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Welcome to Los Angeles
Southwest College!

As the newly appointed Interim President, | can assure you that for nearly 50 years,
LASC has supported the South Los Angeles community by providing educational
opportunities for all who sought to enhance their circumstances. | encourage you to
commit to identifying and completing your goals at LASC. We offer an array of
programs and services in beautifully designed facilities all created with your success
in mind. Use your time wisely at LASC, as we are well prepared to assist you
whether your goal is to transfer to a four-year college or university or to enter a job
market whereby 2020, 65% of the jobs openings will require some postsecondary
education.

You have my assurance that your education is in good hands with faculty and staff
members as well as administrators who are committed to your success and making
the time you spend at LASC as rewarding as possible. As our mission statement
says, we are committed to empowering you to achieve your academic and career
goals at this college and beyond. | encourage you to take every opportunity to
engage in the classroom, within programs and organizations as well as in our
wonderful larger community. It is my hope that when we cross paths, | will hear from
you that your experience at LASC is exceeding your wildest dreams of what higher
education has to offer.

All the best,

Dr. Denise Noldon
Interim President

Denise F. Noldon, Ph.D.
Interim President
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2017 — 2018 COLLEGE CALENDAR

FALL 2017 SEMESTER
Instruction Begins August 28, 2017
Labor Day September 4, 2017
Graduate/Certificate Petitioning September 10 — October 20, 2017
Veterans Day November 10, 2017
Thanksgiving November 23-24, 2017
Final Examinations Fall Semester Ends December 17, 2017

WINTER INTERSESSION 2018

Instruction Begins January 2, 2018
Martin Luther King, Jr. Day January 15, 2018
Winter Intersession Ends February 4, 2018

SPRING SEMESTER 2018

Instruction Begins February 5, 2018

Presidents’ Holiday February 16-19, 2018
Graduate/Certificate Petitioning February 21 — March 30, 2018
Cesar Chavez Day March 30, 2018

Spring Break March 31 — April 6, 2018
Memorial Day May 28, 2018

Final Exams May 29 —June 4, 2018

Spring Semester Ends June 4, 2018

Always refer to LASC’s Schedule of Classes for the most current calendar dates for each semester.

Hyperlinks
Please note that this Catalog includes hyperlinks to
relevant materials. Click on the words that are in blue
and underlined to take you to additional information.
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Accuracy Statement
The Los Angeles Community College District and Los Angeles Southwest College (LASC) have made every effort to make
this catalog accurate and may, without notice, change general information, courses or programs offered. The reasons for
change may include student enrollment, level of funding, or other issues decided by the District or College. The District and
College also reserve the right to add, change, or cancel any rules, regulations, policies and procedures as provided by law.
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ACCREDITATION

Los Angeles Southwest College is fully accredited by the Accrediting Commission for Community and Junior Colleges (ACCJC)/Western Association
of Schools and Colleges (WASC). Accreditation is a status granted to an educational institution that has been found to meet or exceed stated criteria
of educational quality. Institutions voluntarily seek accreditation and it is conferred by non-governmental bodies.

Accreditation has two fundamental purposes:
o To assure the quality of the institution; and
e Toassistin the improvement of the institution.

Accreditation of an institution by an institutional accrediting body certifies to the general public that the institution:
e  Has appropriate purposes.
e Has the resources needed to accomplish its purposes.
e  Can demonstrate that it is accomplishing its purposes.
e  Gives reason to believe it will continue to accomplish its purposes.

Every six years, ACCJC institutions must undergo a comprehensive self-study to be submitted to ACCJC for reaffirmation of accreditation status.

Information about filing a complaint is available at http://www.accjc.org/complaint-process.

Telephone: (415) 506-0234
Fax: (415) 506-0238

10 Commercial Boulevard, Suite 204 Website: - http://www.accic.org/

Novato, CA 94949
Email: accic@accic.org

The Los Angeles Southwest College Nursing Program is accredited through the California Board of Registered Nurses. Information concerning the
commission or the Los Angeles Southwest College’s accreditation status can found by contacting:

Telephone: (916) 322-3350
Fax: (916) 574-7697

Board of Registered Nursing Website: http://www.rn.ca.gov/index.shtml
P.O. Box 944210

Sacramento, CA 94244-2100

Email: BRN.Licensing@dca.ca.gov
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How to Use This Catalog

Use this catalog as a road map through your academic program and community college experience. Throughout the catalog, you will find
information about Los Angeles Southwest College’s academic programs, academic standards, District polices, and helpful information regarding
student-support services and student life.

Use the catalog to:

Learn about our academic program offerings. For each program, you will find information about program requirements, required and
elective courses, potential career and/or transfer opportunities, expected learning outcomes, and graduation requirements. Academic
advisors and counselors are available to help you learn more about programs that are aligned with your interests, work skills and personal
goals.

Follow the Student Success and Support Program process. Read the “Attending LASC" section, page 19, to familiarize yourself with
the steps required to become a student at LASC.

Explore course descriptions. Proper course selection begins with knowing what a course is about and how it will fit into your academic
program.

Plan for transfer to a four-year college or university. Transfer opportunities and services information can assist you as you select your
coursework and make decisions about moving ahead in your academic career.

Prepare for entry into your selected career. Visit the Career Center and Career & Technical Education for insight into how to select and
prepare for a career.

Become a successful student. Many resources are available at LASC to help you succeed. Visit the Student Life and Student
Resources sections on our website to learn more about tutoring, assistance programs, and other services that can help you. Also, review
the Academic Calendar, Academic Standards, and District Policies sections for important information that will help you remain in good
academic standing.

Learn campus offerings, policies and procedures. The catalog will help you locate resources and assist you in becoming familiar with
policies and procedures. Use the Table of Contents and the Index to locate information on Admissions, Financial Aid, and much more.

The college catalog is essential for academic planning. It is a useful supplement for career and course advising and guidance. While the information
in this catalog is current at the time of publication, LASC reserves the right to change or delete any courses of study, course offerings, schedule,
tuition, and other charges, policies or programs of the College at any time and without any notice. The LASC Catalog is published online annually.
Information about courses and programs may be modified throughout the year. Students should always consult with an academic advisor or
counselor to ensure that the most current information is available when making academic decisions.
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General Information

Los Angeles
Southwest College

1967-2017

As it stands on the verge of its 50th anniversary, Los Angeles
Southwest College is the product of decades of hard work, vision and
perseverance to achieve the dream of its principal founder, Odessa B.
Cox.

The Cox family and a small group of community members started
fighting in 1947 to bring a comprehensive community college to South
Los Angeles. The path to today was not easy and was the result of the
dedication of many.

Today, Los Angeles Southwest College, part of the Los Angeles
Community College District, houses state-of-the-art facilities, including
its recently renovated Library and Little Theater as well as the brand
new School of Career and Technical Education building, where students
receive top-notch instruction from a dedicated group of educators.

Cox and her husband, Raymond
Cox, married in 1941 in
Bessemer, Alabama, moved to
Los Angeles in 1943, and in
1945 opened Utopia Cleaners in
Watts, which remained in
business for 48 vyears. They
were staunch believers in
education and  continuously
sought knowledge in formal and
informal  educational settings.
The couple also worked on
projects such as to increase the
hiring of African-Americans and
Mexican-Americans at banks
and grocery stores in Watts.

Odessa Cox would eventually join the area's Parent Teachers
Association where she pushed for an improved educational experience
for local students. Specifically, she worked diligently with others to
change the image of African-Americans in state-adopted textbooks.

Cox and supporters also lobbied tirelessly for a college to be located in
a neighborhood in South Los Angeles. For years, Cox and other
residents of Watts would have to ride a trolley downtown and then catch
a bus in order to attend Los Angeles City College. The trip took two
hours just one way.

According to the Los Angeles Times, Cox surveyed students in all of the
area's high schools and found that many of them would go to college if
they could get there by foot or bicycle.
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The first steps toward the realization of this dream of having a college in
the area were taken in 1950 when Cox and others formed a citizen's
group - The South Central Junior College Committee. The diverse
group was influential in getting the Los Angeles Unified School District
Board of Education, which oversaw Los Angeles community colleges, to
purchase 54 acres of land for $3,500 per acre in 1950 from the Union
Oil Company at the corner of Western Avenue and Imperial Highway --
the eventual site of Los Angeles Southwest College. Another 16 acres
would be purchased for $14,230 per acre from Union Oil in 1964.

A sign was placed on the site in 1950 announcing the college’s
expected arrival, but many years would pass before construction
started.

That day arrived rather quickly after the "Watts Rebellion." During the
unrest from August 11-17, 1965, 34 people died - 23 of whom were
killed by police and National Guard. Two law enforcement officers and a
fireman were among the dead. More than 1,000 people were injured.

A California commission, under Gov. Pat Brown, later determined that
the rebellion was caused by police resentment as well as a lack of jobs
and educational opportunities for African-Americans.

Sandra Cox, daughter of Odessa Cox, and others believed the riots
caught the attention of the Los Angeles Unified School District.

"If there was no rebellion, there would be no Southwest College,"
Sandra Cox, who currently serves as a Los Angeles Southwest College
Foundation member, told the Los Angeles Times in 2001.

In January 1967, the Board of Education would earmark $2 million to
open the college campus at Western and Imperial.

At 3:30 a.m. July 11, 1967, Odessa Cox and her colleagues, including
Adele Cannon, Dr. Agnes Moreland Jackson and Sue Acosta, met at
Western and Imperial to watch as the first of 13 bungalows were
delivered from Los Angeles City College.



Classes started Sept. 11, 1967 with more than 600 students registered
and 22 full-time faculty members, according to media reports. LASC's
first president was Dr. John Grasham, and the original curricula revolved
around liberal arts and academic transfer.

By 1976, LASC had seen a steady growth in its student body as well as
faculty, staff and facilities. The number of students had increased to
more than 5,000 and the faculty consisted of more than 100. The 13
original bungalows increased to 31 and construction had started on
permanent facilities

"l didn't do this alone. | might have conceived the idea, but from the
beginning to end it took a lot of dedicated souls to bring the physical
property you see today from an idea to a reality ... and it was a team
effort all the way," Odessa Cox told The Sentinel newspaper in 2001.
"All the way we bolstered one another's spirit, viewed the setbacks as
stepping stones and moved ahead."

New facilities were eventually developed, including a library, theater and
student services center. They all provided a sense of permanence and
symbolism of a new era in higher education in the community.

On Feb. 20, 1987, the college's Building B was renamed the Odessa
Cox Building as a result of campaign spearheaded by Los Angeles
Community College District Trustee Marguerite Archie Hudson.

LASC would continue to expand in the years ahead with the
construction of the Technical Education Center.

"It feels so good to see the things we have fought for for so many years
finally coming to pass,” Odessa Cox said at the groundbreaking
ceremony for the $7 million center in January 1990.

Her comments were met with a standing ovation, according to media
reports.

“IT FEELS SO GOOD TO SEE THE THINGS WE
HAVE FOUGHT FOR FOR SO MANY YEARS
FINALLY COMING TO PASS.”

Odessa B. Cox.

Currently, the LASC campus is undergoing a major transformation with
more than $400 million in funds from the Los Angeles Community
College District Bond Construction Program. The college’s
modernization efforts include updating existing buildings with new
technology and building new “green” facilities.

Additional projects have included the Thomas G. Lakin Physical
Education Center, Student Services Building, Child Development
Center, athletic stadium and field house, Maintenance and Operations
facility, central plant, Cox Annex and a multi-level parking structure.

The campus is also the site of Middle College High School, part of the
Los Angeles Unified School District. Many Middle College High students
take college courses at LASC to obtain their Associate’s Degree while
meeting the requirements for a high school diploma.

Since its opening, LASC has established itself as a key force in the
educational, recreational and cultural development for the region.
Several academic and occupational programs have distinguished
themselves over the vyears, including the Nursing and Child
Development departments.

Today, LASC's student body has increased to more than 8,000. There
are more than 300 faculty, staff and administrators looking to help
students find academic success.

Esclution of the Spirt
Corrrrmaity Aortist: Elliott Pandene

More and more students each year are also taking part in online
Distance Education courses, providing a new avenue in which students
are receiving an LASC education.

Odessa Cox passed away in October 27, 2001, but even in her later
years, she campaigned for the passage of a bond initiative so the
campus could be improved.

On April 2, 2015, the college celebrated the new School of Career and
Technical Education building as well as the renovated, modernized and
upgraded Cox Building, which includes the remodeled Little Theater and
Library.

The vision of Odessa Cox is getting closer to being fully realized.

Los Angeles Southwest College 2017-2018 General Catalog 9



Instructional Programs

Southwest offers a variety of programs that lead to either an occupational certificate or AA/AS degree. The following chart
lists the available programs at Southwest. Please see a Counselor for further details.

AA- Associate of Arts AS- Associate of Sciences
AA-T Associate of Arts for Transfer CA- Certificate of Achievement
SC- Skill Certificate AS-T Associate of Science for Transfer
I — pEcreE cErT MAIOR
i : CODE Infant and Toddler Studies (Formerly: Teacher, sc 1305.14
Administration of Justice AA, AS-T| CA | 2105.00 Private Lic Preschool-Infant Toddler) )
Anthropology AA, AA-T 2202.00 Interdisciplinary Studies (IDS) AA 4901.01
Art AA 1002.00 Journalism AA, AA-T 602.00
Art History AA 1002.01 Law Office Specialist 1 SC 1401.02
Associate Teacher (Formerly: Teacher, Private Lic sc | 1305.01 Law/Paralegal AA 1402.00
Preschool) ' Legal Office Assistant sc 514.10
Banking and Finance CA | 504.00 Liberal Arts: Administration of Justice AA 2105.03
Biology AA 401.00 Liberal Arts: Child Development AA 4901.02
Bookkeeping SC | 502.01 Liberal Arts: Computer Applications & Office| , 702.10
Business Administration AS-T 505.00 Technology )
Business Administration: Accounting/General Business AA 501.00 Liberal Arts: Computer Science AA 706.00
Business Administration: Banking and Finance AA 504.00 Liberal Arts: Electronics AA 934.01
Business Administration: Economics AA 505.01 Liberal Arts: English AA 1501.01
Business and Office Technology SC | 514.04 Liberal Arts: Natural Sciences AA 4901.04
Certified Internet Webmaster Associate (CIWA) SC | 709.01 Liberal Arts: Psychology of Substance and Abuse |  AA 2001.01
Certified Nursing Assistant/Home Health Aide CA | 1230.30 Liberal Arts: Real Estate AA 511.00
Chemical Dependency Counselor Program CA | 2104.40 Liberal Studies-Teaching Prep ( Opt. 1) AA 4901.23
Chemical Dependency Specialist in Criminal Justice SC | 2104.42 Liberal Studies-Teaching Prep (Opt. 2) AA 4901.20
Child Development AA 1305.00 Management SC 506.30
Children with Special Needs (Formerly: Teacher, Private sc | 130513 Management/Supervision AA CA 506.30
Lic. Preschool-Differently Abled) ) Mathematics AA, AS-T 1701.00
Communication Studies AA, AAT 1506.00 Mathematics: Computer Science AA 1701.01
Computer Applications and Office Technology AS 514.00 Microsoft Excel sSC 514.05
Computer Network Cabling Technician SC | 934.02 Microsoft Word sSC 514.09
Computer Science: Information Technology AS 707.10 Music AA 1004.00
Computer Technician SC - Nursing AS 1203.00
Early Childhood Education AS-T 1305.00 Pan American Studies AA 2201.00
Economics SC | 505.00 Physics ASAS-T 1902.00
Electronic Technician SC - Political Science AA, AA-T 2207.00
Electronics Technology AS 934.00 Professional Spanish sc 1105.05
English AAAA-T 1501.00 Psychology AS, AA-T 2201.00
Finance SC | 504.01 Real Estate: Broker CA 511.00
Fingerprinting SC | 2105.01 Real Estate: Escrow sc 511.03
General Business CA | 501.00 Real Estate: Salesperson sC 511.04
General Office Assistant SC | 514.02 Receptionist sSC 514.06
Geography AA 2206.00 Recovery Specialist sSC 2104.41
Geology AA 1914.00 School Age Program (Formerly: Teacher, Private sc 1305.15
History AA, AA-T 2205.00 Lic Preschool-School Age) '
Homeland Security and Computer Network CA | 701.00 Small Business Entrepreneurship | SC 506.31
Homeland Security Network Administrator CA | 701.01 Small Business Entrepreneurship 1 SC 506.32
IDS: Arts & Humanities (Opt. 1) AA 4903.11 Social Services SC 2208.00
IDS: Arts & Humanities (Opt. 2) AA 4903.12 Sociology AA, AA-T 2208.00
IDS: Social &Behavioral Science (Opt.1) AA 4901.03 Spanish AA, AA-T 1105.00
IDS: Social &Behavioral Science (opt.2) AA 4901.07 Studio Arts AA-T 1002.00
Income Tax Form Preparation SC | 502.02 Supervision SC 506.33
Teacher Assistant SC 801.01
Telecom and Network Technician SC 934.00
Theater Arts AA, AA-T 1007.00
Web Site Designer SC 709.02
Word Processing SC 514.03
PROGRAM TITLE DEGREE| CERT | MAJOR
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OTHER SOUTHWEST INSTRUCTIONAL PROGRAMS

Certificate Programs
Certificate programs offer concentrated study in areas directly
applicable to many jobs and can add breadth and depth to existing
knowledge and skills. Students enroll in these programs to:

o Acquire extensive practical background and skills

e Justify promotion
o Facilitate career change

¢  Provide meaningful documentation noting formal education in
a specific field

o  Benefit from the discipline of working toward a goal
e Examine a new field

Most programs do not require a university or college degree, but a
minimum of 12 units must be completed at this institution, and all
certificate courses must be completed with a grade of “C” or better.
Many programs include special introductory courses for students at a
beginning level; advanced classes usually have prerequisites which
provide the necessary background information.

Educational Philosophy

The Los Angeles Community College District (LACCD) affirms the
principle that individuals should have opportunities to develop to their
fullest potential. To that end, the district colleges’ main responsibility is
to students and to the provision of education, which benefits students
and enables them to contribute to society.

LACCD colleges, therefore, are accessible to all individuals who have
the capacity and motivation to profit from higher education. Curricula
and services of LACCD colleges provide means for fulfilling the promise
of open access.

We recognize the necessity to adapt to the changing educational needs
of the Los Angeles Community College District's communities and to the
growing diversity among students.

The quality of the educational experience is to be judged by its value to
our students and the communities. We recognize that academic
freedom is essential to excellence in education.

Functions of the Community College
To accomplish the educational philosophy and mission of the Los

Angeles Community College District, LASC offers the following types of
educational programs:

Transfer. A college transfer program that enables a student who
completes two years of study to continue upper division (third year) work
at accredited four-year colleges and universities through careful and
continuous articulation with accredited collegiate institutions and high
schools.

Students should consult a faculty advisor or counselor per their
vocational/technical area of interest. Students may obtain a certificate
application in the Counseling Office.

Students should review their applications with a counselor for approval.
Upon signed approval, the Admissions Office will process the
application.

After applications are processed, students will be notified to bring in
picture identification in order to receive a certificate of completion. No
certificates will be mailed.

