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Campus Map and Directions

CERKER SOUTHWEET DRV
IMPERIAL HIGHWAY ENTRANCE

AREA UNDER
CONSTRUCTION

Los Angeles Southwest College is located at 1600 West Imperial Highway at Denker Avenue in South Los Angeles

From Hawthorne & South Bay: Take the San Diego (405) Freeway north; then, exit at Imperial Highway.
Turn right onto Imperial Highway and proceed east about three miles. The campus is one block east of
Western Avenue.

From Downtown Los Angeles: Take the Harbor (110) Freeway south; then, exit at Imperial Highway.
Proceed west for about two miles to 1600 West Imperial Highway.

From Inglewood & Lennox: Take Prairie Avenue South to Imperial Highway. Make a left and proceed
east to Imperial Highway for about two miles. The campus is one block east of Western Avenue and
Imperial Highway at Denker Avenue.

From Compton & Watts: Take the 105 Freeway west to Vermont Avenue. Turn right and proceed north
on Vermont Avenue for about ¥4 mile. Turn left at the intersection of Vermont Avenue and Imperial
Highway, and proceed west on Imperial Highway for about one mile.

Page | 4




Welcome to Los Angeles Southwest College

The mission of Los Angeles Southwest College is to facilitate student
success, encourage life-long learning and enrich the lives of its diverse
community.

Faculty, staff, and administrators welcome you and are committed to
helping you set and achieve your academic and career goals. We have a
variety of instructional pathways and programs that lead to degrees and
certificates as well as student support services and programs to ensure
your success.

Completing one of our pathway degree or certificate programs will
transform your life. As we modernize our campus, with you in mind, we
ask for your continued patience. | assure you the final results will be worth
the wait! In the meantime, we encourage you to explore our college
campus and take advantage of all we have to offer.

Linda Rose, Ed.D.
President

IBienvenidos a Los Angeles Southwest Collegej

La mision de Los Angeles suroeste College es para facilitar el éxito de los estudiantes, fomentar el
aprendizaje de por vida y enriquecer la vida de su comunidad diversa.

Facultad , el personal y los administradores le dan la bienvenida y se han comprometido a ayudar a
establecer y alcanzar sus metas académicas y profesionales . Tenemos una gran variedad de rutas y
programas que conducen a titulos y certificados , asi como servicios de apoyo al estudiante y programas
para garantizar el éxito de su instruccion.

Completar uno de nuestros programas de grado o certificado via va a transformar su vida. A medida que
modernizamos nuestro plantel , pensando en usted , le pedimos su paciencia continua . Te aseguro que
los resultados finales sera la pena la espera ! Mientras tanto , te animamos a explorar nuestro campus de
la universidad y tomar ventaja de todo lo que tenemos para ofrecer.

Linda Rose, Ed.D.
presidente
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How to Use the Catalog

Use this catalog as a roadmap through your academic program and community college experience.
Throughout the catalog, you will find information about our academic programs, academic standards,
District polices, and helpful information regarding student support services and student life here at
Southwest.

Use the catalog to:

= Learn about our academic program offerings. For each program, you will find information about
program requirements, required and elective courses, potential career and/or transfer opportunities,
expected learning outcomes, and graduation requirements. Academic advisors and counselors are
available to help you learn more about programs that are aligned with your interests, work skills and
personal goals.

= Follow the Student Success and Support Programs process. Read the Attending LASC
section to familiarize yourself with the steps required to become a student at Southwest.

= Explore course descriptions. Proper course selection begins with knowing what a course is
about and how it will fit into your academic program.

= Plan for transfer to a four-year college or university. Transfer opportunities and services
information can assist you as you select your coursework and make decisions about moving ahead
in your academic career.

» Prepare for entry into your selected career. Visit the Career Center and Career & Technical
Education pages for insight into how to select and prepare for a career.

» Become a successful student. Many resources are available at Southwest to help you succeed
as a community college student. Visit the Student Life and Student Resources sections on our
website to learn more about tutoring, assistance programs, and other services that can help you
succeed. Also, review the Academic Calendar, Academic Standards, and District Policies sections
for important information that will help you remain in good academic standing.

» Learn campus offerings, policies and procedures. The catalog will help you locate resources
and assist you in becoming familiar with policies and procedures. Use the Table of Contents and
the Index to locate information on Admissions, Financial Aid, and much more. Use the People of
the College section to find contact information for various offices and college personnel.

The college catalog is essential for academic planning. It is a useful supplement for career and course advising and guidance.
While the information in this catalog is current at the time of publication, Southwest reserves the right to change or delete any
courses of study, course offerings, schedule, tuition, and other charges, policies or programs of the College at any time and
without any notice. The LASC Catalog is published online annually. Information about courses and programs may be
modified throughout the year. Students should always consult with an academic advisor or counselor to ensure that the most
current information is available when making academic decisions.
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Campus Contact Directory

Unless otherwise noted, listings can be accessed from off-campus phones by dialing (323) 241 - followed

by the extension listed below.
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DISTRICT BOARD OF TRUSTEES

.................................................................................. (213 891-2000
ADMINISTRATION

Dr. LiNda ROSE .eouiviiiiiie ettt ettt 5273
President

FErris TrMDIE ...coveieiiiieieeeeeee e 5467
Vice President, Administrative Services

Dr. Lawrence Bradford ..........cccueeveevieecieenieeneeseeeee e e 5280
Vice President, Academic Affairs
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Associate Vice President, Administrative Services
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VaACANT ...ttt 5512
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PRIllID BrigES couveevieriieiiecie ettt ettt ettt e ettt sanesae s
Dean, Institutional Effectiveness

FEliCia DUBRAS. ..cvveriieriieriierieeteeteetee ettt s
Dean, LEEF-LA

RICK HOOE...ccvvieiieiie ettt et s e s
Dean, Workforce Development/CTE

Dani€l TADOT ...eiiiieiieciecece e e e e
Executive Director, Los Angeles Southwest College Foundation

CAMPUS RESOURCES & SERVICES
Academic Senate President
Art Gallery
Athletic Training CENTET .....covveevieerieeieereereeeeeeee e

Bookstore
Box Office (Little Theatre)
Foster/Kinship Education Programs ...........ccceceeeevevvecresveereeneas 5260
Fees or Refunds (StUdENtS) .......oeeverieienieneneceeeee e 5301
Foundation

Institutional Planning and Research
Lakin Fitness & Wellness Center (GYmM) .....cocevveveerereneneeneenenenenns

LIDTAIY oo s
Lost & Found
Honors Program
Math Lab (TULOrING) ...eeveieieeieeieieestes e s
Maintenance & Operations

Music Department .........
Ombudsperson (Grievance)
Parking/RidESNare .........ccceveeerieieerese s
Physical Education Department
Speech Department

Staff DEVEIOPMENT ..c.eviiiiiiieiiereeee e

Student Activities Office (ASO) .....ceeevveeeeiieeeieeceee e 5253
Student I.D. Center
Theatre Arts Department ..
Student SUCCESS CENLET ....eeiuiiiiiiieiicrre et

Veterans Affairs

Business Education
Technology
Technology Training and Distance Education ..........ccecevveevieenieennenne
Outreach & Recruitment...
Public Information Office

GENERAL OFFICES

President 5273

Academic Affairs............. .5284
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AdMisSIONS & RECOIAS ....ccuvervirieeiieiieniiesteete et 5321
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Business Services (Information) 5301
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About Los Angeles Southwest College

Our Mission

The mission of Los Angeles Southwest College is to facilitate student success, encourage life-
long learning, and enrich the life of its diverse community.

Core Values

To fulfill the college mission, Los Angeles Southwest College faculty and staff are guided by the
core values of Accountability, Equity, Respect, Excellence, and Integrity.

Accountability
The college assumes and demonstrates accountability by:
e Addressing and implementing the standards of accreditation
Meeting or surpassing professional and ethical standards
e Being responsive to the needs of students by continuously evaluating and improving
policies and procedures

Equity

The college is committed to promoting equity by:
e Understanding and being responsive to differences in learning modalities
e Promoting access to all who can benefit from the learning opportunities provided by LASC
e Ensuring fair and equitable treatment to students and employees
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Respect

The college fosters respect, civility and courtesy by:
e Creating an environment of trust where differences are recognized and respected
e Supporting and acknowledging the contributions and needs of students and employees
e Treating individuals with dignity

Excellence
The college supports the pursuit of excellence by:
e Dedication to students, tasks, and the mission of LASC
e Surpassing requirements and expectations
e Modeling best practices and maintaining currency in area(s) of specialization and service

Integrity

The college is dedicated to upholding ethical standards and striving for integrity by:
¢ Interacting with truth, sincerity, respect and collegiality
e Respecting and promoting principles of collaboration and shared governance
e Serving with the highest level of ethical behavior

Educational Philosophy

The Los Angeles Community College District (LACCD) affirms the principle that individuals should have
opportunities to develop to their fullest potential. To that end, the district colleges’ main responsibility is to
students and to the provision of education which benefits students and enables them to contribute to
society.

LACCD colleges, therefore, are accessible to all individuals who have the capacity and motivation to profit
from higher education. Curricula and services of LACCD colleges provide means for fulfilling the promise of
open access.

We recognize the necessity to adapt to the changing educational needs of the Los Angeles Community
Colleges’ communities and to the growing diversity among students.

The quality of the educational experience is to be judged by its value to our students and the communities.
We recognize that academic freedom is essential to excellence in education.

Student Learning Outcomes

Student Learning Outcomes (SLOs) represent knowledge, skills, and/or attitudes gained by students as a
result of a college experience. Not only do colleges need to demonstrate a concerted effort to develop
SLOs at the course, program, and institutional (degree) level, but also outcomes should be measured (or
assessed) to determine how well learning is taking place so that learning and teaching can be improved.

Course Level SLOs—these represent knowledge, skills, and/or attitudes gained by students as a
result of completing a course. These SLOs are included in course syllabi.

Program Level SLOs—these represent knowledge, skills, and/or attitudes gained by students as a
result of completing a program. An academic program can be defined as a series of courses that
lead to a specific degree or certificate. Program level SLOs are also linked to those disciplines
involved in program review and can also denote non-academic centers that provide a specific service
to students (e.g., Financial Aid Office, EOPS, etc.).
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Institutional Level SLOs—these are knowledge, skills, and/or attitudes that all students should
acquire as a result of their educational experience at LASC. General education SLOs may be
included in this category.

For more information about SLOs, visit the SLO Committee website.

Southwest Institutional Student Learning Outcomes

Institutional student learning outcomes, or institutional SLOs, are the knowledge, skills, and abilities a
student is expected to leave an institution with as a result of a student’s total experience. These outcomes
may also be equated with GE (General Education) outcomes.

1. Communication (Oral and Written Skills)
= Use language (oral and written) and non-verbal modes of communication appropriate to the
audience and purpose.

2. Cognition (Reading Comprehension, Computational Skills, and Critical Thinking)
= Use critical thinking and computational skills to analyze, synthesize, and evaluate ideas and
information.

3. Information Competency (Information Competency and Technological Literacy)
= Utilize research skills necessary to achieve educational, professional, and personal
objectives.

4. Social Responsibility (Responsible Citizenship and Valuing Diversity)
= Demonstrate sensitivity to and respect for others and participate actively in group and civic
decision making.

5. Personal and Professional Development (Employability and Confidence Building)
= Demonstrate self-management, maturity, and growth through practices that promote
physical, mental, and emotional well-being.

Functions of the Community College
To accomplish the educational philosophy and mission of the Los Angeles Community College District,
Southwest offers the following types of educational programs:

Transfer. A college transfer program which enables the student who completes two years of study to
continue upper division (third year) work at accredited four-year colleges and universities through careful
and continuous articulation with accredited collegiate institutions and high schools.

Career and Technical Education (CTE). CTE provides “open access” to career preparation through
noncredit programs, for-credit certificate and degree programs leading directly to employment, and
“transfer” programs that prepare students for transition to four-year institutions, and programs to enhance
skills of incumbent workers and for retraining of incumbent and re-entering workers.

General Education. A program of general education comprised of associate degree programs and other
planned experiences which develop knowledge, skills and attitudes

necessary for the student to be effective as a person, a family member, a worker, and a citizen, thereby
enhancing the quality of life for the individual and for society-at-large.

Transitional Education. A program of remedial and basic skills education for students needing

preparation for community college level courses and programs and English as a Second Language
instruction for immigrants, foreign students and other students with limited English proficiency.
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Continuing Education. Continuing education comprised of graded and ungraded classes to provide
opportunities for personal and occupational competence that supplement formal full-time college
attendance.

Community Services. Community services offered to meet the needs of the community for vocational and
recreational courses, community and cultural events; summer youth programs and civic functions,
completely financed by fees charged those in attendance.

Joint Programs. Joint programs with business, industry, labor, education, government and other
institutions, which are of mutual benefit to sponsoring institutions, enhance the educational opportunities of
program participants, and advance the mission and functions of the District.

College History

Los Angeles Southwest College is the product of decades of hard work, vision and perseverance dating back to 1947 to
achieve the dream of Mrs. Odessa B. Cox. The Cox family and a small group of community members fought to bring a
comprehensive community college to South Los Angeles.

The first steps toward the realization of this dream were taken in 1950 when the Los Angeles Unified School District
purchased 54 acres of land from the Union Oil Company at the corner of Western Avenue and Imperial Highway and added
another 16 acres in 1964. Although a sign was placed onsite in 1950 announcing the College’s expected arrival, many years
would pass before construction would begin.

In 1967, the Los Angeles City Board of Education voted for the establishment of an interim college to be named Los Angeles
Southwest College. The Education Board later allocated 52 million to build the campus. The first facilities, 13 bungalows,
were transported from Los Angeles City College in February 1967, to prepare for the opening of Southwest with classes
starting September 11, 1967.

Ten years later, in 1977, new facilities were developed that comprised a building complex, including the Cox Building,
Founder’s Library and Little Theatre. A Student Services Education Center was also developed. The buildings provided a
sense of permanence and were symbolic of a new era in higher education in the community.

Since its opening in 1967, the College has established itself as a key force in the educational, recreational, and cultural
development for the region. Several academic and occupational programs and a number of faculties have distinguished
themselves over the past 46 years, including the Nursing and Child Development departments. The student body has
increased from an opening enrollment of 600 in 1967, to a current population of more than 8,000. The original faculty,
staff and administration grew from 22 to more than 300 currently.

Southwest expanded in the 1990’s with a Technical Education Center, the Thomas G. Lakin Physical Education Center and
the Lecture/Laboratory Building. Currently the campus is undergoing a major transformation with more than S400 million
in funds from the Los Angeles Community College District Bond Construction Program. The College’s modernization efforts
include updating existing buildings with new technology and building new “green” facilities. Recently completed projects
include the opening of the Cox Annex and the renovation of the Thomas G. Lakin Physical Education Center and other
completed projects include a new student services building, a comprehensive child development center and education
complex, athletic stadium and field house, maintenance and operations facility, central plant and a multi-level parking
structure. The next phase of construction is underway with the renovation of the Cox Administration Building and
Lecture/Lab Building.

Page | 12




Accreditation

Southwest is fully-accredited by the Accrediting Commission for Community and Junior Colleges
(ACCJC)/Western Association of Schools and Colleges (WASC). Accreditation is a status granted to an
educational institution that has been found to meet or exceed stated criteria of educational quality.
Institutions voluntarily seek accreditation and it is conferred by non-governmental bodies.

Accreditation has two fundamental purposes:
= To assure the quality of the institution; and
= To assist in the improvement of the institution.

Accreditation of an institution by an institutional accrediting body certifies to the general public that the
institution:

= Have appropriate purposes.

= Has the resources needed to accomplish its purposes.

= Can demonstrate that it is accomplishing its purposes.

= Gives reason to believe it will continue to accomplish its purposes.

Every six years ACCJC institutions must undergo a comprehensive self-study to be submitted to ACCJC
for reaffirmation of accreditation.

Information about filing a complaint can be found at http://www.accjc.org/complaint-process.

10 Commercial Boulevard, Suite 204
Novato, CA 94949
Telephone: (415) 506-0234
Fax: (415) 506-0238
Website: http://www.accjc.org/
Email: accjc@accjc.org

The Los Angeles Southwest College Nursing Program is accredited through the California Board of
Registered Nurses. Information concerning the Commission or the Los Angeles Southwest College’s
accreditation status can found by contacting:

Board of Registered Nursing
P.O. Box 944210
Sacramento, CA 94244-2100
Telephone: (916) 322-3350
Fax: (916) 574-7697
Website: http://www.rn.ca.gov/index.shtml
Email: BRN.Licensing@dca.ca.gov
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LASC Foundation

The Southwest Community College Foundation is the focus of community and corporate support for Los
Angeles Southwest College. The foundation is a nonprofit, tax-exempt 501(c)(3) corporation. Its purpose is
to receive and administer private gifts and donations to benefit Los Angeles Southwest College students
and to enhance the quality of education at the college. Contributions to the foundation qualify for state and
federal tax deductions and for estate tax savings. The foundation is governed by a volunteer board of
directors. The Southwest Community College Foundation encourages the formation of partnerships and
welcomes tax-deductible contributions to support the college’s mission and goals.

Businesses, agencies, persons, and friends who would like to make contributions, serve as volunteers, or
wish to donate supplies or equipment in support of the many programs at Los Angeles Southwest College
may contact:
Daniel Tabor
Executive Director
Los Angeles Southwest College Foundation

1600 West Imperial Highway
Los Angeles, CA 90047-4899
Phone: (323) 242-5273 Fax (323) 241-5220
Email: lasc_foundation@lasc.edu

Attending Southwest

Admission to Southwest is open to everyone. Adding to the diversity and richness of Southwest, our
student body consists of high school and adult learners, and international students. Students may enroll in
day, evening, weekend classes or online courses to meet their academic goals. Students may enroll full-
time or part-time while completing a degree or certificate program, or take courses on an individual basis.
Southwest welcomes applications from California residents, out-of-state and international applicants.

Admission & Registration

How to Apply and Enroll at Southwest

All new students are expected to participate in the Student Success and Support Programs (formerly
Matrculation) process prior to registering for classes. Orientation, Assessment, and Advisement are
essential parts part of this process. All students enrolling for the first time in any English, English as a
Second Language, reading, or Mathematics class must complete the appropriate assessment test and
should contact the Student Success and Support Programs Office.

Students should plan on completing the Application and Registration process in the following steps:

Step 1 — Apply for Admission
Complete and submit an Application for Admission in the Admissions Office in Student Services Building
(SSB) 102.

Step 2 — Attend Orientation

This in-person orientation will introduce you to LASC, our policies and procedures as well as give you an
overview of the different resources and support services that are available for your success. Please check
the posted schedule at the Student Success and Support Programs website for dates, room locations, and
times.
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Step 3 - Go to the Assessment Center

Trained staff in Student Services Building (SSB) 204 will help guide you through the registration process.
You may be asked to take the assessment test which includes multiple measures such as reading, writing,
arithmetic, elementary algebra, and college-level math tests. No children are allowed in the testing area.
The schedule for testing and any additional information is available each semester in the Student Success
and Support Programs Office or in the Admissions and Records Office.

Step 4 — See a Counselor

You must see a counselor for assistance with completing your student educational plan. The counselor will
assist you in selecting appropriate classes that meet your educational goals. All financial aid recipients
must declare a major and have a student educational plan on file.

Counselors are available in the following areas:

General Counseling - SSB 227

CalWORKs -SSB 217

Disabled Students Program & Services (DSPS) - SSB 117
EOPS - SSB 218

Freshman Year Experience — Library Village 115
International Students - SSB 116

Passage Program — Library Village 114

Puente Program — SSB 218

TRIO Scholars — SSB 229

TRIO STEM — SSB 229

Step 5 — Register for Classes

You may register on-line or in-person. Check the Student Information System for your assigned
registration date and time. For your convenience, registration instructions are posted inside the Schedule
of Classes. (The college encourages all new students to enroll in a Personal Development class.)

Step 6 — Apply for a Fee Waiver

Go to the Financial Aid Office in Student Services Building (SSB) 104 to apply for a fee waiver. If you
gualify, the waiver can be used to pay your fees for the entire academic year. The waiver cannot be used
to pay your $11 health fee.

Step 7 — Pay Your Health/Parking Fee and Pick Up the Fee Receipt
Go to the Business Office in Student Services Building (SSB) 103 to pay your $11 health fee, purchase a
parking permit (if needed), and pick up your fee receipt.

Step 8 — Take Your Student ID Picture

Once you have registered for classes you are eligible to receive a free student ID from the Student
Success and Support Programs Office in Student Services Building (SSB) 204. You must bring a copy of
your fee receipt, which lists your classes, and a photo ID. (driver license or California ID).

Student Success and Support Programs
http://www.lasc.edu/students/Student Success and Support Programs/Student Success and Support
Programs process.html

Student Success and Support Programs and Assessment
Office
(SSB) 204 323-241-5361
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Student Success and Support Programs (Matriculation) is a process that enhances student access to Los
Angeles Southwest College that promotes and sustains the effort of students to be successful in their
educational endeavors. The Student Success and Support Programs components are designed to
provide admission, assessment, orientation, counseling, and follow-up to all enrolled students. The goals
of Student Success and Support Programs are to ensure that all students complete their college courses,
persist to the next academic term, and achieve their educational objectives.

Student Success and Support Programs is an agreement between the student and the college. State
regulations require that Southwest provides you with open access to all courses, programs, and services
available at the college, and that we make every possible effort to assist you in planning and attaining your
educational goals.

As part of this agreement, the College provides: In this partnership, your responsibilities are to:

= A timely admissions process = Declare a specific educational objective
= [nformation about the campus, Student = Meet with a counselor to develop a student
Success and Support Programs process, educational plan
and policies relating to students » Maintain reasonable progress toward your
= Assessment of your basic educational skills educational goals
and career goals = Attend class and complete assignments
= Placement recommendations based on = Complete courses and maintain progress
multiple measures toward your educational, academic, or career
= Counseling and advisement in the selection goals

of your classes

= QOrientation of college programs, services,
and policies

= [nformation and referrals for student support
services

= Assistance with proaress toward vour aoals

http://www.lasc.edu/students/admissions/admssions.html

Office of Admisisons and Records
Student Services Building (SSB) 102
323-241-5321

Admission to Southwest is open to: high school graduates, individuals with a high school equivalency
certificate (GED) or is 18 years of age or older and can show evidence of being able to benefit from
instruction. All inquiries concerning application, admission, and registration should be sent to Los Angeles
Southwest College Office of Admissions and Records, 1600 West Imperial Highway, Los Angeles, CA
90047-4899.

Application for Admission

Applications for admission with detailed instructions are available from the Office of Admissions and
Records and on the college website at www.lasc.edu. Click on the “Apply Online” link. An application must
be submitted if a student is:

1. A new student entering Southwest for the first time

2. Areturning (former) student who did not attend Southwest for the prior fall or spring semester
3. A student in grades K-12 enrolled in a public or private school seeking special admission
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K-12 Students Special Admission

Educational enrichment opportunities are available for students who would benefit from advanced
scholastic or vocational work as agreed by the President or designee. These students, upon
recommendation of the principal of the school that the student attends and with parental consent, may
attend a community college as special part-time students to undertake one or more courses of instruction
offered at the community college level.

The student can earn academic credit toward high school graduation and a college degree. Application
packets are available at the Admissions Office, or on our college website. A photo ID must be presented
with the K-12 Supplemental Application for Admission. Consult the Schedule of Classes for K-12
application deadlines. For further information, call (323) 241-5321. Interviews may be required by the
college.

The College reserves the right to exclude or limit enrollment into impacted programs and in other programs
where health, safety, instructional methodology, facility constraints, or legal requirements are deemed
inappropriate for special admission students.

Special admission students must conform to the College’s academic rules and regulations and the code of
conduct expected of all college students. Some fees may be required.

Fee Exemption for Special Part-Time Students, Grades K-12

Students admitted to the Los Angeles Community Colleges pursuant to Education Code Section 76001 and
Section 8100.01 of the Board Rules as special part-time students who are concurrently enrolled in K-12 are
exempt from enroliment fees charged for all terms (including summer) pursuant to Education Code Section
76300.

International Students (F-1 Visa) Admission

Los Angeles Southwest College is certified by the Department of Homeland Security to issue 1-20s to non-
immigrant visa students. Applicants must meet the following requirements:

A. Have earned a high school diploma or the equivalent education in a foreign country

B. Have a good command of the English language as demonstrated by a score of 450 or higher on the
TOEFL. If the computer-based TOEFL is taken, the total score must be at least 133 or 45 if the
Internet version is taken. (Also accepted are the IELTS Band 5 or higher and the STEP Eiken for
Japanese students at Level 2 or higher.)

C. Show the ability to pay the non-resident tuition, enrollment fees, and living and personal expenses
for 12 months. Personal and living expenses may be substituted with a certification from a U.S.
sponsor who provides free room and board to the student

D. International student applications are accepted for each Fall and Spring semester; direct inquiry
may be made to the International Student Coordinator at (323) 241-5277. You may also view
information regarding the International Student Program at
http://www.lasc.edu/students/international/prospective.html

Effective April 12, 2002, the Bureau of Citizenship and Immigration Services issued an Interim Rule that
requires students with B visas to change their visa status to either F-1 or M-1 prior to pursuing a course of
study at the college.
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Residency

The California residency requirement has two parts: 1) Act and 2) Intent. To claim residency a student
must have legal immigration standing, have lived and shown intent to reside in California by a) paying
California income taxes, b) possessing a valid California driver’s license, c) registering and voting in the
state, d) owning and registering a car in California, and/or the absence of these ties with another state.

The payment of California state income taxes is the most important act of intent. Concurrent with the act of
intent, physical presence in the state for one year and one day prior to the residency determination date is
required to establish California residency. Students with questions about the process should contact the
Office of Admissions and Records.

Residency status is determined by the answers to certain questions in the application for admission. It is
for this reason that all college applicants should complete the application as thoroughly and accurately as
possible. Inaccurate information may cause a student to be classified as a non-resident, and if this occurs,
the burden of proving California residence status on the student.

Change of Address
When students change their place of residence after applying for admission to the College, they must
change their address at the Admissions Office immediately by preparing a Notice of Change of Address.

Residence Appeal

Students may appeal their residence classification determined by the College. The Residence Appeal
must be made within 30 calendar days of receipt of notification of the residence classification from the
Admissions Office. The Residence Appeal must be submitted in writing to the College Admissions Officer.

Residence Reclassification

Students who have been classified as non-residents must petition to be reclassified as residents at any
time they feel their status has changed. The Residence Reclassification form is available in the
Admissions Office and must be submitted prior to the semester in which reclassification as a resident is to
be effective.

Additional Registration Information

Student ID Number

The Los Angeles Community College District maintains a Student Information System that uses a
computer-generated number to identify students. New students will be issued a student ID number at the
time of application. Every student ID number begins with the numbers “88” to make it easy to identify. For
additional information, visit the college website at www.lasc.edu, or visit the Admissions Office.

Schedule of Classes

The Schedule of Classes, published prior to each semester and the summer and winter sessions, includes
registration procedures, calendar dates, program and general information, and course offerings. Detailed
information on programs and courses may be found in the College Catalog. Schedules are available online
and at various locations on campus.

Counseling Services

The Counseling Staff is prepared to assist students to define their objectives and develop an educational

plan. Students are encouraged to see a counselor on a walk-in basis or by appointment. Counselors are
on duty throughout the calendar year to provide information which will assist continuing students and new
applicants.
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Enrollment Fees and Non-Resident Tuition

Enroliment Fees for California Resident Students

Section 72252 of the Education Code requires community colleges to charge an enrollment fee of each
student enrolling in college. The Admissions Office determines residency status for all students. The
2012-2013 enrollment fee for California residents is $46 per unit. Enroliment fees may be waived for
students who are eligible for a Board of Governors Fee Waiver (BOGFW) — see below for details.

Enroliment Fee Assistance

The Board Financial Assistance Program is offered by the California Community Colleges. Under this
program, Enroliment Fees are waived for students who qualify. Students do not have to be enrolled in a
specific number of units or courses to receive the Board of Governors Fee Waiver (BOGFW). (Non-
resident students are not eligible for the BOGFW.)

Some students may qualify for additional types of fee waivers. Refer to the Financial Aid section of the
College Catalog and the Financial Aid Office website for more information about Enroliment Fee waivers
and the range of financial aid options available to our students. We encourage all students to apply for
financial aid using the FAFSA so that they will be considered for all of the federal and state financial aid
programs.

Enrollment Fees and Tuition for Non-Resident Students

A non-resident student is one who has not had residence in the State of California for more than one year
immediately preceding the Residence Determination Date. Residence is defined as a union of act and
intent. Physical presence alone is not sufficient to establish California residency, nor is intent when not
coupled with continuous physical presence in the State. Certain non-U.S. citizens are permitted to
establish residency and certain others are not. Check with the Admissions Office regarding your particular
status.

A student classified as a non-resident will be required to pay current enroliment fees ($46 per unit) and the
non-resident tuition fees as established by the District Board of Trustees. However, certain non-resident
students may be exempt from paying non-resident tuition fees based on the AB 540 Exemption. In
addition, undocumented students who do not qualify for the AB 540 Exemption may be entitled to
exemption from non-resident tuition fees on the basis of individual financial need in accordance with
regulations established by the Chancellor. If these students meet the eligibility requirements on the Non-
Resident Tuition Fee Waiver (available in the Office of Admissions and Records, Financial Aid, and Bridges
To Success), they may be eligible to receive a non-resident tuition exemption and pay only the current
enroliment fee of $46 per unit. Non-resident students are not eligible for the BOGFW.

The Board of Trustees adopted a non-resident tuition of $190 per semester unit for students attending the
District colleges who are non-residents of the state. Foreign students must pay non-resident tuition in
addition to a capital outlay fee of $22 per semester unit, for a combined total of $212 per unit. These fees
are subject to change each academic year.

PLEASE NOTE: Non-resident students are required to pay community college enrollment fees as

described in the Enrollment Fees section of this publication and the non-resident tuition. Non-Resident
students are not eligible for the BOGFW.
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Required Student Fees

Enrollment $46.00 per unit
Health Services

-Spring/Fall Semester $11.00 per semester
-Summer/Winter $8.00 per semester
Associated Students Organization Fee* $7.00 per semester
ASO Student Representation Fee* $1.00 per semester

The ASO Student Representation fee is used for a variety of events and activities that represent student viewpoints on and off campus.
The Student Representation Fee is mandatory; however, students may opt out of paying the fee based on religious, political, financial or
moral reasons. Students who refuse to pay the fee must submit their request in writing.

Optional and Additional Fees

Out-of-State Tuition (students outside CA) $190.00 per unit
International Tuition (foreign students) $207.00 per unit
International Medical Insurance Fee $522.00

Preferred Parking Permit $27.00 ($20 with ASO)
Restricted Parking Permit $20.00

Transcripts $3.00 ($10 for RUSH)
Duplicate Registration Receipts $1.00

California Non-Resident Tuition Exemption for Eligible High School Graduates
(AB 540 Exemption)

On October 12, 2001, the Education Code was madified to exempt certain non-resident students, including
undocumented students, who attended and graduated from California high schools from paying the non-
resident tuition fees at any public California Community College. This change (Education Code, Section
68120.5) does not grant residency; rather it requires that certain non-resident students be exempt from
paying non-resident tuition. Students exempt from paying non-resident tuition do not become residents for
eligibility purposes for any state-funded program (e.g., EOPS, Board of Governors Fee Waiver, etc.).

The student must meet all of the following eligibility requirements to be eligible for the AB 540 exemption:

1. The student must have attended a high school (public or private) in California for three or more
years.

2. The student must have graduated from a California high school or attained the equivalent prior to
the start of the term (for example, passing the GED or California High School Proficiency exam).

3. An alien student who is without lawful immigration status must file an affidavit with the college or
university stating that he or she has filed an application to legalize his or her immigration status or
will file an application as soon as he or she is eligible to do so.

Non-resident students meeting the criteria will be exempted from the payment of non-resident tuition, but
they must pay the current enroliment fee of $46 per unit. These students will not be classified as California
residents; they continue to be “non-residents.” AB 540 does not provide student financial aid eligibility for
undocumented alien students. These students remain ineligible for state and federal financial aid. The
AB540 Exemption Form, available in the Office of Admissions and Records and Bridges to Success,
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should be submitted to the Admissions Office at the school where the student is enrolled or intends to
enroll. Additional documentation may be required. Contact the Office of Admissions and Records with any
guestions.

Health Fees

In addition to enroliment fees, all students will be charged a health fee ($11.00 for fall; $11.00 for spring;
$8.00 for summer; $8.00 for winter). The health fee will not be waived for students who are eligible for a
fee waiver. Please contact the Financial Aid Office at (323) 241-5338 if you have any questions.

Student Representation Fee

During the Associated Student Organization (ASO) Elections on April 17" and 18" 2012, Los Angeles
Southwest College students passed the Representation Fee of $1.00 per semester. Education Code
section 76060.5 allows the ASO to conduct an election to establish a student representation fee of one
dollar ($1.00) per semester.

The fee will support governmental affairs representatives who will state their positions and viewpoints
before city, county, district governments, and offices and agencies of the state government. ASO plans to
use these funds to send LASC students to the State Capitol in Sacramento to advocate on behalf of all
students for more funding and initiatives that increase student success. These funds will also be used for
advocacy training for LASC students.

Non-Resident Tuition Refund Criteria and Schedule

A non-resident student who formally drops or otherwise separates from part or all of his/her enrollment may
request a refund of previously paid non-resident tuition in accordance with the schedule below. Such a
request must be made in writing on a form provided by the College. The date used for non-resident refund
purposes is the date the request is filed and time stamped, regardless of when separation may have
occurred. All non-resident refunds will be made by mail.

Non-resident refunds will be computed as follows:

Class Type Date Request Time Stamp Tuition Refund
Regular Length Through second week of Full
(Fall, Spring) instruction
After second week of instruction None
Short Term Through 10% of class length Full
(Less than regular length) After 10% of class length None. Aid will be returned to the program.

Enrollment Fee Refund Policy

For full-term courses: The student will receive a full refund up to the end of the second week of classes.
There will be no refunds after that, unless the student must drop a class because it is canceled or
rescheduled by the administration/college. After the second week of classes the student may drop a
course and use the fee to add another class. Therefore, we advise the student to drop and add at the
same time. Please note that after the second week of classes there will be absolutely no refunds even
when the class added has fewer units than the class dropped. It is the student’s responsibility to drop
classes.

For short-term courses: The student will receive a full refund up to the end of a period of time equal to

10 percent of total class time. There will be no refunds after that, unless the student must drop a class
because it is canceled or rescheduled by the administration/college.
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Transcripts

Ordering Transcripts

Requests for transcripts or verifications may be obtained in the Office of Admissions and Records.
Upon written request of the student, a copy of the student’s academic record shall be forwarded to the
student or his or her designated addressee promptly by U.S. mail.

A student or former student shall be entitled to two free copies of the transcript of his or her record or
two free verifications of the student records in his/her lifetime. Additional copies shall be made
available to the student, or to an addressee designated by the student, at a cost of $3.00 per copy.

Students may request rush processing (in person only) to expedite their request for an additional fee of
$7.00 per copy. Please note: Rush transcripts will only be addressed to the student and will indicate
“Issued to the Student.” Some receiving institutions may consider these unofficial.

The student’s transcript may be withheld if 1) any library books or other library materials are charged to
the student and are unreturned, or 2) there are any unpaid fees or charges due to the college. The
transcript may be withheld until these obligations of the student to the college are discharged.

Ordering Transcripts Online

To request a transcript online, you are required to submit the transcript fee with a valid debit or credit
card. The National Student Clearinghouse (NSC) charges a $2.25 convenience fee for processing an
online order. Log on to the Student Information System and access “Transcripts & Enroliment
Verifications.” You may also order online 24/7 directly through the NSC website.

Transcripts from Other Colleges

Course work taken at institutions outside the Los Angeles Community College District must be
documented with an official transcript filed in the Office of Admissions and Records. The Admissions
and Records Office does not accept transcripts from students. All official transcripts must be mailed to
Admissions and Records from the institution of origin. All incoming transcripts become the property of
Admissions and Records and are not available for copying.

AP/CLEP scores must be received in Admissions and Records directly from the issuing institution.

Evaluation of Foreign and International Transcripts

Students who wish to receive course credit for college and university work completed in a foreign
county or outside of the United States must have their transcripts evaluated if the transcript is in foreign
language. It is also recommended that course descriptions be submitted along with the evaluated
transcript, for courses that the student would like to receive credit. The process for receiving credit for
Foreign/International Transcripts is as follows:

1. A petition must be submitted to the Admissions Office in AD-100 to request credit for the
courses in question along with the evaluated transcripts. If you don’t know where to take your
Foreign/International transcripts to be evaluated, the Admissions Office will provide you with a
list of LACCD recognized companies that are authorized to evaluate Foreign/International
transcripts.

2. ltis advisable that you provide the Admissions Office with course descriptions, where possible,
of the evaluated course work, or any catalog information that may expedite the evaluation
process. Please refer to the university or college the course work was completed, to request
course descriptions.
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3. After your petition and transcripts have been evaluated, you will be informed of the outcome. If
you do not agree with the outcome of your petition, you may petition the appropriate Department
Chair. The decision of the Department Chair is final.

Grade Request Procedures

Students needing copies of their grades can obtain a grade printout from the online Student Information
System, or they may obtain a grade printout at the Office of Admissions and Records. Neither form of
printout is considered a transcript or a verification of enroliment.

