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LOS ANGELES SOUTHWEST COLLEGE
Office of International Student Services

	INSTRUCTIONS FOR CHANGE OF STATUS



	Instructions 

	1. Prior to your appointment with LASC ISS, write a letter of explanation for the USCIS, explaining why you need the change of status, and why you entered the US in one status and now wish to change to a new status. Include why a denial of the status change would cause hardship. This is a required part of the application. 
2. After you have gathered the required information, following the appropriate checklist on the back of this page, bring your application to LASC ISS and schedule a processing appointment. 
3. LASC ISS will review the materials and then set a processing appointment with you to finalize your application. 
4. The SEVIS fee will be paid in the appointment. Change of status applicants changing to with an “initial attendance” I-20 must pay a one-time SEVIS fee. Changes of status applicants to F-2 do not pay the SEVIS fee. 
5. The application must be mailed to the USCIS California Service Center for adjudication. 
6. USCIS will send a receipt notice. 
7. If the change of status is approved, you will receive a stamped I-20 and a new I-94 card. 
8. If the USCIS sends the approval documents to your home address, you MUST bring your new documents to LASC ISS so we can register your change of status in SEVIS. Failure to do so will result in a termination of your new visa status. For this reason we ask that you indicate the LASC ISS address on form I-539. 
9. Submit all information indicated on the back of this form to LASC ISS. 
10. Set processing appointment with LASC ISS. 
11. Mail application to USCIS California Service Center. USCIS California Service Center PO Box 10539 Laguna Niguel, CA 92607-1053



	Documents Required of the Student

	Change of Status from F-2 to F-1* 
 FORMCHECKBOX 
 Completed I-20 request form 
 FORMCHECKBOX 
 Original F-2 I-94 
 FORMCHECKBOX 
 Completed I-539 form 
 FORMCHECKBOX 
 Check or money order for $300 payable to Department of Homeland Security (DHS) *Processing fee decreases to $290 effective 11/23/2010.
 FORMCHECKBOX 
 Support letter from applicant 
 FORMCHECKBOX 
 Copies of current I-20s for both F-1 and F-2 
 FORMCHECKBOX 
 Copies of passport and visa page for F-1 and F-2 
 FORMCHECKBOX 
 Evidence of sufficient financial support in USD$ accompanied by English translation, if applicable 
*No on-campus employment until F-1 is approved. 
*No enrollment or study until F-1 is approved. 

	Change of Status from H-1B to F-1** 
 FORMCHECKBOX 
 Completed I-20 request form 
 FORMCHECKBOX 
 Original H-1B I-94 card 
 FORMCHECKBOX 
 Completed I-539 form 
 FORMCHECKBOX 
 Check or money order for $290 payable to Department of Homeland Security (DHS) 
 FORMCHECKBOX 
 Support letter from applicant 
 FORMCHECKBOX 
 Copies of passport and visa page for H-1B 
 FORMCHECKBOX 
 Copy of I-797 verifying H-1B status 
 FORMCHECKBOX 
 Evidence of sufficient financial support in USD$ accompanied by English translation, if applicable 
**No on-campus employment until F-1 is approved. 

	Change of Status from H-4 to F-1*** 
 FORMCHECKBOX 
 Completed I-20 request form 
 FORMCHECKBOX 
 Original H-4 I-94 
 FORMCHECKBOX 
 Completed I-539 form 
 FORMCHECKBOX 
 Check or money order for $290 payable to Department of Homeland Security (DHS) 
 FORMCHECKBOX 
 Support letter from applicant 
 FORMCHECKBOX 
 Copies of I-797 approval notices for both H-1B and H-4 
 FORMCHECKBOX 
 Copies of passport and visa page for both H-1B and H-4 
 FORMCHECKBOX 
 Evidence of sufficient financial support in USD$ accompanied by English translation, if applicable 
*No on-campus employment until F-1 is approved.