Petition for Certificate of Completion

This document is used to process a student’s record of course work to
qualify for and to receive a Certificate of Achievement or Skill
Certificate. All coursework must be completed or in progress at the time
of filing a petition for Certificate of Completion.

In accordance with B.R. 6201.13, Certificates shall be awarded by the
college where the majority of the certificate units were taken. Recipients
of Certificates are honored at a ceremony separate from
Commencement.

Career and Technical Education (CTE). CTE provides open access to
career preparation through noncredit programs, for-credit certificate and

degree programs leading directly to employment; transfer programs that
prepare students for transition to four-year institutions; programs to
enhance skills of incumbent workers and for retraining of incumbent and
re-entering workers.

General Education. A program of general education is comprised of
associate degree programs and other planned experiences that develop
knowledge, skills and attitudes necessary for a student to be effective as
a person, family member, employee, and citizen, thereby enhancing the
quality of life for the individual and for society-at-large.

Transitional Education. A program of remedial and basic skills
education for students needing preparation for community college level
courses and programs as well as English as a Second Language
instruction for immigrants, foreign students and other students with
limited English proficiency.

Continuing Education. Comprised of graded and ungraded classes to
provide opportunities for personal and occupational competence that
supplement formal full-time college attendance.

Joint Programs. Joint programs with business, industry, labor,
education, government and other institutions, are of mutual benefit to
sponsoring institutions, enhance the educational opportunities of
program participants, and advance the mission and functions of the
District.
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LASC Mission & Goals

In honor of its founding history, Los Angeles Southwest College
provides a student-centered learning environment committed to
empowering students and the community to achieve their academic and
career goals through the attainment of certificates and associate
degrees leading to transfer and workforce preparation.

Los Angeles Southwest College Strategic Goals
1. Access and Preparation for Success: Improve equitable
access to a high-quality education that promotes student
SUCCESS.

2. Success: Increase student success and academic
excellence with a focus on student-centered
instruction and support services.

3. Institutional Effectiveness and Accountability:
Enhance institutional effectiveness and accountability
through data-driven decision making, as well as
planning, evaluation, and improvement of college
programs, professional development opportunities,
and governance structures.

4. Resources: Optimize human, physical, technological,
and financial resources to ensure quality services for
our students.

5. Collaboration and  Partnerships:  Maximize
collaboration within the college while cultivating and
strengthening partnerships with industry, community,
and other educational institutions.

Core Values

e Accountability and Integrity: We are accountable to our
community through the ethical implementation and
assessment of our mission and vision, and in the responsible
management of our resources.

o  Collegiality: We work actively to create communities of mutual
respect and shared concern that support and sustain open
debate and progressive discourse.

e  Excellence and Innovation: We strive to create a culture of
excellence and continuous improvement through the use of
innovative pedagogy and technologies that challenge our
students, faculty, staff, and administrators to meet the highest
educational and professional standards.

e Student Learning and Success: We respond to the needs of
students by creating a learner-centered environment that
promotes student success and academic excellence.

o (Civic Engagement: We provide quality services and
opportunities to tomorrow’s leaders by encouraging public
awareness and participation in the community.

Accountability

LASC assumes and demonstrates accountability by:
e Addressing and implementing the standards of accreditation
e Meeting or surpassing professional and ethical standards

e Being responsive to the needs of students by continuously
evaluating and improving policies and procedures.

Respect
LASC fosters respect, civility and courtesy by:
o (Creating an environment of trust where differences are
recognized and respected;

e  Supporting and acknowledging the contributions and needs of
students and employees;

o  Treating individuals with dignity.

Integrity
LASC is dedicated to upholding ethical standards and striving for
integrity by:

o Interacting with truth, sincerity, respect and collegiality;

e Respecting and promoting principles of collaboration and
shared governance;

e Serving with the highest level of ethical behavior.

Excellence
LASC supports the pursuit of excellence by:
e |ts dedication to students, tasks, and the mission of LASC

e  Surpassing requirements and expectations

e Modeling best practices and maintaining currency in area(s) of
specialization and service.

Equity
LASC is committed to promoting equity by:
e Understanding and being responsive to differences in learning
modalities

e Promoting access to all who can benefit from the learning
opportunities provided by LASC

e Ensuring fair and equitable treatment to students and
employees.

Student Learning Outcomes

Student Learning Outcomes (SLOs) represent knowledge, skills, and/or
attitudes gained by students as a result of a college experience. Not
only do colleges need to demonstrate a concerted effort to develop
SLOs at the course, program, and institutional (degree) levels, but also
outcomes should be measured (or assessed) to determine how well
learning is taking place so that learning and teaching can be improved.

Course Level SLOs—Represent knowledge, skills, and/or attitudes
gained by students as a result of completing a course. These SLOs
are included in course syllabi.

Program Level SLOs—Represent knowledge, skills, and/or attitudes
gained by students as a result of completing a program. An academic
program can be defined as a series of courses that lead to a specific
degree or certificate. Program level SLOs are also linked to
disciplines involved in program review and can also denote non-
academic centers that provide a specific service to students (e.g.,
Financial Aid Office, EOPS, etc.).
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Institutional Level SLOs—Knowledge, skills, and/or attitudes that all
students should acquire as a result of their educational experience at
LASC. General education SLOs may be included in this category.

For more information about SLOs, visit the SLO Committee website at
http://portal.lasc.edu/as/SLOCom/_layouts/15/start.aspx#/SitePages/

Home.aspx.

LASC Institutional Student Learning Outcomes

Institutional student learning outcomes, or institutional SLOs, are the
knowledge, skills, and abilities a student is expected to leave an
institution with as a result of a student's total experience. These
outcomes may also be equated with GE (General Education) outcomes.

1. Communication (Oral and Written Skills)
Use language (oral and written) and non-verbal modes of
communication appropriate to the audience and purpose.

2. Cognition (Reading Comprehension, Computational
Skills, and Critical Thinking)
Use critical thinking and computational skills to analyze,
synthesize, and evaluate ideas and information.

3. Information Competency (Information Competency and
Technological Literacy)
Utilize research skills necessary to achieve educational,
professional, and personal objectives.

4. Social Responsibility (Responsible Citizenship and
Valuing Diversity)
Demonstrate sensitivity to and respect for others and
participate actively in group and civic decision making.

5. Personal and Professional Development (Employability
and Confidence Building)
Demonstrate self-management, maturity, and growth through
practices that promote physical, mental, and emotional well-
being.

LASC Foundation

The Los Angeles Southwest College Foundation is the focus of
community and corporate support for LASC. The foundation is a
nonprofit, tax-exempt 501(c)(3) corporation. Its purpose is to receive
and administer private gifts and donations to benefit LASC students and
to enhance the quality of education at the college. Contributions to the
foundation qualify for state and federal tax deductions and for estate tax
savings. The foundation is governed by a volunteer board of directors.
The Los Angeles Southwest College Foundation encourages the
formation of partnerships and welcomes tax-deductible contributions to
support the college’s mission and goals.

Businesses, agencies, persons, and friends who would like to make
contributions, serve as volunteers, or wish to donate supplies or
equipment in support of the many programs at LASC may contact;
Los Angeles Southwest College Foundation
1600 West Imperial Highway
Los Angeles, CA 90047-4899
Phone: (323) 242-5273 Fax (323) 241-5220
Email: lasc_foundation@lasc.edu
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Admissions and Matriculation

ATTENDING LOS ANGELES SOUTHWEST COLLEGE

Admission to Los Angeles Southwest College is open to everyone.
Adding to the diversity and richness of LASC, our student body consists
of high school and adult learners, and international students. Students
may enroll in day, evening, weekend classes or online courses to meet
their academic goals. Students may enroll full-time or part-time while
completing a degree or certificate program, or take courses on an
individual basis. LASC welcomes applications from California residents
as well as out-of-state and international applicants.

Admission & Registration
How to Apply and Enroll at LASC

All new students are expected to participate in the Student Success and
Support Program (formerly Matriculation) process prior to registering for
classes. Orientation, Assessment, and Advisement are essential parts
of this process. All students enrolling for the first time in any English,
English as a Second Language, reading, or Mathematics class must
complete the appropriate assessment test and should contact the
Student Success and Support Program Office.

Students should plan on completing the Application and Registration
process in the following steps:

Step 1- Apply for Admission

Complete and submit an Application for Admission in the Admissions
Office, Student Services Building (SSB), Room 102, or apply online at
www.lasc.edu and click the “Apply Online Today” link.

Step 2 - Attend Orientation

The in-person orientation will introduce you to LASC, our policies and
procedures as well as give you an overview of the different resources
and support services and campus tour that are available for your
success. Check the posted schedule at the Student Success and
Support Program website for dates, room locations, and times.

Students may also complete the Online Orientation by visiting
www.lasc.edu, the link is available on the homepage.

NOTE TO TABLET USERS:

The orientation program is built using Flash, but this won't prevent you
from using your tablet to view the presentation. You can visit either
Google Play (Android) or the Apple App Store (iOS) and download a
cloud-based browser.

FOR STUDENTS USING SCREEN READERS:

After selecting the accessible version option, you need to turn your
screen reader off. There are built-in accessibility functions within the
orientation program that conflict with screen reader commands. If you
do not turn off your screen reader, the built-in accessible features will
not work properly.

Step 3 - Go to the Assessment Center

Trained staff in SSB, Room 204 will help guide you through the
registration process. You may be asked to take the assessment test,
which includes multiple measures such as reading, writing, arithmetic,
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elementary algebra, and college-level math tests. No children are
allowed in the testing area. The schedule for testing and any additional
information is available each semester in the Student Success and
Support Program Office or in the Admissions and Records Office.

Step 4 - See a Counselor

You must see a counselor for assistance with completing your student
educational plan. The counselor will assist you in selecting appropriate
classes that meet your educational goals. All financial aid recipients
must declare a major and have a student educational plan on file.

Counselors are available in the following areas:

General Counseling - SSB Room 227

CalWORKs - SSB Room 217

Disabled Students Program & Services (DSPS) - SSB Room 117
EOPS - SSB Room 218

International Students - SSB Room 209

Puente Program - SSB Room 218

TRIO Scholars - SSB Room 229

TRIO STEM - SSB Room 229

Veterans Resource Center - SSB Room 207

Step 5 — Register for Classes

Registration is by appointment only. Register online or in-person on or
after your assigned registration appointment time and date. Log into the
Student Information System to view your assigned registration date and
time. For your convenience, registration instructions are posted inside
the Schedule of Classes. LASC encourages all new students to enroll in
a Counseling class.

Step 6 — Apply for a Fee Waiver

Visit the Financial Aid Office in SSB, Room 104 to apply for a fee
waiver. If you qualify, the waiver can be used to pay your fees for the
entire academic year. The waiver cannot be used to pay your $11 health
fee and/or ASO representation fee.

Step 7 - Pay Your Health/Parking Fee and Pick Up the Fee Receipt
Visit the Business Office in SSB Room 103 to pay your health fee, ASO
representation fee, ASO membership, purchase a parking permit (if
needed), and pick up your fee receipt.

Step 8 - Take Your Student ID Picture

Once you have registered for classes you are eligible to receive a free
student ID from the Student Success and Support Program Office in
SSB, Room 204. You must bring a copy of your fee receipt, which lists
your classes, and a photo identification. (Driver's license or California
ID).
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ADMISSIONS AND RECORDS

www.lasc.edu/students/admissions/admssions.html
Office of Admissions and Records

Student Services Building (SSB), Room 102
323-241-5321

Admission to LASC is open to high school graduates, individuals with a
high school equivalency certificate (GED), or anyone 18 years of age or
older and can show evidence of being able to benefit from instruction.
All inquiries concerning application, admission, and registration should
be sent to Los Angeles Southwest College, Office of Admissions and
Records, 1600 West Imperial Highway, Los Angeles, CA 90047-4899.

Application for Admission

Applications for admission with detailed instructions are available from
the Office of Admissions and Records and on the college’s website at
www.lasc.edu. Click on the “Apply Online” link. An application must be
submitted if a student is:

1. A new student entering LASC for the first time (who is not a current
student at a sister campus.

2. A retuming (former) student who did not attend LASC or a sister
campus for the prior fall semester or spring semester,

3. A student in grades K-12 enrolled in a public or private school
seeking special admission.

Required Student Fees

Enroliment

$46 per unit

Health Services
-Spring/Fall Semester
-Summer/Winter

$11 per semester
$8 per semester

Associated Students Organization Fee*

$7 per semester

ASO Student Representation Fee*

$1 per semester

The ASO Student Representation fee is used for a variety of events and
activities that represent student viewpoints on and off campus. The
Student Representation Fee is mandatory; however, students may opt
out of paying the fee based on religious, political, financial or moral
reasons. Students who refuse to pay the fee must submit their request
in writing.

Health Fees

In addition to enrollment fees, all students will be charged a health fee
($11 for fall, $11 for spring, $8 for summer, and $8 for winter). The
health fee will not be waived for students eligible for a fee waiver. For
any question, contact the Financial Aid Office at (323) 241-5338.

Student Representation Fee

During the Associated Students Organization (ASO) elections on April
17-18, 2012, Los Angeles Southwest College students passed the
Representation Fee of $1 per semester. Education Code Section
76060.5 allows the ASO to conduct an election to establish a student
representation fee of one dollar ($1.00) per semester.

The fee will support governmental affairs representatives who will state
their positions and viewpoints before city, county, district governments,
and offices and agencies of the state government. ASO plans to use
these funds to send LASC students to the State Capitol in Sacramento
to advocate on behalf of all students for more funding and initiatives that
increase student success. These funds will also be used for advocacy
training for LASC students.

K-12 Students Special Admission

Educational enrichment opportunities are available for students who
would benefit from advanced scholastic or vocational work as agreed by
the President or designee. These students, upon recommendation of
the principal of the school that the student attends and with parental
consent, may attend a community college as special part-time students
to undertake one or more courses of instruction offered at the
community college level.

The student can earn credit toward high school graduation and a college
degree. Application packets are available at the Admissions Office or on
the college’s website. A photo ID must be presented with the K-12
Supplemental Application for Admission. Consult the Schedule of
Classes for K-12 application deadlines. For more information, call (323)
241-5321. Interviews may be required by the college.

LASC reserves the right to exclude or limit enrollment into impacted
programs and in other programs where health, safety, instructional
methodology, facility constraints, or legal requirements are deemed
inappropriate for special admission students.

Special admission students must conform to LASC’s academic rules
and regulations and the code of conduct expected of all college
students. Some fees may be required.

Fee Exemption for Special Part-Time Students, Grades K-12
Students admitted to the Los Angeles Community College District
pursuant to Education Code Section 76001 and Section 8100.01 of the
Board Rules as special part-time students who are concurrently enrolled
in K-12 are exempt from enroliment fees and non-resident tuition fees
charged for all terms (including summer) pursuant to Education Code
Section 76300(f) and 76140(a)(4).

Residency

The California residency requirement has two parts: 1) Act and 2) Intent.
To claim residency, a student must have legal immigration standing,
have lived and shown intent to reside in California by a) paying
California income taxes, b) possessing a valid California driver’s license,
c) registering and voting in the state, d) owning and registering a car in
California, and/or the absence of these ties with another state. The
payment of California state income taxes is the most important act of
intent. Concurrent with the act of intent, physical presence in the state
for one year and one day prior to the residency determination date is
required to establish California residency. Students with questions about
the process should contact LASC's Office of Admissions and Records.
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Residency status is determined by the answers to certain questions in
the application for admission. It is for this reason that all college
applicants should complete the application as thoroughly and accurately
as possible. Inaccurate information may cause a student to be classified
as a non-resident, and, if this occurs, the burden of proving California
residence status is on the student.

Change of Address
When students change their place of residence after applying for
admission to the College, they must change their address at the Office
of Admissions and Records immediately by preparing a Notice of
Change of Address.

Residence Appeal

Students may appeal their residence classification determined by LASC.
The Residence Appeal must be made within 30 calendar days of receipt
of notification of the residence classification from the Office of
Admissions and Records. The Residence Appeal must be submitted in
writing to the College Admissions Officer.

Residence Reclassification

Students will be notified of residency classification within 14 calendar
days of submission of application. Students who feel they are classified
as a non-resident in error have 30 days from the date of notice to appeal
by submitting a residency reclassification form along with required
documentation.

A student classified as a non-resident may petition to be reclassified as
a resident at any time they feel their status has changed. The
Residence Reclassification form is available in the Admissions Office
and must be submitted prior to the semester in which reclassification as
a resident is to be effective.

Enrollment Fees and Non-Resident Tuition

Enroliment Fees for California Resident Students

Section 72252 of the Education Code requires community colleges to
charge an enrollment fee of each student enrolling in college. The Office
of Admissions and Records determines residency status for all students.
The 2017-2018 enrollment fee for California residents is $46 per unit.
Enroliment fees may be waived for students who are eligible for a Board
of Governors Fee Waiver (BOGFW).

Enrollment Fee Assistance

The Board Financial Assistance Program is offered by the California
Community Colleges. Under this program, enrollment fees are waived
for students who qualify. Students do not have to be enrolled in a
specific number of units or courses to receive the Board of Governors
Fee Waiver (BOGFW). Non-resident students are not eligible for the
BOGFW.

Some students may qualify for additional types of fee waivers. Refer to
the Financial Aid section of the College Catalog and the Financial Aid
Office for more information about enroliment fee waivers and the range
of financial aid options available to students. We encourage all students
to apply for financial aid using the FAFSA so that they will be considered
for all of the federal and state financial aid programs.

Enroliment Fees and Tuition for Non-Resident Students
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A non-resident student is one who has not had residence in the State of
California for more than one year immediately preceding the Residence
Determination Date. Residence is defined as a union of act and intent.
Physical presence alone is not sufficient to establish California
residency, nor is intent when not coupled with continuous physical
presence in the state. Certain non-U.S. citizens are permitted to
establish residency and certain others are not. Check with the Office of
Admissions and Records regarding your particular status.

A student classified as a non-resident will be required to pay current
enrollment fees (346 per unit) and the non-resident tuition fees as
established by the LACCD Board of Trustees. However, certain non-
resident students may be exempt from paying non-resident tuition fees
based on the AB 540 Exemption. In addition, undocumented students
who do not qualify for the AB 540 Exemption may be entitled to
exemption from non-resident tuition fees on the basis of individual
financial need in accordance with regulations established by the LACCD
Chancellor. If these students meet the eligibility requirements on the
Non-Resident Tuition Fee Waiver (available in the Office of Admissions
and Records, Financial Aid, and Bridges To Success offices), they may
be eligible to receive a non-resident tuition exemption and pay only the
current enrollment fee of $46 per unit. Non-resident students are not
eligible for the BOGFW.

The Board of Trustees adopted a non-resident tuition of $190 per
semester unit for students attending LACCD colleges who are non-
residents of the state. Foreign students must pay non-resident tuition in
addition to a capital outlay fee of $22 per semester unit, for a combined
total of $212 per unit. These fees are subject to change each academic
year.

NOTE: Non-resident students are required to pay community college
enrollment fees as described in the enroliment fees section of this
publication and the non-resident tuition.

Non-resident students are not eligible for the BOGFW.

