0) or higher 

         grade point average

    2  Petition to receive a maximum of 30 semester units for course work completed at an institution of higher education  

         outside the United States.  Credit granted may be applied to degree and/or certificate requirements, with the exception 

         of the degree requirements of Reading and Written Expression, Oral Communication and American Institutions.

      3  Base Elective Unit Credit petition on:


1.  Description of the country's higher education system and the role of the institution in that system.

2.  Verification that the institution is approved by the country's approving/accrediting agency (e.g., ministry of 
      education).

3.  The hours completed and their semester-unit equivalencies.

4.  Grades -- U.S. equivalent (i.e., A-F), pass/no pass, or percentage, including the percentage required for a passing grade.

     4  Base Course Credit petition on the 4 requirements, in general, for Elective Credit and the following:

1.  Course description

2.  Topics covered

3.  Hours (lecture hours and/or lab hours) 

4.  Prerequisite(s), if applicable 
Procedure:
The student must:

      1.  Provide copies of the original transcript and of the evaluation.


2.  Obtain a petition in the Counseling Office or from a Counselor.


3.  File the petition for Elective Credit, obtaining the signature and approval of a Counselor, who will turn it in to the Office of 

           Admissions and Records.  


4.  File the petition for Course Credit, obtaining the signature of a Counselor.  For each course for which the student is applying 

           for course credit, attach the course description, topics covered, hours (lecture hours and/or lab hours) and prerequisites. 


     The Counselor will forward the petition to the appropriate Department Chairperson, who will approve or deny the course credit     

           based on documentation presented.  The Chair will return the signed form to the Counselor, who will turn it in to the Office of 
           Admissions and Records.     
The Office of Admissions and records will:

1.  Annotate the student transcript in the Memorandum, stating the foreign country in which the credits were earned and the 
           number of Elective Credits granted.


2.  Annotate the student transcript in the Memorandum, stating the foreign country in which the credits were earned and the 
           specific LASC course title and units grated for Course Credit.

3.  Notify the Counselor through email that the record has been annotated.


4.  Notify the student through email or mail, using the contact information below, that the record has been annotated.



Student Name: ____________________________________



 FORMCHECKBOX 
  Contact me by email; see below:


Student email address:  _____________________________



OR


 FORMCHECKBOX 
  Contact me by traditional mail; see below:


Student Address, Number and Street:  _______________________________________



Student Address, City and Zip Code:  ________________________________________
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