Academic Standards

Academic Regulations — District Policies

Good Standing

In determining a student’s eligibility to acquire or remain in good standing and attendance, both quality
of performance and progress toward completion of objectives are considered. A student who
completes 12 or more semester units and earns a 2.0 GPA on a 4 point grading scale and who
completes 50 percent or more of all enrolled units merits a good standing relationship with the college.
Students in good standing are limited to 18 units per semester. In exceptional cases, a student may
initiate a petition with the Admissions Office to exceed the 18-unit limit.

Academic Standards and Credit Policies

A student shall be subject to dismissal and subsequently be dismissed under the conditions set forth
within this section. Dismissal shall be determined based on student course work dating from Fall, 1981;
course work completed prior to Fall of 1981 is excluded from dismissal calculations.

Enforcement of 30-Unit Limit on Basic Skills Courses

Title 5, California Code of Regulations, limits a student from taking more than 30 units of “remedial”
course work, which is defined as “non-degree applicable basic skills courses.” Effective winter 2010,
the LACCD’s registration system will prevent students who have exceeded this limit from enrolling in
additional basic skills courses. However, a student who has reached this limit but enrolls in a credit or
non-credit English as a Second Language (ESL) course will be allowed to also enroll in additional basic
skills courses. Students with a learning disability may request an exemption through the Disabled
Students Programs & Services Office (DSP&S). This limitation does not apply to enrollment in non-
credit basic skills courses.

A student who is subject to the 30-Unit Limit on Basic Skills courses may petition for an exemption by
contacting the Counseling Department.
The following courses are considered Basic Skills courses for purposes of this unit limitation:

= English 21, 94

= Learning Skills 1, 1a, 1b, 1c, 2, 2a, 2b, 2c, 3, 3a, 3b, 3¢, 3d, 3¢, 4, 6, 6a, 6b, 6¢, 7, 7a, 7b,
7c, 10, 10a, 10b, 10c, 20, 40, 41, 52, 53, 54, 55, 56, 59

» Learning Foundations 45, 55

= Math 105, 112

Academic Probation & Dismissal

Academic Standards for Probation
The following standards for academic and progress probation shall be applied as required by
regulations adopted by the Board of Governors of the California Community Colleges. Probation shall
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be determined based on student coursework dating from Fall, 1981; coursework completed prior to Fall
of 1981 is excluded from probation calculations.

Probation
A student shall be placed on probation if any one of the following conditions prevail:

a. ACADEMIC PROBATION. The student has attempted a minimum of 12 semester units of work
and has a grade-point-average less than a “C” (2.0).

A student on academic probation for a grade point deficiency shall be removed from probation
when the student’s cumulative grade-point-average is 2.0 or higher.

b. PROGRESS PROBATION. The student has enrolled in a total of at least 12 semester units and
the percentage of all units in which a student has enrolled and for which entries of “W”
(Withdrawal), “I” (Incomplete), and “NP” (No Pass) are recorded reaches or exceeds fifty percent
(50%).

A student who is on progress probation shall be subject to dismissal if the cumulative percentage
of units in which the student has been enrolled for which entries of “W” (Withdrawal), “I”
(Incomplete), and “NP” (No Pass) are recorded in at least 3 consecutive semesters reaches or
exceeds fifty percent (50%).

A student who is on progress probation shall not be dismissed after a semester in which the
percentage of units in which the student has been enrolled for which entries of “W”, “I”, and “NP”
are recorded is less than fifty percent (50%).

For Transfer Students: The conditions of “a” or “b” at another college within the Los Angeles
Community College District applies.

Units Attempted
“Units Attempted,” for purposes of determining probation status only, means all units of credit in the
current community college of attendance for which the student is enrolled.

Dismissal

A student on academic or progress probation for three consecutive semesters may be dismissed from
the college. Academic probation is reached when a student has attempted a minimum of 12 semester
units of work and has a grade point average of less than a “C” (2.0). Progress probation is reached
when a student has enrolled in a minimum of 12 semester units and the percentage of all units in which
a student has enrolled for which entries of “W” (Withdrawal), “I” ( Incomplete), and “NP” (No Pass) are
recorded reaches or exceeds fifty percent (50%). Once dismissed, the student may not attend any
college within the Los Angeles Community College District for a period of one year and must petition for
re-admission at the end of that period of time.

Appeal of Dismissal

A student who is subject to dismissal may appeal to the appropriate college Dean. Dismissal may be
postponed and the student continued on probation if the student shows significant improvement in
academic achievement and has achieved a level that would meet the requirements for removal from
probation.

Readmission After Dismissal

A student who has been dismissed may request reinstatement after two (2) semesters have elapsed.
The student shall submit a written petition requesting readmission to college in compliance with College
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procedures. Readmission may be granted, denied, or postponed subject to fulfillment of conditions
prescribed by the College.

Academic Renewal

Students may submit a petition to the Office of Admissions and Records to have their academic records
reviewed for academic renewal action of substandard academic performance under the following
conditions:

1. Students must have achieved a grade-point-average of 2.5 in their last 15 semester units, or 2.0
in their last 30 semester units completed at any accredited college or university, and

2. At least two calendar years must have elapsed from the time the course work to be removed was
completed.

If the above conditions are met, academic renewal shall be granted, consisting of:

1. Eliminating from consideration in the cumulative grade-point-average up to 18 semester units of
course work, and

2. Annotating the student academic record indicating where courses have been removed by
academic renewal action.

Academic renewal actions are irreversible.

Adding Classes

Once the term begins, students may no longer add classes through the online Student Information
System, but must instead attend the class they wish to add, obtain an approved Add Permit from the
instructor, and present the form to the Office of Admissions and Records for processing by the
published deadline. Only students who have been admitted to the college (enrolled) and are in
approved active status may add classes. All classes must be added by the published Add Deadline in
the Schedule of Classes.

Students whose names appear on “Standby Lists” are not officially enrolled and must also obtain an
add permit from the instructor and submit it to the Office of Admissions and Records by the deadline to
be officially enrolled in the class. Students on Standby Lists do not need to drop Standby classes as
they are not officially enrolled in courses listed as Standby.

Conditions of Enrollment in Southwest Classes
Unless specifically exempted by law, every course for which State aid is claimed is fully open to any
person who has been admitted to the College and who meets the appropriate academic prerequisites.

Limitation on Enrolling and Withdrawing from the Same Course more than

three times

Effective summer 2012, only three attempts at any one course within the Los Angeles Community
College District will be allowed (with some exceptions). A course withdrawal (“W”) or a substandard
grade (“D”, “F”, or “NP”) counts as an attempt at a course. After withdrawing from the same course a
second time, a student shall receive intervention in the form of a notification that they are only eligible to
withdraw from the class one more time. The notice will also urge them to take advantage of college
resources to assist them in future academic planning. After the third withdrawal from the same class, a
student is blocked from taking that class at any of the LACCD colleges. Under this new regulation, all
credit course repeats and withdrawals (except for military withdrawals) in a student’s enrollment record
are counted towards the new limits. Students may petition for additional enrollment due to extenuating
circumstances, or students may be required to take the course outside of the Los Angeles Community
College District. Contact the Office of Admissions and Records for information on exceptions and
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procedures to request to take a course more than 3 times. The deadline to submit a petition to enroll in
a course after 3 recorded enrollments is published in the Schedule of Classes each semester. You
may not submit a petition for this purpose during winter or summer terms.

Cancellation of Classes
The college reserves the right to discontinue any class with insufficient enroliment.

Attendance
Only students who have been admitted to the college and are in an approved active status may attend
classes.

Students should attend every meeting of all classes for which they register. To avoid being dropped
from class, students should contact the instructor when they are absent for emergency reasons (See
Instructor Notification Policy below).

Students who are pre-registered in a class and miss the first meeting may lose their right to a place in
the class, but the instructor may consider special circumstances. Whenever students are absent more
hours than the number of hours the class meets per week, the instructor may, but is not required to,
drop them from class. In addition, the instructor will consider whether there are mitigating
circumstances that may justify the absences. If the instructor determines that such circumstances do
not exist, the instructor may exclude a student from the class.

Students are responsible for officially dropping a class that they stop attending. See section “Dropping
Classes.”

Instructor Notification Policy

Students should notify the instructor regarding absences by United States mail or by placing a notice in
the “Student to Faculty Box,” located at the Campus Mail room. Students also may inform the instructor
regarding their absences upon return to the class, or by methods detailed by the instructor.

Dropping Classes

Students wishing to drop one or more classes must do so through the Admissions Office by filing a
Drop Card or by using the online Student Information System at www.lasc.edu. Students may no
longer drop classes by telephone.

Students are responsible for dropping any classes that they do not attend. Instructors may drop
you (see Attendance) for failure to attend, but it is your responsibility to ensure that you are officially
dropped in order to avoid record of enrollment such as a “W” or a failing grade or fee liability. Effective
summer 2012, in order to drop a course to avoid a record of enrollment, you must drop the class before
the census date. Drops that occur on or after the census date will result in a “W” grade. Please refer to
the Academic Calendar in the Schedule of Classes for the specific date to drop without record of
enroliment. Dropping with a “W” grade has consequences that may affect your ability to retake the
course (see Limitation on Dropping Class).

You may drop classes in person at the Office of Admissions and Records during business hours, or you
may drop online using the Student Information System at www.lasc.edu (click on the “Register for
Classes” link).

Any drops or exclusions that occur between the end of the 2" week (or 20% of the time the class is
scheduled, whichever is less) and the end of the 14™ week (or after 75% of the time the class is
scheduled, whichever is less) will result in a “W” on the student’s record, which will be included in the
determination of progress probation.
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A “W” shall not be assigned, or if assigned, shall be removed from a student’s academic record, if a
determination is made that the student withdrew from the course due to discriminatory treatment or due
to retaliation for alleging discriminatory treatment.

Drops are not permitted beyond the end of the 14th week (or after 75% of the time the class is
scheduled, whichever is less). A grade (A, B, C, D, F, I, NP, or P) will be assigned to students who are
enrolled past the end of the 14th week even if they stop attending class, except in cases of extenuating
circumstances. Check the Schedule of Classes for drop dates.

While it is the responsibility of each student to withdraw officially from a class, it is the responsibility of
the faculty to maintain accurate, up-to-date class records. If a student is excluded from a class for non-
attendance, and later returns to class and the faculty member permits the return, the instructor must re-
instate the student through the Office of Admissions and Records via an Add Permit. The instructor
may not elect to allow the returning student to remain active through the rest of the class and then
submit an “In-Lieu of Grade Report”. Verification of reinstatement is required for the student to continue
in the class.

An instructor may drop/exclude a student from a class if the number of absences exceeds the numbers
of hours per week that the class meets. The name of a student who is not attending class should not
be left on the class roster as an active student. Students should check their enrollment status
throughout the semester to ensure that they have not been erroneously excluded by the instructor.

Auditing

Students may be permitted to audit a class under the following conditions:

1. Payment of a fee of $15 per unit. Fees may not be refunded. Students enrolled in classes to
receive credit for ten or more semester units shall not be charged a fee to audit three or fewer
semester units per semester.

2. Students auditing a course shall not be permitted to change their enroliment in that course to
receive credit for the course.

3. Priority in class enroliment shall be given to students desiring to take the course for credit.

4. Permission to enroll in a class on an audit basis is at the instructor’s discretion.

5. Participation in class activities by student auditors will be solely at the discretion of the
instructor, who may provide a written statement of the extent of participation allowed beyond
observation.

Cancellation of Classes
The College reserves the right to cancel any class for which there is insufficient enrollment or to shift to
a tutorial basis any class which drops below a minimum size.

Concurrent Enrollment

Concurrent enrollment in more than one section of the same course during a semester is not permitted,
with the exception of certain Physical Education classes on a limited basis. Concurrent enroliment in
courses which are cross-referenced to each other is not permitted (i.e., courses designated “same as”
in the District Directory of Educational Programs and Courses). Violation of this regulation will result in
exclusion from class and denial of course credit in both courses.

Course Repetition and Activity Repetition
Page | 27




Certain courses in the College Catalog may be repeated for additional unit credit. These courses,
marked “RPT” in the Course Descriptions section of the Catalog, allow the student an expanded
educational experience each time the student enrolls in the course. Enroliment in these courses is
limited in any similar activity to a maximum of three repeats,for a total of four (4) enrollments. This also
applies to courses which are not repeatable in themselves but for which similar activities exist. For
example, there are several similar course titles in Art, Music, Theater, and Physical Education which
are considered to be the same activity. A student may enroll four times in courses which are
considered to be the same activity, such as twice in Theater 279, Musical Theater (RPT 3), and twice in
Theater 280, Musical Theater Workshop (RPT 3). Any combination may be used as long as 4
enrollments in one activity is not exceeded.

Excess enrollment will result in an administrative drop. Consult a counselor for the latest restricted
activity enroliment list.

Course Repetition to Improve Substandard Grades

Effective summer 2012, the Board of Governors adopted regulations that limit apportionment for
enrollment in a single credit course to three enroliments, with specific exemptions. Enrollment occurs
when a student receives an evaluative (A-F, N, NP, CR, NC) or non-evaluative (W) symbol, pursuant to
Title 5, Section 55023. Limits set forth in this new regulation will affect students based on all prior
course enrollments. Students will only have 3 attempts to pass a class within the LACCD. |If the
student gets a “W” or a grade of “NP” or “F” in a class, that will count as an attempt. Students with 3 or
more such records of enrollment will not be allowed to repeat the course within the Los Angeles
Community College District (but can take the course outside of the district). Students may, however,
petition to repeat a course a third time within the district (subject to certain conditions) due to
extenuating circumstances such as significant lapse of time, military withdrawal, etc.

Exemptions to this policy include courses identified as “repeatable” such as PE and performing arts in
accordance with Title 5, Section 55041, subdivision (c), but do not apply to enroliment in all other credit
courses. (See Course Repetition and Activity Repetition section.)

Students may repeat courses in which substandard grades (“D”, “F, “NC”, or “NP”) were awarded, in
the District. No specific course or categories of courses shall be exempt from course repetition. [This
policy only applies to courses taken at colleges within the Los Angeles Community College District.]
Courses completed through the provisions of Board Rule 6704 Credit by Examination may not be used
to remove a substandard grade. Other institutions may differ and students planning to transfer to
another college should contact the institution regarding their policy. The Chancellor, in consultation
with the District Academic Senate, may adopt regulations to limit course repetition within specific
programs.

First and Second Course Repetition to Improve Substandard Grades
Upon completion of a repeated course, the highest grade earned will be computed in the cumulative
grade point average and the student’s academic record so annotated.

Third Course Repetition to Improve Substandard Grades
A student may repeat the same course for a third time provided the student has:

1. Received three substandard grades for the same District course
2. Filed a petition that states the extenuating circumstances that are the basis for the petition for

the third repeat. “Extenuating circumstances” are verified cases of accidents, iliness, military
service, or other circumstances beyond the control of the student
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3. Had the petition approved by the College President or designee

Upon the completion of the third repetition, the grade used in computing the student’s cumulative grade
point average shall be the highest grade earned, and the student’s record will be so annotated. The

three lower substandard grades will not be used in the computation of the grade point average.
See Nursing Program section of the catalog for additional information regarding Nursing Program academic policy.

Petitioning to Repeat a Course a Third Time

A Petition to Repeat a Course a Third Time accompanied by appropriate documentation must be filed
no later than the published deadline for the term during which the student wishes to repeat. The
deadline is published each semester in the Schedule of Classes.

To be eligible to file a Petition to Repeat a Course a Third Time at least one regular semester (Fall or
Spring) must have elapsed since receiving the third substandard grade. A Committee will review
petitions and students will be notified of the outcome. Petitions to Repeat a Course a Third Time are
available in the Office of Admissions and Records and the Counseling Center.

If approved, you must obtain an Add Permit from the instructor once the semester begins and submit
the Add Permit to Admissions and Records for processing.

Course Repetition: Special Circumstances

Repetition of courses for which substandard work has not been recorded shall be permitted only upon
advance petition of the student and with written permission of the College President or designee based
on a finding that circumstances exist which justify such repetition. In such repetition under special
circumstances, the student’s permanent academic record shall be annotated in such a manner that all
work remains legible. Grades awarded for repetition under special circumstances shall not be counted
in calculating a student’s grade point average.

Credit for Courses Completed at Non-Accredited Institutions

Students transferring from non-accredited institutions may, after successful completion of 30 units with
a “C” or better grade point average at Los Angeles Southwest College, petition to have previously
completed non-accredited courses evaluated for acceptance by the College. Only 15 units of those
credits may be accepted.

The following exceptions may be made to this regulation:

1. Credit for Graduates of Diploma Schools of Nursing
The following amount of credit is authorized for graduates of Diploma Schools of Nursing who
enter the Los Angeles Community Colleges:

a. Thirty (30) semester units of credit will be given to graduates of Diploma Schools of
Nursing under the following conditions:

i. The student presents a valid, current California certificate as a licensed
registered nurse to the designated administrative officer; and

ii. The student had completed at least 12 units of credit at the College to which
application is made.

b. The work of graduates of Diploma Schools of Nursing outside California will be recognized if
the student has a valid, current California license. Credit will be given even though the license
was obtained on the basis of reciprocity with another state rather than by examination.

c. Candidates for the Associate of Arts or Associate of Science Degree are exempt from Health
Education as a general education requirement. No other general education requirements will
be waived.

d. Additional courses in Nursing may be taken for credit only upon approval of the Nursing
Department.
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e. The transcript is not to reflect the major field nor should the diploma, where given, indicate
Nursing as a major.

2. Credit for Military Service Training
Students who are currently serving in or have served in the military service shall have an
evaluation of credit earned through military service training schools and/or military occupational
specialties, if appropriate.

3. Credit for Law Enforcement Academy Training.
Credit for basic recruit academy training instructional programs in Administration of Justice or
other criminal justice occupations shall be granted as follows:

A. Credit will be given for training from institutions that meet the standards of training of the
California Peace Officers Standards and Training Commission

B. A single block of credit will be given and identified as academy credit.

C. One (1) unit of credit may be granted for each 50 hours of training, not to exceed ten (10)
semester units or their equivalent.

Credits granted by an institution of higher education for basic recruit academy training, under the above
provisions, shall not be identified as equivalent to any required course in the major.

Credit by Examination
A College President may designate courses listed in the college catalog wherein any student who
satisfies the following requirements may be granted credit by examination:

1. Is currently registered and in good standing, and has a minimum cumulative grade point
average of 2.0

2. Has completed 12 units within the Los Angeles Community College District
3. Is not currently enrolled in, or has not completed a more advanced course in this discipline

4. Has never taken the same course for Credit by Examination and passed or not passed the
examination

Limitation on Petitioning for Examination: The maximum of units for which a student may petition for
credit by examination at the college shall be 15 units.

Maximum Units Allowable: The maximum number of credit by examination units with a grade of “P”
(or “CRX” for courses taken before and up to Fall 2009) that may be applied toward graduation
requirements shall be limited to 15 units.

Acceptance Towards Residenc: Units for which credit is given pursuant to the provisions of this
section shall not be counted in determining the 12 semester hours of credit in residence.

Recording of Grades: Credit by examination shall be entered on the student’s record as “P” or “NP”
(or “CRX” or “NCRX” for courses taken before and up to fall 2009) as provided in Board Rule 6702. The
student’s record shall also be annotated “Credit by Examination” as provided in Board Rule 6704.

Limitations on Examinations: A student who does not pass the examination for a course may not
repeat the examination.
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Course Prerequisites

Prerequisites, Corequisites and Recommended Courses

When the words “Prerequisite,” “Corequisite,” or “Recommended” appear in the Schedule of Classes or
the College Catalog, it is important to understand the definitions of these terms.

PREREQUISITE means a condition of enrollment that a student is required to meet in order to
demonstrate current readiness for enroliment in a course or educational program. A prerequisite
represents a set of skills or a body of knowledge that a student must possess prior to enroliment and
without which the student is highly unlikely to succeed in the course or program. Students will not be
permitted to enroll in such courses and programs without the appropriate prerequisite.

COREQUISITE means a condition of enrollment consisting of a course that a student is required to
simultaneously take in order to enroll in another course. A corequisite represents a set of skills or a body of
knowledge that a student must acquire through concurrent enroliment in another course and without which
the student is highly unlikely to succeed. Students must concurrently enroll in corequisite courses.

RECOMMENDED means a condition of enroliment that a student is advised, but not required, to meet
before or in conjunction with enrollment in a course or educational program. Recommended
preparation represents a set of skills or a body of knowledge with which a student will achieve a greater
depth or breadth of knowledge of course material but without which the student is still likely to succeed
in the course or program.

Prerequisite Challenge Process

Southwest has established procedures by which any student who does not meet a prerequisite or
corequisite requirement or who is not permitted to enroll due to a limitation on enrollment, but who
provides satisfactory evidence, may seek entry into the class according to the challenge process. The
Prerequisite Challenge Form (#100S) can be obtained from the Admissions Office (or other designate
office). All requests must be made no later than five days after the first class session.

Specific ways a student may challenge a prerequisite for a course:
1. Challenging the prerequisite on the grounds that it has not been made reasonably available

2. Challenging the prerequisite on the grounds that it is not valid because it is not necessary for
success in the course for which it is required

3. Challenging the prerequisite because it is discriminatory or applied in a discriminatory manner,
or

4. Challenging the prerequisite based on student knowledge or ability to succeed in the course
despite not meeting the prerequisite.

Credit for Prerequisites

Students may not concurrently enroll in and receive credit for an advanced course and its
prerequisite(s). Students may not enroll in and receive credit for the prerequisite(s) to an advanced
course if they have previously completed the advanced course. Violation of this regulation will result in
exclusion from class and denial of course credit.

Please Note: To meet content competency, complete all pre-requisites with a grade of “C” or better.

Page | 31




Pass/No Pass Option
(formerly Credit/No Credit Option)

These are designated courses in the College Catalog wherein all students are evaluated on a “Pass/No
Pass” (formerly “Credit/No Credit”) basis or wherein each student may elect on registration by no later
than the end of the first 30% of the term, whether the basis of evaluation is to be Pass/No Pass or a
letter grade. These courses will be noted in the College Catalog as being eligible for the Pass/No Pass
option.

1. Usage for Single Performance Standard: The Pass/No Pass grading system shall be used in
any course in which there is a single satisfactory standard of performance for which unit credit
is assigned. A grade of Pass (P) shall be assigned for meeting that standard, and a grade of
No Pass (NP) shall be assigned for failure to do so.

2. Acceptance of Credits: All units earned on a Pass/No Pass basis in accredited California
institutions of higher education or equivalent out-of-state institutions shall be counted in
satisfaction of community college curriculum requirements.

3. Recording of Grade: A student who is approved to be evaluated on the Pass/No Pass basis
shall receive both course credit and unit credit upon satisfactory completion of the course.
Satisfactory completion for credit is equivalent to the grade of “C” or better. A student who
does not perform satisfactorily will be assigned a No Pass (NP) grade.

4. Grade Point Calculation: Units earned on a Pass/No Pass basis shall not be used to calculate
grade-point-averages. However, units attempted for which No Pass (NP) is recorded shall be
considered in probationary and dismissal procedures.

5. Standards of Evaluation: The student who is enrolled in a course on a Pass/No Pass basis
will be held responsible for all assignments and examination requirements in the course and
must meet the standards of evaluation, which are identical for all students.

6. Conversion to Letter Grade: A student who has received credit for a course taken on a
Pass/No Pass basis may not convert this credit to a letter grade.

7. Course Repetition: A student who has received a grade of No Pass (NP) may repeat the
course by meeting the requirements set forth by the District Course Repetition to Improve
Substandard Grades Policy.

Campus Procedure for Using the Pass/No Pass Option

A student wishing to take a course on a Pass/No Pass basis will go to the Admissions Office during the
6th week of a semester (the 2nd week of a five-week summer and winter session or the 4th week of a
twelve-week summer session) and record his/her choice by completing the proper form. A student who
elects to be evaluated on a Pass/No Pass basis does not have the option of reversing this decision. In
certain courses listed below and marked by an (*), all students are evaluated on a Pass/No Pass basis.
In the other courses a student may elect whether to be graded with the conventional letter grade (A-F)
or on a Pass/No Pass basis. A student electing to be evaluated on the Pass/No Pass basis will receive
both course credit and unit credit upon satisfactory completion of the course. A student who fails to
perform satisfactorily will be assigned a No Pass grade. In computing a student’s grade point average,
grades of Pass or No Pass are omitted. A student is allowed to enroll in only one course per semester
on a Pass/No Pass basis; a maximum of 15 units may be applied toward the two-year degree on this
basis.
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Courses taken for Pass/No Pass do not meet the prerequisites for the next higher courses unless
special approval is secured from the appropriate department chair. The general practice at most four-
year colleges is not to accept Pass/No Pass grades for courses required in the major or preparation for
the major.

List of available courses with Pass/No Pass:

Administration of Justice - All courses

Art - 201, 202, 300, 307, 501

Business - All courses

Computer Applications and Office Technology (CAQOT)
Computer Science - All courses

Developmental Communications - 22, 23, 26
Economics - All courses

Electronics - All courses

Engineering, General - 101

English - 102

Foreign Languages - French 1, 2, 3, 4; Spanish 1, 2, 3, 4
Geology 1

History - All courses

Family & Consumer Studies - All courses

Humanities - All courses

Journalism 101

Learning Skills - All courses

Library Science - 101

Mathematics - 105, 115, 125, 230, 235, 236, 240, 265, 266, 267, 270
Nursing 517

Personal Development - 6, 17

Philosophy - 7, 8

Political Science - All courses

Psychology - 3, 30, 43

Sociology - All courses

Final Examinations

Final examinations are held in all subjects according to the Schedule of Classes. No student will be
excused from final examinations. Should any circumstance develop requiring a special examination at
a time earlier or later than the scheduled time, special authorization must be secured from the Office of
Academic Affairs.

Grades and Grade Changes

The instructor of the course shall determine the grade to be awarded to each student in accordance
with the Los Angeles Community College Board Rule 6705 and Title 5, C.C.R., Section 55760. The
determination of the student’s grade by the instructor is final in the absence of mistake, fraud, bad faith,
or incompetence. Any removal or change of a grade in a student’s record shall be done only upon
authorization by the instructor of the course.

When an instructor is not available for review, the existing grade shall remain unless the student can
show evidence that an error was made in the calculation of grade.

No grade may be challenged by a student more than one calendar year from the end of the term in
which the course was taken. If there is proof of unusual circumstances such as an unforeseen long
illness of the student or if the student is called to military duty, a grade may be challenged up to two
calendar years from the end term in which the course was taken.
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If a student wishes to challenge a grade, the following steps should be followed:

1. Consult the Instructor for resolution.

2. Confer with the Department Chair as second level of authority if issue is not resolved.

3. Make an appointment with the Dean of the relevant academic department if there is no
resolution at Levels 1 or 2

4. The Dean of the relevant academic department may refer the student to the Dean of
Student Services or to the Executive Vice President if there is no resolution at Level 3.

5. Further referral may be to the College President or to the District Office.

Grading Symbols and Definitions

Only the symbols in the grading scale given in this section shall be used to grade all courses offered in
fulfillment of the requirements for an associate or baccalaureate degree, a certificate, diploma, or
license.

Grades shall be averaged on the basis of the point equivalences to determine a student’s grade-point-
average, using the following evaluative symbols:

Grade Points
A Excellent 4
B Good 3
C  Satisfactory 2
D  Passing, less than satisfactory 1
F Failing 0

P Pass (formerly Credit). At least satisfactory. Units awarded are not counted in GPA
NP No Pass (formerly No Credit). Less than satisfactory. Units are not counted in GPA
RD Report Delayed. Grade filed late or not yet filed by instructor

(P and NP grades may be given only in courses authorized by the District Pass/No Pass Option and
Credit by Examination Polices.)

See below for non-evaluative symbols may be entered on a student’s record.

| — Incomplete

Once the student has informed the instructor of record of incomplete academic work for unforeseeable,
emergency, and justifiable reason at the end of the term, it may result in an “I” symbol being entered in
the student’s record. The condition for removal of the Incomplete shall be stated by the instructor on
the Incomplete Grade form.

This record shall contain the detailed condition(s) for the removal of the incomplete and the grade to be
assigned in lieu of the incomplete. This record shall be given to the student, with a copy on file in the
Office of Admissions and Records until the Incomplete work is to be made up or within the time limit of
one year.

The Incomplete shall not be used in calculating units attempted or for grade points. The Incomplete
may be made up no later than one year following the end of the term in which it was assigned. Note:
Courses in which the student has received an Incomplete (“I”) may not be repeated unless the “I” is
removed and has been replaced by a grade of “D” or “F”. This does not apply to courses which are
repeatable for additional credit.
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IP —In Progress

The “IP” symbol shall be used only in those courses which extend beyond the normal end of an
academic term. “IP” indicates that work is “in progress” but that assignment of a substantive grade
must await its completion. The “IP” symbol shall remain on the student’s permanent record in order to
satisfy enrollment documentation. The appropriate evaluative grade and unit credit shall be assigned
and appear on the student’s record for the term in which the required work of the course is completed.
The “IP” shall not be used in calculating grade-point-averages. If a student enrolled in an “open-entry,
open-exit” course is assigned “IP” at the end of an attendance period and does not complete the course
during the subsequent attendance period, the appropriate faculty will assign an evaluative symbol
(grade) as specified above to be recorded on the student’s permanent record for the course.

MW — Military Withdrawal

“Military withdrawal” occurs when a student who is a member of an active or reserve United States
military service receives orders compelling a withdrawal from courses. Upon verification of such
orders, a “MW” may be assigned at any time after 30% of the time the class is scheduled to meet. No
notation (“W” or other) shall be made on the records of a student who withdraws during the first 30% of
the time the class is scheduled. Enroliment fees will be refunded with military withdrawals. Military
withdrawals shall not be counted in progress probation and dismissal calculations, nor are they counted
in the three attempts to take a course.

RD - Report Delayed

The “RD” symbol may be assigned by the registrar only. Itis to be used when there is a delay in
reporting the grade of a student due to circumstances beyond the control of the student. Itis a
temporary notation to be replaced by a permanent symbol as soon as possible. RD is not used in
calculating grade point averages.

W — Withdrawal
Withdrawal from a class or classes shall be authorized up through 75% of the time the class is
scheduled to meet.

No notation (“W” or other) shall be made on the record of a student who withdraws during the first 20%
of the time the class is scheduled to meet.

Students can withdraw from classes between the end of the second week (or 20% of the time the class
is scheduled to meet, whichever is less) and up through 75% of the time the class is scheduled to meet.
A student who remains in class beyond 75% of the time the class is scheduled shall be given a grade
other than a “W,” except in cases of extenuating circumstances.

After 75% of the time the class is scheduled, the student may withdraw from class by a petition
demonstrating extenuating circumstances and after consultation with the appropriate faculty. Students
should obtain a petition in the Admissions Office. Extenuating circumstances are verified cases of
accidents, illness, or other circumstances beyond the control of the student. Withdrawal after the end
of 75% of the time the class is scheduled, which has been authorized as extenuating circumstances,
shall be recorded as “W.”

Academic Honors

Dean’s Honor List

Each semester, fall and spring, an Honor List is composed of students who have satisfactorily
completed 12 or more units in a given semester with a 3.5 grade point average OR who have
completed 6 to 11.5 units in a semester with a 3.5 grade point average and have completed a
cumulative total of 12 or more units with a 3.5 grade-point average in all work attempted.
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The units referred to above must be transferable units and must not be units earned for repeated
classes. In recognition of this scholastic accomplishment, each student is honored and awarded a
certificate. The certificate issued for the first and second semester is titled Dean’s Honor List.

President’s Honor Award
Students who have met the requirements for the Dean’s Honor List for three consecutive semesters
qualify for the President’s Honor Award.

Graduation Honors

Graduates will be recognized at the annual commencement ceremony for outstanding scholastic
achievement. Outstanding academic achievement is designated by the Latin phrases Summa Cum
Laude (with greatest praise), Magna Cum Laude (with great praise), and Cum Laude (with praise) for
the cumulative grade point average in completed college courses. Certificate coursework is not used to
determine eligibility for Graduation honors.

=  Summa Cum Laude 3.8t04.0
= Magna Cum Laude 3.61t03.79
=  Cum Laude 3.3t03.59

Valedictorian and Salutatorian

The Valedictorian and the Salutatorian are the students with the two highest cumulative grade-point-
averages in the actual graduating class. The GPA is based on graduate status obtained at the end of
the fall semester. The Valedictorian is the graduate with the highest grade point average. The
Salutatorian is the graduate with the second highest grade point average.

Students who petition in the spring semester are considered candidates for graduation, and will not be
considered graduates until all grades have been evaluated. These students are not eligible for
consideration for Valedictorian, Salutatorian nor graduation honors at the commencement ceremony.
When final grades are evaluated, if the student has met the requirements to receive honors, his/her
degree will reflect honor status.

Units of Work/Study Load
Study Load Limitations
Maximum and minimum unit requirements may apply, as follows:

¢ Nineteen (19) is the maximum number of units a student may enroll in during the fall and
spring semesters

e Eight (8) units is the maximum number of units a student may enroll in for the winter session

e Twelve (12) is the maximum for all summer sessions district-wide

The normal class load for students in the fall or spring semester is 12 to 18 units per semester for full-
time students. A college program of 15 units is equal to at least a 40-hour work week for most students.

Those students who will be employed while attending college should consider reducing their programs
accordingly. It is suggested that those students who are employed full-time should enroll in no more
than one or two classes or nine units maximum.

Students may petition to take 20 or more units if they meet the following criteria:
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1. Have established a grade point average of 2.7 or higher in the Los Angeles Community College
District, or

2. Provide evidence of a 2.7 or higher grade point average through a transcript from an accredited
institution.

Financial Aid

http://www.lasc.edu/students/financial aid/applying for financial aid.html

Financial Aid Office
Student Services Building (SSB) 104
323-241-5338

The federal government, the State of California, and the Los Angeles Community College District offer
eligible students a range of financial aid opportunities. A student or applicant who needs financial aid
should apply as early as possible — even before completing an application for admission. Most student
financial aid is provided in the form of grants through federal and state-funded programs. This money
is specifically awarded for education-related expenses including tuition, fees, books, and indirect costs
such as living expenses and transportation. Eligibility depends upon financial need. Additional
financial aid may be available through private scholarships or from outside agencies.

What is Financial Aid?

Financial aid is made available by federal and state governments and private sources in the forms of
grants, scholarships, employment, and loans. This assistance makes it possible for students to
continue their education beyond high school, even if they and/or their family cannot meet the full cost of
the postsecondary college they choose to attend. The basis for such assistance is the belief that
students and their families have the primary responsibility to assist their dependents in meeting
educational costs. Financial Aid is meant to supplement your existing income/financial resources and
should not be depended upon as your sole means of income to support other non-educational
expenses.

We encourage all students to apply using the online Free Application for Federal Student Aid (FAFSA)
so that they will be considered for all of the federal and state financial aid programs.

Who is Eligible for Financial Aid?

To be considered for financial aid, students must meet the following minimum requirements:

= Be a U.S. citizen or an eligible non-citizen. An eligible non-citizen is a U.S. permanent resident
who has documentation from the Department of Homeland Security verifying that his/her stay in
the U.S. is for other than a temporary purpose.

» Demonstrate financial need.

= Be enrolled as a regular student in an eligible program.

»= Be making satisfactory progress in a course of study leading to a Certificate, AA, or AS degree,
or Transfer to a Baccalaureate Degree Program.

= Not be in default on any loans such as Federal Perkins Loans, Federal Stafford Loans
(subsidized or unsubsidized), or Federal Direct Loans (subsidized or unsubsidized) at any
college attended.

= Not owe a refund on a Federal Pell Grant or Federal Supplemental Educational Opportunity
Grant (FSEOG).

= Be registered with the Selective Service if required to do so.

= Have a valid Social Security Number (SSN).

= Must have resolved any drug conviction issues.

Page | 37



http://www.lasc.edu/students/financial_aid/applying_for_financial_aid.html

= File an income tax return if required to do so.
= Have a high school diploma, complete the GED, or pass the High School Proficiency Exam
(beginning July 1, 2012).

Net Price Calculator

The federal government requires all colleges and universities to have a “Net Price Calculator” on their
websites, with the goal of giving individual students and their families a clearer sense of how much they
themselves might pay for a degree at a particular institution. The Net Price Calculator is found on the
Financial Aid webpage at www.lasc.edu/students/financial _aid/applying for financial aid.html. By
providing the requested information, your responses will be used to calculate an estimated amount that
students like you paid - after grant aid and scholarships but before student loans - to attend LASC in a
given year.

How do | Apply for Financial Aid?

Students are encouraged to apply for financial aid using the Free Application for Federal Student Aid
(FAFSA) online at www.fafsa.ed.gov. Prior to applying online, visit www.pin.ed.gov to obtain a
Personal Identification Number (PIN) so that you may electronically sign your FAFSA. If you are a
dependent student, your parent(s) may also apply for a PIN. As instructed on the website, if you do not
have a PIN for electronic signature, be sure to print and mail the signature page when you transmit your
application. Paper FAFSAs are also available at College Financial Aid Offices and libraries.

Be sure to list the correct Title V Federal School Code. The College’s federal school code is: 007047.

When Should | Apply for Financial Aid?

The Priority Application Date for Each Academic Year is May 1%

May 1st of each year is the priority date for the following fall and spring semesters. Students should
submit all required documents needed to process their application to the Financial Aid office by the
priority date of May 1*. The priority date is established to encourage early application for financial aid.
Students who have missed the priority date may still apply, as funds may be available.

For each financial aid award year, the Free Application for Federal Student (FAFSA) application may be
completed on or after January 1%. FAFSA applications will be accepted until June 30" of each year.

Contact the Financial Aid office at 323-241-5338 or in SSB 104.

Important Deadlines
Failure to meet the deadlines listed below will result in denial of aid for the entire award year.