California Non-Resident Tuition Exemption for Eligible High School
Graduates (AB 540, AB 131 and AB2000 Exemption)

On October 12, 2001, California Education Code was modified to
exempt certain non-resident students, including undocumented
students, who attended and graduated from California high schools from
paying non-resident tuition fees at any public California Community
College. This change (Education Code, Section 68130.5) does not grant
residency; rather it requires that certain non-resident students be
exempt from paying non-resident tuition. Students exempt from paying
non-resident tuition do not become residents for eligibility purposes for
any state-funded program (e.g., EOPS, Board of Governors Fee Waiver,
Cal Grant and/or the Governor’s Merit Scholar Program).

To be eligible, all U.S. citizens, permanent residents of the US, and
aliens who are not non-immigrants (including those who are
undocumented), and who meet all of the following eligibility
requirements:

1. The student must have attended (1) a high school (public or
private) in California for three or more years, or (2) attended
elementary or secondary school in California for a total of
three or more years and attained credits earned in California
from a California high school equivalent to three or more years
of full-time, high-school coursework. There are no provisions
for partial attendance (e.g., two years and 7 months).
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1.

Attendance in the 9th grade in a California high school is
acceptable for one of the three years of high school
attendance, even if that school was designated as a “middle”
school.

Students are not required to have consecutive attendance nor
required to have attended the last three years in California (in
the case of four-year high schools).

Attendance may be at multiple California high schools.

Attendance at continuation high schools, charter high schools,
independent study at the 9th-12th grade level while enrolled in
a California public school, including a charter school, and
private tutoring provided by a person holding a valid California
teaching credential (and meeting other state requirements)
are recognized under state law as acceptable manners in
which to attend high school.

Home schooling is instruction by a tutor or other person
(including the student’s parent) who does not have a valid
California teaching credential. Local high schools are charged
with determining whether to accept home schooling as valid
attendance. To consider home schooling as high school
attendance for purposes of granting the exemption, the
college should consult with the public high school the student
would have attended if he/she was not home schooled. If that
high school accepts or would accept home schooling as valid
high school attendance, the community college should also
accept it for purposes of assessing whether the student can
demonstrate three years of high school. The Chancellor will
develop procedures for communicating with high schools and
validation of acceptability of home schooling toward meeting
this requirement.

In most cases, attendance in adult education classes does not
qualify as high school attendance. However, attendance in
adult education classes through a secondary adult school as
an “evening high school” satisfies the requirement for high
school attendance for purposes of Section 68130.5. School
districts should be able to confirm whether their adult schools
were established and designated as “evening high schools.”
Additional assessments may need to be made as to other
types of adult education attendance. For example, attendance
at a secondary adult school for purposes of completing a high
school diploma may be acceptable.

The law does not distinguish between public and private high
schools.

There is no time limit on how far in the past the student might
have attended a California high school.

The student must have graduated from a California high
school or attained the equivalent thereof (e.g., , passing the
GED or California High School Proficiency exam or certificate
of completion issued pursuant to Education Code section
51412). The GED or high school proficiency exam must be
from California. There is no time limit on how far in the past
the student might have attained this status.

Under some limited circumstances students may be eligible
for an exemption from nonresident tuition even though they
have not passed the high school exit exam and received a
high school diploma. In particular, a student with a disability
(other than a nonimmigrant) who has received a certificate of

achievement issued by a high school pursuant to Education
Code section 56390 should be considered to have satisfied
the high school exemption from nonresident tuition if he/she
meets all other requirements of the statute. A student who
attends high school for three years in California and receives
a certificate of completion from a California high school is
eligible for the exemption from nonresident tuition, provided
that the document from the high school either states that it is
issued pursuant to Education Code 51412 or explicitly certifies
that the student has completed the course of study and met
the proficiency standards prescribed by the governing board
of the high school district.

12. A student who files the affidavit shall not be asked to provide
additional evidence of immigration status unless the college is
in possession of evidence that casts doubt on the validity of
the affidavit. The college is not required to monitor future
changes in such eligibility.

13. If the student has an application with the United States
Citizenship and Immigration Service (USCIS) to change
his/her status to a classification that permits establishing
residency, the student may already be eligible for resident fee
status if the student has resided in California for more than
one year since the time of the application to USCIS.

14. Students who hold visas as nonimmigrant aliens (the most
common being the F series student visas and B series visitor
visas) are not eligible for this exemption. However, “T”
(victims of human ftrafficking) and “U” (victims of certain
crimes) visa holders may be eligible.

15. Students who previously held valid nonimmigrant visas but
who are out of status at the time of execution of the affidavit
are eligible for the exemption.

16. An alien student who is without lawful immigration status must
file an affidavit with the college or university stating that he or
she has filed an application to legalize his or her immigration
status or will file an application as soon as he or she is eligible
to do so.

Non-resident students meeting the criteria will be exempted from the
payment of non-resident tuition, but they must pay the current
enrollment fee of $46 per unit. These students will not be classified as
California residents. They will continue to be “non-residents.” The
California Dream Act extends Cal Grant A and B entitlement awards,
Cal Grant C awards, Chaffee grants, and institutional financial aid to
students who meet these criteria as well as applicable criteria for
eligibility for specific types of financial aid. AB 540 does not provide
federal student financial aid eligibility for undocumented alien students.
These students remain ineligible for federal financial aid.

AB131 allows undocumented students who meet AB 540 eligibility
requirements to apply for financial aid via the California Dream Act
application. AB540 eligible students who are granted DACA status have
taken appropriate steps to obtain a change of status from the applicable
federal agency to a classification which does not preclude establishing
domicile. Thus, for residency determinations made on or after June 5,
2014, if the student otherwise meets the requirements of California law
related to physical presence and the intent to make California home for
other than a temporary purpose, the student can be classified as a
resident for purposes of assessing tuition, awarding Board of Governors
Fee Waivers, and determining eligibility for services that require
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California residency.

International Students (F-1 Visa) Admission

Los Angeles Southwest College is certified by the Department of
Homeland Security to issue 1-20s to non-immigrant visa students.
Applicants must meet the following requirements:
1. Have earned a high school diploma or the equivalent
education in a foreign country
2. Have a good command of the English language as
demonstrated by a score of 450 or higher on the TOEFL. If the
computer-based TOEFL is taken, the total score must be at
least 133 or 45 if the online version is taken. Also accepted
are the IELTS Band 5 or higher and the STEP Eiken for
Japanese students at Level 2 or higher.

3. Show the ability to pay the non-resident tuition, enroliment

fees, and living and personal expenses for 12 months.
Personal and living expenses may be substituted with a
certification from a U.S. sponsor who provides free room and
board to the student.

4. International student applications are accepted for each fall
and spring semester. Direct inquiries may be made to the
international student coordinator at (323) 241-5277. You may
also view information regarding the International Student
Program at
www.lasc.edu/students/international/prospective.html

Effective April 12, 2002, the Bureau of Citizenship and Immigration
Services issued an Interim Rule that requires students with B visas to
change their visa status to either F-1 or M-1 prior to pursuing a course
of study at the college.

Optional and Additional Fees

Out-of-State Tuition (students outside CA) $190 per unit
International Tuition (foreign students) $207 per unit
International Medical Insurance Fee $522

Preferred Parking Permit $27 (320 with ASO)
General Parking Permit $20

Transcripts $3 ($10 for RUSH)
Duplicate Registration Receipts $1

Enrollment Fee Refund Policy

For full-term courses: The student will receive a full refund up to the
end of the second week of classes. There will be no refunds after that
unless the student must drop a class because it is canceled or
rescheduled by the college. After the second week of classes, the
student may drop a course and use the fee to add another class.
Therefore, we advise the student to drop and add at the same time.
After the second week of classes, there will be absolutely no refunds
even when the class added has fewer units than the class dropped. It is
the student’s responsibility to drop classes.

For short-term courses: The student will receive a full refund up to the
end of a period of time equal to 10 percent of total class time. There will
be no refunds after that, unless the student has to drop a class because

it is canceled or rescheduled by the college.

Non-Resident Tuition Refund Criteria and

Schedule

A non-resident student who formally drops or otherwise separates from
part or all of his/her enrollment may request a refund of previously paid
non-resident tuition in accordance with the schedule below. Such a
request must be made in writing on a form provided by the college. The
date used for non-resident refund purposes is the date the request is
fled and time stamped, regardless of when separation may have
occurred. All non-resident refunds will be made by mail.

Non-resident refunds will be computed as follows:

(Summer, Winter, 8 Week) After 10% of class length

CLASS TYPE DATE REQUEST TIME STAMP TUITION REFUND
Full Term (Fall, Spring) Through the second week of instruction After Full
second week of instruction None
Short Term Through 10% of class length Full

None. Aid will be returned to the program.
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Transcripts

Ordering Transcripts

Requests for transcripts or verifications may be obtained in the Office
of Admissions and Records. Upon written request by the student, a
copy of the student’s academic record shall be forwarded to the student
or his or her designated addressee promptly by U.S. mail.

A student or former student shall be entitled to the first two copies of
the transcript of his or her record or two free verifications of the student
records in his/her lifetime free of charge. Additional copies shall be
made available to the student, or to an addressee designated by the
student, at a cost of $3 per copy.

Students may request rush processing (in person only) to expedite their
request for an additional fee of $7 per copy. Rush transcripts will only
be addressed to the student and will indicate “Issued to the Student.”
Some receiving institutions may consider these unofficial.

The student’s transcript may be withheld if 1) any library books or other
library materials are charged to the student and are unreturned, or 2)
there are any unpaid fees or charges due to the college. The transcript
may be withheld until these obligations of the student to the college are
discharged.

Ordering Transcripts Online

To request a transcript online, you are required to pay the transcript fee
with a valid debit or credit card. In addition to the $3 transcript fee, and,
if requested, the $7 Rush Processing Fee, The National Student
Clearinghouse (NSC) charges a $2.55 convenience fee per copy, for
processing an online order. Log on to the Student Information System
and access “Transcripts & Enrollment Verifications.” You may also
order online 24/7 directly through the NSC website. The online
transcript ordering service should not be used for “Rush” transcripts
that you wish to pick up in person, or to obtain the two free transcripts.

Transcripts from Other Colleges

Coursework taken at institutions outside the Los Angeles Community
College District must be documented with an official transcript filed in
the Office of Admissions and Records. The Office of Admissions and
Records does not accept official transcripts from students. All official
transcripts must be mailed to the Office of Admissions and Records
directly from the institution of origin. All incoming transcripts become
the property of the Office of Admissions and Records and are not
available for copying.

Advance Placement (AP)/ College-Level Examination Program (CLEP)
scores must be received in Admissions and Records directly from the
issuing institution.

Evaluation of Foreign and International Transcripts
The intent of this policy is to provide a process for granting Associate
Degree credit for course work completed at institutions of higher
education outside the United States, which are deemed comparable or
equivalent to the first two years of college. Credit is authorized for work
completed at these institutions under the provisions of this regulation.
1. After completion of 12 units within the Los Angeles
Community College District with a “C” (2.0) or higher grade-
point average, students may submit a petition to have

coursework completed at institutions of higher education
outside the United States accepted by the College.

2. A maximum of the equivalent of 30 semester units may be
accepted for coursework completed at an institution of higher
education outside the United States.

3. Students petitioning for credit must provide an evaluation of
their transcripts completed by an independent transcript
evaluation service approved by the California Commission on
Teacher Credentialing.

4. In order to be considered for elective (unit) credit, the
evaluation of the student's transcript, conducted by the
independent transcript evaluation service required by section
3 of this regulation, must include the following:

a. Description of the country’s higher education
system and the role of the institution in that system.

b. Verification that the institution is approved by the
appropriate approving/accrediting agency within
that country (e.g., ministry of education).

c. The hours completed and their semester-unit
equivalences.

d. Grades-U.S. equivalent (i.e., A-F), Pass/No-Pass,
or percent- age, including the percentage required
for a passing grade.

Note: Unless the provisions of Section 5 of this regulation are
also met, only elective credit may be granted.

5. The college may also grant course equivalency, in keeping
with college procedures for determining whether the courses,
taken at the institution of higher education outside the United
States, are equivalent to courses in the college’s curriculum.
Students can consult with a college counselor on
recommended equivalences. Final determination of course
equivalency credit will be made by the academic department.

6. If course equivalency is granted, the courses shall be used
for all degrees and certificates awarded by the college,
except that:

a. No course may be used to satisfy the Associate
Degree’s Reading and Written Expression or Oral
Communication requirement, unless the course
was taken in a country where English is the native
language.

b. No course may be used to satisfy the Associate
Degree’s American Institutions requirement.

Note: In cases where course credit is not granted for the
Written Expression, Oral Communication, or American
Institutions requirements, elective credit may nevertheless be
granted.

7. This evaluation is valid only in the Los Angeles Community
College District and may not necessarily meet the
requirements of other colleges and universities. Students
wishing to transfer should consult with their prospective
transfer institution.

Grade Request Procedures
Students needing copies of their grades can obtain a grade printout
from the online Student Information System, or they may obtain a grade

Los Angeles Southwest College 2017-2018 General Catalog 19



printout at the Office of Admissions and Records. Neither form of
printout is considered a transcript or a verification of enroliment.

Student Success and Support Program

Student Success and Support Program and Assessment Office
Student Services Building (SSB), Room 204

323-241-5361
http://www.lasc.edu/students/matriculation/matriculation_process.html

Student Success and Support Program (formerly Matriculation) is a
process that enhances student access to Los Angeles Southwest
College as well as promotes and sustains the effort of students to be
successful in their educational endeavors. The Student Success and
Support Program components are designed to provide admission,
assessment, orientation, counseling, and follow-up to all enrolled
students. The goals of Student Success and Support Program are to
ensure that all students complete their college courses, persist to the
next academic term, and achieve their educational objectives.

Student Success and Support Program is an agreement between the
student and the college. State regulations require that LASC provides
you with open access to all courses, programs, and services available at
the college, and that we make every possible effort to assist you in
planning and attaining your educational goals.

As part of this agreement, LASC provides:
o  Atimely admissions process,

o Information about the campus, Student Success and Support
Program process, and policies relating to students,

o  Assessment of your basic educational skills and career goals,
e  Placement recommendations based on multiple measures,

e  Counseling and advisement in the selection of your classes,
o  Orientation of college programs, services, and policies,

e Information and referrals for student support services,

o Assistance with progress toward your goals.

In this partnership, your responsibilities are to:
o  Meet with a counselor to develop a student educational plan,

e Maintain reasonable progress toward your educational goals,
e Attend class and complete assignments,

e Complete courses and maintain progress toward your
educational,

academic, or career goals
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STUDENT SERVICES

Student Service Building, Room 209
323-241-5298
www.lasc.edu/administration/student_services/

LASC’s Office of Student Services houses a variety of programs,
services, and resources designed to support students inside and outside
of the classroom. We look to challenge and support our students on
their journey through college and towards graduation. Our resources
ensure success not only while students are here at LASC, but also as
they transfer to four-year schools and transition into the world of work.

Student Services is committed to the business of helping students
develop and build character that encourages them not only to believe in
themselves, but to strive to be distinguished members of our
community. It is part of LASC's vision to be recognized as a college of
excellence that fosters holistic growth for all of its students, and as an
educational setting where academic achievement and social
development are equally valued. To reach this goal, the college will
provide students with the opportunity to realize self-worth, enhance
ethical consciousness, exhibit interpersonal skills, respect cultural
diversity, demonstrate critical thinking skills, make informed decisions
about their future, demonstrate employment-related skills, function as
responsible and productive citizens, enrich others through shared
experience, and value life-long learning.

Student Services Programs & Services
Student Services provides a wide array of programs and services to
fulfill the needs of LASC'’s diverse student body. Services are as follows:

Admissions & Records Financial Aid

Student Success Services Associated Student Organization
Program (SSSP) (ASO)

Health Center Honor Society
International Student Center Veteran Services
Community Services Outreach & Recruitment
TRIO Programs

Educational Talent Search TRIO Scholars

TRiO STEM

Counseling Services

General Counseling CalWORKSs/GAIN
Disabled Students Program & EOPS/CARE

Services (DSPS)

Freshman Year Experience Transfer Center

(FYE)

Puente Program

FINANCIAL AID
http://lwww.lasc.edu/students/financial_aid/applying_for_financial_aid.ht
ml

Financial Aid Office

Student Services Building (SSB), Room 104

323-241-5338

The federal government, the State of California, and the Los Angeles
Community College District offer eligible students a range of financial
aid opportunities. A student or applicant who needs financial aid should
apply as early as possible — even before completing an application for
admission. Most student financial aid is provided in the form of grants
through federal and state-funded programs. This money is specifically
awarded for education-related expenses including tuition, fees, books,
and indirect costs such as living expenses and transportation. Eligibility
depends upon the students Cost of Attendance (COA) minus their
Expected Family Contribution (EFC). This formula is used to determine
the unmet need. Additional financial aid may be available through
private scholarships or from outside agencies.

What is Financial Aid?

Financial aid is made available by federal and state governments and
private sources in the forms of grants, scholarships, employment, and
loans. This assistance makes it possible for students to continue their
education beyond high school, even if they and/or their family cannot
meet the full cost of the postsecondary college they choose to attend.
The basis for such assistance is the belief that students and their
families have the primary responsibility to assist their dependents in
meeting educational costs. Financial Aid is meant to supplement your
existing incomeffinancial resources and should not be depended upon
as your sole means of income to support other non-educational
expenses.

We encourage all students to apply using the online Free Application for
Federal Student Aid (FAFSA) so that they will be considered for all of
the federal and state financial aid programs. Students who are
considered AB540 students will need to fill out the California Dream Act
Application (CADAA). AB540 students are currently only eligible to
apply for state aid.

Who is Eligible for Financial Aid?
e To be considered for financial aid, students must meet the
following minimum requirements:

o For federal aid eligibility, be a U.S. citizen or an eligible non-
citizen. An eligible non-citizen is a U.S. permanent resident
who has documentation from the Department of Homeland
Security verifying that his/her stay in the U.S. is for other than
a temporary purpose.

o For state aid eligibility, be either a 1) U.S. citizen or eligible
non-citizen, or 2) be classified as an AB 540 student by your
college’s Admissions and Records Office.

o Demonstrate financial need (for most programs).
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e Have a high school diploma or a recognized equivalent such
as a General Education (GED) certificate, passed a high
school proficiency examination, such as the CHSPE, or
completed a high school education in a home-school setting.
Students who were enrolled in a college or university prior to
July 1, 2012 who do not meet this requirement should check
with their Financial Aid Office for alternative qualifying options.

e Be enrolled as a regular student in an eligible Associate
Degree, transfer program, or certificate program.

o  Be making Satisfactory Academic Progress in a course of
study leading to a Certificate, AA, AS, AAT or AST degree, or
Transfer to a Baccalaureate Degree Program.

e Not be in default on any student loans such as Federal
Perkins Loans, Federal Stafford Loans (subsidized and/or
unsubsidized), Federal Direct Loans (subsidized and/or
unsubsidized) or Supplemental Loans to Assist Students
(SLS) at any college attended.

e Not owe an overpayment on a Federal Pell Grant, Federal
Supplemental Educational Opportunity Grant (FSEOG),
Academic Competitiveness Grant (ACG), SMART Grant or
Iraq and Afghanistan Service Grant.

e Be registered with the Selective Service if required to do so.

e Have a valid Social Security Number (SSN) for federal aid
eligibility.

e  Resolved all drug conviction issues.

e File a federal income tax return if required to do so.