	Change of Status from H-1B or H-4 to F-2**** 
 FORMCHECKBOX 
 Completed I-20 request form 
 FORMCHECKBOX 
 Original H-1B or H-4 I-94 
 FORMCHECKBOX 
 Completed I-539 form 
 FORMCHECKBOX 
 Check or money order for $290 payable to Department of Homeland Security (DHS) 
 FORMCHECKBOX 
 Support letter from applicant 
 FORMCHECKBOX 
 Copies of all current I-797 approval notices for H-1B or H-4 
 FORMCHECKBOX 
 Copies of current F-1 I-20 
 FORMCHECKBOX 
 Proof of family relationship (copies of marriage license, birth certificate/s) 
 FORMCHECKBOX 
 Evidence of sufficient financial support in USD$ accompanied by English translation, if applicable 
****No SEVIS fee required. 
****H-1B recommended to maintain full-time employment until change of status is approved. 
****NO on-campus employment in any case! 

	Change of Status from F-1 to F-2***** 
 FORMCHECKBOX 
 Completed I-20 request form

 FORMCHECKBOX 
 Original F-1 I-94

 FORMCHECKBOX 
 Completed I-539 form

 FORMCHECKBOX 
 Check or money order for $290 payable to Department of Homeland Security (DHS)

 FORMCHECKBOX 
 Support letter from applicant

 FORMCHECKBOX 
 Copies of all current I-20 forms for both F-1s

 FORMCHECKBOX 
 Proof of family relationship (copies of marriage license, birth certificate/s)

 FORMCHECKBOX 
 Evidence of sufficient financial support in USD$ accompanied by English translation, if applicable

*****No SEVIS fee required. 
*****Must maintain full-time enrollment until change of status is approved. 
*****On-campus employment must cease when F-2 is approved. 


	Change of Status from B to J

 FORMCHECKBOX 
 Completed I-539 form*
 FORMCHECKBOX 
 Check or money order for $290 payable to Department of Homeland Security (DHS)

 FORMCHECKBOX 
 Copy of Valid Passport

 FORMCHECKBOX 
 Form I-94 (original or copy) and Copy of Visa

 FORMCHECKBOX 
 Proof of Completion of Secondary School or higher

 FORMCHECKBOX 
 Proof of Proficiency in English 

 FORMCHECKBOX 
 Proof of Financial Support

 FORMCHECKBOX 
 Summary of Financial Support

 FORMCHECKBOX 
 Form I-134*

 FORMCHECKBOX 
 Documentation/Evidence

 FORMCHECKBOX 
 Affidavit of Free Room and Board, if applicable

 FORMCHECKBOX 
 Letter by student stating reason for change (suggested)




 
 
B Visa granted April 12, 2002 and later
Please note that new USCIS regulations took effect on April 12, 2002 requiring that a visitor who wishes to become a student have “Prospective Student” stamped on the back of their I-94.  That stamp is obtained at the port of entry when the visitor informs the authorities that one purpose of the visit is to look at prospective colleges.  In that case, the individual files the above documents before the expiration date on the I-94.  In most cases, that expiration date will be 6 months from the time of entry as a visitor.

If an individual enters without informing the authorities that they are a “Prospective Student,”

that individual may follow the procedures above, but with the understanding that approval of the change of  status is uncertain.

In both instances, students must wait until they have an approved F-1 status to enroll in the college.

	Documents Prepared by College


	 FORMCHECKBOX 
 I-20 issued by college and signed by student
 FORMCHECKBOX 
 Letter of acceptance

	*Forms may be downloaded from:  http://www.uscis.gov/portal/site/uscis.  Click on “Immigration Forms” and scroll down to the desired forms.
Information prepared as of December 3, 2010; subject to change by the college or USCIS


Any nonimmigrant visa holder (except those holding C, D, K, or M visa status, or visa waiver status) can apply for a change of status to F-1 if s/he has maintained lawful non-immigrant status up to the time of application. A person in J status may apply for a change of status within the US only if not subject to the 2-year home residency requirement. LASC cannot assist those wishing to change from B-1/B-2 into F-1 status. F-2 to F-1 changes of status cannot study until the USCIS approves change of status request.








J Visa granted April 12, 2002 and later





    Those individuals who hold J visas may generally apply for a change of status from J to that of a       


student (F-1).  Application must first be made to the International Student Program and to the college.  


If accepted, the additional forms listed above must also be filed.  The entire application process must 


be made prior to the expiration of the J visa.  





Students must wait until they have an approved F-1 status to enroll in the college.
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