FAFSA Free Application for Federal Student Aid (FAFSA) — paper and electronic applications

will be accepted by the federal processor until June 30th of each year. Do not wait

until the last minute to apply for financial aid

Pell Grant | For Pell Grants, a valid Institutional Student Information Record (ISIR) or Student Aid

Report (SAR) must be submitted before the last date of the semester for which you are

enrolled

Cal Grant = March 2" of each year - Cal Grant A, Cal Grant B Entitlement and Competitive
awards, and Cal Grant C award

= September 2" of each year - Extended Deadline (second chance for
community college students) to apply for a Cal Grant A or B. Since the number
of awards available in September is limited, it is best to file by the March 2™
deadline
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What Happens After | Apply for Financial Aid?

After you submit your FAFSA, you will receive a Student Aid Report (SAR), and the college will receive
your record electronically if you listed LASC’s federal school code (007047) on your FAFSA. Review
the SAR to make sure it is accurate. If any information is incorrect, contact the Financial Aid Office if
you need assistance with making corrections.

When the college receives your information, you will receive a Document Tracking Letter requesting
documents or forms to complete your financial aid file. You will automatically be considered for the
Board of Governors Fee Waiver. A separate application is not needed.

After your file is complete, it will be reviewed and your financial aid eligibility (need) will be determined.
If you are eligible for financial aid, you will receive an award letter that details the financial aid you have
been awarded.

Enrollment at Other Colleges

Consortium Agreements are in effect for all colleges within the Los Angeles Community College District
(LACCD). If you are attending more than one college within the District in the same period, Pell and
Cal Grant payments will be based on all units taken. For all other programs, a six unit minimum
enrollment is required at the home campus. If you plan to enroll in courses outside of LACCD and wish
to have those courses count for enroliment and payment, you must complete a consortium agreement.
Please note: Payments for courses outside of LACCD will be paid after the grades are submitted to the
Financial Aid Office.

ITV Classes

Students taking ITV courses must be enrolled in at least one (1) unit at the school (home school) that is
processing their financial aid in order to receive Pell and Cal Grant payments, provided eligibility exists.
For all other programs, students must be enrolled in a minimum of six (6) units at the home school;
units from other colleges may not be combined for all other programs. Students enrolled in ITV courses
receive their transcripts for those courses from Los Angeles Mission College. Students enrolled only in
ITV courses who wish to be considered for financial aid must apply to Los Angeles Mission College as
the home school for financial purposes.

ITV classes are included in disbursements for all other classes.

How Do | Receive My Financial Aid?

Southwest issues financial aid disbursements through myLACCDcard by Higher One. The
myLACCDcard will be mailed to financial aid applicants with a matching Student ID to the mailing
address on record on campus. Students should not throw away the card.

With the myLACCDcard, students will be able to make choices on how to receive their financial aid
disbursements (refunds). There are two options:

1. Easy Refund: Electronic deposit to the myLACCDcard, a checking account linked to the
myLACCDcard where you receive your funds the same day LACCD releases the funds. This is
a debit card, not a credit card.

2. Electronic Deposit (ACH) to a third-party bank: This allows you to enter your banking
institution’s checking or savings account information. Receipt of funds into your bank account
will typically take two to three business days after LACCD releases the funds.

Remember, activation of your disbursement preference will ensure the timely receipt of your financial
aid funds. To learn more about this process, visit www.myLACCDcard.com
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Board of Governors Fee Waiver (BOGFW)

The BOGFW is offered by the California Community Colleges. Under this program, enroliment fees
are waived for students who qualify. Applicants do not have to be enrolled in a specific number of units
or courses to receive the BOGFW, and no repayment of funds is required. California residents who are
enrolled in at least one (1) unit are eligible for this fee waiver. Non-resident students are not eligible
for the BOGFW.

Health fees are not waived as part of the BOGFW. However, if a student does receive financial aid,
the health fee will be deducted from the award package. Please contact the Financial Aid Office if you
have any questions.

If you need additional help beyond the BOGFW to cover some of your educational expenses, you must
complete the Free Application for Federal Aid (FAFSA). We encourage all students to apply using the
FAFSA so that they will be considered for all of the federal and state financial aid programs.

There are three ways to qualify for a BOGFW:

1. Attime of enrollment, you or (if you are dependent student) your parent(s) must be a recipient of
TANF, CalWORKs, SSI/SSP, or General Assistance (GA).

2. You or (if you are a dependent student) your parent(s) must meet the following income
standards:

Family Size 2011 Income
$16,335
$22,065
$27,795
$33,525
$39,255
$44,985
$50,715
$56,445

coO~NOOThA WN P

Each additional member add $5,730

3. If you are not eligible for a fee waiver based on the criteria listed above, you may still be eligible
if you apply for need-based aid through the FAFSA.

Important Change to Calculation of BOGFW Eligibility: New administrative methods will limit
BOGFW eligibility to students whose financial need is at least equal to the enrollment fees for a full-time
student (12 units per term). For 2012-13, minimum need is $1,104. Students will remain eligible for a
BOGFW to cover any number of units as long as they demonstrate financial need equal to or greater
than the minimum. (In the past, eligible students had all enroliment fees waived regardless of the
amount, allowing students to receive fee waivers in excess of their financial need.)

You may also qualify for a BOGFW if any of the following categories listed below apply to you.

Dependent Fee Waiver

You are eligible if you have a Certification from the California Department of Veteran Affairs or the
National Guard Adjutant General that you qualify for a Dependant’s Fee Waiver. If you are a
dependent of a deceased law enforcement/fire suppression personnel killed in the line of duty, you
must show proof of benefits.
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Congressional Medal of Honor
If you are a recipient of the Congressional Medal of Honor or a child of a recipient, submit
documentation from the Department of Veterans Affairs.

Surviving Dependents of Terrorist Attacks 9/11/2001
You are eligible if you are a dependent of a victim of the September 11, 2001 terrorist attacks. Submit
documentation from the California Victim Compensation and Government Claims Board.

Federal Financial Aid Programs

Federal Pell Grant Program

The Federal Pell Grant provides gift aid assistance to undergraduates who have not yet earned a
baccalaureate or first professional degree and who demonstrate financial need. Awards are based on
the student’s Expected Family Contribution (EFC) and enroliment status. The EFC is calculated based
on the information such as income and assets on the FAFSA. The lifetime limit for the Pell Grant is 12
full-time semesters. The lifetime Pell Grant limit applies to new and continuing students.

Federal Supplemental Educational Opportunity Grant (FSEOG)
The FSEOG is a federal grant program designed to supplement other sources of financial aid for
students with exceptional need. FSEOG awards are based on financial need and fund availability.

Federal Work Study (FWS)

The Federal Work-Study Program (FWS) enables students to earn a portion of their financial aid award
through part-time employment either on or off campus. To be eligible, a student must meet the
eligibility requirements for federal financial aid and must maintain good academic standing while
employed under the program.

Federal Student Loans (Funds You Must Repay)

You are not obligated to borrow a loan. All loans require a minimum unit enrollment of six (6) approved
units at Los Angeles Southwest College. If you have defaulted on a student loan, you are ineligible for
financial aid with the exception of a Board of Governors Fee Waiver Program. Contact the Financial
Aid Office to discuss possible options for resolving your student loan default.

Students who request a loan are required to attend Loan Entrance and Exit Counseling Sessions.
These sessions inform the borrower about his/her rights and responsibilities as a student borrower.
Students must have received an Award Letter prior to signing up to attend an Entrance Counseling
session.

» Federal Perkins Loan Program - The Federal Perkins Loan Program is a low 5% interest loan
to help students with exceptional need meet their educational expenses. Loan amounts will be
determined annually based on funding. Priority funding will be given to students who submit all
paperwork by the May 1st priority date.

= William D. Ford Federal Direct Loan Program - Federal Direct Loans (Subsidized and
Unsubsidized) are loans borrowed from the federal government (which serves as the lender)
and must be repaid.
o Subsidized Direct Loan: Interest does not accrue on a subsidized loan while students
are enrolled in school at least half-time (six (6) units) and during the six-month grace
period after they leave school. Loans made on or after July 1, 2012 and before July 1,
2014 will not be eligible for an interest subsidy during the six-month grace period. If you
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receive a loan during this timefraame, you will be responsible for the interest that
accrues while your loan is in the grace period.

o Unsubsidized Direct Loans: Interest begins accruing on an unsubsidized loan at the date
of disbursement by the lender. Students must pay the interest or allow it to be
capitalized (added to the principal or original loan amount) while they are enrolled in
school in at least half-time (six (6) units) and during the grace period.

The current (2011-2012) interest rate charged on a Direct Subsidized Loan is fixed at 3.4%, the interest
rate for a Direct Unsubsidized Loan is 6.8%. These rates are applicable to loans disbursed on or after
July 1%, 2011. Visit http://www.direct.ed.gov/ to obtain the current loan interest rate, repayment,
deferment, cancellation, and consolidation information.

Important Message About Student Loans: Should a student experience unforseen circumstances
with any of the loan programs discussed above which prevent repayment at the minimum level, please
contact the Financial Aid Office or the Loan Servicing Center immediately. We do not want you to
default on your student loan(s) because there are serious consequences which will negatively affect
your future. There may be other options available, so please do not hesitate to contact the Financial
Aid Office.

Bureau of Indian Education (BIE) Higher Education Grant Program

The purpose of the BIE Higher Education Grant Program is to provide supplemental financial
assistance to the eligible American Indian/Alaska Native scholar entering college seeking a
baccalaureate degree. A student must comply with eligibility criteria:

1. Must be a member of, or at least one-quarter degree Indian blood descendent of a member
of an American Indian tribe that is eligible for the special programs and services provided by
the United States through the BIE because of their status as Indians.

2. Must be accepted for admission to a nationally accredited institution of higher education that
provides a course of study conferring the Associate of Arts or Bachelor's degree.

3. Must demonstrate financial need as determined by the financial aid officer of the collegiate
institution.

The grant application is available with the education officer of the tribe in which you are affiliated or
possess membership. For grant applications, you may also write to: Office of Indian Education, 2800
Cottage Way, Sacramento, California 95825, or you may call (916) 978-6057. Be sure to inform the
Financial Aid Office that you are tribal and will be submitting a grant application along with other
financial aid applications.

American Opportunity Tax Credit
The Tax Relief Act of 1997 created two programs that might be useful to students or their parents.

= Hope Credit — provides up to $2,500 in tax credit for tuition and requires fees for the first two
years of college for students enrolled at least half-time. The credit for most in-state students
would be much less because of our low cost. Students whose fees are waived through the
Board of Governors Fee Waiver program or whose fees are covered by a scholarship or grant
would not be eligible to take the tax credit.

» Lifetime Learning Credit — families can receive a 20% tax credit for the first $10,000 of tuition

and required fees paid each year. The maximum credit is determined on a per-taxpayer (family)
basis, regardless of the number of postsecondary students in the family. Students whose fees

Page | 42



http://www.direct.ed.gov/

are covered by a fee waiver, scholarship, or grant would not be able to add their costs to their
families for tax credit calculation.

You should consult a tax professional for further details on the tax credits including phase-out of
eligibility depending on the family’s adjusted gross income. Consult the following website for additional
information: http://www.irs.gov/newsroom/article/0,,id=205674,00.html

State Financial Aid Programs

Board of Governors Fee Waiver (BOGFW) Program
The Board of Governors Fee Waiver Program is offered by the California Community Colleges. Refer to
information provided earlier in the Financial Aid section.

Cal Grants
Students must meet the following eligibility requirements for the Cal Grant Programs:
= Be a U.S. citizen or permanent resident
Have a valid Social Security Number (SSN)
Be a California resident
Be attending at least half-time at a qualifying California college
Have financial need at the college of attendance
Be making satisfactory academic progress as determined by the college
Have not already earned a bachelor’s or professional degree, or the equivalent.

Students must complete a FAFSA to apply for the Cal Grant Programs.

Deadline date: First deadline is March 2" of each year. A second deadline for community college
applicants is September 2™ of each year, but we highly recommend that applicants meet the March 2™
deadline when more funding is available.

Grade Point Average (GPA) Verification is required for Cal Grant A and B awards. Students must
submit a GPA Verification Form by March 2" of each year to the California Student Aid
Commission. GPA verification for students enrolled within the Los Angeles Community College
District will be electronically sent to the Commission by the deadline date for those who meet specific
criteria. Contact the Financial Aid Office to see if you meet the criteria to have your GPA electronically
sent and for other possible options.

Entitlement Grants

= Cal Grant A provides grant funds to help pay for tuition/fees at qualifying institutions offering
baccalaureate degree programs. If you receive a Cal Grant A but choose to attend a California
Community College first, your award will be held in reserve for up to three years until you
transfer to a four-year college.

= Cal Grant B provides subsistence payments for new recipients in the amount of $1551 for a full-
time, full year award. Payments are reduced accordingly for three-quarter and half-time
enrollment for each payment period. Cal Grant B recipients who transfer to a tuition/fee
charging school after completing one or two years at a community college will have their grant
increased to include tuition and fees as well as subsistence.

= Cal Grant Transfer Entitlement Award is for all community college students who are transferring
to a four-year college and are under age 24 as of December 31 of the award year.

Competitive Grants
= Cal Grant A and B competitive awards are used for the same purpose as the A and B
entitlement awards, except that they are not guaranteed and the number of awards is limited.
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= (Cal Grant C recipients are selected based on financial need and vocational aptitude. Students
must be enrolled in a vocational program at a California Community College, independent
college, or vocational school, in a course of study lasting from four months to two years. Cal C
awards may not be used to pursue a four-year degree program, graduate study, or general
education.

To find out more on the various Cal Grant Programs, visit the California Student Aid Commission’s
website at: www.csac.ca.gov.

Child Development Teacher Grant

This program is a need-based grant designed to encourage students to enter the field of child care and
development in a licensed children’s center. Students who plan to enroll at least half-time in coursework
leading to a Child Development Permit as a teacher, master teacher, site supervisor, or program
director, are eligible to apply through the college they plan to attend. For more information, go to
www.csac.ca.qov or call (888) 224-7268 Option #3.

Chafee Grant

The California Chafee Grant is a federal grant administered by the California Student Aid Commission
and provides assistance to current or former foster youth to use for college courses or vocational
school training. Eligible students may receive up to $5,000 per academic year. To learn more about
this program and to apply online, go to https://www.chafee.csac.ca.gov/default.aspx

Dream Act
The California Dream Act allows students who meet AB540 criteria to apply for and receive certain
state and institutional financial assistance programs. In order to meet AB540 requirements:
» The student must have attended a high school (public or private) in California for three or more
years and
» The student must have graduated form a California high school or attained the equivalent prior
to the start of the term (for example: passed the GED or California High School Proficiency
exam) and
» A student who is without lawful immigration status must file an AB540 Affidavit (California Non-
Resident Tuition Exemption Request form) with the college stating that he or she has filed an
application to legalize his or her immigration status, or will file an application as soon as he or
she is eligible to do so.

For additional information to determine if you meet the AB540 requirements, contact the Admissions &
Records Office. Visit the Financial Aid Office webpages for more information regarding the Dream Act
and to apply for financial aid under Dream Act provisions.

Law Enforcement Personnel Dependents Grant Program

The Law Enforcement Personnel Dependents (LEPD) Grant is a program administered by the
California Student Aid Commission that provides grants for eligible students. Students must meet the
following eligibility:

= Students must be a child (natural or adopted) or spouse, at the time of death or injury of a
California peace officer or law enforcement officer, officer or employee of the Department of
Corrections or the Department of Youth Authority, or firefighter.

= Be enrolled in a minimum of six units at a California postsecondary institution accredited by the
Western Association of Schools and Colleges.

= Demonstrate financial need as determined by the Financial Aid Office at the institution in which
students are enrolled.
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The grant will be in an amount equal to the amount provided to a student who has been awarded a Cal
Grant. Awards may be used for tuition and fees, books, supplies, and living expenses.

Obtain an application by calling the California Student Aid Commission’s Specialized Programs Branch
at (888) 224-7268 (select menu option #3), or submit a request in writing to specialized@csac.ca.gov.
For more information on this grant program, go to www.csac.ca.gov and link to “Publications” and then
“Program Fact Sheets.”

Other Financial Aid Resources

Scholarships

Throughout the year each campus receives announcements about scholarship opportunities. The focus
of each scholarship is different. Some require financial need and some are for outstanding
performance regardless of the student’s major field of study. Information about scholarships is
available in the Financial Aid Office and online at

http://www.lasc.edu/students/financial aid/scholarship _resources and_links.html

Other Agencies
Some students may qualify for the following programs:

= Veterans Benefits
= Vocational Rehabilitation Assistance
=  AmeriCorps

Contact the appropriate off-campus agency for more details.

Special Circumstances
In certain cases, a family’s financial situation can change because of:

= Death in the family

= Separation or divorce

= Loss of employment

= Loss of non-taxable income or benefits

In such cases, the student should contact the Financial Aid

Change of Enroliment/Recalculation/Overpayment

If your enrollment status changes during the semester, please inform the Financial Aid Office. Your
financial aid award may be modified to reflect the correct number of units in which you were enrolled at
the time of the second disbursement. The adjustment of enrollment may cause an overpayment of
financial aid funds. Repayment of financial aid funds is necessary if the adjustment of enroliment
causes an overpayment. You must resolve your overpayment prior to receiving any additional financial
aid. Having an overpayment of federal funds will prevent you from receiving federal financial
aid from any institution.

Return of Title IV Funds Policy
Students who receive federal financial aid and then withdraw from all classes may have to repay some
of the federal funds they received.

All students receiving federal aid who withdraw from the institution in the first 60% of the term are

subject to Return Regulations. The Financial Aid Office will calculate the amount of federal funds
earned up to the point of withdrawal and students will be billed and must repay any federal grant funds
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received but not earned. Failure to repay these funds will result in the denial of future federal
financial aid at all colleges.

It is advised that you contact the Financial Aid Office before withdrawing from all of your classes so you
understand the results of your actions. For the refund policy on enrollment fees and non-resident
tuition, please see the current Schedule of Classes.

Student Rights and Responsibilities
Students may inquire about the following at the Financial Aid Office:

1.

2.

3.

No o

9.

Information on all financial assistance available, which includes all federal, state, and
institutional financial aid programs.

Disclosure of deadlines for applications of each financial aid program and for any supporting
documentation.

Specific information regarding fees for those who drop out of school.

An explanation of how students are selected for receipt of financial aid and how financial aid
need is determined. This process includes a consideration of costs of tuition and fees, books
and supplies, room and board, transportation, personal and miscellaneous expenses, child care,
etc., plus the student’s income and assets, parental contribution, other financial aid (such as
scholarships), and so on.

Knowledge of what resources are considered in the calculation of student need.

Knowledge of how a financial aid package is determined.

An explanation of various programs awarded in the student’s financial aid package. If a student
feels he/she has been treated unfairly, a reconsideration of the award may be requested.

An explanation of the portion of financial aid the student received that must be repaid and what
portion is grant aid or work-study and does not need to be repaid. If the aid is a loan, the
student is informed during the loan counseling sessions about what the interest rate is, the total
amount to be repaid, when the repayment is to begin, and the conditions of deferment and
cancellation.

Knowledge of how the Los Angeles Community College District determines whether students
are making “satisfactory academic progress” and what happens if they are not.

10. Knowledge of what facilities are available for disabled students.

Students must take responsibility for:

1.

Having a valid Social Security Number (SSN) on file in the Admissions and Records Office for
the purpose of reporting a Cal Grant Grade Point Average and loan deferments, etc.

Enrolling in an eligible program, which is defined as a Certificate, or an Associate’s Degree
(AA/AS), or a two-year academic Transfer Program that is acceptable for full credit toward a
Baccalaureate Degree. Students must declare an educational goal and major, and update
changes with the Admissions and Records Office.

Maintaining Satisfactory Academic Progress to receive financial aid and meeting with an
academic counselor to develop or review an Educational Plan (Satisfactory Academic Progress
Policy is also in the catalog).

Submitting all financial aid applications and documents by specified deadlines.

Completing all financial aid application forms ACCURATELY AND COMPLETELY. If this is not
done, aid could be delayed. Errors must be corrected before any financial aid can be received.
Reading and understanding all financial aid forms and information. We advise students to retain
copies of all documents submitted.

Choosing a home school to process financial aid. Students MAY NOT receive financial aid from
two or more institutions at the same time or periods of overlapping terms.

Notifying the appropriate entity (college, lender, California Student Aid Commission, U.S.
Department of Education, etc.) of changes in your name, address, school enroliment status, or
transfer to another college.
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Satisfactory Academic Progress Policy

General Information

In accordance with the Higher Education Act of 1965, as amended, the Los Angeles Community
College District (LACCD) established the following Standards of Academic Progress. These Standards
apply to all students who apply for and receive financial aid from the programs listed below:

= Federal Pell Grant

= Iraq and Afghanistan Service Grant

= Federal Supplemental Educational Opportunity Grant (FSEOG)
= Federal Work Study (FWS)

= Federal Perkins Loan

= Federal Nursing Loan

= Federal Direct Stafford (student) and PLUS (parent) Loans

= Cal Grant (B and C)

= Child Development Teacher Grant

= California Chafee Grant

= California National Guard Education Assistance Award Program (CNG EAAP)

Professional Judgment may be exercised in applying these standards in accordance with Section 479A
of the Higher Education Act of 1965, as amended. Satisfactory Academic Progress Standards are
reasonable if they are the same as or stricter than the institution’s standards for a student enrolled in
the same educational program who is not receiving assistance under Title IV Federal Financial Aid
Programs. Current and previous coursework earned at any college within the LACCD will be reviewed
for compliance with the standards put forth in this policy.

Consortium Classes

= All classes throughout the LACCD will be included when reviewing satisfactory academic
progress.

» For students aided under a Consortium Agreement with a college outside the LACCD,
consortium classes will be included during satisfactory academic progress review.

= Consortium Agreements are only approved for one semester at a time. Consortium
Agreements are not approved retroactively. A completed Consortium Agreement (and proof of
enrollment at the secondary college) must be received by the LASC Financial Aid Office prior to
the last day of the semester listed on the form.

Repeated Coursework
= Repeated coursework within the LACCD will be counted towards a student’s attempted units.
= For repeated coursework for which a student has petitioned the college to utlilize the most
recent grade received, only the most recent grade received will be used for cumulative GPA
calculation for SAP status determination.
» Transfer credits from institutions outside of the LACCD will be used and evaluated for SAP
standing.

General Requirements
Students receiving financial aid must be enrolled in an eligible program. An eligible program is defined
as:

= An educational program that leads to an associate degree, or

= An educational program which is at least a two-year academic transfer program that is
acceptable for full credit towards a bachelor’s degree, or
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= An educational program which is at least a one-academic-year training program that leads to a
certificate, degree, or other recognized educational credential and that prepares a student for
gainful employment in a recognized occupation.

Satisfactory Academic Progress Standards

To meet satisfactory academic progress standards student must meet the following criteria:
= Maintenance of a 2.0 or higher cumulative GPA.
= Completion of 67% cumulative units attempted.

o Entries recorded in the students’ academic record as Incomplete (INC), No Credit
(NCR), and/or Withdrawal (W) are considered Non-Grades and must compose 33% or
less of the cumulative units attempted.

= Fewer than ninety (90) attempted units for students who indicated AA degree, AS degree, or
Transfer as their educational goal.

o ESL and Basic Skills/Remedial classes are excluded from the ninety (90) unit limit when
determining units attempted. Students may receive federal aid for up to 30 units of
remedial coursework.

o Students who have already earned an Associate or higher degree outside of the LACCD
will need to follow the appeal procedure.

o In Progress (IP) grades count as attempted units in the maximum time frame only. P
grades do not affect cumulative grade point average in the qualitative measure nor are
they included as completed units in the quantitative measure.

Appllcatlon of Standards
Satisfactory Academic Progress standing for financial aid students will be determined at the end
of each payment period/semester (Summer, Fall/Winter, or Spring semester).
= Students who are disqualified from financial aid will be notified by mail and receive information
regarding the petition process.
= Students who have been disqualified at any college in the LACCD are disqualified at all
colleges within the LACCD.
= Disqualification: Students will be disqualified if they have one or more of the following
academic deficiencies:
o Cumulative GPA is less than 2.0 following a semester for which the student received a
Warning Letter.
o Cumulative Non-Grades are greater than 33% following a semester for which the student
received a Warning letter.
o Total units attempted (excluding ESL and Basic Skills/Remedial classes) are equal to or
greater than ninety (90).
o An associate or higher degree has been earned outside the LACCD.
=  Warning Letter: Students will receive a Warning Letter(by mail or email) if they were initially in
good standing (based on SAP standards) but at the end of their most current semester they
show one or more of the following academic deficiencies:
o Cumulative GPA is less than 2.0.
o Cumulative Non-Grades are greater than 33%.
= Advisory Letter: Students will receive an Advisory Letter at the end of the first semester where
their number of units attempted reaches forty-five (45).

Maximum Time Length
Students attending for the purpose of obtaining an Associate of Arts Degree (AA), an Associate of
Science Degree (AS), or completion of requirements for transfer to a four-year college are allowed 90
attempted units in which to complete their objective.
= Exceptions can be made when the requirements of a student’s objective cause the student to
exceed the maximum time limit.
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A change of one educational goal or major course of study will be permitted. Students are
eligible to receive financial aid for one educational goal at the institution of attendance.

Short Length Certificate Programs

Some certificate objectives at the LACCD colleges may be completed in less time than that
required for the Associate in Arts, Associate in Science, and transfer programs.

The following table shows the normal completion time and maximum time for certificate
programs of varying length:

To be eligible for financial aid, a program must be at least six (6) months in length with a
minimum of sixteen (16) units. Students enrolled in a certificate program may continue to
gualify for financial aid up to ninety (90) attempted units, six (6) full-time semesters, or the
equivalent, if they are planning to obtain an AA or AS degree or to transfer to a four-year school
in addition to obtaining the certificate.

Units Required for the Certificate Normal Length Maximum Length
Program
10to 24 2 semesters 3 semester
25t0 36 3 semesters 5 semesters
37 t0 48 4 semesters 6 semesters

Summer and Winter Financial Aid

Summer and winter terms are included in the evaluation of Satisfactory Academic Progress Standards.
Summer is considered a separate semester for evaluation purposes. Winter term, as it is combined
with fall semester for payment purposes, will be included with Fall semester for SAP evaluation
purposes.

Petition Procedure for Reinstatement or Extension of Financial Aid Eligibility

To petition for reinstatement or extension of financial aid eligibility, a student must file the
appropriate petition form to the LASC Financial Aid Office (FAO). A student may obtain the
appropriate Petition for Reinstatement form or Petition for Extension from the LASC FAO.
Petition forms must be submitted to the LASC FAO with any supporting documentation the
student wishes to have considered.
Students submitting Petition for Extension forms must also submit a current Student Educational
Plan (SEP) prepared by an academic counselor. The SEP should outline the minimum required
courses necessary to complete the student’s educational program.
Petition forms must be submitted before the end of the semester/term for which the student
requests consideration of reinstatement or extension of financial aid eligibility.
Students are not eligible for any federal or state aid (except for federal student (Direct Stafford)
or parent (Direct PLUS) loans) retroactively for petitions received and approved after the
payment period ends.
Petitions forms should be completed in ink or typed and consist of a written statement from the
student as to why he/she is appealing the disqualification. Additional information may be
requested and supplied by the student which supports their rationale for requesting
reinstatement or extension of financial aid eligibility.
Upon receipt of the request, the Financial Aid Administrator (FAA) or designee shall consider
the petition.
o The result of the petition will be provided to the student in writing within 30 calendar
days.
o Students with an approved Petition for Reinstatement may be approved for more than
one semester if the FAA sets forth terms of academic progress that the student must
meet for continued eligibility. If the student is not meeting the terms of the approval, they
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will be disqualified from continued financial aid eligibility. Note: The FAA may approve a
Petition for Reinstatement for a single semester, whereby the student must meet all SAP
policy standards by the end of the semester to be eligible for continued financial aid
eligibility.

Students with an approved Petition for Extension will receive approval for only the
minimum number of courses required to complete their educational program, as
determined by the student’s academic counselor and approved by the Financial Aid
Administrator. Enrollment status for financial aid calculation purposes will be determined
by enroliment in approved classes only.

If a student’s petition is denied, they may re-petition no more than two (2) additional
times within a given semester/term, assuming all petitions are received and reviewed
before the end of the specified semester/term.

A District Appeal Review may be processed only after all College appeal procedures
have been exhausted. A District Office review may be initiated by a student who
reasonably believes that college, state, and/or federal guidelines were applied incorrectly
and, therefore, adversely affected their financial aid status, rights and privileges.

State Tax Offset
Students should be aware that state income tax refunds might be offset by the institution for repayment

of financial aid funds if it is determined a student was ineligible to receive funds, has defaulted on a
student loan, or owes other debts to the school.

Fraud

= A student who attempts to obtain financial aid by fraud will be suspended from financial aid for
unsatisfactory conduct.

= The college will report such instances to local law enforcement agencies, to the California
Student Aid Commission, and/or to the federal government.

= Restitution of any financial aid received in such manner will be required.

Financial Aid Related Websites

Cal Grant www.calgrants.org

California Student Aid Commission WWW.csac.ca.gov

Direct Loan Servicing Center www.dl.ed.gov

FAFSA on the Web www.fafsa.ed.gov
Sign up for the Personal Identification Number
(PIN) to electronically sign your FAFSA
www.pin.ed.gov

National Student Loan Database www.nslds.ed.gov

System

Telephone Numbers

Los Angeles Southwest College Financial Aid (323) 241-5338

California Student Aid Commission (888) 224-7268

Central Loan Administration Unit (Perkins Loan) | (800) 822-5222

Department of Veterans Affairs (800) 827-1000

Direct Loan Servicing Center (800) 848-0979

Federal Student Aid Information Center (800) 433-3243
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Instructional Programs
Southwest offers a variety of programs that lead to either an occupational certificate or AA/AS degree.
The following chart lists the available programs at Southwest. Please see a Counselor for further

details.
AA- Associate of Arts
CA- Certificate of Achievement

AS- Associate of Sciences
SC- Skill Certificate

AA-T Associate of Arts for Transfer
AS-T Associate of Science for Transfer

o) (@] (@)
: g 2
2 EI.
o o o
2 2 02
@® ® ®
AA
AS-
2105.00 | Administration of Justice T CA 1914.00 | Geology AA
2105.01 | Fingerprinting SC 2205.00 [ History AA
2202.00 | Anthropology AA Interdisciplinary Studies
1002.00 | Art AA 4903.11 Arts and Humanities (Non-Transfer) AA
1002.01 Art History AA 4903.12 Arts and Humanities (Transfer) AA
Social and Behavioral Sciences (Non-
0401.00 | Biology AA 4901.03 | Transfer) AA
Business Administration 4901.07 Social and Behavioral Sciences (Transfer) AA
0501.00 Accounting/ General Business AA 0602.00 [ Journalism AA
0504.00 Banking and Finance AA CA 1402.00 Law- Paralegal AA
0502.01 Bookkeeping SC 1401.02 Law Office Specialist | SC
0514.04 Business and Technology Skills SC Liberal Arts
0505.00 Economics AA 0706.00 Computer Science (Non-Transfer) AA
0504.01 Finance SC 0934.01 Electronics (Non-Transfer) AA
0501.00 General Business CA 1501.00 English (Non-Transfer) AA
0502.02 Income Tax Form sC 4901.04 Natural Sciences (Non-Transfer) AA
Psychology of Substance Abuse (Non-
0506.30 Management SC 2001.01 Transfer) AA
0506.30 Management/ Supervision AA CA 0511.00 Real Estate (Non-Transfer) AA
0506.31 Small Business Entrepreneurship | SC 2105.03 Administration of Justice (Non-Transfer) AA
0506.32 Small Business Entrepreneurship |l SC 4901.02 Child Development (Non-Transfer) AA
Computer Applications & Office
0506.33 Supervision SC 0702.10 Technology (Non-Transfer) AA
AA,
AS-
1305.00 | Child Development T 4901.20 | Liberal Studies, Option 1 (Non-Transfer) AA
1305.11 Associate Teacher SC 4901.20 Liberal Studies, Option 2 (Transfer) AA
1305.13 Children with Special Needs SC 1701.00 | Mathematics AA
1305.14 Infant and Toddler Studies SC 1701.00 Mathematics: Computer Science AA
1305.15 School-Age-Programs SC
1506.00 Communication Studies AA 1004.00 Music AA
Computer Applications & Office
0514.00 [ Technology AS 1203.00 | Nursing AS
0514.02 General Office Assistant SC 2210.00 | Pan American Studies AA
0514.10 Legal Office Assistant SC 1902.00 | Physics AS
0514.05 Microsoft Excel SC 2207.00 [ Political Science AA
0514.09 Microsoft Word SC 2001.00 [ Psychology AA
0514.06 Receptionist sC 2104.40 Chemical Dependency Counselor CA
Chemical Dependency Counselor
0709.02 Web Site Designer SC 2104.42 Specialist in Criminal Justice SC
0514.03 Word Processor SC 2104.41 Recovery Specialist SC
Computer Science Information
0707.10 | Technology AS 0511.00 | Real Estate SC
Certified Internet Webmaster Associate
0709.01 | (CIWA) SC 0511.02 Real Estate- Appraisal SC
0801.01 | Education-- Teacher Assistant SC 0511.01 Real Estate-Broker CA
0934.00 Electronics AS 0511.03 Real Estate-Escrow sC
0934.00 Computer Technician SsC 0511.04 Real Estate-Salesperson SC
0934.00 Electronics Technician SC 2208.00 | Sociology AA
0934.02 Network Cabling Technician SC 1105.00 | Spanish AA
0934.00 Telecom and Network Technician SC 1105.05 Professional Spanish SC
Engineering Skill Certificates
2206.00 Geography AA 1007.00 Theater AA
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Students may complete work toward more than one program at the same time, for example, a Career
and Technical Education Certificate and an Associate Degree or a transfer program and an Associate
Degree. The requirements for combined programs may include more course work than for a single
program. Careful planning is essential to ensure that the program requirements of the chosen
program(s) are fulfilled correctly in the shortest possible time. To help in such planning, students are
urged to see a counselor and consult with a faculty advisor in their proposed major as soon as possible
during their first semester and regularly thereafter.

College Advisory Committees

Advisory Committees, comprised of members of the community who are experts in their field, work
closely with the college staff to plan Educational and Special Services programs. Such expertise helps
to make college programs responsive to labor market demands and community needs.

Educational Advisory Committees are concerned with the future of persons striving to prepare for entry
into the labor market or to upgrade their skills. Members bring a unique combination of successful
employment experience, enthusiasm, and dedication to the task-at-hand, assisting Los Angeles
Southwest College in offering the best possible curriculum for all students. Members take time from
their own careers to meet with Los Angeles Southwest College personnel, to ask questions, make
suggestions, offer advice, and share in the decisions that are made regarding instructional equipment,
facilities, and objectives. Current and former students are also encouraged to participate on Advisory
Committees.

Members of Advisory Committees neither ask nor receive payment for their services but frequently
relate their personal satisfaction gained from contributions to education. Advisory Committee members
are as necessary to a sound educational program as the instructors in the classroom and the
equipment in the laboratories.

WHAT IS YOUR MAIN EDUCATIONAL GOAL?

= Prepare for a new career (acquire new job skills)

= Advance in current job/career (update job skills)

= Discover/develop career interests, plans, and goals

= Obtain a two-year Associate degree without transfer

»= Obtain a vocational certificate without transfer

= Transfer to a four year college or university after completing an Associate degree
= Transfer to a four year college or university without completing an Associate degree
= Maintain certificate or license (e.g., Nursing, Real Estate)

= |mprove basic skills in English, reading, or math

= Complete credits for high school diploma or GED

= Personal development (intellectual, cultural)

= Undecided on goal
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Degree & Certificate Requirements
Southwest endorses the Los Angeles Community College District Board Rule (6201.14) on
General Education:

“Central to an Associate Degree, General Education is designed to introduce students to the
variety of means through which people comprehend the modern world. It reflects the
conviction of colleges that those who receive their degrees must possess in common certain
basic principles, concepts, and methodologies both unique to and shared by the various
disciplines. College educated persons should be able to use this knowledge when
evaluating and appreciating the physical environment, the culture, and the society in which
they live. Most importantly, General Education should lead to better self-understanding.”

In keeping with the mission of Los Angeles Southwest College, General Education courses
should also expand students’ academic experiences that contribute to enrichment of life,
affirmation of a diverse population, and promote life-long learning. It is also desirable that
General Education programs involve students in critical thinking to address major social
problems.

There are two options are available for students to earn an Associate Degree.

1. Plan A requires completion of 30 units of General Education and a minimum of
18 units in any Plan A major.

2. Plan B requires completion of 18 units of General Education and a minimum of
36 units in any Plan B major.

Upon completion of 60 degree-applicable units and a grade point average of 2.0 or higher,
students are eligible to petition for a degree that reads, “Associate in Arts in Liberal Arts.”
The Liberal Arts degree was founded on the premise that a broad academic preparation
creates options for the learned individual in civilized society. Such broadly based education
“...promotes the discovery and application of knowledge,” and in so doing, relates to and
supports the college mission.

In order for the student’s degree to include the name of any other Plan A or B major, all
Required Courses of that major must be completed, unless otherwise noted. For example, if
a student completes all Required Courses in Child Development, the degree will read,
“Associate in Arts, Child Development.” If a student completes all Required Courses in
Nursing, the degree will read, “Associate in Science, Registered Nursing.”