Net Price Calculator

The federal government requires all colleges and universities to have a
“Net Price Calculator” on their websites, with the goal of giving individual
students and their families a clearer sense of how much they
themselves might pay for a degree at a particular institution. The Net
Price Calculator is found on the Financial Aid webpage at
www.lasc.edu/students/financial _aid/applying for_financial aid.html. By
providing the requested information, your responses will be used to
calculate an estimated amount that students like you paid - after grant
aid and scholarships but before student loans - to attend LASC in a
given year.

How do | Apply for Financial Aid?

Students are encouraged to apply for financial aid online at
www.fafsa.gov or at www.caldreamact.org for AB540 Students.
Processing is fastest and most accurate when completing your
application online. Prior to applying for the FAFSA online, visit
https:fsaid.ed.gov to obtain a Federal ID so that you may electronically
sign your FAFSA. If you are a dependent student, your parent(s) may
also apply for a FSA ID. As instructed on the website, if you do not have
a FSA ID or electronic signature, be sure to print and mail the signature
page when you transmit your application.

Paper FAFSAs are also available. You may print one from the websites
above or may contact the Federal Student Information Center at 800-
433-3243 (for FAFSA) or the California Student Aid Commission at 888-
224-7268 (for the California Dream Act Application).

Be sure to list the correct Title V Federal School Code. The College’s
federal school code is: 007047.
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When Should | Apply for Financial Aid?

For each financial aid award year, the FAFSA and CADAA application
may be completed on October 1st and should be completed no later than
March 2nd in order to receive full consideration for all programs.

Students will need to check their student portal at mycollege.laccd.edu
to check their financial aid status. All outstanding documents must be
submitted by May 1st to receive priority processing for the upcoming
academic year. The priority date is established to encourage early
application for financial aid. Students who have missed the priority date
may still apply, as funds may be available. Applications will be accepted
online until June 30t of each year.

Contact the Financial Aid office at 323-241-5338 or in SSB, Room104
for more information.

Important Deadlines
Failure to meet deadlines will result in denial of aid for the entire award
year.

What Happens After | Apply for Financial Aid?

After you submit your FAFSA or CADAA, you will receive your
processed data electronically, and the college will receive your record
electronically if you listed LASC's federal school code (007047) on your
FAFSA or CADAA. Review your information to make sure it is accurate.
If any information is incorrect, contact the Financial Aid Office if you
need assistance with making corrections.

When the college receives your information, you will be notified on your
school portal what documents or forms are being requested to complete
your financial aid file. You will automatically be considered for the Board
of Governors Fee Waiver (BOGFW), provided eligibility exists. A
separate BOGFW application is not needed.

After your file is complete, it will be reviewed and your financial aid
eligibility (need) will be determined. If you are eligible for financial aid,
you will receive an award letter that details the financial aid you have
been awarded.

Enroliment at Other Colleges

Consortium Agreements are in effect for all colleges within the Los
Angeles Community College District (LACCD). If you are attending more
than one college within the District in the same period, Pell and Cal
Grant payments will be based on all units taken. For all other programs,
a six unit minimum enrollment is required at the home campus. If you
plan to enroll in courses outside of LACCD and wish to have those
courses count for enrollment and payment, you must complete a
consortium agreement. Please note: You are required to immediately
submit official transcripts to the Admissions and Records Office once
you have completed your coursework for any approved courses outside
of the LACCD.

ITV Classes

Students taking ITV courses must be enrolled in at least one (1) unit at
the school (home school) that is processing their financial aid in order to
receive Pell and Cal Grant payments, provided eligibility exists. For all
other programs, students must be enrolled in a minimum of six (6) units
at the home school; units from other colleges may not be combined for
all other programs. Students enrolled only in ITV courses who wish to
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be considered for financial aid must apply to Los Angeles Mission
College as the home school for financial purposes.

ITV classes are included in disbursements for all other classes.

How Do | Receive My Financial Aid?
LASC issues financial aid disbursements through BankMobile.

If you do not already have a BankMobile account through the LACCD,
you will be sent an e-mail to your school account with a “Toolkit’
instructing you on how to set up your disbursement account.

e Check your LACCD email for the toolkit.

e Use your Personal Code found inside the envelope to select
your refund preference. Hint: it will look like ABCD-1234-5678.

o  Click" Let's Get Started" and chose how you would like to
receive your refund.

BankMobile Customer Service for students:
General email: help@bankmobile.com

Email questions: vibe@email.bankmobilevibe.com
Phone: 844-WOW-BANK (844-969-2265)

Board of Governors Fee Waiver (BOGFW)

The BOGFW is offered by the state of California. Under this program,
enrollment fees are waived for students who qualify. Applicants do not
have to be enrolled in a specific number of units or courses to receive
the BOGFW. California residents who are enrolled in at least one (1)
unit are eligible for this fee waiver. Non-resident students are not eligible
for the BOGFW. Audit course fees are not covered by the BOGFW or
financial aid.

Health fees are not waived as part of the BOGFW. However, if a student
does receive financial aid, the health fee will be deducted from the
award package. Contact the Financial Aid Office if you have any
questions.

If you need additional help beyond the BOGFW to cover some of your
educational expenses, you must complete the FAFSA or CADAA. We
encourage all students to apply using the FAFSA or CADAA so that they
will be considered for all of the federal and state financial aid programs.

There are three ways to qualify for a BOGFW:
1. At time of enroliment, you or (if you are dependent student)
your parent(s) must be a recipient of TANF, CalWORKs,
SSI/SSP, or General Assistance (GA);

2. You or (if you are a dependent student) your parent(s) must
meet the following income standards:

Family Size 2015 Income
$17,820
$24, 030
$30,240
$36,450
$42,660
$48,870
$55,095
$61,335

O N O O AW N -

Each additional member add $6,240:

3. If you are not eligible for a fee waiver based on the criteria
listed above, you may still be eligible if you apply for need-
based aid through the FAFSA or CADAA.

Important Change to Calculation of BOGFW Eligibility: New
administrative methods will limit BOGFW eligibility to students whose
financial need is at least equal to the enroliment fees for a full-time
student (12 units per term). For 2017-18, minimum need is $1,104.
Students will remain eligible for a BOGFW to cover any number of units
as long as they demonstrate financial need equal to or greater than the
minimum. In the past, eligible students had all enroliment fees waived
regardless of the amount, allowing students to receive fee waivers in
excess of their financial need.

You may also qualify for a BOGFW if any of the following categories
listed below apply to you.

Dependent Fee Waiver

You are eligible if you have a Certification from the California
Department of Veteran Affairs or the National Guard Adjutant General
that you qualify for a Dependent's Fee Waiver. If you are a dependent of
a deceased law enforcement/fire suppression personnel killed in the line
of duty, you must show proof of benefits.

Congressional Medal of Honor

If you are a recipient of the Congressional Medal of Honor or a child of a
recipient, submit documentation from the Department of Veterans
Affairs.

Surviving Dependents of Terrorist Attacks 9/11/2001

You are eligible if you are a dependent of a victim of the September 11,
2001 terrorist attacks. Submit documentation from the California Victim
Compensation and Government Claims Board.

FEDERAL FINANCIAL AID PROGRAMS

Federal Pell Grant Program

The Federal Pell Grant provides gift aid assistance to undergraduates
who have not yet earned a baccalaureate or first professional degree
and who demonstrate financial need. Awards are based on the student’s
Expected Family Contribution (EFC) and enroliment status. The EFC is
calculated based on the information such as income and assets on the
FAFSA. The lifetime limit for the Pell Grant is 12 full-time semesters.
The lifetime Pell Grant limit applies to new and continuing students.

Federal Supplemental Educational Opportunity Grant (FSEOG)

The FSEOG is a federal grant program designed to supplement other
sources of financial aid for students with exceptional need. FSEOG
awards are based on financial need and fund availability.

Federal Work Study (FWS)

The Federal Work-Study Program (FWS) enables students to earn a
portion of their financial aid award through part-time employment either
on or off campus. To be eligible, a student must meet the eligibility
requirements for federal financial aid and must maintain good academic
standing while employed under the program.

Federal Student Loans (Funds You Must Repay)
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You are not obligated to borrow a loan. All loans require a minimum
enrollment of six (6) approved units at LACCD and at least one (1)
approved unit at Los Angeles Southwest College. If you have defaulted
on a student loan, you are ineligible for financial aid with the exception
of a Board of Governors Fee Waiver Program. Contact the Financial Aid
Office to discuss possible options for resolving your student loan default.

Students who request a loan are required to take online Loan Entrance
and Exit Counseling Session in addition to online financial literary
sessions. These sessions inform the borrower about his/her rights and
responsibilities as a student borrower as well as provide budgeting and
financial management advice.

o Federal Perkins Loan Program - The Federal Perkins Loan
Program is a low 5% interest loan to help students with
exceptional need meet their educational expenses. Loan
amounts will be determined annually based on funding.
Priority funding will be given to students who submit all
paperwork by the May 1st priority date.

o William D. Ford Federal Direct Loan Program - Federal
Direct Loans (Subsidized and Unsubsidized) are loans
borrowed from the federal government (which serves as the
lender) and must be repaid.

o  Subsidized Direct Loan: Interest does not accrue on
a subsidized loan while students are enrolled in
school at least half-time (six (6) units) and during the
six-month grace period after they leave school.
Loans made on or after July 1, 2012 and before July
1, 2014 will not be eligible for an interest subsidy
during the six-month grace period. If you receive a
loan during this time frame, you will be responsible
for the interest that accrues while your loan is in the
grace period.

o Unsubsidized Direct Loans: Interest begins accruing
on an unsubsidized loan at the date of disbursement
by the lender. Students must pay the interest or
allow it to be capitalized (added to the principal or
original loan amount) while they are enrolled in
school in at least half-time (six (6) units) and during
the grace period.

The 2016-2017 interest rate charged on a Direct Subsidized Loan is
fixed at 3.76%, the interest rate for a Direct Unsubsidized Loan is
3.76%. These rates are applicable to loans disbursed on or after July
1st, 2016. Visit http://studentaid.ed.gov/ to obtain the current loan
interest rate, repayment, deferment, cancellation, and consolidation
information.

Important Message About Student Loans: Should a student
experience unforeseen circumstances with any of the loan programs
discussed that prevent repayment at the minimum level, contact the
Financial Aid Office or the Loan Servicing Center immediately. We do
not want you to default on your student loan(s) because there are
serious consequences which will negatively affect your future. There
may be other options available, so please do not hesitate to contact the
Financial Aid Office.

Bureau of Indian Education (BIE) Higher Education Grant Program
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The purpose of the BIE Higher Education Grant Program is to provide
supplemental financial assistance to the eligible American Indian/Alaska
Native scholar entering college seeking a baccalaureate degree. A
student must comply with eligibility criteria:

e  Must be a member of, or at least one-quarter degree Indian
blood descendent of a member of an American Indian tribe
that is eligible for the special programs and services provided
by the United States through the BIE because of their status
as Indians,

e Must be accepted for admission to a nationally accredited
institution of higher education that provides a course of study
conferring the Associate of Arts or Bachelor's degree,

e Must demonstrate financial need as determined by the
financial aid officer of the collegiate institution.

The grant application is available with the education officer of the tribe in
which you are affiliated or possess membership. For grant applications,
you may also write to: Office of Indian Education, 2800 Cottage Way,
Sacramento, California 95825, or you may call (916) 978-6057. Be sure
to inform the Financial Aid Office that you are tribal and will be
submitting a grant application along with other financial aid applications.

American Opportunity Tax Credit

The Tax Relief Act of 1997 created two programs that might be useful to
students or their parents. The American Opportunity Tax Credit will
expire in December 2017.

e Hope Credit — Provides up to $2,500 in tax credit for tuition
and requires fees for the first two years of college for students
enrolled at least half-time. The credit for most in-state
students would be much less because of our low cost.
Students whose fees are waived through the Board of
Governors Fee Waiver program or whose fees are covered by
a scholarship or grant would not be eligible to take the tax
credit.

o Lifetime Learning Credit — Families can receive a 20% tax
credit for the first $10,000 of tuition and required fees paid
each year. The maximum credit is determined on a per-
taxpayer (family) basis, regardless of the number of
postsecondary students in the family. Students whose fees
are covered by a fee waiver, scholarship, or grant would not
be able to add their costs to their families for tax credit
calculation.

You should consult a tax professional for further details on the tax
credits, including phase-out of eligibility depending on the family’s
adjusted gross income. Consult the following website for additional

information: https://www.irs.gov

STATE FINANCIAL AID PROGRAMS

Board of Governors Fee Waiver (BOGFW) Program

The Board of Governors Fee Waiver Program is offered by the state of
California. Refer to information provided earlier in the Financial Aid
section.

Cal Grants
Students must meet the following eligibility requirements for the Cal
Grant Programs;

e BeaU.S. citizen, permanent resident, or AB540 student

e Be a California resident ,
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e Be attending at least half-time at a qualifying California
college,

e Have financial need at the college of attendance ,

e Be making satisfactory academic progress as determined by
the college,

e Have not already earned a bachelor’s or professional degree,
or the equivalent.

Students must complete a FAFSA or CADAA to apply for the Cal Grant
Programs.

Deadline date: First deadline is March 2nd of each year. A second
deadline for community college applicants is September 2nd of each
year, but we highly recommend that applicants meet the March 2nd
deadline when more funding is available.

Grade Point Average (GPA) Verification is required for Cal Grant A and
B awards. Students must submit a GPA Verification Form by March 2nd
of each year to the California Student Aid Commission. GPA verification
for students enrolled within the Los Angeles Community College District
will be electronically sent to the Commission by the deadline date for
those who meet specific criteria. Contact the Financial Aid Office to see
if you meet the criteria to have your GPA electronically sent and for
other possible options.

Entitlement Grants
e  Cal Grant A provides grant funds to help pay for tuition/fees at
qualifying institutions offering baccalaureate degree programs.
If you receive a Cal Grant A but choose to attend a California
Community College first, your award can be held in reserve
for up to three years until you transfer to a four-year college.

e  (Cal Grant B provides subsistence payments for new recipients
in the amount of $1656 for a full-time, full year award.
Payments are reduced accordingly for three-quarter and half-
time enrollment for each payment period. Cal Grant B
recipients who transfer to a tuition/fee charging school after
completing one or two years at a community college will have
their grant increased to include tuition and fees as well as
subsistence.

e Cal Grant Transfer Entitlement Award is for all community
college students who are transferring to a four-year college
and are under age 24 as of December 31st of the award year.

Competitive Grants
e (Cal Grant A and B competitive awards are used for the same
purpose as the A and B entitlement awards, except that they
are not guaranteed and the number of awards is limited.

e (Cal Grant C recipients are selected based on financial need
and vocational aptitude. Students must be enrolled in a
vocational program at a California Community College,
independent college, or vocational school, in a course of study
lasting from four months to two years. Cal C awards may not
be used to pursue a four-year degree program, graduate
study, or general education.

To find out more on the various Cal Grant Programs, visit the California
Student Aid Commission’s website at: www.csac.ca.gov.

Child Development Teacher Grant

This program is a need-based grant designed to encourage students to
enter the field of child care and development in a licensed children’s
center. Students who plan to enroll at least half-time in coursework
leading to a Child Development Permit as a teacher, master teacher,
site supervisor, or program director, are eligible to apply through the
college they plan to attend. For more information, visit www.csac.ca.gov
or call (888) 224-7268, Option #3.

Chafee Grant

The California Chafee Grant is a federal grant administered by the
Callifornia Student Aid Commission and provides assistance to current
or former foster youth to use for college courses or vocational school
training. Eligible students may receive up to $5,000 per academic year.
To learn more about this program and to apply online, go to
https://www.chafee.csac.ca.gov/default.aspx

Dream Act
The California Dream Act allows students who meet AB540 criteria to
apply for and receive certain state and institutional financial assistance
programs. In order to meet AB540 requirements:
e Have attended a California high school for at least three years
or graduated early from a California high school with the
equivalent of three or more years of credit*, and

e  Graduated from a California high school, or passed the High
School Equivalency Test (HISET), or obtained a Certificate of
General Education Development (GED), and

e Enrolled in an accredited and qualifying California college or
university, and

o If applicable, complete (d) an affidavit to legalize immigration
status as soon as you are eligible.

*If students graduated early from high school under this provision, they
must also have attended California schools (elementary and secondary)
for a cumulative total of three or more years.

For additional information to determine if you meet the AB540
requirements, contact the Office of Admissions and Records. Visit the
Financial Aid Office webpages for more information regarding the
Dream Act and to apply for financial aid under Dream Act provisions.

Law Enforcement Personnel Dependents Grant Program

The Law Enforcement Personnel Dependents (LEPD) Grant is a
program administered by the California Student Aid Commission that
provides grants for eligible students. Students must meet the following
eligibility:

e  Students must be a child (natural or adopted) or spouse, at
the time of death or injury of a California peace officer or law
enforcement officer, officer or employee of the Department of
Corrections or the Department of Youth Authority, or
firefighter;

e Be enrolled in a minimum of six units at a California
postsecondary institution accredited by the Western
Association of Schools and Colleges;
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o Demonstrate financial need as determined by the Financial
Aid Office at the institution in which students are enrolled.

The grant will be in an amount equal to the amount provided to a
student who has been awarded a Cal Grant. Awards may be used for
tuition and fees, books, supplies, and living expenses.

Obtain an application by calling the California Student Aid Commission’s
Specialized Programs Branch at (888) 224-7268 (select menu option
#3), or submit a request in writing to specialized@csac.ca.gov. For more
information on this grant program, go to www.csac.ca.gov and link to
“Publications” and then “Program Fact Sheets.”

OTHER FINANCIAL AID RESOURCES

Scholarships

Throughout the year each campus receives announcements about
scholarship opportunities. The focus of each scholarship is different.
Some require financial need and some are for outstanding performance
regardless of the student's major field of study. Information about
scholarships is available in the Financial Aid Office and online at
http://www.lasc.edu/students/financial aid/scholarship resources and |
inks.html

Other Agencies
Some students may qualify for the following programs:
e  Veterans Benefits

e Vocational Rehabilitation Assistance
e AmeriCorps
Contact the appropriate off-campus agency for more details.

Special Circumstances
In certain cases, a family’s financial situation can change because of:
e  Death in the family

e  Separation or divorce
e  Loss of employment
e  Loss of non-taxable income or benefits
In such cases, the student should contact the Financial Aid Office.

Change of Enrollment/Recalculation/Overpayment

If your enrollment status changes during the semester, inform the
Financial Aid Office. Your financial aid award may be modified to reflect
the correct number of units in which you were enrolled at the time of the
second disbursement. The adjustment of enroliment may cause an
overpayment of financial aid funds. Changes in a student's EFC or COA
may also create an overpayment. If the campus receives additional
information after the student’s award has been calculated and disbursed
the campus will then perform a recalculation which may result in an
adjustment of funds and possible overpayment. An over award may
also cause a student to owe funds. An over award can occur when a
student receives additional funds from an external donor which exceeds
the students COA. Repayment of financial aid funds is necessary if the
adjustment of enrollment, recalculation, or over award causes an
overpayment. You must resolve your overpayment prior to receiving any
additional financial aid. Having an overpayment of federal funds will
prevent you from receiving federal financial aid from any institution.

Return of Title IV Funds Policy
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Students who receive federal financial aid and then withdraw from all
classes may have to repay some of the federal funds they received.

All students receiving federal aid who withdraw from the institution in the
first 60% of the term are subject to Return Regulations. The Financial
Aid Office will calculate the amount of federal funds earned up to the
point of withdrawal and students will be billed and must repay any
federal grant and loan funds received but not earned. The Title IV funds
which must be included in the refund calculations are listed in the
priority order of their return as follows: Unsubsidized Direct Loans,
Subsidized Direct Loans, Perkins Loans, Direct Plus, Federal Pell
Grants, Federal Supplemental Educational Grants (FSEOG), and Iraq
Afghanistan Service Grant. Failure to repay these funds will result in the
denial of future federal financial aid at all colleges.

It is advised that you contact the Financial Aid Office before withdrawing
from all of your classes so you understand the results of your actions.
For the refund policy on enroliment fees and non-resident tuition, see
the current Schedule of Classes.

Student Rights and Responsibilities
Students may inquire about the following at the Financial Aid
Office:
1. Information on all financial assistance available, which
includes all federal, state, and institutional financial aid
programs.

2. Disclosure of deadlines for applications of each financial aid
program and for any supporting documentation.

3. Specific information regarding fees for those who drop out of
school or have a recalculation of aid.

4. An explanation of how students are selected for receipt of
financial aid and how financial aid need is determined. This
process includes a consideration of costs of tuition and fees,
books and supplies, room and board, transportation, personal
and miscellaneous expenses, child care, etc., plus the
student's income and assets, parental contribution, other
financial aid (such as scholarships), and so on.

5. Knowledge of what resources are considered in the
calculation of student need.

Knowledge of how a financial aid package is determined.

An explanation of various programs awarded in the student’s
financial aid package. If a student feels he/she has been
treated unfairly, a reconsideration of the award may be
requested.

8. An explanation of the portion of financial aid the student
received that must be repaid and what portion is grant aid or
work-study and does not need to be repaid. If the aid is a loan,
the student is informed during the loan counseling sessions
about what the interest rate is, the total amount to be repaid,
when the repayment is to begin, and the conditions of
deferment and cancellation.

9. Knowledge of how the Los Angeles Community College
District determines whether students are making “satisfactory
academic progress” and what happens if they are not.

10. Knowledge of what faciliies are available for disabled
students.
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Students must take responsibility for:
1. Having a valid Social Security Number (SSN) on file in the
Admissions and Records Office for the purpose of reporting a
Cal Grant Grade Point Average and loan deferments, etc.

2. Enrolling in an eligible program, which is defined as a
Certificate, or an Associate’s Degree (AA/AS), or a two-year
academic Transfer Program that is acceptable for full credit
toward a Baccalaureate Degree. Students must declare an
educational goal and major, and update changes with the
Admissions and Records Office.

3. Maintaining Satisfactory Academic Progress to receive
financial aid and meeting with an academic counselor to
develop or review an Educational Plan (Satisfactory Academic
Progress Policy is also in the catalog).

4. Submitting all financial aid applications and documents by
specified deadlines.

5. Completing all financial aid application forms accurately and
completely. If this is not done, aid could be delayed. Errors
must be corrected before any financial aid can be received.

6. Reading and understanding all financial aid forms and
information. We advise students to retain copies of all
documents submitted.

7. Choosing a home school to process financial aid. Students
may not receive financial aid from two or more institutions at
the same time or periods of overlapping terms.

8. Notifying the appropriate entity (college, lender, California
Student Aid Commission, U.S. Department of Education, etc.)
of changes in your name, address, school enrollment status,
or transfer to another college.

SATISFACTORY ACADEMIC PROGRESS POLICY
General Information
In accordance with the Higher Education Act of 1965, as amended, the
Los Angeles Community College District (LACCD) established the
following Standards of Academic Progress. These Standards apply to all
students who apply for and receive financial aid from the programs
listed below:

o  Federal Pell Grant

¢ lIrag and Afghanistan Service Grant

e Federal Educational

(FSEOQG)
o  Federal Work Study (FWS)
e  Federal Perkins Loan

Supplemental Opportunity ~ Grant

o  Federal Nursing Loan

o  Federal Direct Stafford (student) and PLUS (parent) Loans
e (CalGrant(BandC)

e  Child Development Teacher Grant

e  California Chafee Grant

e California National Guard Education Assistance Award

Program (CNG EAAP)

Professional Judgment may be exercised in applying these standards in
accordance with Section 479A of the Higher Education Act of 1965, as

amended. Satisfactory Academic Progress Standards are reasonable if
they are the same as or stricter than the institution’s standards for a
student enrolled in the same educational program who is not receiving
assistance under Title IV Federal Financial Aid Programs. Current and
previous coursework earned at any college within LACCD will be
reviewed for compliance with the standards put forth in this policy.

Consortium Classes
e Al classes throughout the LACCD will be included when
reviewing satisfactory academic progress.

e  For students aided under a Consortium Agreement with a
college outside the LACCD, consortium classes will be
included during satisfactory academic progress review.

e  Consortium Agreements are only approved for one semester
at a time. Consortium Agreements are not approved
retroactively. A completed Consortium Agreement (and proof
of enrollment at the secondary college) must be received by
the LASC Financial Aid Office prior to the last day of the
semester listed on the form.

Repeated Coursework
o Repeated coursework within the LACCD will be counted
toward a student’s attempted units.

e  For repeated coursework for which a student has petitioned
the college to utilize the most recent grade received, only the
most recent grade received will be used for cumulative GPA
calculation for SAP status determination.

o Transfer credits from institutions outside of LACCD will be
used and evaluated for SAP standing.
General Requirements
Students receiving financial aid must be enrolled in an eligible program.
An eligible program is defined as:

e An educational program that leads to an associate degree, or

e An educational program which is at least a two-year academic
transfer program that is acceptable for full credit towards a
bachelor’s degree, or

e  An educational program which is at least a one academic year
training program that leads to a certificate, degree, or other
recognized educational credential and that prepares a student
for gainful employment in a recognized occupation.

Satisfactory Academic Progress Standards
To meet satisfactory academic progress standards, student must meet
the following criteria:

e Maintenance of a 2.0 or higher cumulative GPA.

o  Completion of 67% cumulative units attempted.

o Entries recorded in the students’ academic record
as Fail (F), Incomplete (INC), No Credit (NCR), No
Pass (NP), and/or Withdrawal (W) are considered
Non-Grades and must compose 33% or less of the
cumulative units attempted.

e  Fewer than ninety (90) attempted units for students who
indicated AA, AS, AAT or AST degree, or Transfer as their
educational goal.
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ESL and Basic SkillssRemedial classes are
excluded from the ninety (90) unit limit when
determining units attempted. Students may receive
federal aid for up to 30 units of remedial
coursework.

o

Students who have already earned an Associate or
higher degree outside of the LACCD will need to
follow the appeal procedure.

In Progress (IP) grades count as attempted units in
the maximum time frame only. IP grades do not
affect cumulative grade-point average in the
qualitative measure nor are they included as
completed units in the quantitative measure.

Application of Standards

Satisfactory Academic Progress standing for financial aid
students will be determined at the end of each payment
period/semester (Summer, Fall/Winter, or spring semester).

Students who are disqualified from financial aid will be notified
by e-mail and receive information regarding the petition
process.

Students who have been disqualified at any college in the
LACCD are disqualified at all colleges within the LACCD.

Disqualification: Students will be disqualified if they have
one or more of the following academic deficiencies:

o Cumulative GPA is less than 2.0 following a
semester for which the student received a Warning

Letter.

Cumulative Non-Grades are greater than 33%
following a semester for which the student received
a Warning letter.

Total units attempted (excluding ESL and Basic
Skills/Remedial classes) are equal to or greater than
ninety (90).

An associate or higher degree has been earned
outside LACCD.

Warning Letter: Students will receive a Warning Letter (by
mail or email) if they were initially in good standing (based on
SAP standards) but at the end of their most current semester
they show one or more of the following academic deficiencies:
Cumulative GPA is less than 2.0.

Cumulative Non-Grades are greater than 33%.

@)
O

Advisory Letter: Students will receive an Advisory Letter at
the end of the first semester where their number of units
attempted reaches forty-five (45).

Maximum Time Length

Students attending for the purpose of obtaining an Associate of Arts
Degree (AA), an Associate of Science Degree (AS), Associate of Arts
Degree for Transfer (AST), Associate of Science Degree for Transfer
(AST) or completion of requirements for transfer to a four-year college
are allowed 90 attempted units in which to complete their objective.
Exceptions can be made when the requirements of a student’s
objective cause the student to exceed the maximum time limit.
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o A change of one educational goal or major course of study will
be permitted. Students are eligible to receive financial aid for

one educational goal at the institution of attendance.

Short Length Certificate Programs

Some certificate objectives at the LACCD colleges may be
completed in less time than that required for the Associate in
Arts, Associate in Science, and transfer programs.

The following table shows the normal completion time and
maximum time for certificate programs of varying length:

Units Required
for the Normal Lenath Maximum
Certificate 9 Length
Program
10t0o 24 2 semesters 3 semesters
2510 36 3 semesters 5 semesters
371048 4 semesters 5 semesters

e To be eligible for financial aid, a program must be at least six
(6) months in length with a minimum of sixteen (16) units.
Students enrolled in a certificate program may continue to
qualify for financial aid up to ninety (90) attempted units, six
(6) full-time semesters, or the equivalent, if they are planning
to obtain an AA or AS degree or to transfer to a four-year

school in addition to obtaining the certificate.

Summer and Winter Financial Aid

Summer and winter terms are included in the evaluation of Satisfactory
Academic Progress Standards. Summer is considered a separate
semester for evaluation purposes. Winter term, as it is combined with
fall semester for payment purposes, will be included with Fall semester
for SAP evaluation purposes.

Petition Procedure for Reinstatement or Extension of Financial Aid
Eligibility

To petition for reinstatement or extension of financial aid
eligibility, a student must file the appropriate petition form to
the LASC Financial Aid Office (FAO). A student may obtain
the appropriate Petition for Reinstatement form or Petition for
Extension from the LASC FAO or from
http://www.lasc.edu/students/financial_aid/forms.html. Petition
forms must be submitted to the LASC FAO with any
supporting documentation the student wishes to have
considered.

Students submitting Petition for Extension forms must also
submit a current Student Educational Plan (SEP) prepared by
an academic counselor. The SEP should outline the minimum
required courses necessary to complete the student’s
educational program.

Petition forms must be submitted before the end of the
semester/term for which the student requests consideration of
reinstatement or extension of financial aid eligibility.

Students are not eligible for any federal or state aid (except for
federal student (Direct Stafford) or parent (Direct PLUS)
loans) retroactively for petitions received and approved after
the payment period ends.
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e Petitions forms should be completed in ink or typed and
consist of a written statement from the student as to why
he/she is appealing the disqualification. Additional information
may be requested and supplied by the student which supports
their rationale for requesting reinstatement or extension of
financial aid eligibility.

e  Upon receipt of the request, the Financial Aid Administrator
(FAA) or designee shall consider the petition.

o The result of the petition will be provided to the
student in writing within 30 calendar days.

o Students with an approved Petition for
Reinstatement may be approved for more than one
semester if the FAA sets forth terms of academic
progress that the student must meet for continued
eligibility. If the student is not meeting the terms of
the approval, they will be disqualified from continued
financial aid eligibility. Note: The FAA may approve
a Petition for Reinstatement for a single semester,
whereby the student must meet all SAP policy
standards by the end of the semester to be eligible
for continued financial aid eligibility.

o  Students with an approved Petition for Extension will
receive approval for only the minimum number of
courses required to complete their educational
program, as determined by the student’'s academic
counselor and approved by the Financial Aid
Administrator. Enrollment status for financial aid
calculation purposes will be determined by
enrollment in approved classes only.

o If a student’s petition is denied, they may re-petition
no more than two (2) additional times within a given
semester/term, assuming all petitions are received
and reviewed before the end of the specified
semester/term.

o A District Appeal Review may be processed only
after all College appeal procedures have been
exhausted. A District Office review may be initiated
by a student who reasonably believes that college,
state, andfor federal guidelines were applied
incorrectly and, therefore, adversely affected their
financial aid status, rights and privileges.

State Tax Offset

Students should be aware that state income tax refunds might be offset
by the institution for repayment of financial aid funds if it is determined a
student was ineligible to receive funds, has defaulted on a student loan,
or owes other debts to the school.

Fraud
e A student who attempts to obtain financial aid by fraud will be
suspended from financial aid for unsatisfactory conduct.

e The college will report such instances to local law
enforcement agencies, to the California Student Aid
Commission, and/or to the federal government.

o Restitution of any financial aid received in such manner will be
required.

Financial Aid Related Websites

California Student Aid Commission

http://www.csac.ca.gov/default.asp

Information about California college grants, scholarships, student loans,
and specialized financial aid programs.

Direct Loan Services Online
https://studentloans.gov/myDirectLoan/index.action

A site that enables Direct Loan borrowers to access current loan
information.

FAFSA on the Web

http://www.fafsa.gov/

You may use this online form to complete and submit the Free
Application for Federal Student Aid over the internet.

FastWeb.com

http://www.fastweb.com/

FinAid - The Smart Student Guide to Financial Aid

http://www.finaid.org/

This page provides a free, comprehensive, independent, and objective
guide to student financial aid.

Finding out about Financial Aid

https://studentaid.ed.gov/sa/

Information about student financial assistance from the U.S. Department
of Education.

Firstgov

http://www firstgov.gov/

A federal government website that offers links to many government
sites.

Help in Completing the FAFSA
https://studentaid.ed.gov/salfafsa.
A site dedicated to helping students complete the FAFSA application.

FSAID
https://studentaid.ed.gov/salfafsalfilling-out/fsaid#pin-replacement

The FSA iD serves as your identifier to access your personal
information in various U.S. Department of Education systems.

Veterans Benefits and Services

http://www.gibill.va.gov/

This site offers valuable information about programs and resources for
Veteran students.

Other Financial Aid Sources
There are several sources of financial aid available, including, but not
limited to:

o Veterans Benefits

e Vocational Rehabilitation Assistance
e Americorps

If you are eligible for any of these benefits, you are encouraged to apply
because financial funds are limited. Contact the appropriate agency for
more details.
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Telephone Numbers

Federal Student Aid Information Center

For general information about federal student financial assistance
programs, help completing the FAFSA, and to obtain federal student aid
publications, call 1-800-4-FED-AID (1-800-433-3243). The TDD number
for hearing-impaired individuals is 1-800-730-8913.

For a student to check on the status of the processing of his or her
FAFSA or to request a copy of his or her SAR, call 1-319-337-5665.

FSA Ombudsman

For problems with a federal student loans, refer students to the FSA
Ombudsman. The FSA Ombudsman will research the problem in an
impartial and objective manner.

The FSA Ombudsman can be reached by phone at 1-877-557-2575, by
fax at 1-202-275-0549, or by mail at U.S. Department of Education, FSA
Ombudsman, 830 First Street, NE, Fourth Floor, Washington, DC
20202-5144.

Bureau of Citizenship and Immigration Services

Previously known as the Immigration and Naturalization Service (INS},
the Bureau of Citizenship and Immigration Services can answer
questions relating to international students and visas, call 1-415-705-
4205.

Inspector General Hotline
To report fraud, waste, or abuse involving federal student aid funds, call
1-800-MIS-USED  (1-800-647-8733).

Internal Revenue Service (IRS)
For tax questions and copies of IRS publications, call 1-800-829-1040.

National Service
For information about the National and Community Service Program,
call 1-800-94-ACORPS (1-800-942-2677).

OPE Customer Support
For OPE customer support, send email to csb@ed.gov or fax 1-202-
260-4199.

Selective Services
For questions relating to selective service registration and financial aid
eligibility, call 1-847-688-6888.

Social Security Administration (SSA)
For questions relating to social security number problems such as a
failed data match or conflicting information, call 1-800-772-1213

Associated Students Organization (ASO)
www.lasc.edu/aso/

Student Services Building 118

323-241-5253

323-241-5289 (fax)

The Associated Students Organization (ASO) of Los Angeles Southwest
College is the authorized representative organization for the Student
Body, established according to District BR9100 and Education Code
Section 76060. The ASO has the responsibility of encouraging students
to participate in the governance of the college in matters that have or
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will have a significant effect on students as identified by Title V
regulation ss51023.7.

The ASO is governed, directed and regulated by its Student Council,
which is comprised of up to 21 voting members, each charged with
upholding the ASO constitution and by-laws. Regular meetings follow
the strictures of the Brown Act and parliamentary procedure as defined
by Robert's Rules of Order. Five members of the council are executive
officers who are voted into office annually by the officially enrolled
student body. Activities, including publications, assemblies, awards,
holiday and historical recognition, co-curricular and extra-curricular, are
sponsored or, in collaboration with other organizations, co-sponsored by
the ASO.

All college clubs are affiliated with and chartered by the ASO; therefore,
membership in the ASO is a prerequisite of membership in any other
club.

Membership in the ASO is voluntary; however, the organization relies
primarily on membership fees to function, and participation enables the
optimal performance of the organization. The fee per semester is $7.00
and $3.00 for the Summer session and Winter intersessions. In case of
withdrawal from the College, the student receives a refund of their
membership fee according to the Schedule of Classes (and must
surrender their ID card).

ASSOCIATED STUDENTS ORGANIZATION (ASO): An Overview
The ASO General Council represents students in the shared
governance process. The ASO emphasizes student leadership and self-
governance to enable students to develop and express initiative in terms
of the common good. Governed by the Executive Council, the
Associated Student Organization conducts activities on behalf of the
students. The General Council represents the student body’s interests
at the college, district, regional, state, and federal levels. On behalf of
the Vice Presidents of Student Services, the ASO Advisor oversees the
Associated  Student organization Executive Council, Finance
Committee, and Inter-Club Council.

In accordance with the policies of the Board of Trustees, the Executive
Council and the Finance Committee actively participate in the
management of the business affairs of ASO. A $7 student activity fee
supports enrichment programs and student events on campus. Board of
Trustees rules govern the collection, deposit and expenditure of funds,
and all records are subject to annual audit by the Board of Trustees.

1. LACCD Administrative Regulation E-22 (Eligibility for Student
Association Officers) pertains to the following standards:

Note: The following standards governing candidate and officer
(as defined by the ASO constitution and bylaws) eligibility for
appointed and elected Associated Student Organization
(ASO) officers must be met:

a. The candidate or officer must be a currently paid
member of the ASO at the college where the
election is being held and have successfully
completed no more than 80 degree-applicable units
in LACCD.

b. The candidate may seek only one campus office
within LACCD.

c. The candidate or officer must have and maintain a
cumulative and current GPA of at least 2.0 in units
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completed at all the colleges in the District during
the semesters in which the student government
office is applied for and held. Current means the
most recently completed semester or session. The
ASO Constitution may not set a higher GPA
requirement.

d. The candidate or officer must not be on academic or

progress probation, as defined by LACCD Board
Rule 8200.10.

e. At the time of election, or appointment, and throughout the term of

office, the candidate or officer must be actively enrolled in and must
successfully complete a minimum of five (5) units per semester. The
ASO Constitution may not set a higher unit requirement. Units in
which a student receives an Incomplete (INC) will not be counted in
determining the number of units completed. Students falling below
this requirement will automatically forfeit their office. Students who
forfeit office for failing to meet this unit requirement will not be
reinstated if INC grades are converted to letter grades and units are
awarded for those courses. Candidates may be enrolled in more
than one college in the District, but the candidate must be currently
enrolled in @ minimum of five (5) units at the college where the
candidate is seeking office. Officers must maintain that enrollment at
the college where the office is held.