Associate Degrees for Transfer

California Community Colleges are now offering associate degrees for transfer to the CSU.
These may include Associate in Arts (AA-T) or Associate in Science (AS-T) degrees. These
degrees are designed to provide a clear pathway to a CSU major and baccalaureate
degree. California Community College students who are awarded an AA-T or AS-T degree
are guaranteed admission with junior standing somewhere in the CSU system and given
priority admission consideration to their local CSU campus or to a program that is deemed
similar to their community college major. This priority does not guarantee admission to
specific majors or campuses.

Page | 53




Students who have been awarded an AA-T or AS-T are able to complete their remaining
requirements for the 120-unit baccalaureate degree within 60 semester or 90 quarter units.
Current and prospective community college students are encouraged to meet with a
counselor to review their options for transfer and to develop an educational plan that best

meets their goals and needs.

The following section uses the abbreviations below.

Discipline

Abbreviation

Discipline Abbreviation

Librari Science LIB SCI

Academic Preparation ACAD PR Environmental Science ENV SCI
Accounting ACCTG Environmental Studies ENVSTDS
Administration of Justice ADM JUS Family and Consumer Studies FAM & CS
Allied Health ALD HTH Geography GEOG
American Sign Language ASL Humanities HUMAN
Anthropology ANTHRO Japanese JAPAN
Business BUS Journalism JOURNAL
Chemistry CHEM Library Science LIB SCI
Child Development CH DEV Learning Skills LRNSKIL
Communication Studies COMM Management MGMT
Computer Application Office CAOT )

Technologies Marketing MARKET
Computer Science & Information

Techrr)\ology CO sCl Mathematics MATH
Cooperative Education COOP ED Media Arts MEDIART
Developmental

Communication DEV COM Microbiology MICRO
Economics ECON Personal Development PERSDEV
Education EDUC Philosophy PHILOS
Education: Special SPEC ED Physical Education PHYS ED
Electronics ELECTRN Physical Science PHYS SC
Engineering, General ENG GEN Physics PHYSICS
English as a Second

Language ESL Physiology PHYSIOL
Environmental Science ENV SCI Political Science POL SCI
Environmental Studies ENVSTDS Psychology PSYCH
Family and Consumer Studies FAM & CS Public Relations PUB REL
Geography GEOG Reading READ
Humanities HUMAN Sociology SOoC
Journalism JOURNAL Supervision SUPV
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Administration of Justice

The Administration of Justice program is designed for
those students who are employed or desire employment
in the field of law enforcement or security services,
either in public or private agencies, and for those who
plan to enter the field of corrections.

The Associate in Arts degree with a major in
Administration of Justice will be awarded to students
who complete the program listed below and meet the
College’s other graduation requirements. Students are
advised to consult their counselors regarding specific
requirements and courses needed for the degree.

ASSOCIATE in ARTS in
ADMINISTRATION of JUSTICE

Student Learning Outcomes: Upon completion of this
program, students should be able to:

1) Analyze the interrelationships between the
courts, law enforcement, and corrections.

2) Demonstrate the sequence of events
necessary in determining admissibility or
suppression of evidence.

3) Analyze basic legal definitions of criminal
justice law.

4) Compare and contrast information obtained to
maintain a balanced perception of law
enforcement.

In order to earn the degree of Associate in Arts in

ADMINISTRATION OF JUSTICE, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units
ADM JUS 1* Introduction to Administration of Justice ..... 3
ADM JUS 2* Concepts of Criminal Law ............cccceeevneeen. 3
ADM JUS 3 Legal Aspects of Evidence ............cccccevneeen. 3

ADM JUS 4 Principles and Procedures
of the Justice System
ADM JUS 5 Criminal Investigation
ADM JUS 6 Patrol Procedures ...........ccccceeeeeiiiiiiieeeeenn.
ADM JUS 14 Report Writing for Peace Officers ............... 3
ADM JUS 67 Community Relations |
ADM JUS 310 FIELD WORK I .....ccciiiiinnnnn

TOTAL UNITS e,
Recommended Electives: Units
ADM JUS 8 Juvenile Procedures ........ccccoeeeeevvevvunieneeennns 3
ADM JUS 16 Recruitment Selection Process ................... 3

ADM JUS 62 Fingerprint Classification ..............ccccceeeiunis
ADM JUS 63 Introduction to Criminology ..
ADM JUS 73 Law & Minority GroUPS........cccevvvvveireeeeeninnns
ADM JUS 75 Introduction to Corrections ...........ccceeeeeennnn.
ADM JUS 83 Introduction to Security
MATH 227  StatistiCS.........ccoeeeeeeeiiiee
MATH 235 Finite Mathematics...............ccccceeeeeee.
PHILOS 7  Inductive LOQIC ......cccceevviiiiiiiieeeeeiciiiiieeeeea

OR
PHILOS 8 Deductive LOGIC .......cccovvvuriiireeeeeeiiiiiiieeeeean 3
POL SCI1 The Government of the United States.......... 3
PSYCH1  General Psychology I.......ccccooviiiiiienninnnen.
SOC1 Introduction to Sociology
SPAN 14 Spanish for Public Service Personnel........... 3

ASSOCIATE in SCIENCE in
ADMINISTRATION OF JUSTICE for
TRANSFER (AS-T)

Student Learning Outcomes: Upon completion of this
program, students should be able to:

1) Analyze the interrelationships between the
courts, law enforcement, and corrections.

2) Demonstrate the sequence of events
necessary in determining admissibility or
suppression of evidence.

3) Analyze basic legal definitions of criminal
justice law.

4) Compare and contrast information obtained to
maintain a balanced perception of law

enforcement.
Required COUMSES: ...coccuvviiiiieeeriiee e e e Units
ADM JUS 1 Introduction to Administration Of Justice...... 3
ADM JUS 2 Concepts of Criminal Law ...........ccccceeevveeenns 3

List A: Two Courses (6 units)

ADM JUS 3 Legal Aspects of Evidence............cccoccuveeenne
ADM JUS 5 Criminal Investigation............
ADM JUS 67 Community Relations............
ADM JUS 75 Introduction to Corrections....
ADM JUS 8 Juvenile Procedures ..........ccccoovvviieeienannnns

List B: Two Courses (minimum of 6 units)

SOC 1 Introduction to Sociology...........ccceeevvveernnnee. 3
MATH 227 StatiStiCS.....eeevvviieeiiieee i 4
PSYCH1  General Psychology I.......ccccooiiinieienninnnnn. 3

Certificate of Achievement
ADMINISTRATION of JUSTICE:

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Analyze and compare the most frequently used
investigative techniques, tactics and
processes.

2) Identify the crime problems, philosophy and
history of enforcing laws, and theories of crime
and deliquency.

3) Evaluate, select and explain which
investigative procedure would be the most
appropriate to employ for a particular crime
and/or scene, as described.
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4) Write investigative report using the data you
are provided from a criminal occurrence.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
ADM JUS 1 Introduction to Administration of Justice ...... 3
ADM JUS 2 Concepts of Criminal Law............cccceeeeeenne 3
ADM JUS 3 Legal Aspects of Evidence ...........ccccccceenn. 3

ADM JUS 4 Principles and Procedures of the ..................

JUSHICE SYStEM....eeiiiiiiiiiiieeee e
ADM JUS 5 Criminal Investigation
ADM JUS 6 Patrol Procedures...........ccceeveeeeeiiiiiineeneannn.
ADM JUS 14 Report Writing for Peace Officers ................ 3
ADM JUS 67 Community Relations |
ADM JUS 310 FIELD WORK I ......cceviveennee

TOTAL UNITS i

Skill Certificate
FINGERPRINTING:

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Compare and contrast the differences in
various fingerprint characteristics.

2) Analyze and describe different fingerprint
patterns and how they affect fingerprint
classification.

3) Proficiently acquire several clear and accurate
sets of fingerprints; compare and classify them
according to their patterns.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

ADM JUS 1 Introduction to Administration of Justice ...... 3
ADM JUS 3 Legal Aspects of Evidence
ADM JUS 62 Fingerprint Classification ......

TOTAL UNITS ..

Anthropology

ASSOCIATE in ARTS in
ANTHROPOLOGY

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Apply a holistic anthropological perspective to
the analysis of local, national, and global
human issues.

2) Analyze the role that culture plays in human
behavior, biology, evolution, and ways of life.

3) Develop an awareness of and respect for
human diversity.

In order to earn the degree of Associate in Arts in

ANTHROPOLOGY, the student must:

1. Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2. Complete all REQUIRED COURSES listed below,
earning a “C” or better in each course

3. Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units

ANTHRO 101 Human Biological Evolution........................ 3
ANTHRO 102 Human Ways of Life:

Cultural Anthropology
GEOG 1 Physical Geography........cccccccvveeiiiiiiiienneenn.

HISTORY 1 Introduction to Western Civilization I............ 3
HISTORY 2 Introduction to Western Civilization I1........... 3
SOC1 Introduction to Sociology

TOTALUNITS...coiiieieeeeeeees
PLUS 3 units from Recommended Electives:

ANTHRO 104 Human Language and Communication...3
ANTHRO 121 Anthropology of Religion, Magic, and
Witcheraft.........ooooiiiis 3
ANTHRO 133 Peoples and Cultures of Africa................... 3
HUMAN 1  Cultural Patterns of Western Civilization.....3
POL SCI1 The Government of the United States......... 3

PSYCH 1 General Psychology I........ccocoveiviieeiinenn. 3
SOC 2 American Social Problems.........ccccccvvvvvveee. 3
Art

The Art Department offers a broad range of courses in
the visual arts designed for the student who is working
towards the Associate in Arts degree or who is planning
to transfer to a four-year institution. The individual
should choose courses based on undergraduate
requirements at the transfer institution. For specific
information, a student should consult the university
catalog for the school of his or her choice, and see
either a counselor or a faculty member of the Art
Department.

ASSOCIATE in ARTS in
ART

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Use terminology appropriate to art
appreciation, and analyze works of art to
explain how visual works of art communicate
within a cultural context.

2) Analyze the composition, design, application of
media, and iconography of art works.

3) Explain what constitutes significant or major
innovations by studying the evolution of style.

4) Demonstrate application of color, the visual
elements, space systems, and how to organize
and present a resolved composition.
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In order to earn the degree of Associate in Arts in ART,

the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a “C” or better in each course

3) Complete 3 additional units chosen from
RECOMMENDED ELECTIVES

4) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES and
RECOMMENDED ELECTIVES.

Required Courses: Units
ART 101 Survey of Art HIStory l......cccoovevvieiineeiiieen, 3
ART 102 Survey of Art History Il.......ccoocovviiiiieiinnenn. 3
ART 201 Drawing | ...oooeveeeeiiiee e 3
ART 501 Beginning Two-Dimensional

DESION it 3
ART 502 Beginning Three-Dimensional

DESION i 3

PLUS 3 units from Recommended Electives:

ART 103 Art Appreciation | ........cocveveveeeiiiieeeniieeenee

ART 104 Art Appreciation Il.................

ART 202 Drawing Il .....ccoeevvivieneniiieenne

ART 204 Life Drawing ...

ART 205 Life Drawing Il......

ART 206 Life Drawing Hl........ccccccveenne

ART 300 Introduction to Painting

ART 307 Oil PaiNting | ....cvveiiiiieeiiee e

ART 308 Oil Painting Il

ART 309 Oil Painting Il
TOTAL UNITS .o

Art — Option in Art
ASSOCIATE in ARTS in
ART: OPTION in ART HISTORY

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Use terminology appropriate to art
appreciation, and analyze works of art to
explain how visual works of art communicate
within a cultural context.

2) Identify major works of art from pre-history to
the early modern world.

In order to earn the degree of Associate in Arts in ART

HISTORY, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete 15 units of REQUIRED COURSES listed
below, earning a “C” or better in each course

3) Complete 3 additional units chosen from
RECOMMENDED ELECTIVES

4) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses:

ART 101 Survey of Art History |
ART 102 Survey of Art History Il

ART 501 Beginning Two-Dimensional Design ............ 3
OR

ART 502 Beginning Three-Dimensional Design.......... 3

ENGLISH 102 College Reading and Composition Il ......... 3

HUMAN 1  Cultural Patterns of Western Civilization...... 3
PLUS 3 units from Recommended Electives:
ART 103 Art Appreciation |

ART 104 Art Appreciation Il
TOTAL UNITS...ooiiiiiiiiiiiee e

ASSOCIATE in ARTS in
BIOLOGY

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Apply the scientific method to solve a problem.
2) Solve problems utilizing the major concepts in
cell biology and the experimental approaches
taken to address them.

In order to earn the degree of Associate in Arts in

BIOLOGY, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses:

BIOLOGY 6 General Biology | ........cooouviiieeeeiiiiiiiiieeeeene
BIOLOGY 7 General Biology Il ......ccooovviiviiiiiiiiiceiiee,
CHEM 101 General Chemistry |
CHEM 102 General Chemistry Il.........cccoocviiiniiieeninnennn 5
PHYSICS 6 General PhySiCS |.......ccoviiiiiiiiiiiiiiceiee
PHYSICS 7 General Physics Il
TOTAL UNITS it




Recommended Electives Units

BIOLOGY 5 Introduction to Human Biology..................... 4
CHEM 211 Organic Chemistry for Science Majors I ...... 5
CHEM 212 Organic Chemistry for Science Majors Il ..... 5
MATH 227 SEatiStICS ...eooveeeiiiieiiieiirceiee e 4
MICRO 1 Introductory Microbiology...........ccceeeuvvvenennn. 5

Business Administration:
Accounting/General Business

The General Business program is designed so that
students may satisfy the requirements for an Associate
in Arts Degree in General Business from the college or
satisfy the requirements for transfer to other colleges or
universities.

ASSOCIATE in ARTS in
BUSINESS ADMINISTRATION:
ACCOUNTING/GENERAL BUSINESS

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Accumulate, record, and analyze financial
data.

2) Prepare accurate reports following generally
accepted accounting principles and ethical
standards of the profession for decision-
making and regulatory compliance.

3) Analyze financial reports and communicate the
results to both financial and non-financial
stakeholders.

4) Apply accounting and business terminology
used in business scenarios, and be proficient
with commonly used office software systems.

5) Decode, evaluate and analyze the ethics of an
accounting scenario and analyze the scenario
through effective written communication.

In order to earn the degree of Associate in Arts in

BUSINESS ADMINISTRATION:

ACCOUNTING/GENERAL BUSINESS, the student

must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units

ACCTG 21 Bookkeeping and Accounting | ...........cc.c..... 3
AND

ACCTG 22 Bookkeeping and Accounting Il ................... 3
OR

ACCTG 1 Introductory Accounting I .......cccccoovvuevieeeennn. 5

ACCTG 2  Introductory Accounting Il .........cccvvveeeeeiinns 5
BUS 1 Introduction to Business
BUS 5 Business Law l.......ccooovveiiiiiiiiieceiiice e
ECON 1 Principles of Economics |
ECON 2 Principles of Economics Il

TOTAL UNITS....ooiiiiieeciee e
Recommended Electives Units
ACCTG 15 Tax Accounting | ......ccccuvveveeeeiiiiiiiiiieeeeeeiinns
BUS 6 Business Law Il.....................

BUS 38 Business Computations
CAOT 82 Microcomputer Software Survey

iNthe OffiCe.......oooii 3
CAOT 83 Microcomputer Office

Applications: Operating System................... 1
CAOT 85 Microcomputer Office Applications

Spreadsheet

MATH 227  StatistiCS.........ooeeveeeeeieeeeeeennn,
MATH 235 Finite Mathematics
MATH 236 Calculus for Business and Social Science ..5

Certificate of Achievement
BUSINESS ADMINISTRATION:
GENERAL BUSINESS

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Apply business terminology used in business
scenarios, and be proficient with commonly
used office software systems.

2) Analyze various economic activities in the
context of national and global ramifications.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

ACCTG 1 Introductory Accounting | ........cccccvvveeiinneennns 5

ACCTG 2  Introductory Accounting Il .........cceeveeieennnnnne 5

BUS 1 Introduction to BUSINESS........ccccovviiiiiieeneennn. 3

BUS 5 Business Law I .........cccceeneee

BUS 38 Business Computations

CAOT 85 Microcomputer Office Applications
Spreadsheet ..o

ECON 1 Principles of Economics |
ECON 2 Principles of Economics I
TOTAL UNITS...ooiiiiiiiiieee e

Business Administration:

Banking and Finance

The Banking and Finance program was designed with
the help of the American Institute of Banking
representatives.

ASSOCIATE in ARTS in

BUSINESS ADMINISTRATION:
BANKING and FINANCE

Student Learning Outcome: Upon completion of this
program, students should be able to:
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1) Demonstrate skills needed to work in a
supervisory capacity in a bank after some initial
training.

2) Examine the broad operations of a bank or
financial institution.

3) Use a spreadsheet for banking needs to
analyze data for reporting to senior
management.

4) Demonstrate skills needed to supervise 3 to 4
people in a bank or financial institution.

5) Examine the legal implication of various
financial transactions.

In order to earn the degree of Associate in Arts in

BUSINESS ADMINISTRATION: BANKING and

FINANCE, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point

average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units
ACCTG1 Introductory Accounting |
ACCTG 2  Introductory Accounting Il
BUS 1 Introduction to BUSINESS .........ccovvieveiiiieene
BUS 5 BUSINESS LaW L....cveeeeiiiiiciiic e
CAOQOT 85 Microcomputer Applications ..
FIN 1 Principles of Finance ...........ccccceeciiniinneen.
ECON 1 Principles of Economics I...........cccccooviiinneen.
ECON 2 Principles of Economics 1I..........
FIN 15 Principles of Bank Operations .....................

TOTAL UNITS .o 31
Recommended Electives Units
CAOT 1 Computer Keyboarding | ........cccccoecvvveinnnenn. 3
CAOQOT 82 Microcomputer Software Survey

in the Office .......oovviivii e 3
CAOT 83 Microcomputer Office

Applications: Operating Systems................. 1
MATH 235 Finite Mathematics..........cccccovvviiininieiinnenn. 5
MATH 236 Calculus for Business and Social Science ..5

Certificate of Achievement
BUSINESS ADMINISTRATION:
BANKING and FINANCE

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Inspect the complex system of Banking and
how they are divided according to functions.
2) Examine the relationship between banks,
customers, Federal Reserve System, and
various regulatory agencies.

3) Analyze the risks involved in lending and how
to comply with various regulations while
earning a profit for the shareholders/investors.

4) Perform any function in a bank or financial
institution and will assess the consequences of
their actions.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
ACCTG 1 Introductory Accounting | ........ccccovvvveeeeeiinns 5
ACCTG 2  Introductory Accounting Il .........ccccevveeeeeiinns 5
BUS 1 Introduction to BUSINESS..........ccceevvverveennnen. 3
BUS 5 BUSINESS LaW |...cvviiiiiiiiieniicriiecc e 3
CAOT 85 Microcomputer Applications ............ccccce...... 3
FIN 1 Principles of Finance.............cccccoviiieneen. 3
ECON 1 Principles of Economics I.........cccocciieeneennn. 3
ECON 2 Principles of Economics Il............ccccvieeeenn. 3
FIN 15 Principles of Bank Operations...................... 3
TOTAL UNITS i 31
Skill Certificate
BUSINESS ADMINISTRATION:
BOOKKEEPING
This certificate provides students with basic accounting
coursework. Completion of the certificate will provide
students with skills necessary for employment as public,
private or governmental bookkeepers.
Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Enter basic accounting transactions into an
accounting software program.
2) Consolidate accounts on a monthly basis to
track business income and expenses.
3) Compare and contrast the financial information
prepared for different types of business
entities.
Students are required to complete each listed course
with a grade of “C” or better.
Required Courses: Units
ACCTG 1 Introductory Accounting | ........ccccuveveeeeennnnnnns 5
OR
ACCTG 21 Bookkeeping and Accounting I..............c..... 3
AND
ACCTG 22 Bookkeeping and Accounting Il.................... 3
BUS 1 Introduction To BUSINESS .........cccceevviveennnnen. 3
BUS 38 Business Computations ............cccceevcvvveennnee. 3
CAOT 85 Microcomputer Office Applications:
Spreadsheet..........ccouvveeiiiiiiiii e, 3
COOP ED Cooperative Work Experience Education ....2
TOTAL UNITS. ..t 16 or 17
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Skill Certificate
BUSINESS ADMINISTRATION:
BUSINESS and TECHNOLOGY SKILLS

The Business and Office Technology Skill Certificate
prepares students for employment as office support
personnel, administrative assistants, and office
managers; develops computer competencies for the
workplace, educational advancement, and personal use;
and provides a foundation for developing workplace and
lifelong learning skills and knowledge.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Solve problems and accomplish tasks through
MS Excel and Access.
2) Employ MS Office software to create business
documents.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
BUS 1 Introduction to BUSINESS ..........ccoevevivirennnne 3
BUS 5 Business Law L.......ccevveveeeiiiiiiiiiiieee e, 3
BUS 38 Business Computations............ccccveeeviveeenne 3
CAOT 82 Microcomputer Software Survey

inthe OffiCe ......ccccoviiiiiii 3
CAOT 85 Microcomputer Office Applications:

Spreadsheet ........ccoceeeiiiieieniiee e, 3
COOP ED Cooperative Work Experience Education ....2

TOTAL UNITS ..o 17

Skill Certificate
BUSINESS ADMINISTRATION:
FINANCE

Completing the certificate program will provide students
with skills necessary for entry-level employment in
banking and finance institution.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Inspect the complex system of Banking and
other financial institutions.
2) Examine the relationship between banks,
customers, Federal Reserve System, and
various regulatory agencies.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

ACCTG 1 Introductory Accounting I .......cccccooeiuiveennennn. 5
OR

ACCTG 21 Bookkeeping and Accounting | .................... 3
AND

ACCTG 22 Bookkeeping and Accounting Il ................... 3

CAOT 85 Microcomputer Office Applications:
Spreadsheet ......oeeiveiiiiiiiiee e 3

COOP ED Cooperative Work Experience Education ....2

FINANCE 1 Principles of Finance..........ccccccccovvciviieeneen. 3
FINANCE 15 Principles of Banking .........cccccceeevviiiviiieneenn. 3
TOTAL UNITS....cooiiiiiiiiiiiii, 16 or 17

Skill Certificate
BUSINESS ADMINISTRATION:
INCOME TAX FORM

This certificate program prepares students wishing to
obtain an entry-level position as a tax preparer.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Prepare and assemble federal and California
individual income tax returns.
2) Research federal and state tax issues.
3) Advise and assist individual clients with federal
and state income tax returns and tax planning.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
ACCTG 1 Introductory Accounting | .......ccccocvveeenineeens 5
ACCTG 15 Tax Accounting | ......ccoccveeerriiireniiieeeniieeenns 3
BUS 1 Introduction to BUSINESS...........ccceeiviveennnnee. 3
BUS 38 Business Computations ............cccceevvveeennnee. 3
CAOT 85 Microcomputer Office Applications:
Spreadsheet.........ccccvvvveiiiiiiie e 3
TOTAL UNITS. ..o 17

Business Administration:

Economics

ASSOCIATE in ARTS in
BUSINESS ADMINISTRATION:
ECONOMICS

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Analyze the role of supply and demand in a
free market economy and the necessary
elements to function efficiently.

2) Evaluate the advantages of a free market
economy and the role of competitive pricing in
achieving efficiency.

3) Define, analyze, and demonstrate economic
problems using statistical methods, figures,
and graphs.

In order to earn the degree of Associate in Arts in

BUSINESS ADMINISTRATION: ECONOMICS, the

student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Page | 60




Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units
ACCTG 1 Introductory Accounting I .........cccoeeeueveennnnn. 5
ACCTG 2  Introductory Accounting Il ............occcuveeernnn. 5
BUS 1 Introduction to BUSINESS ...........coceeeviiveeennnne 3
CAOT 85 Microcomputer Office Applications:

Spreadsheet ......ocoovviiiiiiieeiiiiieee e
ECON 1 Principles of Economics I...........ccccccoevnineee.
ECON 2 Principles of Economics Il
MATH 227  StatistiCS ......ccovvvvreriieeeniieenn,

TOTAL UNITS
Recommended Electives
BUS 5 Business Law l...........ccveeeieiiiiiiiiiiieeeeeeeeen, 3
BUS 6 Business Law Il...........cceeeeiiiiiiiiiiiieeeeeeeeee, 3

CAOT 75  Word Processing: Equipment Operation ..... 2
CAOT 82 Microcomputer Software Survey

inthe OffiCe ......ccccoviiiiiii 3
CAOT 83 Microcomputer Office Applications:

Operating SYStEMS ........ccvvverriiieeriieee e 1
MATH 235 Finite Mathematics...........ccccoevieeiiiiiiiieneennn. 5

Business Administration:

Management/Supervision

The Management/Supervision Program is designed to
prepare students for undertaking responsibilities in the
Management area and increase the abilities of those
already in the field. In addition, with Psychology and
other business-related course work, students may
continue for advanced study at the university level in
select management careers.

The program includes the basic concepts of planning,
organizing, and controlling as they evolved from the
contributions of early leaders in the Management
movement.

Also reviewed are current-day practices and research
data relating to leadership styles, motivation, team
building, and other aspects of organizational behavior,
personnel, and office management.

ASSOCIATE in ARTS in
BUSINESS ADMINISTRATION:
MANAGEMENT/SUPERVISION

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Examine planning, organizing, scheduling, and
controlling management functions.
2) Demonstrate communication and analytical
skills on various management issues.
3) Demonstrate supervisory skills and how they
operate in practical situations.

In order to earn the degree of Associate in Arts in
BUSINESS ADMINISTRATION:
MANAGEMENT/SUPERVISION, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units
BUS 1 Introduction to BUSINESS........cccceviiiiiiiieeneennn. 3
BUS 5 BUSINESS LaW |...cuvviiiiiiiiiiiiiiice e 3
CAOT 85 Microcomputer Office Applications:
Spreadsheet.........ccocvvvieeeiiiieiee e 3
MGMT 2 Organization and Management Theory ....... 3
MGMT 13  Small Business Entrepreneurship................. 3
MGMT 31  Human Relations for Employees.................. 3
MGMT 33  Personnel Management............ccoceeeerinenenn 3
SUPV 1 Elements of Supervision ...........cccccoecvveenee. 3
TOTAL UNITS .ot 24
Recommended Electives Units
ACCTG 1 Introductory Accounting | ......cccceeveeeeninneens 5
ACCTG 2  Introductory Accounting Il ...........ccceeeviiveeenns 5
BUS 6 Business Law Il.........ccocvevviieiiiieeeiniiee e 3
CAOT 1 Computer Keyboarding I ..........cccceveviieeenns 3

CAOT 75 Word Processing: Equipment Operation...... 2

CAOT 83 Microcomputer Office Applications:
Operation SYStEMS ........ceevvviviiiiieeeeiiieieenn.

ECON 1 Principles of Economics |

ECON 2 Principles of Economics Il...........cccoecvvvennee. 3
FINANCE 15 Principles of Banking ..........ccccccovviiiiieeceenn. 3
MATH 235 Finite Mathematics

PHILOS 1 Introduction to Philosophy.........cccccuiieeeennn. 3

Certificate of Achievement
BUSINESS ADMINISTRATION:
MANAGEMENT/SUPERVISION

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Demonstrate communication and analytical
skills for business management functions as
well as case studies.

2) Apply knowledge of the process, practice and
theory of management principles.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
BUS 1 Introduction to BUSINESS...........ccceeeviveennnnne. 3
BUS 5 Business Law l.......ccooovveiiiiiiiiicciiiee e 3
CAOT 85 Microcomputer Office Applications:
Spreadsheet..........ccuveeeiiiiiiiii e 3
MGMT 2 Organization and Management Theory ....... 3
MGMT 13  Small Business Entrepreneurship ................ 3

Page | 61




MGMT 31  Human Relations for Employees .................
MGMT 33  Personnel Management...............ccccvvveeennnn.
SUPV 1 Elements of Supervision............ccccccceeuvnneee.

TOTAL UNITS Lo 24

Skill Certificate
BUSINESS ADMINISTRATION:
MANAGEMENT

This certificate prepares the student for a managerial
position in business.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Apply the process, practice, and theory of
management concepts.
2) Interpret, analyze, and communicate
management issues with measureable data.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

CAOT 82 Microcomputer Software Survey

iNnthe OffiCe ..oooovveeiei e,

MGMT 2 Organization and Management Theory .......
MGMT 13  Small Business Entrepreneurship................
MGMT 31  Human Relations For Employees................
MGMT 33  Personnel Management

TOTAL UNITS ..o

Skill Certificate

BUSINESS ADMINISTRATION: SMALL
BUSINESS ENTREPRENEURSHIP —
LEVEL |

The Entrepreneurship Certificate-Level |, will provide
students with the basic skills necessary for starting up a
small business.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Evaluate, and utilize the principles of
entrepreneurship.
2) Apply and communicate one’s own
entrepreneurial qualities and characteristics.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
BUS 1 Introduction to BUSINESS ..........ccoeveviirieennnne
BUS 5 Business Law l.........cccccvveennne
BUS 38 Business Computations
CAOT 82 Microcomputer Software Survey

in the Office ...
COOP ED Cooperative Work Experience Education ....2
MGMT 13  Small Business Entrepreneurship................

TOTAL UNITS ..o, 17

Skill Certificate

BUSINESS ADMINISTRATION: SMALL
BUSINESS ENTREPRENEURSHIP -
LEVEL I

This certificate continues to prepare students for the
competitive business world as entrepreneurs with
emphasis on quality and service.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Evaluate and utilize the principles of
entrepreneurship.
2) Apply and communicate one’s own
entrepreneurial qualities and characteristics.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
SUPV 1 Elements of Supervision ...........cccccovcveeenee. 3
ACCTG 1 Introductory Accounting | .......cccoouveeenineeens 5
CAOT 85 Microcomputer Office Applications:

Spreadsheet.........ccoceeviieeeiiiiiice e
MARKET 1 Principles of Selling

PUB REL 1 Principles of Public Relations...................... 3
TOTAL UNITS .ot 17

Skill Certificate

BUSINESS ADMINISTRATION:

SUPERVISION

This certificate prepares the student for a supervisorial

position in business.

Student Learning Outcome: Upon completion of this

program, students should be able to:

1) Apply management planning, organizing,
scheduling, and controlling skills supervisory
functions.

2) Demonstrate effective management skills to
prepare for a variety of entry-level supervisory
positions.

Students are required to complete each listed course
with a grade of “C” or better.
Required Courses: Units
CAOT 82 Microcomputer Software Survey
iN the OffiCe.......ooviiii 3
COOP ED Cooperative Work Experience Education ....2
SUPV 1 Elements of Supervision ...........cccccovcveennnee. 3
MGMT 2 Organization and Management Theory........ 3
MGMT 33  Personnel Management..........ccccoceeeeriinenn. 3
TOTAL UNITS it 14
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Child Development

This program in Child Development is planned to meet
the needs of those who are preparing for employment or
who are presently employed in private (Title 22) or
public (Title 5) preschools. Completion of the program
leads to an Associate in Arts degree.

The order for completion of courses is suggested and
can be modified to meet the needs of individual
students. Students are required to complete each
course listed with a grade of “C” or better for the
completion of the degree and permits.

The program includes the following:

ASSOCIATE in ARTS in
CHILD DEVELOPMENT

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Integrate understanding of the needs, the
characteristics and multiple influences on the
development of children from birth to age eight
as it relates to high quality care and education
of young children.

2) Create developmentally appropriate teaching
strategies, techniques, and curriculum
incorporating domains of learning, health,
safety, nutrition, as well as anti-bias and
adaptation principles for working with children
with special needs.

3) Demonstrate developmentally appropriate
strategies and positive guidance techniques in
a professional early childhood setting.

4) Evaluate and utilize various observation and
assessment methods for recording child
development and family studies.

5) Implement various environmental rating scales
and assessment tools.

6) Discuss/summarize the basic theories in child
development, family studies as well as
historical perspectives of ECE programs.

7) Uphold professional standards (based on
NAEYC Code of Ethics) for job seeking and
respecting, interacting and communicating with
others (parents, staff, children, community
members, colleagues and peers).

8) Demonstrate strategies and techniques for
building sensitive and respectful family and
community relationships as well as maintaining
effective team partnerships.

In order to earn the degree of Associate in Arts in

CHILD DEVELOPMENT, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete 6 additional units chosen from
RECOMMENDED ELECTIVES, earning a grade of
“C” or better in each course

4) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total

60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES and
RECOMMENDED ELECTIVES.

Student Learning Outcome: Upon completion of the
required courses, the student will have met the general
education requirements for the California Department of
Education Child Development Permit. This option offers
the 24 early childhood education units needed to meet
the educational requirements for California Department
of Education Child Development Permit (Teacher) plus
field experience course(s) Child Development 22, and
23.

To receive an Associate of Arts degree in Child
Development from LA Southwest College, students
must take a minimum of 16 units of coursework at this
institution. Among those units, students are required to
complete Child Development 3 — Creative Experiences
for Children | (3 units) and Child Development 4 —
Creative Experiences for Children Il (3 units) or Child
Development 7 - Introduction to Curriculum in Early
Childhood Education (3 units) and Child Development 8
- Curriculum in Early Childhood Education (3 units), and
Child Development 22 — Practicum in Child
Development Il (4 units), plus an additional 6 units of
coursework. Students have the right to appeal and may
have coursework taken at other institutions evaluated by
the Child Development Department.

Required Courses: Units

CHDEV 1 Child Growth and Development...................
CHDEV 2 Early Childhood: Principles and Practices

CHDEV 3 Creative Experiences for Children | .............
AND

CHDEV 4 Creative Experiences for Children Il ............
OR

CHDEV 7 Introduction to Early Childhood Curriculum..
AND

CHDEV 8  Curriculum in Early Childhood Education.....
CH DEV 10 Health, Safety and Nutrition ....................e...
CHDEV 11 Child, Family and Community ......................
CH DEV 22 Practicum in Child Development | ...............
CH DEV 42 Teaching in a Diverse Society......................

PLUS 6 units from Recommended Electives:

CHDEV 12 Parent — Teacher — Child Interaction ...........
CH DEV 23 Practicum in Child Development Il ..............
CH DEV 30 Infant and Toddler Studies I ...........cocuuveeee.
CH DEV 31 Infant and Toddler Studies Il.............cc.uueeee..
CH DEV 34 Observing and

Recording Children’s Behavior.....................
CH DEV 35 Fostering Literacy Development

In Young Children .........ccccccveeviieeiiniinennnn,
CH DEV 36 Literature for Early Childhood
CH DEV 38 Administration and Supervision of

Early Childhood Programs | ...........ccccceeeeen.
CH DEV 39 Administration and Supervision of

Early Childhood Programs Il .............cccce......
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CH DEV 44 Early Intervention for Children with Special

NEEAS | ..vvvvviiiireieierirrieiererererrrrerrerrerraanes 3

CH DEV 45 Programs for Children with
Special Needs L.
CH DEV 46 School Age Programs |

CH DEV 47 School Age Programs Il.........ccccceeeeeiiinneen. 3

CH DEV 48 Positive Guidance in Early

Childhood Settings.........cccceeeeviviiiiiieeeeeeis 3

CH DEV 172 Introduction to Careers in Child
Development

FAM & CS 21 Nutrition............ccoeeveveeeeennnn.
TOTAL UNITS e

ASSOCIATE in SCIENCE in EARLY
CHILDHOOD EDUCATION for
TRANSFER (AS-T)

Student Learning Outcomes: Upon completion of this
program, students should be able to:

1) Integrate understanding of the needs, the
characteristics and multiple influences on the
development of children from birth to age eight
as it relates to high quality care and education
of young children.

2) Create developmentally appropriate teaching
strategies, techniques, and curriculum
incorporating domains of learning, health,
safety, nutrition, as well as anti-bias and
adaptation principles for working with children
with special needs.

3) Demonstrate developmentally appropriate
strategies and positive guidance techniques in
a professional early childhood setting.

4) Evaluate and utilize various observation and
assessment methods for recording child
development and family studies.

5) Implement various environmental rating scales
and assessment tools.

6) Discuss/summarize the basic theories in child
development, family studies as well as
historical perspectives of ECE programs.

7) Uphold professional standards (based on
NAEYC Code of Ethics) for job seeking and
respecting, interacting and communicating with
others (parents, staff, children, community
members, colleagues and peers).

8) Demonstrate strategies and techniques for
building sensitive and respectful family and
community relationships as well as maintaining
effective team partnerships.

Required Courses: Units
CHDEV 1 Child Growth and Development................... 3
CHDEV 2 Early Childhood: Principles and

PractiCes.......cccuiiiiiieiiiie e 3
CHDEV 7 Introduction to Curriculum in

Early Childhood Education ..............cccueee.. 3
CH DEV 10 Health, Safety, and Nutrition.......... ............ 3
CHDEV 11 Child, Family, and Community.................... 3

CH DEV 22 Practicum in Early Child

Development | ......ccceeiivieeiiiieiieee e 4

CH DEV 34 Observing and Recording Children’s

BehaVvior.......c.cooviiiiiiiie 3
CH DEV 42 Teaching in a Diverse Society...................... 3
TOTAL UNITS...oiiiiiviiiiieiiieieieieveveeeeeieeeieies 25

Child Development Skill
Certificates

Skill Certificate
ASSOCIATE TEACHER

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Integrate understanding of the needs, the
characteristics and multiple influences on the
development of children from birth to age eight
as it relates to high quality care and education
of young children.

2) Create developmentally appropriate teaching
strategies, techniques, and curriculum
incorporating domains of learning, health,
safety, nutrition, as well as anti-bias and
adaptation principles for working with children
with special needs.

3) Implement various environmental rating scales
and assessment tools.

4) Discuss/summarize the basic theories in child
development, family studies as well as
historical perspectives of ECE programs.