Exceptions on the maximum unit requirement in Section 1a of this
regulation may be made for students enrolled in a college degree,
certificate or transfer program where the combination of program
requirements and prerequisites may result in the student exceeding
the 80 degree-applicable unit limit. Exceptions will be decided by the
College President based upon recommendations made by the Chief
Student Services Officer. In order to be considered for an
exemption, a student who exceeds the requisite 80 degree-
applicable unit maximum must satisfy at least one of the following
conditions:

The requirements of the student’s declared associate degree major,
certificate and/or transfer objective, as specified in the college
catalog, caused the student to enroll in courses that exceeded the
80 degree applicable unit maximum.

Program prerequisites, as specified in the college catalog, caused
the student to exceed the 80 degree- applicable unit maximum.

2. A candidate or officer is ineligible for ASO office:

a. If he/she has served more than four (4) semesters in
any one (1) or more student government elected or
appointed offices in the District.

b. If a candidate or officer, who exceeded the unit
maximum in Section 1a of this regulation and was
granted an exception fails to be enrolled in courses
that are specifically required for his or her declared
associate degree, certificate or transfer objective
requirements, as specified in the college catalog.

3. An officer may serve a fifth semester if eligible at the time of
assuming office, with the approval of the college president or
designee (e.g., has served three semesters and is a candidate
for an office with a one year term).

4. The Chief Student Services Officer and/or designee will verify
a candidate or officer's eligibility. If the student should
disagree with the findings of the Chief Student Services
Officer and/or designee, he/she can appeal the decision

through the student grievance procedures contained in
LACCD Administrative Regulation E-55. Officers not adhering
to the standards for office will be required to forfeit their
positions.

5. Candidates or officers must comply with the minimum
standards of the District Code of Conduct. Failure to comply
will result in forfeiture of the position if an ASO officer is
suspended for more than ten (10) days from one or more
classes, activities, services, programs, or specific locations at
any college in the Los Angeles Community College District,
under LACCD disciplinary provisions (Board Rule, Chapter IX,
Article VIII, Sections 9801-9806).

6. Any candidate or officer with a disability may request an
accommodation for the requirements of section | (E):

a. The approval of the accommodation for candidates
with a disability will be made in individual instances
on a case-by-case basis by the Chief Student
Services Officer in consultation with the college
Compliance Officer and/or the Director of Disabled
Students Programs and Services (DSP&S) in
compliance with Section 504 of the Rehabilitation
Act, and Title Il of the Americans with Disabilities
Act, as appropriate.

b. Qualification for an accommodation will be based on
the impact of the disability on the candidate’s/
officer's ability to take six units. However, a
candidate or officer must be enrolled in a minimum
of five units throughout his/her term in accordance
with Education Code section 76071.

c. Procedures for requesting an accommodation under
E-22:

i. Candidates/officers must complete a
written request form for accommodation
available in the college’s Student Services
Office, and return it to the Chief Student
Services Officer.

ii. Each candidate or officer must present
written  documentation  verifying the
disability. ~ Acceptable  documentation
includes, but is not limited to, written
notice from the college DSP&S office or a
certified or licensed professional, such as
a doctor, psychologist, rehabilitation
counselor, occupational or physical
therapist.

7. Students enrolled in college credit and/or noncredit courses
are eligible to vote at the college of attendance. Enroliment in
Community Services classes does not meet this requirement.

Student Trustee Election Procedure

The Los Angeles Community College District conducts an election
annually. Each student in the District has an opportunity to be involved
in the process of selecting a student representative to the Los Angeles
Community College District Board of Trustees.

CAMPUS CLUBS AND ORGANIZATIONS

Believing that students will enrich their college experience by
participation in extracurricular activities, LASC is proud of its active club
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program. Support for club programs comes from the Inter-Club Council,
composed of a representative from each campus club, and chaired by
the vice president of the ASO. In conforming to the California Education
Code, the only recognized clubs are those chartered by the ASO. Thus,
the college assumes no responsibility for activities of uncharted groups,
including off-campus social organizations that consist of students or
former students. State law prohibits membership in secret organizations.

Membership in any college club and/or organization requires primary
membership in the Associated Students Organization.

Student Representation Fee
During the Associated Student Organization (ASO) Elections in April
17th and 18th 2012, Los Angeles Southwest College students passed
the Representation Fee of $1.00 per semester. Education Code section
76060.5 allows the ASO to conduct an election to establish a student
representation fee of one dollar ($1.00) per semester. The fee will
support governmental affairs representatives who will state their
positions and viewpoints before city, county, district governments, and
offices and agencies of the state government. ASO plans to use these
funds to send LASC students to the State Capitol in Sacramento to
advocate on behalf of all students for more funding and initiatives that
increase student success. These funds will also be used for advocacy
training for students.
e Honorary Clubs: Recognize and encourage outstanding
achievement in scholarship and provide opportunities for
developing leadership ability.

o  Service Clubs: Recognize and honor students for outstanding
achievement in citizenship and service to the College and
provide opportunities for students to plan and execute
programs of meaningful service to the college community.

o  Departmental Clubs: Stimulate interest in activities related to
courses and curriculum, encourage high standards of
performance in academic work, provide experiences to
complement classroom activities, and provide opportunities for
service and leadership in areas related to course work.

e  Special Interest Clubs: Provide opportunities for students with
mutual interests to organize for the purpose of investigating,
developing, or expanding their common concerns.

ASO CLUBS
How to Start a Student Club/Organization
Student clubs and organizations contribute to the development of the
student and enrich campus life. In accordance with district and college
policies, all campus clubs must be formally chartered by the Associated
Student Organization (ASO).
Since the premise of a club is a social organization with a shared
interest, the ASO Club Codes require a minimum of eight students who
are paid ASO members and one advisor for a club to be established.
The advisor must be a college employee. After being chartered in the
fall, a club can renew its charter for the spring term by again verifying
that it has at least five active ASO members and an advisor. Each club
must re-charter each year.
Student Club Chartering Applications are made available at the
beginning of each semester in the ASO Office, SSB 118 or on-line at
http://www.lasc.edu/aso/campus _clubs.html.
The charter application includes the following information:

e  Charter Application and Club Data Form

e  Responsibility Club Advisor Form
e  Sample Constitution
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o  Roster of Club Members (names, signatures, ID #'s of at least
eight LASC students that provided copies of their fee receipts
as proof of paid ASO fees)

The completed charter application must be turned in to the ASO Office.
Don’t wait too long to start a club; otherwise, student membership and
ability to request space on campus for activities are negatively affected.
Ideally, the chartering application should be submitted by the third or
fourth week of classes.

Dr. Tandy Ward or LASC’s ASO President is available to help guide you
through the chartering process and role of advisor. Contact Dr. Ward if
you have any questions at 323-241-5261 or wardtm@lasc.edu.

CHARTERED CLUBS:
e Leshian, Gay, Bisexual, Transgender, Intersex, Muxe,
Pansexual, Allies, Queer (LGBT-IMPAQ) Club. Read the
mission of LGBT-IMPAQ (English) (Spanish)

o  Future Nurses of America

e  Campus Connection

o The Single Parent Connection

o National Society of Collegiate Scholars (NSCS)

e The LASC Entrepreneur Club

e  Student Ambassadors

e  PhiTheta Kappa (Beta Pi Omega Chapter)

e LASC Village People

e Anthropology Club

e Urban Teacher Fellowship

e Making A Difference in Education (MADE formerly AFT Club)
o  Black Student Union

e Hip Hop Congress

o International Culture Club

e  Student Against Alcohol and Drug Addiction (SADDA)
e Toastmasters

e The LASC Computer Club

ATHLETICS

www.lasc.edu/athletics/index.html

The Department of Intercollegiate Athletics is the unit responsible for the
supervision of intercollegiate athletic programs. The department
sponsors a diverse program of intercollegiate athletics for men and
women at the community college level, competing under the rules of the
Commission on Athletics, the South Coast Conference, and the
Southern California Football Association.

LASC'’s athletics’ program offers three sports programs. The women’s
varsity sport is basketball, and the men’s varsity sports are basketball
and football.

Any student wishing to enroll in an intercollegiate athletic program must
meet all eligibility requirements, as well as LASC admission
requirements and deadlines.
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HEALTH CENTER
www.lasc.edu/students/healthcenter.html
Student Services Building (SSB), Room 115
323-241-5252

A variety of health services are available in the Student Health Center,
including basic first aid, physical exams, sick visits, STD testing, and
personal counseling. Students can call for an appointment, and walk-ins
are also accepted. For more details regarding hours of operation,
services offered and scheduling an appointment, visit the center’s
website. There is a health fee of $11 in the Fall and Spring semesters
and $8 for the Summer and Winter sessions.

In case of a life-threatening emergency, call 911.

PHI THETA KAPPA INTERNATIONAL HONOR

SOCIETY

Beta Pi Omega

http://www.lasc.edu/aso/campus_clubs.html

323-241-5392

Los Angeles Southwest College has a chapter of Phi Theta Kappa
International Honor Society of the Two-Year College. The name of
LASC'’s chapter is Beta Pi Omega. The purpose of Beta Pi Omega is to
recognize and encourage scholarship among LASC students. To
achieve this purpose, Beta Pi Omega provides an opportunity for the
development of leadership and service for an intellectual climate for
exchange of ideas and ideals, for lively fellowship for scholars, and for
stimulation of interest in continuing academic excellence.

Each candidate for membership must have completed one semester or
equivalent term hours of associate degree course work (12 credit hours)
with a cumulative Grade Point Average of 3.4 or above on a 4.0 scale,
adhere to the school conduct code, and possess recognized qualities of
leadership. Both full-time (12 units) and part-time students (six units) at
Los Angeles Southwest College are eligible for Beta Pi Omega.

Membership applications are available in the TRIO Scholars Office,
which is located on the second floor of the Student Services Building,
Room 229. After induction to the chapter, members must simply
maintain a GPA of 3.0 to remain active members.

As a member of Beta Pi Omega, academic excellence is recognized
with the Golden Key Membership Pin, membership certificate and
identification card, access to over $3 million in scholarship opportunities,
free college visitations, mentoring opportunities, notation of membership
on diploma and transcripts and the privilege of wearing regalia at
graduation that sets students apart as a member of Phi Theta Kappa-
Beta Pi Omega.

INTERNATIONAL STUDENTS SERVICES
www.lasc.edu/students/international/prospective.html
Student Services Building (SSB), Room 209
323-241-5278

The International Student Services (ISS) office at Los Angeles
Southwest College provides information and support services to
international students as well as coordinating study opportunities to
LASC students and faculty. International students interested in studying

at LASC's campus may receive help with their application and visa
procurement, while current on-campus international students receive
support through an array of on-site student services. The ISS office
connects LASC's student body to the global community through on-
campus activities as well as study abroad courses.

OUTREACH & RECRUITMENT
www.lasc.edu/students/outreach.html
Student Services Building (SSB), Room 209
323-241-5325

The Office of Outreach and Recruitment provides information to
potential students, K-12 partners, and the community at large about the
various programs and services offered at LASC. Outreach and
Recruitment staff members conduct presentations, workshops, events,
and tours regarding LASC programs and resources, as well as assist
high school counselors and community workers with disseminating
information about LASC programs and the application process.

TRiO PROGRAMS
EDUCATIONAL TALENT SEARCH
www.lasc.edul/trioets/trioets.html
Student Services Building (SSB)
323-242-5523 Phone
323-242-5524 Fax

Educational Talent Search (ETS) is a federal TRIO program 100%
funded by the U.S. Department of Education. ETS is a pre-college
program, which serves 600 participants who maybe low-income or
potential first-generation college student, who reside in the area or
attends a target school:

High Schools Middle Schools
Washington Preparatory High School Animo Phillis Wheatley
Duke High School Animo Western

Bret Harte

ETS provides each participant with services that will allow them to be
prepared for college, to better understand and pursue educational
opportunities and options to be competitive in their quest for post-
secondary education and beyond.

In addition, to academic advisement, participants receive information on
Science, Technology, Engineering, Agriculture, Financial Literary,
College and Financial Aid application process, College Tours, Cultural
Outings, Tutoring, Workshops, Leadership and Mentoring program(s).

All services are free of charge.
Facebook: www.facebook.com/ETSLASC
Instagram: www.instagram.com/talent search_lasc/

SCHOLARS

www.lasc.edu/crt/index.html
Student Services Building (SSB), Room 228
323-241-5392

The TRIO Scholars Program is a Student Support Services program
funded by the U.S. Department of Education. At Los Angeles Southwest
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College, the TRIO Scholars program is designed to help students
graduate and transfer to a four-year college or university. The services
provided by the program are counseling and academic advisement,
assistance with transfer college applications, career advisement,
Supplemental Instruction for Math and English, college tours and field
trips, financial literacy workshops, and transfer success workshops.
College representatives from the University of California system, the
California State University system, and private colleges provide regular
campus Vvisits to give up-to-date information to the program’s
participants. All students interested in and planning to transfer are
encouraged to become a part of the TRIO Scholars program. Program
participants must meet the eligibility criteria: first-generation college
student, low-income student, or disabled student.

SCIENCE, TECHNOLOGY, ENGINEERING & MATH—S.T.E.M.

www.lasc.edu/students/triostem/triostem.html
Student Services Building (SSB), Room 229
323-241-5392

TRIO STEM Scholars is a Student Support Services program at Los
Angeles Southwest College funded by the U.S. Department of
Education. TRIO STEM Scholars is designed to assist students with
preparing for graduation and transferring to a four-year college or
university in a Science, Technology, Engineering, or Mathematics major
or in the allied health fields (e.g., Nursing).

Services for program participants include comprehensive STEM specific
counseling, Supplemental Instruction and tutoring in math and science,
college success workshops, career exploration workshops, collaboration
with faculty in science and mathematics, college application workshops,
assistance with financial aid applications and financial literacy,
internship opportunities, college tours and field trips.

To qualify for the TRIO STEM program, students must meet certain
eligibility criteria: first-generation college student, low-income student, or
a student with disabilities. Please meet with the Counselor to discuss
how the STEM Program can assist you with your educational objectives.

COUNSELING

Student Services Building, Room 227
323-241-5200
www.lasc.edu/students/counseling

Our friendly counselors are available to assist you with meeting your
educational, career, and personal goals. Whether transferring to a four-
year university, earning an associate degree or career certificate, we are
always available to help our students. Our counselors are available by
appointment or walk-ins.
WHEN TO SEE A COUNSELOR
1. Once the Assessment process is completed, a new student to
LASC must meet with a Counselor for an abbreviated Student
Educational Plan (SEP).

Before semester registration begins meet with a Counselor.

Schedule an appointment approximately one month into the
current semester to complete an SEP to plan for on time
graduation and transfer readiness.
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4. While in their last semester of classes students will meet with
a Counselor to file the petition for graduation and certification

for transfer.

Counselors are the Academic Faculty of the Student Services
Department.

The function of the Counseling Department is to provide a bridge
between the Student Services and Academic areas. It is our purpose to
assist our diverse population’s progress toward their intended academic
goals. It is also our purpose to provide information that will lead to
career opportunities, as well as obtaining productive life-skills. As the
primary point of contact for academic planning, counselors identify
resources for new, returning and continuing student success; all within
an environment that is professional, caring, and competent.

Within Student Services, Counseling functions include:
Assessment (SSSP) - Orientation and Assessment;
Counseling;

Probation

Matriculation — transcript evaluation, academic planning, as well as GE
Certification, Degree Petitions and Program Certification;

Financial Assistance — appeals, Education Goals, Student Educational
Plan agreements, Consortium agreements; Examine and adapt State
and Federal regulatory changes that impact programming and Student
Success.

Counselors are available in many areas and programs that aid in
Student Success.

CTE - Career and Technical Education

BTS - Bridges to Success

CARE - Cooperative Agencies Resources for Education

CalWORKs California Work ~ Opportunities

Responsibility to Kids

Career & Transfer Center

Child Development

DSPS - Disabled Students Programs and Services

EOPS - Extended Opportunities Programs and Services

GAIN — Greater Avenues to INdependence Nursing

Nursing

Promise — First Year Experience

PUENTE

SSSP - Student Success & Support Program

TRIO Scholars and TRIO STEM

Umoja

Veteran Center
In the Academic area, Counselors have additional functions:
ARTICULATION - Work in concert with the Senate, Curriculum and
Academic Departments to certify new courses and update current
courses for programs, certificate and degrees; transferability of course
agreements between community colleges, state and private colleges
and universities.

and

INSTRUCTION - Counselors also instruct Counseling courses.

The Counseling Department believes that students should take time
early in their college life for personal development; learning to make
comprehensive plans to meet their interests, values, and abilities,
improve their time-management skills and adopt other behaviors key to
their success in college and beyond.
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Counseling courses provide students with an understanding of the
academic process, also how to define personal and career goals.
These courses introduce the student to Los Angeles Southwest
College’s programs and services, are degree applicable and
transferable.

The Counseling faculty is available throughout the calendar year to
assist students in defining their objectives, planning a course of action,
and continuing on the right path toward their educational goals. For
success in college, students should see a counselor at least once each
semester.

COUNSELING COURSES

Course # | Description

6 Career Planning for Students With Disabilities (1) CSU

17 College Survival Skills Development (1) CSU

20 Post-Secondary Education: The Scope of Career
Planning (3) CSU

40 College Success Seminar (3) CSU

CALWORKS

Student Services Building (SSB) 217

323-241-5477 Office

323-241-5488 Fax
http://www.lasc.edu/students/gain-calworks/gain_calworks.html

The CalWORKs Program is a California Community College program
serving CalWORKs (TANF recipients) students and their families by
providing a myriad of educational, career and work opportunities via
coordinated student services on campus and collaborative efforts with
the local county department of social services and other community
partners off campus. Our goal is to empower our CalWORKs students
to complete their educational goals, obtain employment, and
successfully transition into the workforce thereby allowing them to
become self-sufficient.

In addition, the CalWORKs Program offers the male empowerment
group, The GAME (Grown As Man Experience) which is coordinated
and facilitated by our male CalWORKs staff. The goal of the GAME is to
provide the tools outside of the classroom for our male students to reach
their full potential in an atmosphere of brotherhood.

The CalWORKs program provides the following intensive student
services to assist its students achieve their educational and career
goals:

e Priority registration

e  Orientation and assessment

e Academic, CalWORKs and personal counseling
e  Development of a Student Educational Plan

e  On- and off-campus work study

o Assistance with job placement

e  Books and supplies

e Job readiness workshops

e Referrals to community resources

e Instructional support, including tutoring

e Completion of County program documents
e  Assistance with child care

e  Student support groups

EXTENDED OPPORTUNITY PROGRAM AND SERVICES (EOPS)
Students Services Building (SSB) Room 218

Phone: 323-241-5484

Fax:  323-241-5304

http://www.lasc.edu/students/eops.html

Extended Opportunity Program and Services (EOPS) provides support
services that are “over and above” those services offered to the general
community college population. EOPS encourages the retention and
transfer of low-income students challenged by language, social,
economic, and educational disadvantages so that these students will
achieve their educational goals.