5) Uphold professional standards (based on
NAEYC Code of Ethics) for job seeking and
respecting, interacting and communicating with
others (parents, staff, children, community
members, colleagues and peers).

6) Demonstrate strategies and techniques for
building sensitive and respectful family and
community relationships as well as maintaining
effective team partnerships.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

CHDEV 1 Child Growth and Development................... 3

CHDEV 2 Early Childhood: Principles and Practices ..3

CHDEV 3 Creative Experiences for Children | ............. 3
OR

CHDEV 4 Creative Experiences for Children Il ........... 3
OR

CHDEV 7 Introduction to Early Childhood Curriculum..3
OR

CH DEV 8  Curriculum in Early Childhood Education.....3

CHDEV 11 Child, Family and Community ..................... 3
TOTAL UNITS it 12

Skill Certificate
INFANT AND TODDLER STUDIES

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Integrate understanding of the needs, the
characteristics and multiple influences on the
development of children from birth to age eight
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as it relates to high quality care and education
of young children.

2) Create developmentally appropriate teaching
strategies, techniques, and curriculum
incorporating domains of learning, health,
safety, nutrition, as well as anti-bias and
adaptation principles for working with infants
and toddlers.

3) Evaluate and utilize various observation and
assessment methods for recording child
development and family studies.

4) Implement various environmental rating scales
and assessment tools for infant and toddler
programs.

5) Demonstrate strategies and techniques for
building sensitive and respectful family and
community relationships as well as maintaining
effective team partnerships.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
CHDEV 1 Child Growth and Development................... 3
CHDEV 11 Child, Family and Community ..................... 3

CH DEV 30 Infant and Toddler Studies I.......

CHDEV 31 Infant and Toddler Studies Il

CH DEV 34 Observing and Recording
Children’s Behavior............cccceeeeeieeiiiviinnnnnn.. 3

TOTAL UNITS ..o 15

Skill Certificate
SCHOOL- AGE PROGRAMS

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Integrate understanding of the needs, the
characteristics and multiple influences on the
development of children from birth to age eight
as it relates to high quality care and education
of young children.

2) Create developmentally appropriate teaching
strategies, techniques, and curriculum
incorporating domains of learning, health,
safety, nutrition, as well as anti-bias and
adaptation principles for working with school-
age children with special needs.

3) Analyze and discuss developmentally
appropriate strategies and positive guidance
techniques.

4) Evaluate and utilize various observation and
assessment methods for recording child
development and family studies.

5) Implement various environmental rating scales
and assessment tools for school-age
programs.

6) Uphold professional standards (based on
NAEYC Code of Ethics) for job seeking and
respecting, interacting and communicating with
others (parents, staff, children, community
members, colleagues and peers).

7) Demonstrate strategies and techniques for
building sensitive and respectful family and
community relationships as well as maintaining
effective team partnerships.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
CHDEV 1 Child Growth and Development................... 3
CHDEV 11 Child, Family and Community ..................... 3
CH DEV 46 School Age Programs | .......cccccceveeeiiiiinnnenn.. 3
CH DEV 47 School Age Programs Il .........cccccovevvvennneenn. 3
CH DEV 48 Positive Guidance in Early Childhood
SEINGS ..t 3
TOTAL UNITS .ot 15

Skill Certificate
CHILDREN WITH SPECIAL NEEDS

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Integrate understanding of the needs, the
characteristics and multiple influences on the
development of children from birth to age eight
as it relates to high quality care and education
of young children.

2) Create developmentally appropriate teaching
strategies, techniques, and curriculum
incorporating domains of learning, health,
safety, nutrition, as well as anti-bias and
adaptation principles for working with children
with special needs.

3) Analyze and discuss developmentally
appropriate strategies and positive guidance
techniques.

4) Evaluate and utilize various observation and
assessment methods for recording child
development and family studies.

5) Discuss/summarize the basic theories in child
development, family studies as well as
historical perspectives of ECE programs as it
relates to early intervention and diverse
adaptive programs.

6) Uphold professional standards (based on
NAEYC Code of Ethics) for job seeking and
respecting, interacting and communicating with
others (parents, staff, children, community
members, colleagues and peers).

7) Demonstrate strategies and techniques for
building sensitive and respectful family and
community relationships as well as maintaining
effective team partnerships.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
CHDEV 1 Child Growth and Development................... 3
CHDEV 11 Child, Family and Community ..................... 3
CH DEV 42 Teaching in a Diverse Society...................... 3

CH DEV 44 Early Intervention for Children with
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Special Needs .........ccccvvveiieeiiiiiiiiiieeee e, 3
CH DEV 45 Programs for Children with Special Needs .3

TOTAL UNITS ..o 15

Communication Studies

ASSOCIATE in ARTS in
COMMUNICATION STUDIES

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Deliver an extemporaneous speech using
documented sources.
2) Describe the international phonetic alphabet
and its application to speech.

In order to earn the degree of Associate in Arts in

COMMUNICATION STUDIES, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units
HUMAN 1  Cultural Patterns of Western Civilization...... 3
COMM 101 Oral Communication l........ccccceeeeeeeeeevennnnnnnn. 3
COMM 102 Oral Communications Il ..........ccccvvvvvvvvvnnnnnns 3
ENGLISH 102 College Reading and Composition Il ......... 3
THEATER 100 Introduction to the Theater ............cccc...... 3
TOTAL UNITS .ot 18
Recommended Electives Units
ENGLISH 101 College Reading and Composition I .......... 3
COMM 130 Introduction to Oral Interpretation of
Literature .......ccooeeeeeiiieiiiieee e, 3

Computer Applications and

Office Technology (CAQOT)
(Formerly Office Administration)

The curriculum prepares students for supervisorial and
managerial positions in business offices.
ASSOCIATE in SCIENCE in
COMPUTER APPLICATIONS and
OFFICE TECHNOLOGY

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Create and demonstrate a PowerPoint
presentation as well as a chart to depict data
graphically.

2) Write a business letter using standard business
format including 7 basic elements and design a
newsletter.

3) Compare and contrast web browsers and
identify web domains.

In order to earn the degree of Associate in Arts in

COMPUTER APPLICATIONS and OFFICE

TECHNOLOGY (CAQT), the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses (32 units) for Administrative
Assistant/Office Systems Specialist Degree.

Required Courses:

CAOT 3 Computer Keyboarding Il .....
CAOT 31 Business English...................
CAOT 32 Business Communications

CAOT 33 Records Management and Filing ................ 2
CAOT 43 Office Procedures .........cccocovvveiieeniiceieeenn 3
CAOT 47  Applied Office Practice...........cccceevvvveeinunennn 2
CAOT 64  Office Administration Laboratory.................. 1
CAOT 82 Microcomputer Software Survey

in the Office.......ccoviiii e 3
CAOT 84 Microcomputer Office Applications:

Word Processing........cooecuveeieeeeiiiniiiiieeeeeennn 3
CAOT 85 Microcomputer Office Applications:

Spreadsheet ..., 3
CAOQOT 97 Introduction to the Internet for

CAOT ot 3
MGMT 31  Human Relations for Employees.................. 3

TOTAL UNITS i 32
Recommended Electives Units
BUS 1 Introduction to BUSINESS........ccccoviiiiiiieeeeennn. 3
BUS 5 Business Law

BUS 38 Business Computations .........ccccceecvveeeeeenn.
CAOT 1 Computer Keyboarding |
CAOT 2 Computer Keyboarding Il
CAOT 34 Business Terminology.........ccccooveeeinivveennnne.
CAOT 83 Microcomputer Office Applications:

Operating SYStEMS .........oevviivieiiiiieeiiieeenns 1
CAOT 86 Microcomputer Office Applications:
Data Base .........uvuimimiiiiiii 3
CAOT 107 Advanced Web Design for the Office............ 3
CAOT 109 Web Multimedia for Office.........ccccccovrunnnenen. 3
CAOT 112 Microcomputer Office Applications: Web
Page DesSign .......ccevvveeeiniiieiiiiee e 3
CAOT 113 Introduction to Adobe Photoshop for the
OFfiCE et 3




CAOT 133 How to Succeed in an Online Course.......... 1

CAOT 134 How to Teach an Online Course............... 15
COOP ED Cooperative Education ...........ccccceeeeeennnnnns 1-4
MGMT 33  Personnel Management...............ccccuveeeennnn. 3

Skill Certificate
GENERAL OFFICE ASSISTANT

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Type a minimum of 40 words per minute.
2) Write a business letter using standard business
format including 7 elements.
3) Create and demonstrate a PowerPoint
presentation.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
CAOT 2 Computer Keyboarding Il...........ccooceveennnnn. 3
CAOT 31 Business ENglish ..........cccccoiviiiiiieneniieeens 3
CAOT 33 Records Management & Filing .................... 2
CAOT 43 Office Procedures...........coceeevciiiiiiieeeiinnenn, 3
CAOT 47 Applied Office Practice ...........ccccveeeviierennnne. 2
CAOT 82 Microcomputer Software Survey
in the OffiCe .....oooviiiiii e

TOTAL UNITS

Skill Certificate
LEGAL OFFICE ASSISTANT

This program prepares students for entry-level
employment in legal offices. Emphasis is placed on the
development of language skills, legal terminology, and
law office management.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Create and demonstrate PowerPoint
presentation.
2) Write a business letter using standard business
format including 7 elements.
3) Evaluate the elements of the role of a legal
decision and the legal assistant.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

LAW 10 Introduction to Legal Assistant .................... 3
LAW 14 Law Office Management
CAOT 2 Keyboarding Il ...........c...........

CAOT 31 Business English .........ccccooiiiiniie,

CAOT 33 Records Management and Filing................. 2
CAOT 82 Microcomputer Software Survey
in the Office ......oooviiiiii e 3
TOTAL UNITS ..o 17

Skill Certificate
MICROSOFT EXCEL

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Write a business letter using standard business
format including 7 elements.
2) Plan, produce, manipulate, format, and modify
charts to depict data graphically.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
CAOT 2 Computer Keyboarding Il ................ccovvnnee. 3
CAOT 31 Business English............ccoovveviiiiiiiiiiinnncen, 3
CAOT 33 Records Management and Filing ................ 2
CAOT 85 Microcomputer Office Applications:
Spreadsheet........ccccevvieeeiiiiiciee e 3
COOP ED Cooperative Work Experience Education ....2
TOTAL UNITS...cooiiieeeeeeeee e, 13

Skill Certificate
MICROSOFT WORD

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Type a minimum of 40 words per minute.
2) Design a newsletter.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
CAOT 2 Computer Keyboarding Il............coceeevineeennns 3
CAOT 31 Business English...........occcoiiiiiiiiienen, 3
CAOT 32 Business Communications ..............cccceeuee. 3
CAOT 83 Microcomputer Office Applications:

Disk Operating Systems.........cccccoevuvvveeeeenn. 1
CAOT 84 Microcomputer Office Applications:

Word Processing........ccceeovveeeenineeeisineeesnnnees 3

TOTAL UNITS...ooiiiiiiiiieee e 13

Skill Certificate
RECEPTIONIST

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Type a minimum of 40 words per minute.
2) Write a business letter using standard business
format including 7 elements and create and
demonstrate a PowerPoint presentation.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
CAOT 1 Computer Keyboarding 1..........ccccccovviuineeen. 3
CAOT 2 Computer Keyboarding Il .............cccooiunieen. 3




CAOT 31 Business English .........cccccoovviiiiiiiiiiiinn,
CAOT 43 Office Procedures..................
CAOT 47 Applied Office Practice
CAOT 82 Microcomputer Software Survey
inthe Office ..., 3
TOTAL UNITS ..o 17

Skill Certificate
WEB SITE DESIGNER

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Demonstrate a webpage using Dreamweaver
and properly edit a flash file based on various
parameters.

2) Build a website including graphics, sound,
video, links, plug-in applications and analyze
and edit a digital image.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

CAOT 97 Introduction to the Internet for CAOT............ 3
CAOT 107 Microcomputer Office Applications:
Advanced Web Design for the Office....3

CAOT 109 Web Multimedia for the Office ..................... 3
CAOT 112 Microcomputer Office Applications: Web
Page DesSign......ccccevveieeeiiiiee e 3
CAOT 113 Introduction to Adobe Photoshop for the
OffiCe .eiiiiiiieci e 3
CAOT 285 Independent Study..........cocveeeiirirerniinieennnn 2
TOTAL UNITS ..o 17

Skill Certificate
WORD PROCESSOR

This certificate program is designed to prepare students
in a relatively short time with skills needed for
employment as entry-level word processors.

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Typing at a minimum of 40 words per minute,
write a business letter using standard business
format including 7 elements.

2) Create a newsletter and develop/demonstrate
a PowerPoint presentation.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

CAOT 2 Computer Keyboarding Il...........ccccceeiernnnns 3
CAOT 31 Business English .........ccccooiiiie,
CAOT 43 Office Procedures..................
CAOT 47 Applied Office practice
CAOT 82 Microcomputer Software Survey

in the Office .....oovviieii e 3
CAOT 84 Microcomputer Office Applications:

Word Processing

TOTAL UNITS .o

Computer Science —

Information Technolog

Computer Science is a rapidly growing field offering
many new opportunities for employment in technical and
scientific analysis.

The student who majors in Computer Science will
follow the program outlined below:

ASSOCIATE in SCIENCE in
COMPUTER SCIENCE - INFORMATION
TECHNOLOGY

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Perform computational tasks using operating
system environments and develop problem
solving algorithms for given tasks.

2) Demonstrate application of computer science
concepts, including the study of the properties
of algorithms, which includes linguistics, virtual
hardware development, and application
development.

In order to earn the degree of Associate in Science in

COMPUTER SCIENCE: INFORMATION

TECHNOLOGY, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units
CO SCI 601 Introduction to Computers and Their Uses...3
CO SCI 602 Introduction to Computer Science................ 3
CO SCI 608 Beginning BASIC Programming.................. 3
CO SCI 617 Beginning Micro Assembly Language.......... 3
CO SCI 630 Microcomputer Application Software............ 3
CO SCI 632 Introduction to Databases ..........cccccooeuveneee.. 3
CO SCI 636 Introduction to Data Structures ................... 3

CO SCI 639 Programming in C.........ccooviimiieeeeenniiiiiieene.
CO SCI 660 Business Systems Design
TOTAL UNITS...ciiiiiiiiiiiiiiieieieieieieeeeeeeeeeeees

Recommended Elective
CO SCI 681 Computer Networking |

CO SCI 682 Computer Networking Il
CO SCI 688 Computer Project........ccccoeveveveeeeneeiiiiieieene.
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Skill Certificate
CERTIFIED INTERNET WEBMASTER
ASSOCIATE (CIWA)

The Certified Internet Webmaster (CIW) Foundations
Certificate provides students with real-world workforce
skills to bridge the gap between education and industry.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Produce real-world internet applications
2) Use common internet-ready applications.
3) Create properly formed HTML/XHTML
documents.
4) Analyze CGI and database essentials, and
troubleshoot networks.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
CO SCI 621 CIWA: Internet Fundamentals ..................... 3
CO SCI 622 CIWA: Web Page Authoring
Fundamentals.........ccccccoeeiiiiiiiiiieee, 3
CO SCI 623 CIWA: Networking Fundamentals................ 3
TOTAL UNITS .ot 9

Certificate of Achievement
HOMELAND SECURITY & COMPUTER
NETWORKS

Required Courses Units
CO SCI 641 Computer FOrensics | .......ccoceevveeeenineeennnne 3
CO SCI 681 Introduction to Networking ...........c.cccoecuvveeee. 4
CO SCI 682 Server Administration & Network

SECUIMY . .ceeiiiieiee e 4
CO SCI 683 Principles of Information Systems

SECUMEY ..ot 3

TOTALUNITS. ..o, 14

CO SCI 641 can be taken concurrently with any of
above courses.

Certificate of Achievement
TEACHER ASSISTANT

Competencies acquired in the courses leading to this
Certificate Program meet the demands created by
Welfare to Work, School-to-Career and Tech Prep
Programs. These accomplishments empower students
for entry-level employment.

*Student Learning Outcomes pending at the time of
publication. See Addendum.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

EDUC 1 Introduction to Teaching....................... 3
EDUC 203 Education in American Society............ .. 3
EDUC 385 Directed Study-Education..................... 3
CHDEV 1 Child Growth and Development............. 3
ENGLISH 28 Intermediate Reading and

Composition l........cocoiiiiiiiiii, 3
MATH 115 Elementary Algebra.............c.cccoeevenenn. 5

TOTAL UNITS. ..., 20

Urban Teacher Fellowship

The Urban Teacher Fellowship (UTF) is a career
pathway for aspiring teachers that supports students in
attaining their AA degree at a LASC and their BA
degree and teaching credential at CSULA. The students
work part-time in afterschool programs while on this
pathway. The purpose of this program is to provide a
road map for students to follow so they can successfully
complete their lower-division general education
requirements and graduate with an Associate in Arts in
Liberal Studies, Option 2 (Elementary Teaching
Preparation), within two years at Los Angeles
Southwest College. The UTF curriculum will fulfill
transfer requirements, AA degree requirements, and
Teacher Assistant Certificate of Achievement
requirements. Please see , "Associate in Arts in Liberal
Studies, Option 2 (transfer)" for curriculum details.

The goal of this program will be to maximize use of the
campus’ scheduling flexibility. Several courses will be
offered in shortened 8- week sessions. In addition, the
program will also make use of Friday and Saturday
scheduling periods to optimize the time students are on
campus and have access to campus resources.
Excellent opportunities are offered through the
UTF Program. These opportunities include work
experience in schools, early registration,
supportive services, teambuilding activities and
teacher preparation workshops.

Make a difference, give back to your community,
and become a teacher! California schools need
new teachers each year. One of them can be you!

HOW DO | REGISTER?

Applications for the program are accepted each
semester. Visit the website at lasc.edu for more
information, or call (323) 242-5551.

Electronics Technology

The following programs are designed to meet the
growing need for Electronics and Manufacturing
technicians in the field of Hi-Tech services. The
successful completion of these programs will enable the
students to work out practical solutions to programs of
design, conduct various test procedures, and analyze
and interpret data in these disciplines.
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ASSOCIATE in SCIENCE in
ELECTRONICS

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Draw and identify all parts of an electronic
circuit.
2) Identify and label the basic eight logic gates.
3) Identify all major subsystems of a computer.

In order to earn the degree of Associate in Science in

ELECTRONICS, the student must:

1) Complete a minimum of 18 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan B

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete 12 additional units chosen from
RECOMMENDED ELECTIVES, earning a grade of
“C” or better in each course

4) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan B) and completion of
the REQUIRED COURSES.

Required Courses: Units
ELECTRN 2 Introduction to Electronics ............c.ccevueenee. 3
OR
ELECTRN 15 Survey of Computer Electronics................. 3
ELECTRN 8 Electron DeviCes.........c.ccovvvrvienieeiiienieeen, 4
ELECTRN 41 Measurement and Testing Laboratory I...... 1
OR
ELECTRN 43 Measurement and Testing Laboratory II.....1
ELECTRN 56 Computer CirCUitS..........coeeeriveeeriieeeninnennn 3
ELECTRN 57 Computer Circuits Laboratory..................... 1
ELECTRN 111 Introduction to Computer Servicing .......... 4
ELECTRN 112 Computer Operating Systems .................. 4
ELECTRN 113 Computer Networking.........cccccovvuvvveeeennn. 4
PLUS 12 units from the following: Units
CO SCI 601 Introduction to Computers and
Their USES ..o 3
CO SCI 630 Microcomputer Application Software ........... 3

MATH 115 Elementary Algebra.........ccccccceeeiiiiiiiienenenn,

MATH 125 Intermediate Algebra

MATH 260 Pre-Calculus...........ccccccounee.

PHYSICS 6 General PhySics L.,

PHYSICS 7 General PhySiCS Il........cooovieiiiiiiciice e,
TOTAL UNITS ..o

Engineering Skill Certificate

The Engineering and Technology discipline, offers a
Pre-Engineering program leading to a skill set which
includes instruction in three foundation courses that are
required of several engineering majors such as civil,
electrical, and mechanical engineering. The skill set
can be achieved in one semester with the completion of

8 units provided that all relevant course prerequisites
have been met.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
ENG GEN 101 Introduction to Science,

Engineering and Technology............. 2

ENG GEN 131 StatiCS......cuvuereiiniieneiniaiieeieeaeen, 3

ENG GEN 151 Materials of Engineering.................... 3

TOTAL UNITS.............. 8

Engineering Graphics Skill Certificate
The Engineering and Technology discipline, offers an
Engineering Graphics program leading to a skill set
which includes instruction in both 2-D and 3-D
Computer Aided Drafting software courses. The skill set
can be achieved in one semester with the completion of
9 units. Students may take advantage of the value of
this skill set by working in industry while continuing their
education.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
EGD TEK 101 Engineering Graphics with Geometric
Dimensioning and Tolerancing ......... 3
EGD TEK 111 2D Computer Aided Drafting with
AULOCAD.......oiviiiiiiiiiice e 3
EGD TEK 121 3D Computer Aided Design with
SolidWOrks ......cvviiieiiieiiieieeee e, 3
TOTALUNITS. ..o, 9

Skill Certificate
ELECTRONICS TECHNICIAN

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Draw and identify all parts of an electronic
circuit.
2) Identify and label the basic eight logic gates.
3) Identify all major subsystems of a computer.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units

ELECTRN 2 Introduction to Electronics.............cccccevuneee. 3
OR

ELECTRN 8 Electron DeViCesS........cccccuveerriivvieniiieeeniieeenn 4

ELECTRN 15 Survey of Computer Electronics ................. 3

ELECTRN 41 Measurement and Testing Laboratory I ...... 1
OR

ELECTRN 43 Measurement and Testing Laboratory Il .....1

ELECTRN 56 Computer CirCUItS ........ccuvvveeeeeeeiiiiiiiieeeeeenne 3

ELECTRN 57 Computer Circuits Laboratory ..................... 1

ELECTRN 111 Introduction to Computer Servicing........... 4
TOTAL UNITS...ciiiiiiiiiiiiiiiiieieieieieeeeeeeeeeees 16




Skill Certificate
COMPUTER TECHNICIAN

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Identify the main parts of a computer.

2) Show all steps to create a small network.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses:

ELECTRN 56 Computer CirCUitS..........cccvuvvereeeiiiiiirieneennn,
ELECTRN 57 Computer Circuits Laboratory

ELECTRN 111 Introduction to Computer Servicing ......... 4
ELECTRN 112 Computer Operating Systems .................. 4
ELECTRN 113 Computer Networking.........ccccceeeevveeneennn. 4

TOTAL UNITS oo 16

Skill Certificate
NETWORK CABLING TECHNICIAN

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Draw the essential parts of a computer network,
identify each part, and label it.
2) Verbalize the differences between copper
cabling and fiber-optic cabling used to create a
computer network

Students are required to complete each listed course
with a grade of “C” or better.
Required Courses: Units

ELECTRN 2 Introduction to Electronics .............cccceevveeen. 3
OR

ELECTRN 15 Survey of Computer Electronics.................. 3

ELECTRN 41 Measurement and Testing Laboratory I...... 3
OR

ELECTRN 43 Measurement and Testing Laboratory II.....3

ELECTRN 112 Computer Operating Systems .................. 4

ELECTRN 113 Computer Networking..........cccccovvveeennneen. 4

ELECTRN 118 Computer Network (Copper) Cabling ....... 2
ELECTRN 119 Computer Network (Fiberoptic) Cabling ...2
TOTAL UNITS ..ot 16

Skill Certificate
TELECOM AND NETWORK
TECHNICIAN

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Identify the eight logic gates.
2) Identify a network card and install inside the
computer.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
ELECTRN 2 Introduction to Electronics...........c.ccccccueennee. 3
OR
ELECTRN 15 Survey of Computer Electronics ................. 3
ELECTRN 56 Computer CirCUItS .......cccvvveeeeeeeeiiiiiiieeeeenne 3
ELECTRN 57 Computer Circuits Laboratory.................... 1
ELECTRN 111 Introduction to Computer Servicing........... 4
ELECTRN 113 Computer Networking .........cccccovceeeeviuneennn 4

ELECTRN 116 Computer A+ and Network +
Exam Preparation
TOTAL UNITS...coiiiiiiiiiiiiiiiieieieieeeeeeeeeeeeees
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English as a Second Language

ESL Level 3*

ESL Level 4~
ESL 83**

ESL Level 5*
ESL 83**

ESL Level 6*
ESL 83**

ESL 3A

Writing & Grammar

ESL 3B

Reading & Vocabulary

ESL 3C

Listening & Speaking

ESL 4A

Writing & Grammar

ESL 4B

Reading & Vocabulary

ESL 4C

Listening & Speaking

ESL 5A

Writing & Grammar

ESL 5B

Reading & Vocabulary

ESL 5C

Listening & Speaking

ESL 6A

Writing & Grammar

AND

ESL 6B

Reading & Vocabulary

English 21

English Fundamentals

ESL 6CB

Listening & Speaking

*At levels 3 and higher, students are encouraged to enroll in all courses marked A, B, C. If taken out of sequence,
students are encouraged to enroll in B and/or C and then A.

*ESL 83 may be taken once at Level 4 or higher levels. ESL students may test into English 21 or English 28.

Development Communications classes are generally not appropriate for ESL students.
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English and Developmental Communications

English 208 Basic Skills 002CE
College Reading i Basic English Skills
Skills [Mon-Credit)
[Credit) [Credit) i 0 Units
3 Units ND& 3 Units ND&

NDA = Non Degree applicable
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The English Program is aimed at improving students’
abilities to read, think, and write critically. Objectives in
courses range from teaching the fundamentals of language
to an introduction to significant literature in Western culture.

The English Program offers three directions in which one
can pursue his or her studies. One direction provides the
basic courses that are required as partial fulfillment of the
requirement for the Associate in Arts degree. A second
direction provides the general education courses necessary
for transferring to a four-year university. The third direction
provides the basic freshman and sophomore courses
required for the English major transferring to a four-year
institution.

ASSOCIATE in ARTS
ENGLISH

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Read accurately, critically, broadly and reflectively,
demonstrating the ability to consider contrastive or
opposing perspectives and non-insular openness
to diverse ideas and intellectual traditions.

2) Produce college-level academic English prose to
communicate clear yet nuanced viewpoints on
complex subjects and ideas, demonstrating a
sound understanding of audience and prose.

In order to earn the degree of Associate in Arts in

ENGLISH, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total 60
units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
REQUIRED COURSES.

Required Courses: Units
AA DEGREE OR CERTIFICATE REQUIREMENTS:

Course Name/Number Course Title Units
Required Courses
All of the following:

ENGLISH 101 College Reading and Composition |I............ 3
ENGLISH 102 College Reading and Composition Il........... 3
ENGLISH 103 Composition and Critical Thinking............... 3

Three of the following:
ENGLISH 127 Creative WItiNg........cccveveeiiiiiiieeeiiieeeeees 3
ENGLISH 207 American Literature I........................c... 3

ENGLISH 208 American Literature Il............................ 3

ENGLISH 211 FiCtioN......cccoiiiiieeeeeeiiieee e 3
ENGLISH 212 POEIY....ceeiiiiiciiee e eeee e 3
ENGLISH 213 Dramatic Literature.............ccooovvveeeeiiiivennenn. 3
ENGLISH 215 Shakespeare...........ccccovvviiiniiiiiiinnnn. 3

ENGLISH 234 African-American Literature I....................... 3
ENGLISH 240 Literature and the Motion Picture.............. 3

Recommended Electives (for Degrees only):

Course Title Units
ENGLISH 94 Intensive Grammar Review.............ccccuen.... 3
TOTAL UNITS 18

A Degree is Ahead!
Catch up with Acceleration

English 145
What Are the Benefits?

= Fly through prerequisites: Get to English 101 in a
semester instead of a year

= Build a community of critical thinkers and writers

= Write with confidence

= Pair it with Reading 25 for more comprehension

English as a Second Language

English as a Second Language, a series of courses for
students whose native language is not English, is aimed at
improving students’ abilities in listening, speaking, reading,
and writing.

Students may want to learn English to improve their lives in
the United States or to prepare themselves to take other
college courses in academic or vocational programs.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Produce a cohesive paragraph, which has a topic
sentence, body with support and a conclusion.
2) Read a short story or article in English and answer
guestions based on the reading.
3) Listen to a news report or other oral presentation in
English and relate what was discussed.

English as a Second Language (Credit)

Core Courses: Units
ESL 3A College English as a Second

Language llI: Writing/Grammar ................... 6
ESL 3B College English as a Second

Language lll: Reading/Vocabulary .............. 3
ESL 3C College English as a Second

Language llI: Listening/Speaking ................ 3
ESL 4A College English as a Second

Language IV: Writing/Grammar ................... 6

Page | 74




ESL 4B College English as a Second

Language IV: Reading/Vocabulary .............. 3
ESL 4C College English as a Second

Language IV: Listening/Speaking ................ 3
ESL 5A College English as a Second

Language V: Writing/Grammar .................... 6
ESL 5B College English as a Second

Language V: Reading/Vocabulary ............... 3
ESL 5C College English as a Second

Language V: Listening/Speaking.................. 3
ESL 6A College English as a Second

Language VI: Writing/Grammar ................... 6
ESL 6B College English as a Second

Language VI: Reading/Vocabulary .............. 3
ESL 6C College English as a Second

Language VI: Listening and Speaking ......... 3

English as a Second Language (Non-Credit)
ESL 11CE Vocational English as a Second Language 10
ESL 12CE Vocational English as a Second Language Il 0

ESL 40CE English as a Second Language-
Writing/Grammar/Reading/Listening and
Speaking L....cccoivvieeniiiiee e 0
ESL 41CE English as a Second Language-
Writing/Grammar/Reading/Listening and
Speaking ... 0
ESL 42CE English as a Second Language-

Writing/Grammar/Reading/Listening and
Speaking Hl.......cocooeeviiiiiiiee e 0

Geography
ASSOCIATE in ARTS in
GEOGRAPHY

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Recognize and articulate how geography affects
their lives.
2) Explain the basic concepts of geography.

In order to earn the degree of Associate in Arts in

GEOGRAPHY, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives to
total 60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
REQUIRED COURSES.

Required Courses: Units
BIOLOGY 3 Introduction to Biology .........ccccceevniuiiieeennnn. 4
CHEM 101 General Chemistry l........cccooioiiieieieiiiiiinnnn. 5
GEOG 1 Physical Geography...........occccuvieiieeiiiiiinnnn. 3
GEOG 2 Cultural Elements of Geography.................. 3
MATH 227  Statistics ..............

TOTAL UNITS

Geolog

ASSOCIATE in ARTS in
GEOLOGY

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Demonstrate an understanding of basic concepts
of a physical science.
2) Demonstrate an understanding of the scientific
method.
3) Demonstrate critical thinking.

In order to earn the degree of Associate in Arts in

GEOLOGY, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total 60
units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
REQUIRED COURSES.

Required Courses: Units
BIOLOGY 3 Introduction to Biology..........cccceevrueeeeniunnnnnn 4
CHEM 101 General Chemistry | .......cccceeivivieeeniiieennnee. 5
GEOLOGY 1 Physical Geology.........ccccoueeeiruieeeniieeennnnen 3
GEOLOGY 6 Physical Geology Laboratory ...................... 2
PHYSICS 37 Physics for Engineers and

SCIENLSS v,

TOTAL UNITS
Recommended Electives

CHEM 102 General Chemistry Il .........cccvvieeeiiiiniiiiieeen.
CO SCI 608 Beginning BASIC Programming
MATH 227  Introductory StatistiCS ..........cceeeeviiiviieeeeennnn.

MATH 265 Calculus with Analytic Geometry |I............... 5
MATH 266 Calculus with Analytic Geometry Il.............. 5
PHYSICS 38 Physics for Engineers and Scientists Il ....... 5
PHYSICS 39 Physics for Engineers and Scientists IlI ...... 5

ASSOCIATE in ARTS in
HISTORY

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Compare, contrast and analyze past events to
interpolate the impact of these events on the
present political, cultural, legal, economic and
social precedents.

2) Write a comprehensive essay on the importance
of the history of a particular facet to the embedded
understanding of today’s problems.

In order to earn the degree of Associate in Arts in
HISTORY, the student must:
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1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete 18 units of chosen from CORE COURSES
listed below, earning a grade of “C” or better in each
course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total 60
units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
REQUIRED COURSES.

Required Courses: Units
HISTORY 1 Introduction to Western Civilization I............ 3
HISTORY 2 Introduction to Western Civilization Il........... 3
HISTORY 5 History of the Americas I.........cccccovcvvveirnneen. 3
HISTORY 11 Political and Social History of the

United States |......ceeveviiiieiieie e 3

OR
HISTORY 41 The African-American in the History

of the United States | .........ccocvvveviineeinnnenn, 3

OR
HISTORY 43 The Mexican-American in the History

of the United States | .........ccocvvvevineeinnnenn, 3
HISTORY 12 Political and Social History of the

United States 1 ........oooviieeiiiieiiieee e 3

OR
HISTORY 42 The African-American in the History

of the United States Il .........cccovveviveeeinnnenn. 3
HISTORY 52 The Role of Women in the

History of the United States...........ccccceeennee 3

TOTAL UNITS ..o 18
Recommended Electives Units
ANTHRO 101 Human Biological Evolution ...................... 3
ANTHRO 102 Human Ways of Life:

Cultural Anthropology ...........coooecveeieeeennnnnns 3
ECON 1 Principles of Economics I...........cccccoeviiinneee. 3
ECON 2 Principles of Economics Il...........cccceeivvieene 3
GEOG 2 Cultural Elements of Geography................. 3
HISTORY 37 History of African Civilization ................... 3
HUMAN 1  Cultural Patterns of Western Civilization...... 3
POL SCI1 The Government of the United States ......... 3

POL SCI 2 Modern World Governments..
POL SCI 7 Contemporary World Affairs ...........cccceeeeeen.
POL SCI 9 Governments and Politics in Africa.............. 3

Interdisciplinary Studies

This curriculum is intended for students whose interest
encompasses the broad scope of the liberal arts rather than
a specific major.

ASSOCIATE in ARTS in
INTERDISCIPLINARY STUDIES: ARTS
and HUMANITIES, Option 1 (non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Identify art, music, and literature from pre-history
to the early modern world.

2) Compare and contrast various presentation styles
in art, music, and theater.

In order to earn the degree of Associate in Arts in

INTERDISCIPLINARY STUDIES: ARTS and

HUMANITIES, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete 9 units selected from CORE COURSES
listed below, earning grade of “C” or better in each
course

3) Complete 9 additional units selected from
ADDITIONAL REQUIREMENTS listed below, earning
a grade of “C” or better in each course

4) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total 60
units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of 9
units of CORE COURSES and 9 units of
ADDITIONAL REQUIREMENTS.

Core Courses: (Complete 9 units)

ART 101 Survey of Art HIStory | ......ooovcveiiiiieeiiiien, 3
OR
ART 103 Art Appreciation | ......cceeeveveeiiieeennieeenne,
MUSIC 101 Fundamentals of Music
OR
MUSIC 111 Music Appreciation l.........cccecceeeerceeeeeninneennn 3
HUMAN 1  Cultural Patterns of Western
CivIliZatioN.........ooviiiiee e

THEATER 110 History of the World Theater ..
THEATER 270 Beginning ACtiNG ......cccocovveeriiieeeiniieene

Additional Requirements: (Choose and complete 9
additional units)

ASL 1 American Sign Language |

ASL 2 American Sign Language I

ASL 3 American Sign Language..................e.....
ART 101 Survey of Art History I ................

ART 102 Survey of Art History Il ...............

ART 103 Art Appreciation l..........cccoccuveene

ART 104 Art Appreciation H.........ccoocvveeiiieeiniiinene,
ART 201 Drawing |...cocveeeiiiiieeiieie e
ART 300 Introduction to Painting..........cccccoecuvveeeeenn.
ART 501 Beginning Two-Dimensional Design........... 3

ENGLISH 127 Creative Writing
ENGLISH 211 Fiction...................

ENGLISH 212 POEIY...cciiiiiiiiiiiiieee e
ENGLISH 213 Dramatic Literature.............ccoevvvvveeeeeennenn.
ENGLISH 218 Children’s Literature..................
ENGLISH 234 African-American Literature | ...
ENGLISH 239 Women in Literature.................
FRENCH 1 Elementary FrenchI..................
FRENCH 2 Elementary French Il..................
FRENCH 3 Intermediate French | ............ccoovvviiiennnnnnnn.
FRENCH 4 Intermediate French Il ...........cooovvviiiiinnnnnnn.

HUMAN 1  Cultural Patterns of Western Civilization ..... 3
HUMAN 2  Studies in Selected Cultures....................... 3
HUMAN 6  Great People, Great AgeS ........ccovevvveerunennn 3




HUMAN 31 People in Contemporary Society ................. 3
HUMAN 54 Studies in American Culture .............c.........

MUSIC 101 Fundamentals of MUSIC...........ccccevvveierrnnenn.

MUSIC 111 Music Appreciation | .........cccccceveeiviiiiiieneenn.

PHILOS 1  Introduction to Philosophy I ...
SPANISH 1 Elementary Spanish l.........cccccooiieeeiniinneen.
SPANISH 2 Elementary Spanish Il............ccccccoeeeiiinneen.
SPANISH 3 Intermediate Spanish |
SPANISH 4 Intermediate Spanish Il
THEATER 100 Introduction to the Theater .............cc....... 3
THEATER 110 History of the World Theater...
THEATER 233 Play Production
THEATER 240 Voice and Articulation for Theater ............ 3
THEATER 270 Beginning ACting..........ccvvveeiiiiiiiiiieeeeeeee

THEATER 271 Intermediate Acting
THEATER 300 Introduction to Stage Craft........................ 3

Note: Students planning to transfer to a four-year
university are advised that this curriculum may not
adequately prepare them for transfer.

ASSOCIATE in ARTS in
INTERDISCIPLINARY STUDIES: ARTS
and HUMANITIES, Option 2 (transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Identify art, music, and literature from pre-history
to the early modern world.

2) Compare and contrast various presentation styles
in art, music, and theater.

In order to earn the degree of Associate in Arts in
INTERDISCIPLINARY STUDIES: ARTS and
HUMANITIES, the student must:
1) Complete one of the following GENERAL EDUCATION
patterns:
a. The CSU General Education pattern
b. The IGETC pattern
2) Complete a minimum of 18 units of REQUIREMENTS
including 9 units of coursework chosen from CORE
COURSES and a minimum of 9 units chosen from
ADDITIONAL REQUIREMENTS, earning a grade of
“C” or better in each course
3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total 60
units with a minimum of a 2.0 grade point average
4) Consult with a counselor to select the appropriate
general education transfer pattern and for detailed
information for the intended transfer institution.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
REQUIRED COURSES.

Core Courses: (Chose and complete 9 units)

ART 101 Survey of Art L. 3
OR

ART 103 Art Appreciation | ........coceevveeeiiiieeeniieeene

MUSIC 101 Fundamentals of Music

OR

MUSIC 111 Music Appreciation.........ccccceeeeeeiicivnieeeeennn. 3

HUMAN 1  Cultural Patterns of Western Civilization ..... 3

THEATER 110 History of the World Theater .................... 3
OR

THEATER 270 Beginning ACtiNG .......uvvvieeiiiiiiieiieeeeeie 3

Additional Requirements: (Choose and complete 9
additional units)

ASL 1 American Sign Language l..........cccccvveeeenn.
ASL 2 American Sign Language Il

ASL 3 American Sign Language Il

ART 101 Survey of Art History | ...............

ART 102 Survey of Art History Il ...............

ART 103 Art Appreciation l...........ccccceeeee.

ART 104 Art Appreciation Il

ART 201 Drawing l......cooooiiieiie e
ART 300 Introduction to Painting..............cceeevvveeneennn.
ART 501 Beginning Two-Dimensional Design............ 3

ENGLISH 127 Creative Writing........ccceeeeeviiiiiieeeee e
ENGLISH 211 FiCtON....cciiiiiiiiiiieiiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeaeaens
ENGLISH 212 POetry......cccccceeeeennns
ENGLISH 213 Dramatic Literature.....................
ENGLISH 218 Children’s Literature ...................
ENGLISH 234 African-American Literature |
ENGLISH 239 Women in Literature....................
FRENCH 1 Elementary French...................
FRENCH 2 Elementary French Il.................
FRENCH 3 Intermediate French I .................
FRENCH 4 Intermediate French Il ...........cooovvviieiiennnnnn.

HUMAN 1  Cultural Patterns of Western Civilization ..... 3
HUMAN 2  Studies in Selected Cultures .......................
HUMAN 6  Great People, Great AgeS .....ccccevevvevernnennnn

HUMAN 31 People in Contemporary Society
HUMAN 54 Studies in American Culture...........
MUSIC 101 Fundamentals of Music ..............
MUSIC 111 Music Appreciation I ..................
PHILOS 1 Introduction to Philosophy I........
SPANISH 1 Elementary Spanish I .................
SPANISH 2 Elementary Spanish Il ................
SPANISH 3 Intermediate Spanish | ..............
SPANISH 4 Intermediate Spanish Il .............
THEATER 100 Introduction to the Theater .......................
THEATER 110 History of the World Theater ....................
THEATER 233 Play Production ...........cccoecvviieeeiiinniinne.
THEATER 240 Voice and Articulation for the Theater ...... 3
THEATER 270 Beginning ACtNG .......ccoocvveiiiieeeiiiieene
THEATER 271 Intermediate Acting .................

THEATER 300 Introduction to Stage Craft

ASSOCIATE in ARTS in
INTERDISCIPLINARY STUDIES: SOCIAL
and BEHAVIORAL SCIENCES, Option 1
(non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Describe the goals of psychology as a science.

2) List, describe, and explain the major theoretical
viewpoints in psychology.

3) List and describe major research methods utilized
in psychology.
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In order to earn the degree of Associate in Arts in

INTERDISCIPLINARY STUDIES: ARTS and

HUMANITIES, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete a minimum of 18 units including 9 units of
coursework chosen from CORE COURSES and an
additional 9 units chosen from ADDITIONAL
REQUIREMENTS, earning a grade of “C” or better in
each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
ADDITIONAL REQUIREMENTS listed below, to total
60 units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES and ADDITIONAL
REQUIREMENTS.

Core Courses: (Choose and complete 9 units)

HISTORY 11 Political and Social History of the United
StateS | oo 3
OR

HISTORY 12 Political and Social History of the United
States Il ..o 3

HISTORY 41 The African-American in the History of the
United States | .....ccouvveereeeiiiieeieee e, 3

HISTORY 42 The African-American in the History of the
United States 1 ........coovviieeeiiieiiieee e 3
OR

HISTORY 43 The Mexican-American in the History of the
United StatesS ........ceeveviiiieeeiieie e 3

POL SCI 1 The Government of the United States............. 3

PSYCH1  General Psychology | ......cccccooviiiiniiieinnnenn.

SOC1 Introduction to Sociology

Additional Requirements: (Choose and complete 9
additional units)

ADMJUS 1 Introduction to Administration of Justice ....3
ANTHRO 102 Human Ways of Life: Cultural AnthropologyS
ANTHRO 133 Peoples and Culture of Africa ...................

BUS 1 Introduction to Business
BUS 5 Business Law | ...................
BUS 6 Business Law Il........ccccevviiiiieieniieiiie,
CHDEV1 Child Growth and Development................ 3
ECON 1 Principles of Economics | .........c.cccoeuunneee. 3
ECON 2 Principles of Economics Il ...........ccoc.eee.e. 3
GEOG 2 Cultural Elements of Geography .............. 3
HISTORY 1  Introduction to Western Civilization | ........ 3
HISTORY 2  Introduction to Western Civilization I1........ 3
HISTORY 3  History of England and Great Britain | ...... 3
HISTORY 5  History of the Americas | ...........ccccvvveeennn. 3
HISTORY 11 Political and Social History of the
United States | .....ccooovviiiiieiieiiiiiiee, 3

HISTORY 12 Political and Social History of the United

StateS I oo 3
HISTORY 37 History of African Civilization....................... 3
HISTORY 41 The African-American in the History of the

United StateS | .....cveeveiiiiieiiieieciieee e 3
HISTORY 42 The African-American in the

History of the United States Il ...................... 3

HISTORY 43 The Mexican-American in the

History of the United States I....................... 3
HISTORY 52 The Role of Women in the

History of the United States.............ccccc....... 3
LAW 3 Civil Rights and the Law
MATH 227  Introductory StatistiCS ...........cccccvvvvveirinnennnn
POL SCI1 The Government of the United States ........ 3
POL SCI 2 Modern World Governments ............c......... 3
POL SCI 7 Contemporary World Affairs..........cccceeeeeen. 3
POL SCI9 Governments and Politics in Africa.............. 3
PSYCH1  General Psychology |

PSYCH 11  Child Psychology..........ccccccouee..
PSYCH 14 Abnormal Psychology
PSYCH 41 Life-Span Psychology: From Infancy

O Old AQE oo 3
SOC1 Introduction to Sociology .........cccevvvvrveenenn.. 3
SOC 2 American Social Problems ..........cccccvvvvveeees 3
SOC 11 Ethnic & Racial Minorities in the

United StateS........vvvvvvvrrvrrrrirrririernrnrernnanan, 3
SOC 12 Marriage and Family Life...........ccccovineennns 3

Note: Students planning to transfer to a four-year
university are advised that this curriculum may
not adequately prepare them for transfer.

ASSOCIATE in ARTS in
INTERDISCIPLINARY STUDIES: SOCIAL
and BEHAVIORAL SCIENCES, Option 2
(transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Describe the goals of psychology as a science.

2) List, describe, and explain the major theoretical
viewpoints in psychology.

3) List and describe major research methods utilized
in psychology.

In order to earn the degree of Associate in Arts in
INTERDISCIPLINARY STUDIES: SOCIAL and
BEHAVIORAL SCIENCES, the student must:
1) Complete one of the following GENERAL EDUCATION
patterns:
a. The CSU General Education pattern
b. The IGETC pattern
2) Complete a minimum of 18 units including 9 units of
coursework chosen from CORE COURSES and 9
additional units chosen from ADDITIONAL
REQUIREMENTS, earning a grade of “C” or better in
each course
3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
ADDITIONAL REQUIREMENTS listed below, to total
60 units with a minimum of a 2.0 grade point average
4) Consult with a counselor to select the appropriate
general education transfer pattern and for detailed
information for the intended transfer institution.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES and ADDITIONAL
REQUIREMENTS.
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Core Courses: (Choose and complete 9 units)
HISTORY 11 Political and Social History of the United

SEAES | v 3
OR
HISTORY 12 Political and Social History of the United
StateS Il oo 3
OR
HISTORY 41 The African-American in the
History of the United States I................ 3
OR
HISTORY 42 The African-American in the
History of the United States Il................ 3
OR
HISTORY 43 The Mexican-American in the
History of the United States I................ 3
POL SCI1 The Government of the United
SEALES .o
PSYCH1  General Psychology I.............
SOC 1 Introduction to Sociology

Additional Requirements: (Choose and complete 9
additional units)
ADM JUS 1 Introduction to Administration

Of JUSHICE .. 3
ANTHRO 102 Human Ways of Life: Cultural
ANthropology .....ccccoevviieeiiiiei e 3
ANTHRO 133 Peoples and Culture of Africa ................... 3
BUS 1 Introduction to BUSINESS .........ccceveviiieeennnee. 3
BUS 5 BUSINESS LaW | ...c.vveeeeiiiiieiiiie e 3
BUS 6 Business Law Il .......ccccevveeiiiiiiiieiieeeeiie, 3
CHDEV 1 Child Growth and Development................... 3
ECON 1 Principles of Economics |
ECON 2 Principles of Economics Il
GEOG 2 Cultural Elements of Geography ................. 3
HISTORY 1 Introduction to Western Civilization | .......... 3
HISTORY 2 Introduction to Western Civilization Il.......... 3
HISTORY 3 History of England and Great Britain I ......... 3
HISTORY 5 History of the Americas | .........cccccooevuvvienennn. 3
HISTORY 11 Political and Social History of the United
StateS | oo 3
HISTORY 12 Political and Social History of the United
StateS Il ..o 3
HISTORY 37 History of African Civilization...................... 3
HISTORY 41 The African-American in the History of the
United States | ......coeveeeeeiiiiiieeei 3
HISTORY 42 The African-American in the History of the
United States Il .....cccceeveeeiiieiee e, 3
HISTORY 43 The Mexican-American in the History of the
United States | .....ccvvvveveeeiiiiieieee e, 3
HISTORY 52 The Role of Women in the History of the
United States ........cccveeveeeiiiiiiiieieeeeee 3
LAW 3 Civil Rights and the Law ............cccceeeeeennns 3
MATH 227  Introductory StatistiCS .......ccccccveeiiiiiiiieeennn. 4
POL SCI1 The Government of the United States ......... 3
POL SCI 2 Modern World Governments............ccc.c....... 3
POL SCI 7 Contemporary World Affairs ..........ccccccvveeee. 3
POL SCI9 Governments and Politics in Africa ............. 3
PSYCH1  General Psychology I

PSYCH 11 Child Psychology ..................
PSYCH 14 Abnormal Psychology
PSYCH 41 Life-Span Psychology: From Infancy to Old
AL e 3
SOC 1 Introduction to Sociology ...........ccccevvvieennne. 3

SOC 2 American Social Problems ..........cccccvvvvveeees 3

SOC 11 Ethnic & Racial Minorities in the United States
.................................................................... 3
SOC 12 Marriage and Family Life.............cecvveeneennn. 3

Journalism

ASSOCIATE in ARTS in
JOURNALISM

The Journalism Program is aimed at teaching students how
to report and write the news, how to shoot news
photographs, and how to design a college newspaper using
computer technology.

Objectives of courses include learning the fundamentals
of interview techniques and newspaper production.

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Analyze the ethical concepts, legal implications,
considerations and practices that guide online
forums.

2) Apply tools and technologies appropriate for the
production, editing and presentation of visual and
textual, or other web-based content.

In order to earn the degree of Associate in Arts in

JOURNALISM, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete a balance of degree-applicable electives to
total 60 units with a minimum of a 2.0 GPA.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION

REQUIREMENTS (Plan A) and completion of the
REQUIRED COURSES.

Required Courses: Units
AA DEGREE OR CERTIFICATE REQUIREMENTS:

Course Name/Number Course Title............cvvveeennns Units

The Following Four Courses (12.0 Units):

English 103-Composition and Critical Thinking .............. 3
Journalism 101-Collecting and Writing News ................ 3
Journalism 105-Mass Communications........................ 3
Journalism 123-Convergent Journalism ..................... 3

One of the Following Courses (3.0 Units):

English 111-Writing for New Media..............cccooeviinents 3

English 223-Creative Nonfiction.......................... 3

The Following Internship (3.0 Units):

English 931-Cooperative Education (Internship)............. 3
TOTAL UNITS ..cooiiiiiiiiiiiiiiiiiiiiieees 18.0 Units

Recommended Electives (for Degrees only):
Course Name/Number Course Title.........ccevvvvveeen.n. Units




Speech 111-Voice and Articulation .............cccccveeeeeeinnnneen. 3
Humanities 1-Cultural Patterns of Western Civilization.....3

Law-Paralegal

The Paralegal Program is designed to prepare students to
qualify for positions in private law firms, public and
governmental agencies or law-related occupations. The
curriculum will meet the needs of students preparing to
assist lawyers in both civil and criminal matters. This
program is not intended as preparation for Law School
admission.

ASSOCIATE in ARTS in
LAW-PARALEGAL

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Analyze a legal problem, and determine a strategy
to correct the problem.
2) Write a legal brief addressing the broader scope of
a legal problem.

In order to earn the degree of Associate in Arts in LAW-

PARALEGAL, the student must:

1) Complete a minimum of 18 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan B

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan B) and completion of the
REQUIRED COURSES.

Required Courses:

BUS 5 BUSINESS LaW L....ovieeeiiiiiciiiic e
BUS 6 Business Law Il............cceeevne
LAW 3 Civil Rights and the Law
LAW 10 Introduction to Legal Assistant | .................. 3
LAW 11 Introduction to Legal Assistant Il ................. 3
LAW 12 Tort Law and Claims Investigation .............. 3
LAW 13 Wills, Trusts, and Probate Administration....3
LAW 14 Law Office Management.............cccceevvnneenne 3
LAW 15 Property, Bankruptcy, and Family Law ........ 3
LAW 16 Civil and Criminal Evidence...............cccocue... 3
LAW 17 Legal WIiting......ooovveiieeeeeiiieceee e 3
CAOT 82 Microcomputer Software Survey in the
OFfiCE e 3
TOTAL UNITS .o 36
Recommended Electives Units
ACCTG 1 Introductory Accounting l.......ccccoeuveeeinnnnenns 5
ACCTG 15 Tax AcCOUNtING |.....oeeeririieriiieiiiieee i 3
ACCTG 941 Cooperative Education: Accounting............. 4
BUS 38 Business Computations.............cccceeeeeiieneenn. 3
CAOT 1 Computer Keyboarding (1D/1E) .................. 3
CAOT 31 Business English ...................
CAOT 32 Business Communications ....
CAOT 34 Business Terminology ..........cccccvvveeeiiieeenne

ENGLISH 101College Reading and Composition I........... 3
SPANISH 14 Spanish for Public Service Personnel ......... 3

Skill Certificate
LAW OFFICE SPECIALIST |

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Evaluate the composition, location, and jurisdiction
of courts.
2) Prepare and administer legal documents within the
judicial structure.
3) Inspect the legal writing process, the goal and the
stges of the writing process.
4) Prepare research assignment on legal arguments
to present during class discussions.
5) Identify and write major components of a legal
brief and Memorandum.

Students are required to complete each listed course with a
grade of “C” or better.

Required Courses:

BUS 5 BUSINESS LaW | ..ovvvieiiieiiiiiiiiiec e
BUS 6 Business Law Il ........cccceeevnnneee.
CAOT 1 Computer Keyboarding I. ...........
LAW 10 Introduction to Legal Assistant ...
LAW 17 Legal Writing ......cceeevnieeeeniieenns
TOTAL UNITS oo

Liberal Arts

ASSOCIATE in ARTS in
LIBERAL ARTS: ADMINISTRATION of
JUSTICE (non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Analyze the interrelationships between the courts,
law enforcement, and corrections.

2) Demonstrate the sequence of events necessary in
determining admissibility or suppression of
evidence.

3) Analyze basic legal definitions of criminal justice
law.

4) Compare and contrast information obtained to
maintain a balanced perception of law
enforcement.

In order to earn the degree of Associate in Arts in LIBERAL

ARTS: ADMINISTRATION of JUSTICE, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete 18 units of coursework in the area of
Administration of Justice, taken from CORE
COURSES and ADDITIONAL REQUIREMENTS listed
below, and earning a grade of “C” or higher in each
course

3) Complete a balance of degree-applicable coursework,
which may include additional courses chosen from
ADDITIONAL REQUIREMENTS listed below, to total
60 units with a minimum of a 2.0 grade point average.
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Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES and ADDITIONAL
REQUIREMENTS.

Core Courses (Complete 12 units):
ADM JUS 1 Introduction to Administration of Justice ...... 3

ADM JUS 2 Concepts of Criminal Law ...........ccccceeeeennns 3
ADM JUS 3 Legal Aspects of Evidence ...........ccccceenn. 3
ADM JUS 5 Criminal Investigation ..............cccvuvveeeeeninnns 3

Additional Requirements (Choose and complete 6
additional units):

ADM JUS 4 Principles and Procedures of the Justice

SYSEM (oo, 3
ADM JUS 6 Patrol Procedures ..........cccoeceeeiiiieeeiiinenennns 3
ADM JUS 14 Report Writing for Peace Officers................ 3

ADM JUS 62 Fingerprint Classification ...............cccceevveee.
ADM JUS 67 Community Relations | .........
ADM JUS 73 Law & Minority Groups .........
ADM JUS 75 Introduction to Corrections

Note: Students planning to transfer to a four-year
university are advised that this curriculum may not
adequately prepare them for transfer.

ASSOCIATE in ARTS in
LIBERAL ARTS: CHILD DEVELOPMENT
(non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Integrate understanding of the needs, the
characteristics and multiple influences on the
development of children from birth to age eight as
it relates to high quality care and education of
young children.

2) Create developmentally appropriate teaching
strategies, techniques, and curriculum
incorporating domains of learning, health, safety,
nutrition, as well as anti-bias and adaptation
principles for working with children with special
needs.

3) Evaluate, and utilize various observation and
assessment methods for recording child
development and family studies.

4) Discuss/summarize the basic theories in child
development, family studies as well as historical
perspectives of ECE programs.

5) Demonstrate strategies and techniques for
building sensitive and respectful family and
community relationships as well as maintaining
effective team partnerships.

In order to earn the degree of Associate in Arts in LIBERAL

ARTS: CHILD DEVELOPMENT, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete 18 units of coursework in the area of Child
Development, taken from CORE COURSES and
ADDITIONAL REQUIREMENTS listed below, and
earning a grade of “C” or higher in each course

3) Complete a balance of degree-applicable coursework,
which may include additional courses chosen from
ADDITIONAL REQUIREMENTS listed below, to total
60 units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES and ADDITIONAL
REQUIREMENTS.

Core Courses: (Choose and complete 18 units)

CHDEV 1 Child Growth and Development .................. 3
CHDEV 2 Early Childhood: Principles and
PractiCes .......ooooiieeiiiiiiii e 3
CHDEV 3 Creative Experiences for Children I............. 3
OR
CHDEV 4 Creative Experiences for Children Il............ 3
OR
CHDEV 7 Introduction to Early Childhood Curriculum. 3
CHDEV 10 Child Health ..........ccooiiiiiiiiiiiieeieee 3
CHDEV 11 Home, School, and Community
Relations ........ccccocieviieiiiiine,

CH DEV 42 The Child in a Diverse Society

Note: Students planning to transfer to a four-year
university are advised that this curriculum may not
adequately prepare them for transfer.

ASSOCIATE in ARTS in
LIBERAL ARTS: COMPUTER
APPLICATIONS and OFFICE
TECHNOLOGY (non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Write a business letter using standard business
format including 7 basic elements and design a
newsletter.

2) Create and demonstrate a PowerPoint
presentation as well as a chart to depict data
graphically.

In order to earn the degree of Associate in Arts in LIBERAL

ARTS: COMPUTER APPLICATIONS and OFFICE

TECHNOLOGY (CAQT), the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION coursework listed in Plan A

2) Complete 18 units of coursework in the area of
Computer Applications and Office Technology (CAOT),
taken from CORE COURSES listed below, and earning
a grade of “C” or higher in each course

3) Complete a balance of degree-applicable coursework,
which may include additional courses chosen from
CORE COURSES listed below, to total 60 units with a
minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES.

Core Courses (Choose and complete 18 units):
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CAOT 2 Computer Keyboarding Il ..........ccocveeeeeiinns 3
CAOT 31 Business English .........cccccooeiiiiiiiiciiiiiin, 3
OR
CAOT 32 Business Communications ..............c.cceuee... 3
CAOT 43 Office Procedures .........cccccevviiiiiiiieneeeninns 3
CAOT 82 Microcomputer Software Survey in the Office3
CAOT 84 Microcomputer Office Applications: Word
Processing .......cccecvvvieiiiiiiiiiieee e, 3
CAOT 85  Microcomputer Office Applications:
Spreadsheet .......cccoevivieiie e, 3

Note: This degree does not prepare students for
transfer. Students who are interested in transfer should
consult with a counselor to select another degree.

ASSOCIATE in ARTS in
LIBERAL ARTS: COMPUTER SCIENCE
(non-transfer)

Student Learning Outcome: Upon completion of this
course, students should be able to:

1) Become well-versed in various career
opportunities in IT industry and be able to pursue
an employment in computer-related fields, as well
as, enhance their employability.

2) Use Web technologies, mobile devices, and
personal computer technologies and apply their
acquired technical skills to navigate and establish
presence through the use of cyber and social
networking.

In order to earn the degree of Associate in Arts in LIBERAL

ARTS: COMPUTER SCIENCE, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION coursework listed in Plan A

2) Complete 9 units of coursework in the area of
Computer Science, taken from CORE COURSES
listed below, and 9 units chosen from ADDITIONAL
REQUIREMENTS, also listed below, and earning a
grade of “C” or higher in each course

3) Complete a balance of degree-applicable coursework,
which may include additional courses chosen from
ADDITIONAL REQUIREMENTS listed below, to total
60 units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES and ADDITIONAL
REQUIREMENTS.

Core Courses (Complete 9 units):

CO SCI 601 Introduction to Computers and Their Uses .. 3
CO SCI 602 Introduction to Computer Science ............... 3
CO SCI 630 Microcomputer Application Software .......... 3

Additional Requirements (Choose and complete 9
additional units):

CO SCI 608 Beginning BASIC Programming ................. 3
CO SCI 617 Beginning Micro Assembly Language.......... 3
CO SCI 632 Introduction to Databases ...........c.cccceevuenne 3

CO SCI 636 Introduction to Data Structures ................... 3
CO SCI 639 Programming in C ........ccoecvvvveeeeeeseiiiinennn. 3

Note: This degree does not prepare students for
transfer. Students who are interested in transfer should
consult with a counselor to select another degree.

ASSOCIATE in ARTS in
LIBERAL ARTS: ELECTRONICS (non-
transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Discern the main differences between conductors
and non-conductors of electric current and
quantify them.

2) Draw a simple electronic circuit and label the four
main elements.

In order to earn the degree of Associate in Arts in LIBERAL

ARTS: ELECTRONICS, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION coursework as listed in Plan A

2) Complete 18 units of coursework in the area of
Electronics, taken from CORE COURSES listed below,
and earning a grade of “C” or higher in each course

3) Complete a balance of degree-applicable coursework
to total 60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES.

Core Courses (Choose and complete 18 units):
ELECTRN 2 Introduction to Electronics ...........cccccoouveee. 3
ELECTRN 8 Electron DeViCeS .......cccccevevvviieriiieeenineeenn 4
ELECTRN 41 Measurements and Testing

Laboratory | ......occvveeviiiieiiiiecee e 1

OR
ELECTRN 43 Measurements and Testing

Laboratory Il........oeeeeieeiiiiee e
ELECTRN 56 Computer Circuits ............c......
ELECTRN 57 Computer Circuits Laboratory

ELECTRN 111 Introduction to Computer Servicing........... 4
ELECTRN 116 Computer A+ and Network+
Certificate Exam Prep ......ccccoeevvieeeiiineenn, 2

Note: This degree does not prepare students for
transfer. Students who are interested in transfer should
consult with a counselor to select another degree.

ASSOCIATE in ARTS in
LIBERAL ARTS: ENGLISH (non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Read accurately, critically, broadly and reflectively,
demonstrating the ability to consider contrastive or
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opposing perspectives and non-insular openness
to diverse ideas and intellectual traditions.

2) Produce college-level academic English prose to
communicate clear yet nuanced viewpoints on
complex subjects and ideas, demonstrating a
sound understanding of audience and prose.

In order to earn the degree of Associate in Arts in LIBERAL

ARTS with Emphasis in English, the

student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION coursework listed in Plan A

2) Complete 18 units of coursework in the area of
English, taken from CORE COURSES listed below,
and earning a grade of “C” or higher in each course

3) Complete a balance of degree-applicable coursework,
which may include additional courses chosen from the
CORE COURSES listed below, to total 60 units with a
minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the

CORE COURSES.

Core Courses (Choose and complete 18 units):

ENGLISH 101 College Reading and Composition I .......... 3
ENGLISH 102 College Reading and Composition Il ........ 3
ENGLISH 103 Composition and Critical Thinking ............ 3
ENGLISH 127 Creative WItING .....covevivieeeiiiieeiiece e 3
ENGLISH 211 FiCtioN ....cocveiiiiieiieeiiiieiie e 3
ENGLISH 212 POEIIY ...oooiviiiiiiieiiee e 3
ENGLISH 213 Dramatic Literature ..........c.cccceeveervienneenn 3
ENGLISH 218 Children’s Literature ..........cccccoveeveennnnn. 3
ENGLISH 234 African-American Literature ...................... 3
ENGLISH 239 Women in Literature ..........ccccoceevvvenneenn 3

Note: This degree does not prepare students for
transfer. Students who are interested in transfer should
consult with a counselor to select another degree.

ASSOCIATE in ARTS in
LIBERAL ARTS: NATURAL SCIENCES
(non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Apply the scientific method to solve a problem.

2) Comprehend and evaluate content relating to
human body structure, function, and disease.

In order to earn the degree of Associate in Arts in LIBERAL

ARTS with Emphasis in Natural Sciences, the student

must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION coursework listed in Plan A

2) Complete 18 units of coursework in the area of Natural
Sciences, taken from CORE COURSES listed below,
and earning a grade of “C” or higher in each course

3) Complete a balance of degree-applicable coursework,
which may include additional courses chosen from

CORE COURSES listed below, to total 60 units with a
minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES.

Core Courses (Choose and complete 18 units):
BIOLOGY 3 Introduction to Biology........cccccceeevvvieeneennn.
BIOLOGY 5 Introduction to Human Biology
BIOLOGY 6 General Biology |
BIOLOGY 7 General Biology I
ANATOMY 1 Introduction to Human Anatomy
AND
PHYSIOL 1 Introduction to Human Physiology............... 4
OR
BIOLOGY 20 Human Anatomy and
PhysSiology......ccooviieiiieeicciie e
CHEM 51  Fundamentals of Chemistry |
CHEM 101 General Chemistry | ...................
CHEM 102 General Chemistry Il ..................
GEOLOGY 1 Physical Geology ............ccccn.e.
GEOLOGY 6 Physical Geology Laboratory
MICRO 1 Introductory Microbiology ...........
PHYSICS 6 General Physics |
PHYSICS 7 General Physics Il ....
PHYS SC 1 Physical Science |
PHYS SC 14 Physical Science Laboratory.............c.........

Note: This degree does not prepare students for
transfer. Students who are interested in transfer should
consult with a counselor to select another degree.

ASSOCIATE in ARTS in
LIBERAL ARTS: PSYCHOLOGY of
SUBSTANCE ABUSE (non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Describe the goals of psychology as a science.

2) List, describe, and explain the major theoretical
viewpoints in psychology.

3) List and describe major research methods utilized
in psychology.

4) Discuss and describe the intake/initial interviewing
process in a clinical setting.

5) Discuss and describe the treatment planning
process in a clinical setting.

In order to earn the degree of Associate in Arts in LIBERAL

ARTS with Emphasis in The Psychology of Substance

Abuse, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION coursework listed in Plan A

2) Complete 18 units of coursework in the area of
Psychology of Substance Abuse, CORE COURSES,
taken from the list below, and earning a “C” or better in
each course
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3) Complete a balance of degree-applicable coursework,
which may include an additional course chosen from
CORE COURSES listed below, to total 60 units with a
minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES.

Core Courses (Choose and complete 18 units):

PSYCH1  General Psychology I

PSYCH 14 Abnormal Psychology

PSYCH 43 Principles of Group Dynamics | ................... 3

PSYCH 63 Alcohol/Drug Studies: Prevention and
EdUCation .........cccovvviiiiiiiii e 3

PSYCH 64 Introduction to Drug and Alcohol Abuse ...... 3
PSYCH 65 Chemical Dependency: Intervention,

Treatment and ReCOVEry .........ccccovveennnnene 3
PSYCH 67 Counseling Techniques for the Chemically
AdiCted ... 3

Note: This degree does not prepare students for
transfer. Students who are interested in transfer should
consult with a counselor to select another degree.

ASSOCIATE in ARTS in
LIBERAL ARTS: REAL ESTATE (non-
transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Pass DRE salespersons exam
2) Demonstrate skills necessary to work in a real
estate office, including the selling and listing of
properties

In order to earn the degree of Associate in Arts in LIBERAL

ARTS: REAL ESTATE, the student

must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION coursework listed in Plan A

2) Complete 18 units of coursework in the area of Real
Estate, taken from CORE COURSES listed below, and
earning a grade of “C” or higher in each course

3) Complete a balance of degree-applicable coursework,
which may include additional courses chosen from
CORE COURSES listed below, to total 60 units with a
minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES.

Core Courses (Choose and complete 18 units):
REAL ES 1 Real Estate Principles
REAL ES 3 Real Estate Practices
REAL ES 5 Legal Aspects of Real Estate | .................... 3
REAL ES 7 Real Estate Finance | .........ccccccoovviiiieeeenn.

REAL ES 9 Real Estate Appraisal |
REAL ES 10 Real Estate Appraisal Il
REAL ES 14 Property Management

Note: This degree does not prepare students for
transfer. Students who are interested in transfer should
consult with a counselor to select another degree.

Liberal Studies

ASSOCIATE in ARTS in LIBERAL
STUDIES, Option 1 (non-transfer)

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Use language (oral and written) and non-verbal
modes of communication appropriate to the
audience and purpose.

2) Use critical thinking and computational skills to
analyze, synthesize, and evaluate ideas and
information.

3) Utilize research skills necessary to achieve
educational, professional, and personal objectives.

4) Demonstrate sensitivity to and respect for others
and participate actively in group and civic decision
making.

5) Demonstrate practices that promote physical,
mental, and emotional well-being.

In order to earn the degree of Associate in Arts in LIBERAL

STUDIES, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete 18 units chosen from CORE COURSES
listed below, earning a “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
CORE COURSES listed below, to total 60 units with a
minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
CORE COURSES.

Core Courses: (Choose and complete 18 units)

ART 103 Art ApPreciation ........ccceeveeeeeriineeennneeennnee
BIOLOGY 3 Introduction to Biology................
CHDEV 1 Child Growth and Development..

CHEM 51  Fundamentals of Chemistry | ............c....ce...
COMM 101 Oral Communication l...........ccccccvevrinirennnnen.
ENGLISH 101 College Reading and Composition ........... 3
ENGLISH 102 College Reading and Composition............ 3
ENGLISH 103 Composition and Critical Thinking............. 3
ENGLISH 218 Children’s Literature...........ccccocovvvveennneenn 3
GEOLOGY 1 Physical Geology........cccccourururieeeeeiiiiiiiieenn. 3
GEOLOGY 6 Physical Geology Laboratory ...................... 2
HEALTH 11 Principles of Healthful Living ..............cc....... 3
HISTORY 11 Political and Social History of the United
StAtES | oo 3
OR
HISTORY 12 Political and Social History of the United
States I.eeeeeeeiiieee e

MATH 215 Principles of Math |
MATH 216 Principles of Math Il

MATH 227  Introductory StatistiCS ..........cceeeeviiiviieeeeennnn. 4
MUSIC 101 Fundamentals of MUSIC ..........ccccooevvveriinenen. 3
PHYS SC 1 Physical SCIence .........cccooceeeeeiiiiiiiiieeneenn. 3




PHYS SC 14 Physical Science Laboratory ....................... 1
POL SCI1 The Government of the United States ......... 3

Note: Students planning to transfer to a four-year
university are advised that this curriculum may not
adequately prepare them for transfer.

ASSOCIATE in ARTS in LIBERAL
STUDIES, Option 2 (transfer)

The Liberal Studies (Elementary Teaching Preparation)
degree is designed to provide the fundamental
requirements of a Liberal Studies university major, for
students intending to pursue a Multiple Subject elementary
teaching credential.

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Use language (oral and written) and non-verbal
modes of communication appropriate to the
audience and purpose.

2) Use critical thinking and computational skills to
analyze, synthesize, and evaluate ideas and
information.

3) Utilize research skills necessary to achieve
educational, professional, and personal objectives.

4) Demonstrate sensitivity to and respect for others
and participate actively in group and civic decision
making.

5) Demonstrate practices that promote physical,
mental, and emotional well-being.

In order to earn the degree of Associate in Arts in LIBERAL

STUDIES, the student must:

1) Complete one of the following GENERAL EDUCATION
patterns:

a. The CSU General Education pattern (It is
accepted by all CSU campuses, some private/
independent or out-of-state universities; it is
not accepted by the UC system.)

b. The IGETC pattern (It is accepted by all CSU
campuses and most UC campuses and
majors; it is also accepted by some
private/independent or out-of-state
universities.)

2) Complete a minimum of 18 units chosen from CORE
COURSES, and earning a grade of “C” or better in
each course

3) Complete a balance of transferable lower division
major requirements and/or electives to total 60 units
with a minimum of a 2.0 grade point average

4) Complete local graduation requirements, including
those of Health and Physical Education

5) Consult with a counselor to select the appropriate
general education transfer pattern and for detailed
information for the intended transfer institution.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION PATTERN
(CSU-GE OR IGETC) and completion of the CORE
COURSES.

Core Courses: (Choose and complete 18 units)
ART 103 Art Appreciation | ........ccceevveeeeiiiiee s 3

BIOLOGY 3 Introduction to Biology........ccccccevvvvvvieneeennn.

CHDEV 1 Child Growth and Development..
CHEM 51  Fundamentals of Chemistry | ...........c.c.........
COMM 101 Oral Communication l.........ccccceveeeriiiunnnennn.
ENGLISH 101 College Reading and Composition I.......... 3
ENGLISH 102 College Reading and Composition Il ........ 3
ENGLISH 103 Composition and Critical Thinking............. 3
ENGLISH 218 Children’s Literature..............cccoccoevveeiueennne 3
GEOLOGY 1 Physical Geology........c..ccceeevrviereeeesiiinrrnnnn. 3
GEOLOGY 6 Physical Geology Laboratory ...................... 2
HEALTH 11 Principles of Healthful Living ....................... 3
HISTORY 11 Political and Social History of the United
StateS oo 3
OR
HISTORY 12 Political and Social History of the United
StatesS 1l v

MATH 215 Principles of Math |
MATH 216 Principles of Math Il
MATH 227 Introductory StatistiCS ........cccceeeeeivivviieeeeenn.
MUSIC 101 Fundamentals of MusicC ...............................
PHYS SC 1 Physical Science | ........ccccccouee..

PHYS SC 14 Physical Science Laboratory
POL SCI1 The Government of the United States......... 3

Mathematics

ASSOCIATE in ARTS in
MATHEMATICS

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Solve word problems by following the problem
solving strategy method. Declare variable(s), set
up equations(s), solve equations(s), and express
answer as a sentence/phrase in English (with at
least 70% success rate).

2) Solve systems of linear equations by graphing,
and algebraic methods (with at least 65% success
rate).

3) Graph a linear, quadratic, polynomial, rational,
exponential, log, and trigonometric functions (with
at least 65% success rate).

4) Evaluate the first and second derivatives of a
given function (with at least 65% success rate).

5) Determine whether a pair of functions are linearly
independent or dependent on the real numbers
(with at least 65% success rate).

In order to earn the degree of Associate in Arts in
MATHEMATICS, the student must:
1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A
2) Complete all REQUIRED COURSES listed below,
earning a “C” or better in each course
3) Complete a balance of degree-applicable
electives, which may include additional courses
chosen from RECOMMENDED ELECTIVES listed
below, to total 60 units with a minimum of a 2.0
grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
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REQUIREMENTS (Plan A) and completion of the
REQUIRED COURSES.