In order to be considered for EOPS, you must meet all of the following
eligibility criteria: California resident; enrolled full-time (12 units) when
accepted by EOPS; qualify to receive a Board of Governors Waiver
(BOGW); completed less than 50 cumulative units at all colleges or
universities attended; completed or currently enrolled in a Counseling
course.

You must also meet one of the following criteria: did not qualify for
enrollment in the minimum level English or Mathematics course required
for an associate degree; did not graduate from high school or obtain the
General Education Diploma (GED); graduated high school with a grade
point average below 2.0; previously enrolled in remedial education
courses; first generation college student; member of an
underrepresented group; parent(s) are non-native English speakers;
emancipated foster youth status.

Once accepted to the program you are eligible to receive the following
services:

Enhanced tutoring

Access to state-of-the-art computer lab with Internet access

Counseling and advisement

Priority registration

Instructional support

Book services (Students must provide verification of first class
attendance prior to their book voucher being processed)

Educational supplies and materials

If you are an AB540 student and you are interested in applying for the
EOPS program, please visit the EOPS/CARE office and speak to the
Director regarding qualifications.

COOPERATING AGENCIES FOSTER YOUTH EDUCATIONAL
SUPPORT (CAFYES)

CAFYES is an expansion of EOPS - Intended to encourage the
enrollment, retention, and transfer of current and foster youth at Los
Angeles Southwest College. Aims at providing “over and above” support
and services by establishing an educational program that assists
students in several areas, including priority registration, counseling,
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tutoring assistance, books and supplies, career guidance, student
success workshops, housing assistance, and mental health referrals.
Eligible students are those whose dependency was establishes by the
court on or after the youths 16th birthday, no older than 25 years of age
at the beginning of the academic year, be enrolled in at least 9 units, or
provide Court Verification Letter.

In Addition, CAFYES alone can provide services to students who are no
longer eligible for EOPS (e.g. exceeded the 6 semester/70 unit cap).
CAFYES shall cooperate with local county child welfare departments,
county probation departments, local educational opportunity and
services programs, and the community college district. CAFYES
services are coordinated with and do not supplant other services.
CAFYES support and services are leveraged by other sources, e.g.
Extended Foster Care and CalFresh, and pay last.

PUENTE PROGRAM

323-241-5201 (Puente Counselor)

323-241-5250 (Puente Instructor)
http://www.lasc.edu/students/counseling/puente program.html

Puente is a federally recognized statewide program, subject to the
visions of the University of California's Chancellor's Office and the
Puente statewide office. The Puente Program is a joint venture between
the English and Counseling departments at LASC, and incorporates
goals and plans from each department. The goal of the program is to
help underrepresented students at two-year institutions successfully
transfer to four-year colleges by providing them with a counselor and
English instructor who work in tandem to tailor educational plans and
writing skills in preparation for baccalaureate programs.

Phase 1 and Phase 2 of Puente take place in the fall and spring
semesters of each academic year. Phase 1 students participate in
English 145 (one course below university transfer-level) and Counseling
140. Phase 2 students enroll in English 101 and Counseling 20. Both
English courses follow the English Department course outlines and
incorporate readings that reflect the Black and Latino/a experience.
Phase 3 students continue to meet with their counselor as they
complete their transfer requirements and apply to four-year universities.
The English instructors and counselors also oversee community
involvement and social justice-themed activities that students participate
in within the community.
What Will I Do in the Puente Program?
As a student of this program:

e You take a year of accelerated English classes with a

curricular focus on Latino Literature and experience.

e You are matched with a professional from the community who
will share their knowledge and experience with you.

e You experience cultural activities, assist your community and
develop leadership skills.

e You meet frequently with your Puente counselor to develop
and monitor an educational study plan and for personal/career
counseling until you are ready to transfer.

e You take educational field trips to universities each year and
attend an annual statewide Puente Student Conference.

DISABILITY SERVICES

(Disabled Students Program and Services)
Student Services Building (SSB) 117
323-241-5480
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TDD: 323-241-5482
http://www.lasc.edu/dsps/index.html

General Information

Southwest assures accessibility of programs and activities to students
with disabilities. The college’s mission is to provide support services
which contribute to student success. The Disabled Students Program
and Services (DSP&S) has been established to provide supportive
services to students with physical, psychological, and learning
disabilities. The program objective is to assist students with disabilities
in meeting their educational and vocational goals.

Qualifying student may receive the following services: specialized
tutoring, test-taking assistance, sign language interpreters and real-time
captionists, Braille and non-Braille transcription services, and disability-
related specialized counseling services. Other services include
registration assistance, priority enrollment and a variety of assistive
computer technologies which promote equal access to college
instructional programs and activities for students with disabilities.

Medical Parking

Any vehicle parked in a space designated for “disabled only” must
display an authorized disabled placard from the Department of Motor
Vehicles and an LASC parking permit. Students should check the
Campus Parking Regulations section in the catalog regarding additional
parking information.

LASC Founder’s Library
Cox Building (2nd, 3rd, 4t floors)
(323) 241-5235
http:/libguides.lasc.edu/lasc_library

Welcome to the LASC Founder’s Library

The Founders Library is located on the 2nd, 3rd and 4th floor of the Cox
Building. The Library offers offer high-speed copiers, study carrels,
computers with internet access, a reading room and five group study
areas. Its collection contains print and electronic books, and
newspapers.

The Library also has many class textbooks on Reserve at the library
Circulation desk for student use in the library. All currently registered
students are eligible to check out library materials by showing their
LASC student ID card. Computers are available in the library for student
research, word processing and printing. Both black/white and color
copiers/printers are available for student use in the library. Students
should consider the LASC library their first and best source of learning
materials.

- Faculty librarians provide reference and research assistance

- Circulation Desk provides access to Textbooks, Reserve material, and
magazines

- 48 computer stations for students’ use, including 2 MAC computers
and 1 computer with Disability access

- Wireless Access

- Photocopy and printing center

- 8 group study rooms

- Laptops for inside library use

- Print and electronic books, reference material, and online databases
with remote access

- Library tours and general or specialized instructions are available by
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appointment

A valid College ID card is required for the students to check out
materials. LASC library offers 2 for-credit courses (1 unit). Library
Science 101, an overview of how to locate, evaluate and incorporate
information sources into academic research; and Library Science 102,
an overview of how to locate, evaluate and incorporate information
sources into academic research, with an emphasis on internet search
strategies.

Library operating hours for the fall and spring semesters:
Monday — Thursday 7:45am — 8:00pm
Friday 7:45am - 1:00pm
Saturday 9:00am — 1:00pm

STUDENT RESOURCES

LASC offers a wide range of programs that promote academic, career,
and leadership growth. Recognizing that the needs and interests of our
students vary, the academic division as well as in the Student Services
offices offer varied support services to help our students succeed.
Student resources at LASC that include workshops, counseling
services, tutoring, library resources, career training, as well as health
and safety services.

English Writing Center (EWC)

http://www.lasc.edu/students/ewc.html

The English Writing Center (EWC) is a dedicated center, housing the
required laboratory component of LASC’s English 21 and 28 course
curricula. EWC instructors and tutors assist students in both the
academic and technical aspects of completing online lab assignments.
Established in spring 2009, the EWC has evolved to offer multiple
services to all students in the English program and to LASC students
writing across the curriculum, including individual and group tutoring,
workshops, supplemental instruction, and promotion of special events
on campus.

International Student Services
http://www.lasc.edu/students/international/prospective.html

The International Student Services (ISS) office at Los Angeles
Southwest College provides information and support services to
international students, as well as coordinating study opportunities to
LASC students and faculty. International students interested in studying
at LASC's campus may receive help with their application and visa
procurement, while current on-campus international students receive
support through an array of on-site student services. The ISS office
connects LASC's student body to the global community through on-
campus activities, as well as study abroad courses.

Student Success Center (SSC)
https://studentloans.gov/myDirectLoan/index.action

The Student Success Center focuses on multidisciplinary success. As a
student-centered instructional support provider, we are committed to
partner with all Los Angeles Southwest College students to make their
transition to college a success. Our qualified and friendly staff
comprised of a dedicated coordinator, adjunct faculty, student tutors,
program assistants, and community volunteers use innovative methods
to assist students in their academic, personal, and career development.
By working in one-on-one and small group settings, students can take

advantage of our supplemental learning activities such as peer tutoring,
directed learning activities, success seminars, web-based resources
including tutoring and workshops, audio and video programs, study
areas, computer services, and assessments for our contract education
programs.

Hours for SSC

Since our hours fluctuate to meet students’ needs each semester, check
the SSC website
http://www.lasc.edu/student_success_center/student successindex.html
for current information. The SSC encourages students to schedule
appointments through our online scheduling system, by calling (323)
241-5455, or by walking in to speak with a staff member. We also
welcome students to drop in for services — so just come on by.

Are You Interested in Becoming a Tutor?

To qualify as a tutor, students must demonstrate sufficiency in their
subject of interest by successfully completing at least one course in the
subject of concentration with a “B” or higher. All tutors must receive a
faculty recommendation and the department chair’s written approval, as
well as maintain at least a 2.5 GPA prior to and during their time of
employment. Additionally, to serve as a tutor, students must be enrolled
in at least six units on campus or at a four-year accredited college or
university. Note: Students may not work as a tutor while on academic
probation or progress probation. To receive an application, come by the
SSC to discuss the opportunity. We would love to have you join our
dynamic team.

Veterans Services

Student Service Building (SSB), Room 207
323-241-5277
http://www.lasc.edu/students/veteranservices.html

The Veterans Resource Center (VRC) provides veterans and active
military personnel with resources that will promote a smooth transition
from military life to a successful campus life. Persons planning to attend
Los Angeles Southwest College under the Montgomery Gl Bill (MGIB)
should schedule an appointment with the Veterans Representative,
Yvette Tucker, in SSB Room 207 as soon as possible. The
documentation listed below is required to bring to the Veterans
Representative upon enrollment. These include: DD 214 and/or
DD2384, Form 22-1905, letter of eligibility, and a comprehensive
student educational plan. Several weeks are needed for the Veterans
Administration to process subsistence payment applications. An early
start with a counselor is advisable.

Los Angeles Southwest College will grant six (6) elective units of credit
for military service if the person has (a) spent at least one year in active
service, and (b) has not received a dishonorable discharge. Elective
credits will be granted when requested along with the petition for
graduation. These units will not satisfy physical education, health
education, or subject area requirements. A copy of the DD 214 must be
on file in order to receive credit.

It should be noted that all veterans receiving subsistence absolutely
must demonstrate adequate academic progress. This is a major
requirement by the Veterans Administration to continue receiving
payments benefits.
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Attendance Regulations - Each student is required to attend all
meetings of every class in which he/she is registered. A student who is
excessively absent may be dropped by the instructor when his/her hours
of absence equal the number of hours the class meets per week,
regardless of the reasons for the absences.

Withdrawal - It is the responsibility of the veteran to immediately inform
the Veterans Representative of any reduction in unit load. The last day
of a veteran’s attendance in class must be reported immediately to the
Veterans Administration to avoid overpayments.

An excessive number of “W” units may lead to progress probation or
disqualification. This will ultimately lead to discontinuance of
Montgomery Gl education benefits.

V.A. Certification - In order for a veteran to be certified for attendance,
two criteria must be met: the veteran must be officially registered, and
he/she must be in good academic standing.

Scholarship Requirements - A student will be placed on academic
and/or progress probation if any one of the following conditions occurs:
1. The student’s overall grade point average falls below 2.0, or
the student’'s grade point average in any semester is below
2.0;

2. The student transfers from another college with an overall
grade point average under 2.0;

3. The total number of “W” units exceeds the number of units
completed;

4.  All students who fail to maintain a C (2.0) grade point average

for the semester are on probation, and are subject to
disqualification.

Program Planning for Veterans - To be eligible for veterans’
benefits, the veteran must select a major and choose courses
from those listed under the major in the catalog. A veteran
may elect to choose a number of remedial courses offered by
Los Angeles Southwest College to enhance his/her academic
background. The remedial courses will give the student the
necessary tools to do college level work. When a veteran
chooses a remedial program, the units are not eligible for
benefits. The units taken are also not transferable to a four-
year college. For more information, visit the Counseling Office.

Graduation Unit Requirements - A veteran who has
received the required minimum units to obtain an Associate of
Arts Degree (60 units) but needs additional units to graduate
must have an overall evaluation of his/her complete records
before he/she will be certified for benefit payments. The
veteran must first go to the Counseling Office and then return
with the evaluation sheet, properly signed by one of the LASC
Counselors. From this evaluation, the Office of Veterans
Affairs will certify only those classes that are deemed
necessary for graduation.

Campus Safety & Parking

Deputy Sheriff's Services
www.lasc.edu/about_lasc/Campus_Crime_Stats.html
Sheriff's Substation

323-241-5311
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The Los Angeles County Deputy Sheriff's Department serves LASC.
Sheriffs Deputies are sworn law enforcement officers under California
Penal Code Section 830.1 and, in compliance with state law, meet the
Peace Officer Standards and Training requirements mandatory for all
California law enforcement officers. In addition, college deputies
undergo training specially designed to meet the needs and problems of
a contemporary college.

Deputy Sheriffs provide the campus population with patrol, traffic
control, accident investigation, emergency first aid, and lost/found
property service.

To contact the Sheriff's Deputies and report a problem or make an
inquiry, students may call any of the following numbers: (323) 241-5311
or (323) 241-5269. From the Emergency Blue Phone locations within
campus, you may press the red button to reach the College Sheriff's
Station. No money is required and you will be immediately connected to
the college police.

If there is an emergency and the Deputy Sheriffs are unavailable, call
911 for outside emergency response.

Crime Statistics Disclosure & Annual Security Report

As required by the federal Jeanne Clery Disclosure of Campus Security
Policy and Campus Crime Statistics Act (“Clery Act’), the college’s
Annual Security Report contains policy statements and crime statistics
for the campus. The Annual Security Report includes statistics for the
previous three years concerning certain reported crimes that occurred
on campus, in off-campus buildings or property owned or controlled by
the college, and on public property within or immediately adjacent to the
college. The report also includes institutional policies concerning
campus safety and security, such as policies on drug and alcohol use,
crime prevention, the reporting of crimes, sexual assault, and
emergency response and evacuation procedures.

You can obtain the college’s Annual Security Report online at
http://www.lasc.edu/about lasc/Campus Crime Stats.html. You may
also request a paper copy by contacting the Deputy Sherriff's Office or
the Library.

Additional information may also be accessed at
https://clerycenter.org/about-page/

Lost and Found
Lost and found is located in the Sheriff's substation.

Campus Parking Regulations
Parking in areas marked “Parking by Permit Only” will be restricted to
vehicles displaying a valid permit.

L.A. Southwest College Traffic Regulations for Student Parking: Permit
and Citation Information Authorization Section 72247 of the California
State Education Code Board Rules, Chapter II, Article I1 2309

Permit and Fees
1. The parking permit is a license to park a specific vehicle and
is non-transferable. Purchase of a student-parking permit
does not guarantee a parking space.
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2. ASO preferred parking for $27.00 per vehicle for fall and
spring semesters ($10 for summer), will allow a student to
park in the student portion of all Lots.

3. General parking for $20.00 per vehicle for fall and spring
semester ($13 for summer), will only allow a student to park in
Lots 3 & 4.

4. Permits may be purchased through the Business Office (SSB
103).

5. Staff and Faculty permits may be obtained for those who
qualify through the Deputy Sheriff's Office. An application
must be completed for each permit. Permits are non-
transferable. No permanent permits will be issued without
Employee 1.D. card and verification of employee’s status.
Bring your vehicle’s plate or VIN number with you, as no
permits may be issued without it.

6. Student/Visitors wishing to park on campus for short-term
stays are welcome to purchase a day permit. Fees and
parking areas for these all day permits are as follows:

a. $2.00 Student/Visitor Parking Permits — valid in
student portions of all lots.

b. $2.00 Special Event permits are valid in all lots
(unless otherwise directed by the Deputy Sheriffs).

These passes may be purchased in the Sheriff's Office.

Students are always required to have a parking permit, including when
parking is free of charge.

Refunds
1. Refund of parking fee will be granted only if the parking permit
is returned in reusable condition or removed from the vehicle
by Campus Police personnel. There will be no refund if the
permit is lost or stolen. Refunds shall be granted according to
the following schedule:

a. First two weeks of class = 100%
b.  After two weeks = NO REFUND
Refunds are made in the Business Office (SSB 103), Student
Service Building
2. Absolutely no refunds for ASO student parking fees or one
day parking permits.

Parking Regulations
A valid parking permit must be visibly displayed on any vehicle parking
on campus, except in the 30-minute visitor parking area, which is
monitored and cited.
1. All vehicles must be parked clearly within a designated
parking stall.

All vehicles shall be parked heading into the parking stall.
3. “No Parking” signs must be observed.

4. Any vehicle parked in a space designated for “disabled only”
must display an authorized disabled placard from the
Department of Motor Vehicles and an LASC parking permit.

No vehicle shall be parked overnight on campus.

6. Any vehicle repeatedly in violation of parking regulations may
be towed away at the owner’s expense.

7. No vehicle shall be parked between buildings on campus
without expressed permission of the Deputy Sheriff's Office;

and those who do so will be cite and/or towed at owner’s
expense.

8. Areas marked “RESERVED" located in Lot 1, are to be utilized
by the President, Vice Presidents, and Deputy Sheriffs only;
all others who park there are subject to be cited and/or towed
at owners expense.

Citations and Payment
1. Persons parking illegally on campus will receive a parking
citation ($30 - $340), as authorized by Section 21113A of the
California Vehicle Code.

2. Persons parking illegally in the Disabled Person’s parking
area will be cited ($340) by Section 22507.8b of the California
Vehicle Code.

3. These citations will be payable through the Los Angeles
Southwest College Parking Citation Services Center, and can
be resolved in accordance with the Administrative Review
Process. See “Parking Citation Complaint” below.

4. Consumers with citation disputes have 21 days only from the
date of the citation for their complaint to be heard. Come in or
call the Sheriff's Office to obtain an Administrative Review
form.

Parking Citation Complaint

Consumers not in agreement with a parking citation have the right to
contest the citation by filing an Administrative Review, a request for an
Administrative Hearing, and, if necessary, a Municipal Traffic Court
Appeal. Complaints must be filed within 21 days of citation or hearing
results. Contact the Deputy Sheriffs Office for more information.

Students Park at Their Own Risk
The Los Angeles Community College District is not responsible for
students’ vehicles or their contents while parked on the campus.

Community Resources

Members of the greater community have access to numerous resources
and facilities at LASC, including non-credit classes, career training, and
youth programs. In addition, members of the community may rent our
athletic field, gym, lecture halls, and conference rooms along with other
services. LASC offers learning opportunities, programs, resources,
attractions, and facilities to meet the lifelong learning and cultural needs
of our diverse community.