Required Courses: Units
MATH 265 Calculus with Analytic Geometry | .............. 5
MATH 266 Calculus with Analytic Geometry Il ............. 5
MATH 267 Calculus with Analytic Geometry Ill ............. 5
MATH 275 Ordinary Differential Equations ................... 3

TOTAL UNITS .o 18
Recommended Electives Units

CHEM 101 General Chemistry l.........cccccvvivveeeeiiininnen.
CHEM 102 General Chemistry Il

CO SCI 608 Beginning BASIC Programming ................. 3
MATH 270 Linear Algebra .........cccccooiiiiieiiieiiiiiieeeee, 3
PHYSICS 37 Physics for Engineers and Scientists I.......... 5
PHYSICS 38 Physics for Engineers and Scientists Il ........ 5
PHYSICS 39 Physics for Engineers and Scientists IlI........ 5

Mathematics: Computer Science

ASSOCIATE in ARTS in
MATHEMATICS: COMPUTER SCIENCE

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Write a program on an object oriented interface in
Visual Basic (with at least 65% success rate).

2) Solve systems of linear equations by graphing,
and algebraic methods (with at least 65% success
rate).

3) Graph alinear, quadratic, polynomial, rational,
exponential, log, and trigonometric functions (with
at least 65% success rate).

4) Evaluate the first and second derivatives of a
given function (with at least 65% success rate).

5) Determine whether a pair of functions are linearly
independent or dependent on the real numbers
(with at least 65% success rate).

In order to earn the degree of Associate in Arts in

MATHEMATICS: COMPUTER SCIENCE the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total 60
units with a minimum of a 2.0 grade point average.

Note: Up to 6 units may be double-counted for completion
of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of the
REQUIRED COURSES.

Required Courses: Units
CO SCI 608 Beginning BASIC Programming ................. 3
MATH 265 Calculus with Analytic Geometry I............... 5
MATH 266 Calculus with Analytic Geometry Il.............. 5
MATH 267 Calculus with Analytic Geometry Il ............. 5
MATH 270 Linear Algebra........cccccoooiiiiiiiiicce

TOTALUNITS ...
Recommended Electives

CHEM 101 General Chemistry | ......cccceeiviieeeniiieennee.
CO SCI 636 Introduction to Data Structures
CO SCI 639 Programming in C.........ccceeennnee.
MATH 227  StatistiCS.......ccccvvvveveeeeeiiiiieeeennn
MATH 275 Ordinary Differential Equations

PHYSICS 37 Physics for Engineers and Scientists | ........ 5
PHYSICS 38 Physics for Engineers and Scientists Il ....... 5
PHYSICS 39 Physics for Engineers and Scientists IlI ...... 5
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MATH SEQUENCE
OVERVIEW OF MATH COURSES OFFERED

Basic Skills 35CE (0 Units) - Basic Math Skills
(Formerly Math 105)
This noncredit course is designed fo strengthen basic Math skills. Topics include rounding,

Math 110 (5 Units) -
Arithmetic and Pre-

S\ Algebra
estimaling, computing whole numbers, fractions, decimals, and percents.
o PN pe Math 110 is accelerated pathway option
{ preparing students for Math 115 (Elementary

Algebra). The material covered is equivalent

Basic Skills 28CE (0 Units) - Basic Skills Pre-Algebra to that covered separately in Math 105
(Formerly Math 112) (Avithmetic) and Math 112 (Pre-Algebra).
This noncredit course bridges the gap between arithmetic and algebra. it reviews arithmetic and Course credit may not be applied toward
introduces concepts of algebra including signed numbers, vanables, exponents, mathematical satisfaction of associate degree
sentences and linear equations. Concepts, computational skills and problem solving skills are requirements. There is no prerequisite for
infroduced and practiced to build mastery and proficiency. Students, who have successfully Math 110.

completed Basic Skills 35CE, are eligible to enroll in Basic Skills 28CE.

Math 115 (5 Units) - Elementary Algebra
This is equivalent of 1= year high school algebra, done in one semester. Required for an A A. degree (may be taken by exam).

v v

Math 125 (5 Units) - Intermediate Algebra 1 et A ehre
The equivalent of 2na year high school algebra, done in one semester. bt ( skt :lca on) .
To eamn a bachelor's degree at CSU, students must either pass a CSU Math 122_ 5 dqs»gnad oo the prerequisite LouSa.for studen:j (L:bera?al
math test beyond the Math 125 level or take a math course beyond and Social Science majors) wha are required to complels Math 22
Math 125, (Statistics) for transfer.
B Math 215 (3 Units) * Math 227 (4 Units)*
Principles of Mathematics Introductory Statistics
Math 216 (3 Units)* I Math 260 (5 Units)
el Principles of Mathemalics |1 Pre-Calculus (Prerequisite Math 240)
B4 Math 2;!0 (3 Units)* ¢ Math 265 (5 Units)
Math for Liberal Arts Students —{  Calculus with Analylic Geomelry | Prerequisite Math 240 &
245 or Math 260
A Math 235 (5 Units)* v
Finite Mathemalics Math 266 (5 Units)
[~ | Calcuus with Analytic Geometry Il Prerequisite Math 265
el Math 236 (5 Units)* v
Calculus for Business and Social Science Math 267 (5 Units)
Calculus with Analytic Geomelry Il Prerequisite Math 266
.~ Math 240 (3 Units)* . Math 270 (3 Units)
Trigonometry Linear Algebra Prerequisite Math 266
5 Math 245 (3 Units)* [ 5 Math 275 (3 Units)
Ccliege Algebra Ordinary Differential Equations Prerequisite Math 266

*NOTE: MATH 125 IS THE PREREQUISITE FOR MATH 215, 216, 227, 230, 235, 236, 240, & 245
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Music

The music curriculum is designed as a two-year
introduction to the fundamental disciplines of music. A
study of musicianship, harmony, music appreciation,
and music history, as well as instrumental and vocal
instruction, is offered.

The Music Department aims to provide an atmosphere
in which students can begin to equip themselves to
participate in music as an art or as an avocation and to
acquire the self-assurance necessary to pursue musical
endeavors. The curriculum provides preparation for
advanced studies in colleges and universities.

ASSOCIATE in ARTS in
MUSIC

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Accurately (90%) analyze diatonic chord
progressions using roman numerals.

2) Aurally recognize musical works and comment
appropriately on musical characteristics, genre,
form, social significance, historical context and
production methods.

3) Identify and perform with proper fingering the
major and minor scales and diatonic chord
progressions.

In order to earn the degree of Associate in Arts in

MUSIC, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete 16 units of REQUIRED COURSES listed
below, earning a grade of “C” or better in each
course

3) Complete 8 additional units chosen from
RECOMMENDED ELECTIVES listed below,
earning a grade of “C” or better in each course

4) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion
of the REQUIRED COURSES and
RECOMMENDED ELECTIVES.

Required Courses:

MUSIC 101 Fundamentals of MUSIC ..........cccccvvivvernnneen.
MUSIC 111 Music Appreciation | .............
MUSIC 321 Elementary Piano I ................
MUSIC 322 Elementary Piano Il ..............
MUSIC 323 Elementary Piano Hl .........ccccceeeeiiiiiiiennnnn.
OR

MUSIC 413 Elementary Voice Hl........cccccovvviiiniinieiinnenn. 2
MUSIC 411 Elementary Voice...................

MUSIC 412 Elementary Voice Il
PLUS 8 units from Recommended Electives:

MUSIC 201 Harmony |
MUSIC 202 Harmony I
MUSIC 323 Elementary Piano Il

MUSIC 324 Elementary Piano IV .......cccccceeeeiiiiciiiieenee, 2

MUSIC 413 Elementary Voice Il

MUSIC 414 Elementary Voice IV .......cccccceeeeeiiiiiiiieneen, 2
B IO 7 24

The Associate Degree Nursing Program at Los Angeles
Southwest College is one that demands high levels of
performance and proficiency. It effectively integrates
general education with the basics of Nursing theory and
practice. The curriculum provides two options: 1) the
“Generic Option” which requires students to earn an
Associate in Science degree; and 2) the “30-Unit
Option,” mandated by the Board of Registered Nursing,
which does not require the students to earn a degree.
Upon completion of either option, the student is eligible
to take the NCLEX-RN (National Council Licensure
Examination for Registered Nurses). Once passed, the
student becomes a Registered Nurse (R.N.) in the state
of California.

Information regarding program cost is available in the
office of the Nursing Department, which is located in
Academic Village #104. Financial aid is available to
help most students with their expenses. Aid includes
tuition waivers, grants and college work-study.
Additional information and assistance regarding
finances is available in the Financial Aid Office in SSB
104. After successful completion of the first semester of
the Nursing Program, students are eligible to take the
Certified Nursing Assistant Examination and seek
employment in a health care agency.

Students seeking admission to the Nursing program are
required to see the Nursing Counselor in AV 104 to
review and complete an Educational Plan. Enroliment in
the Associate Degree Nursing Program requires
acceptance as a fully matriculated student at Los
Angeles Southwest College.

If a student has a prior record of conviction of a serious
offense, the student is urged to contact the Board of
Registered Nursing before applying to the Nursing
Program. Itis the responsibility of the Board to protect
the public against unsafe practitioners by limiting
licensure. Even if a student has successfully completed
a course of study, the Board may still refuse to grant a
license. Further clarification may be obtained by
contacting the Board of Registered Nursing; 1625 N.
Market Boulevard; Suite N-217; Sacramento, CA 95834;
www.rn.ca.gov (916) 322-3350.

Each student enrolled in a Nursing Program in the Los
Angeles Community College District must complete and
have on file with the Nursing Program office a clear
criminal background check in order to participate in
placement(s) in clinical facilities. The background
check is not a requirement for admission to the
Nursing Program. It is a clinical facility requirement
made to comply with Joint Commission on
Accreditation of Healthcare Organizations. It is to be
completed once the student receives the acceptance for
admission.
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Communication with the Nursing Department is primarily
done by mail and email. Itis the responsibility of each
applicant to make sure the department has his/her
current address and phone number on file.

Program Standards

In order to apply to the Nursing Program, a student must
have achieved a cumulative grade point average (GPA)
of 2.5 or higher for all college coursework taken. In
addition, a grade of “C” or higher is required in all
Nursing Prerequisite courses. These standards are
required for application to both the “Generic Option” and
the “30-Unit Option” programs. Once admitted, a
student may enroll in a class in the Nursing Program
only two times. For this purpose, enroliment is defined
as attending at least one class meeting. Note that a “W”
is considered a fail in all Nursing courses. In line with
District Nursing Discipline Committee policy, no more
than one class may be repeated. As per E-10 guideline,
only one class in the Nursing Program may generally be
repeated. Continuing students must maintain a 2.0
cumulative grade point average.

Transfer Students

A student who seeks to transfer from another Nursing
Education Program must meet all of the entrance and
graduation requirements for the Nursing curriculum at
Los Angeles Southwest College. When applying, the
individual must submit the following: (1) a catalog from
the previous institution. (2) An official course description
and /or syllabus is required for each Nursing class that
the student wishes to transfer along with (3) and an
official transcript. The student is also required to
provide a letter from the director of the former program.
Please contact the Nursing Office (Academic Village
#104) for a Transfer Recommendation Form to be
submitted by the former program director. Advanced
Placement credits may also be transferred. Space is
limited for this type of program. Students seeking
advanced placement will be asked to complete the
transition course Nursing 518 with a grade of C or
better.

Challenging Coursework through
Credit by Examination

A maximum of 15 units may be earned through Credit
by Examination and applied toward an Associate
Degree. A student wishing to take the first or any other
Nursing course must be officially admitted to the
Generic Nursing Program and have completed at least
12 units within the Los Angeles Community College
District. Application for Credit by

Examination must be made in writing and exams taken
in sequential order. Evaluation is done individually of
each application and accompanying documentation of
past education and experience. If the application to
take an exam is approved, a study guide will be
provided prior to the test. The student will then be
registered in the course and tuition must be paid. If the
student passes the exam, credit will be issued.

A Licensed Vocational Nurse who wishes to receive
selected Nursing credits through examination must
possess a current California Vocational Nursing
License. A career ladder option, however, is not
offered.

Schedule

The Nursing Program requires clinical experience that
will be observed at local hospitals and other health care
settings in the community. All clinical experience is
coordinated with classroom instruction. Lecture hours
will be assigned.

ASSOCIATE in SCIENCE in
NURSING

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Pass the National Council Licensure
Examination for licensed registered nursing
(NCLEX-RN).

2) Be prepared for employment as an entry level
licensed registered nurse.

3) Use critical thinking and nursing standards to
plan and deliver effective nursing care to
clients with stable health conditions within
structured health care settings.

4) Use effective written and oral communications
with clients, family members and the health
care team.

5) Provide culturally centered care that respects
the clients’ health beliefs, values and practices.

6) Demonstrate the ability to function in a
collaborative manner as a member of a
multidisciplinary health care team.

7) Demonstrate professional behaviors and
practices within the legal and ethical framework
of a licensed registered nurse.

8) Assume responsibility for ongoing learning and
professional growth.

Prerequisite Courses and Requirements: Units
ANATOMY 1 Introduction to Human Anatomy .................. 4
AND
PHYSIOL 1 Introduction to Human
PhySIOIOgY ....vvveiiiieeiiiee e 4
OR
BIOLOGY 20Human Anatomy and Physiology................. 8
AND all the following:
*MICRO 1  Introductory Microbiology ..........cccceeveeeeenninns 5
ENGLISH 101College Reading &
Composition | ... 3
COMM 101 Oral Communication 1 ..........cccceevevveerinnennn 3
PSYCH1  General Psychology 1 ......cccccoviiiiiiienninnnnn, 3

PSYCH 41 Life-Span Psychology From
Infancy to Old Age ...............

SOC1 Introduction to Sociology

MATH 115 Elementary Algebra .........cccccceeiiiiiiieeneennn.
(or higher) or Successful completion of
Math Competency Test. Completion of
appropiate Chemistry prerequisite is
required for R.N. Candidates (Chemistry
51 or higher)
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Additional Degree Requirements: Units
Humanities (See Graduation Plan B) ............c.ccceeuneeee. 3-5
Social and Behavioral Sciences

(See Graduation Plan B) ........c.cccoccveveinnnen. 3

First Year Courses:

First 8 weeks Units
NURS 501A Fundamentals of Nursing A ...................... 45
NURS 527  Nursing Process ........ccccocoveerieeiiiiiiiieeeenn. 1
NURS 501B Fundamentals of Nursing B ..................... 45

Second 8 weeks

NURS 526 Communication in Nursing
NURS 502A Medical-Surgical Nursing A
NURS 503B Psychiatric NUrsing .........cccccceeeeeivicivineen... 4 5

Second Year Courses:

First 8-weeks Units
NURS 506B Maternal and Child Health Nursing
(ODSLELNCS) .oovvveeeiiiiee e 4.5
NURS 506A Maternal and Child Health Nursing
(PediatriCS) ...vvvevrveeeeiiiiieiiiece e 45
NURS 502B Medical-Surgical Nursing B ............ccccc..... 4.5

Second 8 weeks

NURS 503A Advance Medical-Surgical ............ccccee..e. 4.5
NURS 507 Senior Seminar
TOTAL UNITS

*Note: Consult the Nursing Department for the
sequence of nursing courses.

Graduates of this Nursing Program are exempt from the
college general education requirement in Health.

Admission Requirements — Generic
Option

A United States high school diploma or its equivalent is
required. The G.E.D. test or the California High School
Proficiency Examination may meet equivalency. A
degree from a college or university in the United States
may also meet this requirement., as well as an
evaluated foreign transcript. An overall grade point
average of 2.5 for the Human Anatomy, Human
Physiology, and Microbiology prerequisite courses
with no grade less than “C” for each course and no
more than one repetition of any of these courses is
required.

Candidates must complete all of the Nursing
prerequisites with a grade of “C” or better. Candidates
must be in good standing academically and not on
academic or progress probation.

Students must be free from communicable diseases,
infection, psychological disorders, and other conditions
that present a threat to, or negatively impact, the
wellbeing of faculty, other students, and consumers

and/or would prevent the successful performance of
responsibilities and tasks required in the Nursing
Education Program.

Each student is required to have a completed physical
exam prior to admission and the exam must be
completed yearly. Students are also required to have
the following tests: complete blood count, VDRL or
RPR, urinalysis, evidence of polio vaccination, and
annual TB skin test and/or x-ray.

Additionally, students must demonstrate, by titers, the
immunity from rubella, rubella, varicella, hepatitis B and
mumps. Students may choose to waive immunization
for hepatitis B by completing a signed disclaimer
provided by the Nursing Department. Students must
satisfy any additional requirement of affiliating facilities.

Copies of all laboratory and immunization results must
be submitted with the completed Health Record Card
prior to admission to the first required Nursing course.
Students must bear cost of all tests, immunizations, and
the physical examination.

Students must present a current Health Care Provider
Cardiopulmonary Resuscitation (CPR) Certificate. The
certifying course must include adult, child, and infant
CPR, and airway management information and
competencies.

Student liability insurance is required prior to
participation in the clinical component of all Clinical
Nursing courses. Application for the insurance is
provided during the orientation session for officially
admitted students.

Nursing students are asked to join the national and local
chapters of the National Student Nurses’ Association.
Application for this organization is also provided during
the orientation session for officially admitted students.

Program costs and transportation to off-campus clinical
sites is the responsibility of the student. In addition,
enrolled students are required to take a series of
mandatory content mastery examinations after the
completion of each semester of the nursing program.
The approximate cost is $3,800.00 over the entire
program.

Candidates must take the ATl TEAS tests to
demonstrate math computation proficiency and reading
speed, proficiency and comprehension. Assistance is
available to help students achieve the required skill
levels prior to enrolling in the first Nursing course.
Testing date, time, and location is mailed to eligible
students. Completion of college-level Chemistry
courses is a prerequisite to Microbiology courses.

Officially admitted Nursing students may be suspended
from the Nursing Program on a case-by-case basis for
health and safety reasons or for violations of the Los
Angeles Community College District’s Standards of
Conduct. Students may also be expelled from an
affiliating clinical agency when the student is felt by the
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agency to have violated his/her contractual health and
safety and professional standards.

Application and Selection Process

Students should obtain an application from the Nursing
Department (Academic Village, #104), complete and
return it to the office along with: 1) verification of U.S.
high school graduation, G.E.D., California Proficiency
Examination or U.S. college or university degree, or an
evaluated foreign transcript; and 2) official transcripts
from all previous colleges and universities, including Los
Angeles Southwest College. Please check the Nursing
website at www.lasc.edu/Nursing for application
deadlines.

Approximately four to six weeks after each application
deadline, new candidates will be notified of their
application status.

ASSESSMENT TESTING FOR ADMISSION:

All candidates are required to take the ATI (Assessment
Technology Institute) TEAS (Test of Essential Academic
Skills) testing, and MUST meet the College Benchmark
score (62%). Candidates, who fail to meet the College
Benchmark (62%) on the first TEAS attempt, MUST
score 62% in all the sub areas (English, Reading, Math
and Sciences) in the subsequent attempts, to be
considered eligible for admission. Candidates who have
taken the TEAS previously MUST request an official
transcript to be sent to the nursing department directly
from ATI.

SELECTION PROCESS:

Each semester, following the application deadline, the
most qualified candidates are admitted to the Nursing
Program. In the event the Nursing program has received
applications for more than the allotted seats, the
selection process is done by lottery process.

AFTER ADMISSION:

All candidates accepted into the Nursing Program
MUST attend a mandatory all day Nursing orientation
meeting. If a student does not attend the mandatory
orientation meeting his/her position will immediately be
given to an alternate candidate. Also, there will be a six-
week orientation to Nursing class (Nursing 520) and
Nursing Boot Camp (Nursing 540). Both are offered
during the winter Intercession for spring, summer and
fall terms. These courses are highly recommended.

All classes in the Nursing Program must be completed
with a “C” or better grade in order to advance to the next
course within the program and to earn the degree of
Associate Degree in Science in Nursing. As per E-10
guideline, only one class in the Nursing Program may
generally be repeated. In addition, enrolled students are
required to take a series of mandatory ATI content
mastery examinations after the completion of each
course in the Nursing Program.

After a student is admitted into the Nursing Program, a
full time load is considered a minimum of 9 units per
semester. A drug dosage and calculation test is given
the last week of each nursing course, in preparation for
the next level course.

Nursing Curriculum — 30-Unit Option

The California Board of Registered Nursing mandates
this option, and candidates completing it are eligible to
take the National Council of State Boards of Nursing
Examination (NCLEX) to acquire licensure as a
Registered Nurse in the State of California. Other
states may not recognize this option as valid preparation
for R.N. licensure and, therefore, not grant interstate
licensure.

Individuals completing this option are not graduates of
Los Angeles Southwest College’s Nursing Program and
are not eligible to wear the program’s cap or pin. The
Associate Degree in Science with a specialization in
Nursing is not awarded upon completion of the 30-Unit
Option.

A grade of “C” or better is mandatory for all courses
required in the 30-Unit Option. Applicants are admitted
on a space available basis.

Required Prerequisite Courses: Units
PHYSIOL 1 Introduction to Human

PhYSIOIOQY ...evvveiiiieeiiiec e 4
MICRO 1 Introductory Microbiology ..........ccccovcvvernnnee. 5
Required Nursing Courses: Units

NURS 518 Patient Care Seminar

for Transfer Students .........ccccoceceeviieennnnen.
NURS 526 Communication in Nursing ...
NURS 527  NUrsing ProCESS .......cccovivveeeriiieeiiiieee e
NURS 503A Advanced Medical-Surgical

NUFISING -eveieiiiiieiieee e 4.5
NURS 503B Psychiatric NUrSing ........cccccccvveeriieeenninnnn. 4.5
NURS 507  Senior SEMINAr .......ccccovcvveeeriiieenieeee e 1
NURS 502B Medical-Surgical Nursing .........c.cccceeeuveee. 4.5

Application Process

Students selecting this option should obtain an
application from the Nursing Department Office,
complete the application and write on the front of the
form in the upper right corner, “30 Unit Option.” Return
the application to the Nursing Department Office along
with: 1) verification of a current California LVN license;
2) verification of U.S. high school graduation, G.E.D., or
California Proficiency Examination; 3) official college
transcripts listing the required prerequisite courses; 4)
Education Plan completed by a college counselor at Los
Angeles Southwest College.

Candidates selecting this option are also required to
take the Nursing Department’s tests to demonstrate
math computation and reading speed, proficiency and
comprehension. Assistance is available to help
students achieve the required skill levels prior to
enrolling in the first Nursing course.

Admission Requirements

1. Completion of all health, immunization and
laboratory tests required for students enrolled in
the generic Nursing Program.

2. Professional liability insurance.
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3. CPR certification for health care providers, which
includes adult, child, and infant airway
management information and competencies.

Pan American Studies

ASSOCIATE in ARTS in
PAN AMERICAN STUDIES

Pan American Studies majors are students transferring
to a university program of the same caliber. Students
will receive basic introduction into specialized areas
such as Ethnic Studies, Latin American Studies, African
American Studies and others.

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Analyze the important contributions of different
cultures to the development of America as a
unique entity that has global and international
implications.

2) Analyze the globalization process in social,
political, historical, economic and cultural
areas.

In order to earn the degree of Associate in Arts in PAN

AMERICAN STUDIES, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives to
total 60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS(Plan A) and completion of the

Required Courses: Units
HISTORY 5 Latin American History l.........ccccccovvveinnnenn. 3
HISTORY 41 The African-American in the History

of the United States | .........ccocvvvevieeeiinnenn. 3
HISTORY 42 The African-American in the History

of the United States Il ..........cccooviiieeiennnnis 3
HISTORY 43 The Mexican-American in the History

of the United States ...........cccoviiiiieeeennnis 3
HISTORY 52 The Role of Women in the

History of the United States...........cccccueeennee 3
POL SCI 7 Contemporary World Affairs ...........cccccoueee. 3

SOC 11 Ethnic and Racial Minorities in
the United States

TOTAL UNITS .o
Recommended Electives Units
ADM JUS 67 Community Relations............cccccoviiuinieenenn. 3
ADM JUS 73 Law and Minority GroupsS.......cccccceevvvveeeeennn. 3
ANTHRO 102 Human Ways of Life:

Cultural Anthropology ...........coooecvieieeeenninnns 3
ANTHRO 185 Directed Study
ASL 1 American Sign Language | ..........cccoccueeennee 4

ENGLISH 103 Composition and Critical

THhINKING oo 3
HISTORY 1 Introduction to Western

CiVIliZation | ..., 3
HISTORY 2 Introduction to Western

Civilization Il ......coovvivviiieiieiee e, 3
HISTORY 37 History of African Civilization ....................... 3
POL SCI9 Governments and Politics in

AFTICA Lovvviiiiiiiiieieieieieveeerereervrvr e everererereaenaes 3
SOC 23 Issues of Manhood in US Society ............... 3

ASSOCIATE in SCIENCE in
PHYSICS

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Solve kine-matic problems (mechanical and
electrical) (90%) using equations of dynamics,
work-energy-relation, electromagnetism, and
Newton’s laws.

2) Explain apparently obvious real-life (physical)
phenomena (90%) using basic laws of Physics.

3) Apply the technologies (80%) based on
Physics and employed in specified fields like
medicine, dentistry, architecture, etc.

4) Develop logical thinking together with scientific
approaches to problem solving.

In order to earn the degree of Associate in Science in

PHYSICS, the student must:

1) Complete a minimum of 18 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan B

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives
to total 60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan B) and completion of
the REQUIRED COURSES.

Required Courses:

CHEM 101 General Chemistry |
CHEM 102 General Chemistry Il
MATH 260 Pre-Calculus .........cccceeiviiiiiniiiienieeee e
MATH 265 Calculus with Analytic

GEOMELIY | i 5
MATH 266 Calculus with Analytic

Geometry Il oo 5
MATH 267 Calculus with Analytic

Geometry Hl ..o 5
MATH 270 Linear Algebra..........cccooviiiiiiiiiiiiiiiiieeeeeee 3
MATH 275 Ordinary Differential Equations ................... 3
PHYSICS 37 Physics for Engineers and

SCIENESES eveiiiiieiiiic e 5
PHYSICS 38 Physics for Engineers and

SCIENLISES e 5
PHYSICS 39 Physics for Engineers and

SCIENtiStS H...evvveiiee e 5

TOTAL UNITS it 51




Political Science

ASSOCIATE in ARTS in
POLITICAL SCIENCE

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Demonstrate a basic knowledge of political
institutions and processes of American
government.

2) Prepare a research paper that analyzes the
impact of important political events on the
prevailing political culture of a country.

In order to earn the degree of Associate in Arts in

POLITICAL SCIENCE, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units
HISTORY 1 Introduction to Western Civilization I............ 3
HISTORY 2 Introduction to Western Civilization Il.............. 3
POL SCI1 The Government of the United States ............. 3

POL SCI 2 Modern World Governments
POL SCI 7 Contemporary World Affairs
POL SCI9 Governments and Politics in

P {07 NN 3

TOTAL UNITS .ot 18
Recommended Electives Units
COMM 101 Oral Communication l........ccccceeeeeeeerevennnnnnnn. 3
HISTORY 5 History of the Americas I........ccccccovvuiiieeeenn. 3
HISTORY 11 Political and Social History of the

United States | ......cooeeeeeeeeiiieiiieiecccccceeeeeeen 3
HISTORY 12 Political and Social History of the

United States ll........coooeeeeiiiiiiiiieieiceeeeeeeee, 3
HUMAN 1  Cultural Patterns of Western

CiviliZation .....coooveveiiiiieieeeeee e,
POL SCI 20 Race and Ethnicity in Politics
SOC1 Introduction to Sociology ...........
SOC 2 American Social Problems.............ccoeeeeennn.

Psychology

ASSOCIATE in SCIENCE in
PSYCHOLOGY
Student Learning Outcome: Upon completion of this

program, students should be able to:
1) Describe the goals of psychology as a science.

2) List, describe, and explain theoretical
viewpoints in psychology.

3) List and describe major research methods
utilized in psychology.

In order to earn the degree of Associate in Science in

PSYCHOLOGY, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed
below, earning a grade of “C” or better in each
course

3) Complete a balance of degree-applicable
electives, which may include additional courses
chosen from RECOMMENDED ELECTIVES
listed below, to total 60 units with a minimum of a
2.0 grade point average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL
EDUCATION REQUIREMENTS (Plan A) and
completion of the REQUIRED COURSES.

Required Courses: Units

ANTHRO 102 Human Ways of Life:
Cultural Anthropology
BIOLOGY 3 Introduction to Biology
PSYCH1  General Psychology |
PSYCH 2  Biological Psychology
PSYCH 3  Personality and Social Development .......... 3
OR
PSYCH 11  Child Psychology .......ccccccceviiiieiiiiiciiiieeenn
PSYCH 14 Abnormal Psychology

TOTAL UNITS i
Recommended Electives Units
ANTHRO 101 Human Biological Evolution ....................... 3

OR
CHEM 51  Fundamentals of Chemistry ...........cccccoouveee. 5
MATH 227  Statistics
PHILOS 8 DeductiVe LOGIC ....cccccevviurrieieeeeeiiiiiiieeeeeenne 3
POL SCI1 The Government of the

United States ........cveviiiiiiiiieeieeiieeeeeee 3
PSYCH 41 Life-Span Psychology: From Infancy to

Old AQE..ceeiiiiieeeiieee e 3

Certificate of Achievement
CHEMICAL DEPENDENCY
COUNSELOR

This program is designed to provide academic
preparation and field experience for individuals
employed or preparing for employment in public and
private agencies that serve clients with alcohol and drug
problems.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Discuss, describe, and demonstrate the
intake/initial interviewing process in a clinical
setting.
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2) Discuss, describe, and demonstrate the
treatment planning process in a clinical setting.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
Semester 1
PSYCH1  General Psychology I.......cccocoviiiiiiiiiiennnnn. 3
PSYCH 63 Alcohol/Drug Studies:

Prevention and Education.................ccueuee.e. 3
PSYCH 64 Introduction to Drug and Alcohol

ADUSE ..ot 3
PSYCH 65 Chemical Dependency: Intervention,

Treatment and Recovery ..........cccccovcvveennnee 3
Semester 2

PSYCH 2  Biological Psychology
PSYCH 14 Abnormal Psychology

OR
PSYCH 41 Life-Span Psychology:
From Infancy to Old Ag€......c.cccevvuveeeiiienenne 3
PSYCH 37 Psychology of Co-Dependency and
Family SyStems ........ccoovvviiiiiiiiieee e 3
PSYCH 67 Counseling Techniques for the
Chemically Addicted ..........ccooevvveiiineeinnen. 3
Semester 3
PSYCH 43 Principles of Group Dynamics | ................... 3
plus any class above not completed
Semester 4
PSYCH 81  Field WOrk I ......c.covieiiiiiniiiiiceniec e 3
Semester 5
PSYCH 82  Field WOrk Il .......cooveiiiiiiiiciieeec e 3
Total UNits ..o 33

Skill Certificate
CHEMICAL DEPENDENCY SPECIALIST
IN CRIMINAL JUSTICE

This is a skill set certificate program in Chemical
Dependency Counseling in Criminal Justice settings.
The program prepares students to work in criminal
justice facilities and assist with chemical dependency
issues.

Student Learning Outcome: Upon completion of this
programs, students should be able to:

1) Discuss, describe, and demonstrate the
intakef/initial interviewing process in a criminal
justice setting.

2) Discuss, describe, and demonstrate the
treatment planning process in a criminal justice
setting.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
ADM JUS 1 Introduction to Administration of Justice ..... 3
ADM JUS 75 Introduction to Corrections ...........ccceeeeeeennn.. 3

PSYCH 64 Introduction to Alcohol and Drug Abuse ...... 3
PSYCH 65 Chemical Dependency: Intervention,

Treatment, and Recovery ...........c........ 3

PSYCH 67 Counseling Techniques for Chemically
Addicted ... 3
TOTAL UNITS .o, 15

Skill Certificate
RECOVERY SPECIALIST

This is a skill set certificate program in Chemical
Dependency Counseling. The program prepares
students to work in chemical dependency counseling
facilities to assist in the counseling process during the
recovery stage.
Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Discuss and describe the substance abuse
recovery process.
2) Discuss and describe the intake/initial
interviewing process in a clinical setting.
3) Discuss and describe the treatment planning
process in a clinical setting.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
PSYCH1  General Psychology | .......cccoovviiiiieienninnnen, 3
PSYCH 63 Alcohol/Drug Studies: Prevention and
EdUCation ........cccevviiiieeiiee e 3

PSYCH 64 Introduction to Alcohol and Drug

ADUSE. ... 3
PSYCH 65 Chemical Dependency:

Intervention, Treatment, and Recovery........ 3
PSYCH 67 Counseling Techniques for

Chemically Addicted ...........ccccvveveeeeiiniinnnnnn. 3

TOTAL UNITS .ot 15

Real Estate

Skill Certificate
REAL ESTATE - APPRAISAL

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Prepare an appraisal of homes and offices.
2) Prepare a detailed narrative appraisal of
income properties.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses:
REAL ES 9 Real Estate Appraisal |

REAL ES 10 Real Estate Appraisal Il
TOTAL UNITS..cciiiiiiiiiiiiiiieieiiieeeeeeeeeeeeeeeieees




Certificate of Achievement
REAL ESTATE - BROKER

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Pass DRE broker exam, sell and list properties.
2) Demonstrate skills necessary to work in a real
estate office and/or hire slesmen, sell and list
properties.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
REAL ES 1 Real Estate Principles..........cccccccovviivienennn. 3
REAL ES 3 Real Estate PractiCes ........cccoccvveevnieeeennnenn. 3
REAL ES 5 Legal Aspects of Real Estate | .................... 3

REAL ES 7 Real Estate Finance | ........cccoccvvevnieeeeinnenn.
REAL ES 9 Real Estate Appraisal |
REAL ES 11 Escrow Principles ..................
REAL ES 14 Property Management
REAL ES 21 Real Estate ECONOMICS..........cccccevvivivienennnn. 3

TOTAL UNITS ..o 24

Skill Certificate
REAL ESTATE - ESCROW

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Demonstrate skills necessary to work in an
escrow office and take escrows.
2) Prepare buyer and seller closing costs and
final statements.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses:

REAL ES 11 Escrow Principles .........ccooceiieiiiiiiiiennnnnn.

REAL ES 12 Escrow Practices ..................

REAL ES 13 Escrow Case Problems
TOTAL UNITS cooeieiiieieieeieeveveeeeeeeeeeevvvvveaneees

Skill Certificate
REAL ESTATE - SALESPERSON

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Pass DRE exam, begin to list, sell and rent
properties.
2) Explain a closing statement to buyers and
sellers.

Students are required to complete each listed course
with a grade of “C” or better.

Required Courses: Units
REAL ES 1 Real Estate Principles........ccccoccvveviiiiennnnn. 3
REAL ES 3 Real Estate PractiCes .......ccccccovevniveeininnenn. 3
REAL ES 5 Legal Aspects of Real Estate | .................... 3

TOTAL UNITS i 9

Sociolog

ASSOCIATE in ARTS in
SOCIOLOGY

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Demonstrate an understanding of the major
theoretical perspectives in sociology in
historical and socio-cultural contexts.

2) Give examples of the major properties of
sociology research.

In order to earn the degree of Associate in Arts in

SOCIOLOGY, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed below,
earning a grade of “C” or better in each course

3) Complete a balance of degree-applicable electives,
which may include additional courses chosen from
RECOMMENDED ELECTIVES listed below, to total
60 units with a minimum of a 2.0 grade point
average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units
SOC 1 Introduction to Sociology...........ccceevvveeeenee. 3
SOC 2 American Social Problems............c.cccceeeie. 3

SOC 11 Ethnic & Racial Minorities in the
United States ........ooeovvvvvviiiiiieiieeiieeeeeeeeee,
SOC 12 Marriage and Family Life

TOTAL UNITS it
Plus 9 units from the following list Electives:
SOC7 Juvenile DelinqUeNCY ..........cccoivveeieeenennins 3
SOC 19 Introduction to the Social Services............... 3
SOC 20 Directed Practice in Social

Welfare........oooviiiieiieeeie e 3
SOC 23 Issues of Manhood in US Society ................ 3
SOC 45 Sociology of Media and Popular Culture:

Examining Hip HOP .......oooviieeiiiiciee e 3

Sociology

Skill Certificate
SOCIAL SERVICES

This certificate program is designed to prepare students
to work in social and human services.

Student Learning Outcomes: Upon completion of this
program, students should be able to:

1) Analyze social problems from major theoretical
approaches in historical and socio-cultural context.
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2) Identify a community-based approach to solving a
social problem.

3) Define the nature and scope of social work,
including the nature of the relationship between social
worker and client.

Required Courses: Units
SOC 2 American Social Problems.................. 3
SOC 7 Juvenile Delinquency.............c.ccoeuee. 3
SOC12 Marriage and Family Life.................... 3
SOC19 Introduction to the Social Services........ 3
SOC 20 Directed Practice in Social Welfare....... 3
TOTAL UNITS........... 15

ASSOCIATE in ARTS in
SPANISH

The Foreign Language Program offers a sequence of
courses in Spanish, which students can pursue for
individual purposes. One direction provides courses
which may be used as partial fulfillment of the
requirement for the A.A. degree. A second direction
provides the General Education courses necessary for
transferring to a four-year university. A third direction
provides the basic language courses required for the
Spanish major transferring to a four-year institution.

The Program also offers classes for students who are
interested in learning Spanish for use on their jobs or for
vocational purposes. Native Spanish speakers may also
take courses that enable them to improve their writing,
reading, and speaking abilities.

Student Learning Outcome: Upon completion of this
program, students should be able to:
1) Read a short story or article in Spanish and
answer questions based on the reading.
2) Write an essay in Spanish of at least two pages
using correct grammar and appropriate
vocabulary.

In order to earn the degree of Associate in Arts in

SPANISH, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed
below, earning a grade of “C” or better in each
course

3) Complete a balance of degree-applicable
electives, which may include additional courses
chosen from RECOMMENDED ELECTIVES
listed below, to total 60 units with a minimum of a
2.0 grade point average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses: Units

SPANISH 1 Elementary Spanish | ..., 5

SPANISH 2 Elementary Spanish I
SPANISH 3 Intermediate Spanish |

SPANISH 4 Intermediate Spanish Il ..........cccccceevviiiinnnn.. 5

TOTAL UNITS ..o 20
Recommended Electives: Units
ART 101 Survey of Art HIStory | ....oooovceviiiiieiiieees 3
ART 102 Survey of Art History Il .......ccoveviieiiiiiiees 3
FRENCH 1 Elementary French | ......cccccoeeiiiiiiiiinnnneen. 5
FRENCH 2 Elementary French Il ........ccccccoeeiiiiiiiienneen. 5
HISTORY 1 Introduction to Western Civilization I............ 3
HISTORY 2 Introduction to Western Civilization Il .......... 3
HISTORY 5 History of the Americas | .........cccoccviieeneenn. 3
PHILOS 1 Introduction to Philosophy ...........cccccceeee. 3

Spanish Skills Certificate

Skill Certificate
PROFESSIONAL SPANISH

In order to earn a Skill Certificate in PROFESSIONAL
SPANISH the student must complete all REQUIRED
COURSES with a grade of “C” or better.

Required Courses: Units

SPANISH 1

OR

SPANISH 44 Elementary Spanish |

OR

Bilingual Oral and Written EXpression .........cccccovcveeeiiineeen. 5

SPANISH 2 Elementary Spanish Il..........c.ccccooviiiiennnneen. 5
SPANISH 14

OR

SPANISH 24 Spanish for Public Personnel

OR

Spanish for Medical Personnel...........ccccoociiieiiiiiiniininnn. 3
OR

SPANISH 8 Conversational Spanish ..........cccccocvveiineeen. 2
TOTAL UNITS

The Theater Division, operating under the Department
of the Arts, offers courses for students who are working
toward an Associate in Arts degree in Theater, for
students who are planning to transfer to a four year
institution, and for students who plan to pursue a career
in the professional theater.

ASSOCIATE in ARTS in
THEATER

Student Learning Outcome: Upon completion of this
program, students should be able to:

1) Select, prepare, and perform a character from
monologues, scenes, and plays with emphasis
on syles, vocal patterns, and differentiate
between the theatrical genres.

2) Execute the technical functions involved with
production that include lights, sounds, and the
development and use of props.
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3) Write a one act play. In that process, identify
the genre of their work: comedy, drama, etc.
Their story will be based on a self developed
high concept treatment sentence and step
outline.

In order to earn the degree of Associate in Arts in

THEATER, the student must:

1) Complete a minimum of 30 units of GENERAL
EDUCATION REQUIREMENTS listed in Plan A

2) Complete all REQUIRED COURSES listed
below, earning a grade of “C” or better in each
course

3) Complete a balance of degree-applicable
electives, which may include additional courses
chosen from RECOMMENDED ELECTIVES
listed below, to total 60 units with a minimum of a
2.0 grade point average.

Note: Up to 6 units may be double-counted for
completion of both the GENERAL EDUCATION
REQUIREMENTS (Plan A) and completion of
the REQUIRED COURSES.

Required Courses:

THEATER 100 Introduction to the Theater.....
THEATER 110 History of the World Theater ..
THEATER 130 Playwriting .........cccccveeeeeennnee
THEATER 233 Play Production......................

THEATER 240 Voice and Articulation for the

Theater.....cveve i
THEATER 270 Beginning Acting
THEATER 271 Intermediate ACting..........ccccvvvvveeeeeiinnnen.. 2

TOTAL UNITS...ooiiiiiiiiiee e 23
Recommended Electives: Units
CINEMA 10 Introduction to Film Directing ............ccc........ 3
THEATER 275 Scene Study .......cccveeeeeeiiiiiiieecee e 2
THEATER 385 Cooperative Education — Theater ............. 3
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Non-Credit Certificates

English Literacy and Civics

This sequence of English as a Second Language and ESL and Civics courses includes
integrated skills and civic engagement and education. Students will receive instruction in
speaking, listening, reading and writing from the low beginning to low intermediate levels.
They will also complete the required hours of instruction (a minimum of 40 hours or a 60-
hour program) necessary to apply for naturalization as a United States citizen.

Required Courses:

Discipline and Title

Course #

ESL NC 040CE English as a Second Language —
Writing/Grammar/Reading/Listening and Speaking - |

ESL NC 041CE English as a Second Language —
Writing/Grammar/Reading/Listening and Speaking - Il

ESL NC 042CE English as a Second Language —
Writing/Grammar/Reading/Listening and Speaking - Il

ESL and CIVICS 010CE Citizenship through English - 1

ESL and CIVICS 012CE Citizenship through English - 3

ESL and CIVICS 015CE Citizenship through English - 6

Job Training Preparation

Students enrolled in the Job Training Preparation certificate classes will be given
instruction in basic computer literacy, basic math skills, basic English and preparation for
assessment for entry/placement for job training courses/programs. Completion of this
certificate program will increase the students’ success in their subsequent courses.

Required courses:

Discipline and Title

Course #

Basic Skills 002CE Basic English Skills

Basic Skills 023CE College and Scholastic Assessment Preparation
Basic Skills 35CE Basic Math Skills

Basic Skills 060CE Basic Computer Literacy
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Graduation Requirements and Transfer Information
Graduation Requirements

Associate in Arts or Associate in Science Degree: Please see the following pages for
specific information about Plan A and Plan B.

Major requirements:

= Atleast 18-36 semester units of study taken in single or related disciplines.

= The Board of Governors of the California Community Colleges has authorized the
Los Angeles Community College District Board of Trustees to confer the degrees of
Associate in Arts and Assaociate in Science.

= The requirements apply to students entering for the first time. Continuing students
with uninterrupted attendance and demonstrating satisfactory progress, exclusive of
summer session, should refer to the graduation requirements listed in the catalog in
effect at the time of their enrollment. A continuing student is one who has completed
a minimum of one course per semester. Completion with a “W” will be accepted for
one semester only.

= Students who interrupt their attendance, except as noted above, become subject to
any new requirements which are in effect at the time they re-enroll.

= All courses that meet the major requirements of the educational programs listed in
the catalog may be applied towards graduation requirements for the Associate
Degree. All transfer courses may be applied to the Associate Degree. Some
courses which are offered for college credit, but which cannot be applied toward
graduation requirements for the Associate Degree, are designated as NDA, non-
degree applicable.

UNIT REQUIREMENT: 60-64 units of course credit in a selected curriculum.

SCHOLARSHIP REQUIREMENT: A “C” (2.0) grade average or better in all work attempted
in the curriculum upon which the degree is based.

COMPETENCY REQUIREMENT: Students must demonstrate competence in reading,
written expression, and mathematics. The MATH requirement may be met by achieving a
grade of “C” or better in Math 125 (or higher) or on a District approved Math Competency
Course, or by successfully completing the Math Competency Test. The ENGLISH
requirement may be met by completing English 101, or another District approved Reading
and Written Expression Competency Course, with a “C” or better.

Academic RESIDENCE REQUIREMENTS: Completion of at least 12 units of work in
residence with at least six (6) units in the major for the degree being awarded, at the college
conferring the degree. The governing Board may make exceptions when it determines that
an injustice or undue hardship would be placed on the student.
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PETITIONING FOR GRADUATION: Upon enroliment in course work to complete general
education, major and elective requirements, contact the Counseling Office for preparation of
a Graduation Petition. The first day to file a Graduation Petition follows the last day to add a
class, a date that is noted in both the Fall and Spring Schedules of Classes. Note the last
day to file a petition, as specified in the Schedules also. Petitions may also be filed during
the summer sessions. Course work taken at institutions outside of the Los Angeles
Community College District must be documented with an official transcript in the Office of
Admissions and Records.

Petition for Graduation

All students meeting degree or certificate requirements must complete the petition in order
to qualify to receive the degree or certificate. Students should contact the Counseling
Department while in their LAST semester of classes. All coursework must be completed or
in progress at the time of filing a petition to graduate.

Graduation Petition

This document is used to process a student’s record of course work to qualify for and to
receive the Associate Degree and participate in the Commencement Ceremony.
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Associate Degree
PLAN A General Education Requirements

201 3-201 4 General Education Requirements: Minimum of 30 semester units

Major Requirements: Minimum of 18 units in a single or related field

Effective for all students entering fall 2009 or later, each course counted towards the major or area of emphasis
must be completed with a “C” (2.0 or equivalent) or better or a “P” if the course is taken on a “pass-no pass”
basis. Please see a counselor and check the college catalog for specific major requirements.

**THIS FORM IS SUBJECT TO CHANGE EACH YEAR***

AREA A--NATURAL SCIENCES 3 Semester Units Minimum

Anatomy 1; Anthropology 101, 103; Biology 3, 6, 9(thru Sp’11), 20; Chemistry 51, 101, 102, 211, 212;
Environmental Science 1, 2 ; Geography 1; Microbiology 1; Physical Science 1; Physiology 1; Physics 6, 7,
11(thru Sp’11), 12(thru Sp’11) & 14(thru Sp’11), 37, 38,; Psychology 2

(Note: Laboratory courses are underlined, laboratories are NOT required for Associate Degrees)

AREA B--SOCIAL AND BEHAVIORAL SCIENCES9 Semester Units Minimum

B1. American Institutions (3 Semester Units Minimum)
History 11, 12, 41, 42, 43; Political Science 1

B2. Social and Behavioral Sciences (3 Semester Units Minimum)

Anthropology 102, 121, 133; Business 6; Child Development 1; Economics 1, 2; Education 203, 204;
Environmental Studies 101;Geography 2; History 1, 2, 3, 5, 37, 52; Law 3, 13; Political Science 2, 7, 19,
20;Psychology 1, 11; Sociology 1, 2, 4, 11, 12, 45; Supervision 1

B3. A Minimum of 3 Additional Semester Units from B1 or B2 above

AREA C--HUMANITIES3 Semester Units Minimum

American Sign Language 1, 2, 3; Anthropology 104; Art 101, 103, 104, 201, 300, 501; English 127, 211, 212,
213, 215, 218 (thru W’ 11) 234, 239 (thru W’11); French 1, 3 (thru W’11), 4 (thru W’11); Humanities 1, 2, 6,31;
Japanese 1 (thru W’ 2011) Music 101, 111, 116, 650; Philosophy 1; Spanish 1, 2, 3, 5 (thru W’11), 6 (thru W’11),
101 (thru W’11); Theater 100, 110, 130, 240, 271, 300

AREA D--LANGUAGE AND RATIONALITY 12 Semester Units Minimum
(1 course from each area)

D1. English Composition (completed with a “C” or better)
English 28 (through Summer 2009), English 101*
D2. Communication and Analytical Thinking (6 Semester Units Minimum)
CAQT 35; Computer Science 601, 611, 630, 642,644,683,688; English 102, 103; Philosophy 7, (thru SU’13),
8; Psychology 91
D3. Communication Studies (Formerly Speech)
Communication Studies 101, 102 (thru SU’13)
D4. Mathematics/Quantitative Reasoning (completed with a “C” or better)
Math 115 ( through Summer 2009) 122, 125*, 216, 227, 230, 235, 236, 245, 260, 265, 266, 267, 270, 275;
Psychology 91

(*English 101 and Math 125 required as of Fall 09; see page 2, Competency Requirements)

AREA E-HEALTH AND PHYSICAL EDUCATION: 3 Semester Units Minimum

E1l. Health Education (unless exempt)
Health 11 (Nursing students are exempt from Health)

E2. Kinesiology (Formerly Physical Education) 1 Semester Unit Minimum, (unless exempt)
Choose any Kinesiology Activity Course 022-552, Dance Studies 814
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COMPETENCY REQUIREMENTS:
1. Reading and Written Expression, Met through:
Course/College/Exam:

Grade:

2A. Mathematics Competency, Met through:

Grade:

Course/College/Exam:

I. UNIT REQUIREMENT: 60-64 units of course credit in a selected curriculum (a combination of at least 30
units of course work in general education and at least 18 units of course work in a major).
II. SCHOLARSHIP REQUIREMENT: A “C” (2.0) grade point average or better in all work attempted in the
curriculum upon which the degree is based.
III. COMPETENCY REQUIREMENTS:

For all students PRIOR to Fall 2009

For all new students AS OF Fall 2009 & later

Reading and Written Expression Competency—

Completion of one of the following courses (or its equivalent

at another college) with a grade of “C” (2.0) or better:

--English 28, 31, 61, 62, 63, 65, 101, 363

--OR Journalism 101

--OR competency may be met through Credit-by-
Examination, as determined by each college.

Reading and Written Expression Competency—May
be met by completion of one of the following:
--English 101 (or its equivalent at another college)
with a grade of “"C” (2.0) or better
--OR competency may be met by a score of 3 or higher
on
one of the following AP Exams:
English Language and Composition or
English Composition and Literature
--OR through Credit-by-Examination, as determined by
each college
--OR by achieving a score on the college assessment
exam that is determined to be comparable to the
satisfactory completion of English 101. That is,
students who place into an English course above the level
of English 101 have met the competency requirement.

Mathematics Competency--Completion of one of the
following courses (or its equivalent at another college) with a
grade of “C” (2.0) or better:

--Math 113 & 114,115, 116, 117 & 118, 119, 123A & B,

Mathematics Competency--Completion of one of the
following courses (or its equivalent at another college)
with a grade of “"C” (2.0) or better:

--Math 123C, 124A & B, 125, 127 & 128or any higher-

146, 147 or any higher-level mathematics course with a level
prerequisite of at least Math 115 or its equivalent mathematics courses with a prerequisite of at least
--OR Electronics 10, 12, 14 Math

--OR General Engineering Technology 121

--OR Engineering Technology 49, 50, 51

--OR Statistics 1

--OR Achievement of a score of 15 or higher on the
District (Elementary Algebra) Mathematics Competency

Examination.

125 or its equivalent
--OR a passing score on the District (Intermediate
Algebra) Mathematics Competency Exam
--OR a score of 3 or higher on one the following AP
Exams: Calculus AB or Calculus BC or Statistics

exam that is determined to be comparable to the

of
requirement.

satisfactory completion of intermediate algebra.
is, students who place into a math course above the level
intermediate algebra have met the competency

--OR by achieving a score on the college assessment

That

IV.

ACADEMIC RESIDENCE REQUIREMENTS: Completion of at least 12 units of work in residence, with at
least six (6) units in the major for the degree being awarded at the college conferring the degree. The
governing Board may make exceptions when it determines that an injustice or undue hardship would be
placed on the student.

PETITIONING FOR GRADUATION: All students meeting degree or certificate requirements must complete
the petition in order to qualify to receive the degree or certificate. Students should contact a Counselor while
in their LAST semester of classes in order to file the petition. All course work must be completed or in
progress at the time of filing. The first day to file a Graduation Petition follows the last day to add a class.
Petitions may also be filed during the summer sessions; note the filing period in the Summer Schedule of
classes. Course work taken at institutions outside the Los Angeles Community College District must be
documented with an official transcript filed in the Office of Admissions and Records.
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Associate Degree
PLAN B General Education Requirements

201 3-201 4 General Education Requirements: Minimum of 18 semester units

Major Requirements: Minimum of 36 units in a single or related field

Effective for all students entering fall 2009 or later, each course counted towards the major or area of emphasis
must be completed with a “C” (2.0 or equivalent) or better or a “P” if the course is taken on a “pass-no pass”
basis. Please see a counselor and check the college catalog for specific major requirements.

***THIS FORM IS SUBJECT TO CHANGE EACH YEAR***

AREA A--NATURAL SCIENCES 3 Semester Units Minimum

Anatomy 1; Anthropology 101, 103; Biology 3, 6, 7,9 (thru SP’11), 20; Chemistry 51, 101, 102, 211, 212;
Environmental Science 1 (as of sp’10), 2 (as of sp’13); Geography 1; Geology 1 & 6; Microbiology 1; Physical
Science 1; Physiology 1; Physics 6, 7, 11 (thru SP’ 11), 12(thru SP’11) & 14 (thru SP’11), 37, 38, 39;

Psychology 2
(Note: Laboratory courses are underlined; laboratories are NOT required for Associate Degrees)
AREA B--SOCIAL AND BEHAVIORAL SCIENCES 3 Semester Units Minimum

B1. American Institutions
History 11, 12, 41, 42, 43; Political Science 1

AREA C--HUMANITIES 3 Semester Units Minimum

American Sign Language 1, 2, 3; Anthropology 104; Art 101, 103, 104, 201, 300, 501; English 127, 211, 212,
213, 215, 218 (thru W’11),234, 239 (thru W’11); French 1, 3 (thru W’11), 4 (thru W’11); Humanities 1, 2, 6, 31;
Japanese 1 (thru W’11); Music 101, 111, 116, 650; Philosophy 1; Spanish 1, 2, 3, 5 (thru W’11), 6 (thru
W’11),101 (thru W’11); Theater 100, 110, 130, 240, 271, 300

AREA D--LANGUAGE AND RATIONALITY 6 Semester Units Minimum

D1. English Composition (3 Semester Units Minimum) (1 course from each area)
English 28 (thru su’09), English 101*

D2. Communication and Analytical Thinking (3 Semester Units Minimum)

a: Mathematics/Quantitative Reasoning (completed with a “C” or better)
Math 115 (thru su’09), 122, 125*, 216, 227, 230, 235, 236,245, 260, 265, 266, 267, 270, 275;
Psychology 91

Or

b: A passing score on the Math Competency Test and one of the following:
Computer Science 601,611, 642, 644,683, 688; English 102 (as of Fall'05), 103; Philosophy 7 (thru
SU’13) Philosophy 8; Psychology 91 (as of Fall'12), Communication Studies (Formerly Speech) 101,
102(thru Su’13)

(*English 101 and Math 125 required as of Fall 09; see page 2, Competency Requirements)

AREA E-HEALTH AND PHYSICAL EDUCATION: 3 Semester Units Minimum

El. Health Education (unless exempt)
Health 11 (Nursing students are exempt from Health)

E2. Kinesiology (Formerly Physical Education)1 semester Unit Minimum, (unless exempt)
Choose any Kinesiology Course: Kinesiology 022-552; Dance Studies 814
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VI. UNIT REQUIREMENT: 60-64 units of course credit in a selected curriculum (a combination of
at least 30 units of course work in general education and at least 18 units of course work in a

major).

VII. SCHOLARSHIP REQUIREMENT: A "“C” (2.0) grade point average or better in all work
attempted in the curriculum upon which the degree is based.

VIII. COMPETENCY REQUIREMENTS:

For all students PRIOR to Fall 2009

For all new students AS OF Fall 2009 &
later

Reading and Written Expression Competency—

Completion of one of the following courses (or its

equivalent at another college) with a grade of “C” (2.0) or

better:

--English 28, 31, 61, 62, 63, 65, 101, 363

--OR Journalism 101

--OR competency may be met through Credit-by-
Examination, as determined by each college.

Reading and Written Expression Competency—
May be met by completion of one of the following:
--English 101 (or its equivalent at another college)

with a grade of “"C” (2.0) or better
--OR competency may be met by a score of 3 or
higher on

one of the following AP Exams:

English Language and Composition or

English Composition and Literature
--OR through Credit-by-Examination, as determined
by

each college

Mathematics Competency--Completion of one of the
following courses (or its equivalent at another college)
with a grade of “"C” (2.0) or better:
--Math 113 & 114, 115, or
mathematics
course with a prerequisite of at least math 115 or its
equivalent
--OR Achievement of a score of 15 or higher on the
District (Elementary Algebra) Mathematics Competency
Examination.

any higher-level

Mathematics Competency--Completion of one of
the following courses (or its equivalent at another
college) with a grade of “C” (2.0) or better:
--Math 125 or any higher-level mathematics courses
with a
prerequisite of at least math 125 or its equivalent
--OR a passing score on the District (Intermediate
Algebra) Mathematics Competency Exam
--OR a score of 3 or higher on one the following AP
Exams: Calculus AB or Calculus BC or Statistics
--OR complete the college assessment exam in
mathematics and achieve a score determined
comparable to satisfactory completion of intermediate
algebra (Math 125). That is, students who place into a
mathematics course above the level of intermediate
algebra have met the competency requirement.

I. ACADEMIC RESIDENCE REQUIREMENTS: A minimum of 12 of the units used toward the
degree must be completed in residence at Los Angeles Southwest College. The governing Board
may make exceptions when it determines that an injustice or undue hardship would be placed
on the student.

II. PETITIONING FOR GRADUATION: All students meeting degree or certificate requirements
must complete the petition in order to qualify to receive the degree or certificate. Students
should contact a Counselor while in their LAST semester of classes in order to file the petition.
All course work must be completed or in progress at the time of filing. The first day to file a
Graduation Petition follows the last day to add a class. Petitions may also be filed during the
summer sessions; note the filing period in the Summer Schedule of classes. Course work taken
at institutions outside the Los Angeles Community College District must be documented with an
official transcript filed in the Office of Admissions and Records.

For further information please see a counselor.
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University Transfer Information

Throughout the state of California, the community college system generally provides the
equivalent of the first two years of a four-year university education. By choosing courses
approved by the university systems, you may transfer your credit earned at the community
college level and enter the university in your third (Junior) year of education. There are two
public California university systems: the California State University system (CSU) and the
University of California system (UC).

Associate Degrees for Transfer

California Community Colleges are now offering associate degrees for transfer to the CSU
system. These may include Associate in Arts (AA-T) or Associate in Science (AS-T)
degrees. These degrees are designed to provide a clear pathway to a CSU major and
baccalaureate degree. California Community College students who are awarded an AA-T or
AS-T degree are guaranteed admission with junior standing somewhere in the CSU system
and given priority admission consideration to their local CSU campus or to a program that is
deemed similar to their community college major. This priority does not guarantee
admission to specific majors or campuses.

LASC currently offers the following Associate Degrees for Transfer:
= AS-T Administration of Justice
= AS-T Early Childhood Education

Students who have been awarded an AA-T or AS-T are able to complete their remaining
requirements for the 120-unit baccalaureate degree within 60 semester or 90 quarter units.
Current and prospective community college students are encouraged to meet with a
counselor to review their options for transfer and to develop an educational plan that best
meets their goals and needs.

What You Need to Transfer
You need a total of 60 Transferable Units earned in General Education and in your Major.

Transferable Units

Transferability is listed for each course in “Course Descriptions”. You will find the transfer
designation after the number of units for the course. If “CSU” is noted, it means the course
is accepted for credit by any CSU in California. If “UC” is noted, it means the course is
accepted for credit by any UC in California. When both are noted (“UC:CSU”), it means the
course credit is approved for transfer by both the CSU and UC systems.

General Education, CSU

General Education requirements to transfer to a California State University are satisfied by
completing the list of courses known as the “CSU-GE” curriculum. Completion of 15
selected courses from Areas A-F satisfies the General Education requirement for transfer to
any CSU. Note that 2 courses in Area F may be double-counted, making the total 13
courses. Your grade point average must be at least a “C” or 2.0. You must complete Areas
A (Communication in the English Language and Critical Thinking) and B4
(Mathematics/Quantitative Reasoning) with a “C” or better.

General Education, UC

General Education requirements to transfer to a University of California are satisfied by
completing courses from the list known as “IGETC”. Completion of 14 selected courses
from Areas 1-5 and Area 7 satisfies the General Education requirements for transfer to a
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UC. Note that Area 6 (Languages Other Than English) may be satisfied in various ways,
including taking a class in a foreign language. You must complete all Areas with a “C” grade
or better.

Articulation Agreements

Articulation agreements identify coursework completed at one institution that meets the
requirements of another institution for major preparation, general education, or transferable
units. Most articulation agreements are between a community college and a university, but
there are also agreements between universities. Articulation agreements are agreed upon
by both institutions involved in transferring course credits. Articulation agreements with the
CSU and UC systems may be accessed on www.assist.org.

Courses that are approved for CSU-GE and IGETC credit are listed in two ways in the
catalog. You may find the complete lists for each within the University Transfer Information
section of the catalog. You may also find the CSU-GE and/or IGETC designations in the
“Course Descriptions,” section of the catalog. They are listed below the title for each
individual qualified course. For example:

PHILOSOPHY: ART:
8 Deductive Logic (3) UC:CSU 103 Art Appreciation | (3) UC:CSU
CSU-GE Area A3 (Critical Thinking) IGETC Area 3 (Arts)

CSU-GE Area C1 (Arts)

For additional information on Articulation Agreements, visit the following websites:

For CSU - www.csumentor.edu
For UC - www.universityofcalifornia.edu
For all - www.californiacolleges.edu and www.assist.org

Lower Division Required Courses by Major

Courses required in the Major for transfer to a university are listed below the Associate
degree requirements, beginning on page 29 of the catalog. Usually only one university’s
requirements are listed, as a representative example. You may find the list of most major
requirements by going to the website www.assist.org. Here is what you do:

See “Explore Transfer Information”

Select “Los Angeles Southwest College”

See “Agreements with Other Campuses”

Select a university

“Select a Major” to see the requirements to be taken at LASC for transfer to that
university

Not all universities list all transfer majors. If you do not see the information you wish, please
see a counselor in General Counseling. For more information, visit the Transfer Center
Counselor in SSB 229.

Choosing the Correct Classes
Make sure that the courses you take for transfer are:
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1) listed in the catalog and schedule as CSU-GE or IGETC courses, and/or
2) listed as part of your major.

If not, the UC:CSU designation represents only elective credit.
Students should always go to www.assist.org to confirm how each college’s course will be

accepted at a particular four-year college or university for transfer credit. Counselors can
help students interpret or explain information.

State College Certification

When you are in your last semester of classes for transfer, request a transcript (Admissions
Office), and on the request, check the box for State College Certification/IGETC. By doing
S0, your record is sent to the university of your choice with the guarantee that you will not
have to take any additional undergraduate lower division general education requirements.

Transferring to a Private University or Out-of-State College

Private schools and those outside the state of California have their own specific transfer
requirements. (Their requirements are not listed on http://www.assist.org, which is for
California public institutions only.) Some of the schools maintain their own websites that list
the courses required for General Education, your major, and transfer for each school in
California. Those lists of requirements are known as Articulation Agreements.

For example, you may find the Articulation Agreement between LASC and the University of
Southern California (a private institution) on the USC website at www.usc.edu/articulation.

Credits Earned at Other Schools

If you began your studies at another college or university in the United States, LASC wiill
accept all of your units if the school is regionally accredited. If you studied at a California
public institution, each course will be accepted for LASC General Education credit in the
area in which it is accepted at the school where you took the course. This is also true for
areas approved for that school for CSU-GE and IGETC curricula. This procedure of
accepting credit in the state of California is known as “pass-along credit.” Courses taken at
a private school or outside of the state of California will be accepted for General Education if
the course is equivalent to a course that is required by LASC. Determinations are generally
made on the basis of the Course Description and hours studied.

Courses will be accepted for the Major if they are equivalent to courses required by LASC.
Determinations are also generally made on the basis of the Course Description and hours
studied.

For Further Information

See a counselor in General Counseling in Student Services Building (SSB) 227 or see the
transfer counselor in Student Services Building (SSB) 229.
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INTERSEGMENTAL GENERAL EDUCATION TRANSFER

IGETC CURRICULUM

The IGETC curriculum is recommended for transfer to a UC or CSU. All Areas must be

20 1 3-20 1 4 completed with “C” or better.

+ Indicates that transfer credit may be limited by either UC or CSU or both. Please consult with a counselor.
* Indicates that the course is listed in more than one area but shall NOT be certified in more than one area.

AREA 1-ENGLISH COMPOSITION

CSU: 3 courses required, 1 each 1A, 1B & 1C;--UC: 2 courses required, 1 each, 1A and 1B

1A. English Composition, 1 course (3 semester units)
English 101

1B. Critical Thinking-English Composition, 1 course (3 semester units)
English 102, 103

1C. Communication Studies Formerly Speech (CSU requirement only), 1 course (3 semester units)
Communication Studies 101

AREA 2-MATHEMATICAL CONCEPTS AND QUANTITATIVE REASONING
1 course (3 semester units minimum)
Mathematics 227, 230, 23590, 236¢, 245¢, 2600, 2659, 2669, 267, 270, 275

AREA 3-ARTS AND HUMANITIES (9 semester units minimum)

3 courses, with at least 1 course from 3A, and 1 course from 3B, and a third course from 3A OR 3B
3A. Arts: Art 101, 102, 103, 104; Music 111, Music 116; Theater 100, 110
3B. Humanities: English 211, 212, 213, 234, 239; French 2*, 3%, 4*;

Humanities 1; Philosophy 1; Spanish 2*, 3*,6 4*, 5% 6%

AREA 4- SOCIAL AND BEHAVIORAL SCIENCES

At least 3 courses from at least 2 disciplines (9 semester units)

Administration of Justice 63; Anthropology 102, 133; Economics 1, 2; Environmental Studies 101;
Geography 2; History 41%*, 42*, 43*, 52; Political Science 1, 2, 7, 19, 20

Psychology 1, 41¢; Sociology 1, 2, 11

AREA 5- PHYSICAL AND BIOLOGICAL SCIENCES
At least 2 courses, 1 5A, Physical Science course and 1 5B, Biological Science course; at least 1 course
must include a laboratory; laboratory classes are underlined (7 units minimum)
5A. Physical Science: Chemistry 51¢, 101, 102, 211, 212; Environmental Science 1; Geography 1;
Geology 1 & 6; Physical Science 1¢ & 14; Physics 6¢, 7¢, 110, 120 & 1490, 379,389, 39¢
5B. Biological Science: Anatomy 1¢; Anthropology 101; Biology 3¢, 5¢, 6, 7, 9, 20¢;Microbiology 1;
Physiology 1¢; Psychology 2

AREA 6- LANGUAGES OTHER THAN ENGLISH (UC Requirement ONLY, 1 course required)
Proficiency equivalent to two years of high school study in the same language
American Sign Language 1, 2, 3; French 1, 2*, 3*, 4*; Spanish 1, 2*, 3*,6 4* 5% 6%*

AREA 7- CSU GRADUATION REQUIREMENTS IN U.S. HISTORY, CONSTITUTION AND

AMERICAN IDEALS (NOT part of IGETC; may be completed prior to transfer)

2 courses (6 units); 1 course from 7A and 1 course from 7B

7A. Historical Development of American Institutions and Ideals: History 110%*, 120*, 410%,
420%, 430%*

7B. US Constitution & Government/California State & Local Government: Political Science 1*

< Indicates that transfer credit may be limited by either UC or CSU or both. Please consult with a counselor.
* |ndicates that the course is listed in more than one area but shall NOT be certified in more than one area.
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LOS ANGELES SOUTHWEST COLLEGE
IGETC 2013-2014 INFORMATION

What is the Intersegmental General Education Transfer Curriculum certification plan? The
Intersegmental General Education Transfer Curriculum (IGETC) is a program of coursework that allows
students to fulfill 37 units of lower-division general education requirements for either the UC or CSU
system prior to transfer.

What is IGETC certification? IGETC Certification is the process used by Los Angeles Southwest
College to verify the completion of the Intersegmental General Education Transfer Curriculum for
transfer to either the University of California or the California State University system. In order to be
fully certified by this college, students must complete the entire IGETC curriculum. Although not part
of the IGETC, Los Angeles Southwest College will also certify the completion of the CSU US History,
Constitution and American Ideals graduation requirement.

What is the value of transferring with certification? Completion of the IGETC requirements will
allow a student to transfer from a California community college to a UC or CSU without the need, after
transfer, to take additional lower division general education courses. At the discretion of the
university granting the degree, the course may be counted as

Fulfilling this requirement and counted toward General Education.

Must the entire IGETC program be completed in order for a student to be certified under
IGETC? Yes. All coursework applicable to the IGETC must be completed and certified prior to
transfer in order for it to be accepted by the UC and CSU system. Certification for CSU must include
completion of the oral communication requirement (SPEECH 101 or 102 or 121). For UC certification,
the foreign language requirement must be satisfied.

Is a minimum grade required in all courses used for IGETC certification? Yes. Both the UC
and CSU require a grade of “C” or better in all courses used for the IGETC. Up to 15 units of
coursework in which a “credit” or “pass” is received may be certified, providing either is equivalent to
a grade of “"C” or better.

What will happen if the IGETC is not completed prior to transferring to a UC or CSU campus?
If the IGETC is not completed prior to transfer, students will be subject to the lower-division transfer
requirements of the campus to which they transfer. These requirements vary from campus to campus
but may require that the student take additional general education classes.

Do courses taken at another college count toward certification? If courses taken at another
college are being used towards certification, Los Angeles Southwest College will place the courses in
the IGETC areas identified by the offering college. Courses taken at 4-year institutions must be
equivalent to courses offered at Los Angeles Southwest College. These courses will be placed in the
subject areas in which the comparable LASC courses fit into this IGETC pattern. Courses completed at
foreign institutions are not acceptable except for certification of competence in a language other than
English. Students using two years of high school foreign language to satisfy the UC “Language Other
Than English” requirement (IGETC Area 6) must have official copies of high school transcripts on file.
This requirement may also be met by providing official documentation showing satisfactory
completion, with the equivalent of a “"C"” grade or better, of two years of formal schooling at the sixth
grade level or higher at an institution where the language of instruction was not English. Exam results
used to meet this requirement must be on file at Los Angeles Southwest College.

When do students apply for certification? Students should apply for IGETC certification at the

end of their last semester; students should generally not request certification until all IGETC
requirements have been completed. The last college attended completes the certification.
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Where do students apply for certification? Students complete the IGETC certification form with a
Counselor; the student is responsible for turning the certification form in to the Office of Admissions
and Records.

What do students do to notify the CSU or UC of the certification? Students must complete the
Transcript Request form in the Office of Admissions and Records, requesting the final transcript to be
sent to their chosen CSU or UC. They must check the box “State College Certification/IGETC.” The
record of the areas of certification will then be listed on the transcript that is sent to the university.

NOTE: Completion of IGETC is not the same as completing major preparatory coursework.

Web Addresses of ALL Universities of California: www.ucop.edu & www.californiacolleges.edu &
www.csumentor.edu
On line UC applications and status checks: www.universityofcalifornia.edu
Individual UC Web Addresses:

UC Berkeley: www.berkeley.edu UC Riverside: www.ucr.edu

UC Davis: www.ucdavis.edu UC Santa Cruz: www.ucsc.edu
UC Irvine: www.uci.edu UC Santa Barbara: www.ucsb.edu
UC Los Angeles: www.ucla.edu UC San Diego: www.ucsd.edu

UC Merced: www.ucmerced.edu UC San Francisco: www.ucsf.edu

For further information, please see a counselor.
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CALIFORNIA STATE UNIVERSITY GENERAL

CSU'GE EDUCATION CERTIFICATION

201 3-201 4 NOTE: The CS_U—GI_E curriculum is recommended for students planning to transfer to
a Cal State University.

AREA A- ENGLISH LANGUAGE COMMUNICATION AND CRITICAL THINKING
AREA A- ENGLISH LANGUAGE COMMUNICATION AND CRITICAL THINKING
3 courses (9 semester units)

Choose one course from each group.

A1l Communication Studies (formerly Speech, completed with a “"C"” or better for CSU admission)
Communication Studies 101, 102, 121

A2 Written Communication(completed with a “C” or better for CSU admission)
English 101

A3 Critical Thinking(completed with a “"C"” or better for CSU admission)
English 102, 103; Philosophy 8

AREA B-SCIENTIFIC INQUIRY AND QUANTITATIVE REASONING
3 courses (9 semester units minimum)

Choose one course from each group.
At least one laboratory course must be completed to satisfy the Laboratory Activity, laboratory courses are
underlined.
B1 Physical Science
Science 1 & 14;Physics 6, 7, 11, 12 & 14, 37, 38, 39
B2 Life Science
Anatomy 1; Anthropology 101; Biology 3, 5, 6, 7, 9, 20; Microbiology 1; Physiology 1; Psychology 2
B4 Mathematics/Quantitative Reasoning(completed with a “C” or better for CSU admission)
Math 215, 227, 230, 235, 236, 240, 245, 260, 265, 266, 267, 270, 275

AREA C-ARTS AND HUMANITIES
3 courses (9 semester units minimum)

Choose one course from C1, one from C2, and one from either C1 or C2.

C1 Arts (Art, Cinema, Dance, Music, Theater)

Art 101, 102, 103, 104, 201, 300, 501; Music 111;116

Theater 100, 110

C2 Humanities (Literature, Philosophy, Languages Other than English)

American Sign Languagel,2; English211, 212, 213, 218, 234, 239;French 1, 2,

3, 4;Humanities 1, 2, 6; 31; Japanese 1;Philosophy 1; Spanish 1, 2, 3, 4;Communication Studies 130

AREA D-SOCIAL SCIENCES
3 courses (9 semester units)

Choose three courses from at least two different disciplines.

DO Sociology and Criminology-Administration of Justice 63; Sociology 1, 2, 11

D1 Anthropology and Archeology-Anthropology 102, 133

D2 Economics-Economics 1, 2,

D3 Ethnic Studies-History 41, 42, 43; Political Science 20; Sociology 11;

D4 Gender Studies-History 52; Political Science 19

D5 Geography-Geography 2

D6 History-History 1, 2, 5, 11, 12, 41, 42, 43, 52,; Humanities 6

D7 Interdisciplinary Social or B