Foster/Kinship Care Education (FKCE)

Student Services Building (SSB), Room 206
323-241-5288

Foster/Kinship Care Education (FKCE)

Foster/Kinship Care Education is a statewide program funded by the
California Community College Chancellor’s Office. This office provides a
variety of training programs for foster parents through California
Community College. Foster parents are required by state to have pre-
services training before children are placed in their homes and renewal
training each year thereafter. In order to help foster parents through this
process, we offer more than 500 hours of training each year in English.
Included in this training are specialized F-Rate (medically fragile foster
children). Pre-services D-Rate (behaviorally difficult foster children) and
W Rate (Whole Family — mother and child.
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Guardian Scholars

Foster Care Counts: Los Angeles Southwest College Guardian Scholars
program and Foster Care Counts work cohesively to provide current
and former foster youth assistance in achieving their educational goals
of completing an Associate Degree, Certificate or Transfer to a
University.

e Do you need help with Financial Aid Chafee Grant?
e Ward of Court Letter and Verification

e Educational support, books, and school supplies

e Transitional Housing Resources

e Job skills assistance and Dress for Success Closet
« Food and Light Snack

Dislocated Student Program

A program for currently dislocated/homeless students between the ages
of 18-30yrs. The program is dedicated to locating emergency, temporary
or semi-permanent housing. Resources are contingent upon the diverse
needs of the student i.e. male, female, single, family, pregnant or
expecting, mental illness or intellectual/developmental disabled.
Additional services provided include developing student education
plans, assistance with securing financial-aid, class enrollment, in-office
computer usage for completing assignments, and referral for academic
tutoring.

Resource Family Approval

This program is the pre-service training mandated by the Department of
Children and Family Services for all prospective resource and adoptive
parents in the county of Los Angeles. The length of the training is (12
hour- Pre-Approval Trainings, 8-hour Pre-Placement Trainings. Once,
trained each parent is certified and eligible for child placement in their
home. The benefits include as awareness of the college as a partner in
their children’s education.

Model Approach to Partnership in Parenting (P.S.

MAPP)

This is a 36 hour Group Preparation and Selection (GSP) parenting
class that will guide you as you consider how best to care for a foster
child/children. P.S. MAPP is an educational experience that the
Department of Children and Family Services (DCFS) requires you to
complete before DCFS can place a Foster child/Adoptive child in your
home.

NACES

Student Services Building (SSB), Room 205
(323) 241-5281
http://www.lasc.edu/students/bridges-to-success/home.html

The Bridges to Success Center is available to assist non-native English
speaking students and Citizenship applicants. The Center has two
major functions: providing support to students to help them achieve their
basic occupational and academic goals, and offering Citizenship
application assistance, classes, and services.

The Center’s staff conducts free Citizenship orientations, workshops,
and review sessions open to all students and community members. In
addition, the Bridges to Success Center offers Basic English and Math
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classes to prepare students for placement into English 21 and Math
115. Assistance by the Center includes placement, orientation,
registration, academic counseling, financial aid assistance, referral to
campus support services, translation, and outreach.

Noncredit Program
Student Learning Outcomes:
Upon completion of the majority of these courses, students should be
able to:
1. Listen to and speak with people of diverse backgrounds to
fulfill communication tasks in their roles as workers,
community members and/or lifelong learners.

2. Demonstrate effective computational, technological and
critical thinking skills to process information in their roles as
workers, community members and/or lifelong learners.

3. Demonstrate effective reading and writing skills to fulfill writing
tasks in their roles as workers, community members and/or
lifelong learners.

Academic Preparation (ACAD PR) (Noncredit)
Student Learning Outcome: Upon the completion of this course,
students should be able to:

1. Identify the main idea in authentic reading material.

2. Read, interpret, and respond to questions from a nonfiction
reading passage.

Basic Skills (BSICSKL) (Noncredit)
Student Learning Outcomes: Upon the completion of the majority of
these courses, students should be able to:
1. Use basic English and critical thinking skills necessary to
successfully transition to job training or begin working towards
their certificate, degree or transfer goals.

2. Demonstrate basic Math skills necessary to successfully
transition to job training or begin working towards their
certificate, degree or transfer goals.

English as a Second Language (Noncredit) (ESL NC)
Student Learning Outcomes: Upon the completion of the majority of
these courses, students should be able to:

1. Understand oral communication in a variety of contexts.

2. Speak on a variety of topics in personal, social and work-
related contexts.

3. Use increasingly complex grammatical patterns in oral and
written forms.

4. Read and comprehend authentic texts on familiar topics.

5. Produce a variety of correspondence and short writings for
application in personal, vocational and academic situations.

ESL and Civics (Noncredit) (ESLCVCS)
Student Learning Outcomes:
Upon completion of the majority of these courses, students should be
able to:
1. Accurately complete forms in English with personal
information and be able to effectively communicate in oral and
written form for life skills.

2. Express and respond to information in English in oral and
written form for workplace and interpersonal communication.

Vocational Education (VOCED)
Student Learning Outcome: Upon the completion of this course,
students should be able to:
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1. Send an email to the instructor with the correct email address,
subject line and message body.

2. Follow directions to format a Word document as assigned by
instructor

CAREER & TECHNICAL EDUCATION

SoCTE 141 * (323) 241-5247
http://www.lasc.edu/socte

WELCOME TO CAREER & TECHNICAL EDUCATION @ LASC

CTE engages students in learning and prepares them to meet critical
workforce demands. We provide short-term CTE courses and programs
in a variety of industry-focused areas that lead to certificates,
credentials, and licenses necessary for the workplace. Most of the
programs are designed to lead directly to employment, but many also
prepare students for further education in the university system.

SCHOOL OF CAREER & TECHNICAL EDUCATION (SOCTE)
MISSION

The mission of LASC School of Career & Technical Education (SOCTE)
is to serve the critical lifelong learning, training and skill development
needs of individuals, organizations, and the community. We do this
through certificate programs, continuing education, degree-related
programs and community initiatives that support economic and
workforce development.

Our goal is to be a major catalyst for continued economic, workplace,
and career pathways in the South Los Angeles region. Whether you're
starting a new career, building a company, or developing skills for the
future, SOCTE has the resources you need to get started!

THE CTE ADVISORY BOARD
The CTE advisory board is a representative group of individuals whose
experience and abilities represent a cross section of the businesses and

industries that pertain to the college’s academic focus and emerging
technologies. Federal and California regulations mandate that schools
and institutions that operate career and technical education (CTE)
programs establish and operate program advisory committees. These
bodies serve a vital role in keeping CTE programs relevant, dynamic,
and on the cutting edge.

The primary purposes of the CTE Advisory Board are to assist Los
Angeles Southwest College in:
1. Documenting industry focus that informs faculty and students
of the relevant skills and competencies required within their
industries for job placement and career success.

2. Informing and updating business and industry of the strategic
plans, program needs, business and industry support desired
for CTE programs/courses and students.

CAREER TRANSFER / PATHWAYS & JOBS CENTER

The Transfer Center offers a variety of services including transfer
workshops, university application assistance, educational plans, and
annual Transfer fairs.

At LASC, you can complete your freshman and sophomore equivalent
coursework, then transfer to the college or university of your choice as a
junior!

Outcomes:

After using the resources of the Career/ Transfer Center students will
have awareness of Transfer services, they will be able to identify
universities that offer their major, they will be able to successfully
complete CSU/ IGETC requirements. Also students will be able to
identify UC and private institutions of interest.

Also, students will be able to demonstrate the use of the online
university application systems, and will have awareness of transfer
deadlines.
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Student Information

ADMINISTRATIVE SERVICES

Cox Annex Building, Room 143

323-241-5467
www.lasc.edu/administration/admin_services/index.html
The office of Administrative Services supervises:

Information Technologies
Facilities, Maintenance & Operations

Deputy Sheriff’s Services
www.lasc.edu/about_lasc/Campus_Crime_Stats.html
Sheriff Station

323-241-5311

The Los Angeles County Deputy Sheriff's Department serves LASC.
The Sheriff's deputies are sworn law enforcement officers under
California Penal Code Section 830.1 and, in compliance with state law,
meet the Peace Officer Standards and Training requirements mandatory
for all California law enforcement officers. In addition, college police
officers undergo training specially designed to meet the needs and
problems of a contemporary college.

Sheriffs deputies provide the campus population with patrol, traffic
control, accident investigation, emergency first aid, and lost/found
property service.

To contact the Sheriff's deputies and report a problem or make an
inquiry, call any of the following numbers: (323) 241-5311 or (323) 241-
5269. From the Emergency Blue Phone on campus, you may press the
red button to reach the Sheriff's substation. No money is required and
you will be immediately connected to the college police.

If there is an emergency and the Sheriff's deputies are unavailable, call
911 for outside emergency response.

The Office of the Associate Vice President of Administrative
Services supervises:

College Store

Business Office

Mailroom

Reprographics

College Store
http://www.lascbookstore.com/
Student Services Building, Room 132
323-241-5091

The LASC College Store provides textbooks and instructional materials
in a variety of formats including new, used, digital, and rental. The
College Store also carries a wide selection of general reading / study
aids, school supplies, greeting cards, gifts, and Los Angeles Southwest
College merchandise.

The College Store also carries a variety of snack and food items as well
as beverages for purchase.

HOURS:

Monday- Thursday: 8:00am- 6:00pm

Fridays- 8:00am- 1:00 pm

(Shorter hours during vacations and during summer sessions)
Extended hours are posted during the beginning of each semester.

Refunds of textbooks will be allowed until drop deadline of school term
in which textbook was purchased (i.e. Fall, Winter, Spring, Summer), if
they meet the following conditions:

1. ALL RETURNS must be accompanied by a current cash
register receipt. No exceptions.

2. New textbooks must be returned in new condition and without
any marks, EVEN YOUR NAME. New books that are refunded
as used will receive 75% of the new price. We reserve the
right to judge the condition of the returned items.

3. Methods of refunds:

a. Cash purchases will be refunded in cash.
b. Charge purchases will be refunded by credit to your
charged account.

4. Textbooks purchased after the 10 school day must be
returned within 24 hours accompanied by a current dated
cash register sales receipt.

5. No refunds will be given on any unwrapped textbooks.
Textbooks must return back as purchased.

6. All refunds subject to a 15% restocking fee.
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Business Office
http://lwww.lasc.edu/students/businessoffice.html
Student Services Building, Room 103
323-241-5301

The Business Office collects payments for fees, enroliment, tuition,
parking, transcripts, and the ASO from students. The Business Office
also provides assistance with student account balances, refund
requests, and holds on student accounts. The Business Office is
responsible for all campus fiscal reporting and services, including
campus disbursements. The Business Office is committed to providing
outstanding services to the students and campus community.

Mailroom & Reprographics
Cox Annex Building

ACADEMIC AFFAIRS

School of Career and Technical Education Building, Room 132
323-241-5284

The Office of Academic Affairs is the division of Los Angeles Southwest
College that deals with the Academic, Educational and Community
Services. Academic Affairs is responsible for the following:

e Academic operation and planning

e Faculty Hiring, Evaluation and Support
e Curriculum planning and organization
o  Course evaluation and offerings

e elearning and Distance Learning

e  Special Programs

eLearning And Distance Learning

The technology for eLearning has undergone rapid changes in the last
decade. LASC has embraced the changing nature of elLearning
technologies and is creating some of the most innovative and
responsive educational programs and delivering them with an eye
toward convenience and accessibility. LASC’s eLearning mission is to
extend knowledge beyond the boundaries of the campus - out to where
students live, work and study. Through Distance Learning (DL) we
deliver a wide range of programs that make a difference to students,
literally anywhere. We have adopted some of the latest Web 2.0
collaborative online tools and technologies, like wikis, blogs, online
communities, secure social networks and other technologies that make
the resources of LASC accessible to everyone who has a computer and
a desire to keep learning.

In keeping pace with the changing technologies of eLearning, the focus
of the DL program has switched from managing courses in course
management systems (CMS) to managing learning through Learning
Management Systems (LMS). This enables LASC to expand its
elLearning program mission to include enhancing student success
through learning relationships. Instructors create collaborative learning
community environments that engage students from the moment they
apply until graduation and beyond. Students remember the teachers
who inspired them, the study groups that challenged them, and the
people who impacted their lives. The learning communities encourage
synthesis, discussions and debate, while removing elements of
disconnect between students, their peers and instructors, and foster a
sense of face-to-face time and a feeling of “connectedness.”
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Distance Learning comprises the fastest growing educational delivery
mode in California community colleges. The mission of the Distance
Learning program at LASC is to promote student access and student
success by integrating some of the programs and services using
technology- mediated instruction and to develop and promote effective
distance learning paradigms.

Distance Learning provides you with the convenience of attending
classes in a “virtual world” without the limitations of time and travel.
Please visit the college website at www.lasc.edu, click on the For
Students link and then click the Online Classes link. There, you will find
a wealth of information on the Distance Learning program here at Los
Angeles Southwest College and it will help you decide if Distance
Learning and online classes are right for you.

The Distance Learning program is assisted by the Educational
Technology Advisory Council (ETAC) which, through its publications,
advises the Chancellor's Office on the vision, policy, and planning in
support of Distance Education and Educational Technology.

Faculty Hiring, Evaluation and Support

Equal Employment Opportunity (EEO)

The goal of Los Angeles Community College District is to ensure equal
opportunity to all qualified employees and applicants for employment
without regard to race, color, national origin, ancestry, religion, creed,
sex, age, disability, marital status, or sexual orientation.

Positive action will be taken to ensure that this non-discrimination policy
is followed in all personnel practices, including recruitment, hiring,
placement, upgrading, transfer, demotion, and pay practices.

To Initiate a Complaint about the LACCD Equal Opportunity Policy

Summary of Equal Opportunity Policy

Los Angeles Southwest College and the Los Angeles Community
College District (LACCD) are committed to the philosophy of equal
opportunity/equal access in all its employment, educational programs,
and services. Thus, we are firmly committed to a policy of
nondiscrimination on the basis of actual or perceived ethnic group
identification, race, color, national origin, ancestry, religion, creed, sex
(including gender-based sexual harassment), pregnancy, cancer-related
medical condition of an employee, marital status, sexual orientation,
age, physical or mental disability, or veteran status in our employment
and educational programs and activities.

Equal Opportunity Policy Compliance Procedure

In order to ensure compliance with the Equal Opportunity Policy at Los
Angeles Southwest College, please direct inquiries to Dr. Lawrence
Bradford, Vice President, Academic Affairs, 323-241-5280. In addition,
inquiries may be directed to the District Office of Diversity Programs at
(213) 891-2315.

Discrimination
http://lwww.laccd.edu/Departments/DistrictResources/OfficeOfDiversity/
Pages/Discrimination.aspx

The LACCD in accordance with applicable Federal and State laws and
District policy, prohibits discrimination against any student, faculty, staff,
person acting on behalf of LACCD, applicant and general public
associated with LACCD based on race, color, national origin, ethnic
group identification, ancestry, religion, creed, sex or gender (including
sexual harassment), pregnancy, marital status, medical condition
(cancer-related), sexual orientation, age, physical or mental disability,
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and perceived to be in a protected category or associated with those in
protected category and veteran status.

Sexual Harassment
http://www.laccd.edu/Departments/DistrictResources/Office OfDiversity/
Documents/Summary-2013.pdf

It is the policy of the Los Angeles Community College District to provide
an educational, employment and business environment free from
Prohibited Discrimination. Employees, students or other persons acting
on behalf of the District who engage in Prohibited Discrimination as
defined in this policy or by state or federal law shall be subject to
discipline, up to and including discharge, expulsion or termination of
contract.

To Initiate a Complaint about Sexual Harassment

Sexual Harassment Complaint Procedure

In order to ensure compliance with the Sexual Harassment Policy at Los
Angeles Southwest College, please direct inquiries to Dr. Lawrence
Bradford, Vice President, Academic Affairs, 323-241-5280. In addition,
inquiries may be directed to the District Office of Diversity Programs at
(213) 891-2315.

The specific rules and procedures for reporting charges of sexual
harassment and for pursuing available remedies are incorporated in the
Board Rules in Chapter 15. The Los Angeles Community College
District has a policy that provides formal and informal procedures for
resolving complaints. Copies of the policy and procedures may be
obtained by calling the District Office of Diversity Programs at (213) 891-
2315.

All members of the college community, which includes student, faculty,
and staff, who believe they have experienced conduct that may
constitute sexual harassment, have the right to seek help from the
college. Every employee has the responsibility to report such conduct to
the LASC Compliance Officer when it is directed toward students.
Potential complainants are advised that administrative and civil law
remedies, including but not limited to injunctions, restraining orders, or
other orders, may be made available.

The Protocol To Address Student Complaints That Are Instructor

Related Is Described In The Steps Below:

e Instructor of Record — The student must first seek to resolve the
concern with the instructor of record.

o Department Chair — If the student does not agree with the outcome
of their meeting with the instructor or would like to take their
concern to the next level, they should be recommended to the
department chair.

e Academic Dean - If the student does not agree with the decision of
the department chair or would like to take their concern to the next
level, they should be recommended to go to the appropriate
academic dean.

e  Ombudsperson (for grievance in accordance with E-55) — If the
matter cannot be remedied by an academic dean to the satisfaction
of the student, and the student would like to seek further recourse,
the student should be recommended to the ombudsperson (who is
housed in the Student Services Division), as the student has the
right to grieve their concern. The grievance process is a formal
process, which the grievant presents their argument in a written

format to a pre-selected grievance committee of faculty,
administrators, and students.

e Grievance Appeal Committee — In accordance with E-55, if a
student does not agree with the decision of the
grievance committee, the student may appeal the decision. The
written recommendation of the grievance appeals committee, after
the concerns has been heard, is sent to the President, for the final
decision at the campus level.

CONSUMER INFORMATION REQUIREMENTS
http://www.lasc.edu/news/consumer-information.html

The Higher Education Act of 1965, as amended by the Higher Education
Opportunity Act of 2008 (HEOA), requires institutions participating in
federally funded financial aid programs to make information about the
institution available to current and prospective students. The LASC
Consumer Information Requirements webpage serves to update the
Student Right to Know information and provide a central location for
resources that can be referenced by parents, students, employees, and
the overall Los Angeles Southwest College community. The links and
text found at the Consumer Information Requirements webpage provide
quick access or reference to various pieces of consumer information.
This webpage can be found on the LASC website and will continue to
be updated as more information becomes available.

College Publications

Current College publications include the Academic Affairs Faculty
Bulletin, College Catalog, Schedule of Classes, President’s Bulletin, and
the Student Success Newsletter.

DISTRICT POLICIES, STUDENT CONDUCT, AND
GRIEVANCE/COMPLAINT PROCEDURES

DISTRICT POLICIES

Federal Educational Rights and Privacy Act (FERPA)

In accordance with the Federal Educational Rights and Privacy Act
(“FERPA") (20 U.S.C. 1232g et seq.) and implementing regulations (34
CFR section 99.1 et seq.), each college shall provide the following
notice to students on an annual basis.

The Family Educational Rights and Privacy Act (FERPA) affords
students the following rights with respect to their educational records:

1. The right to inspect and review the student’s education records
which includes discipline records, within 45 days from the date the
College receives a request for access.

Students may submit to the College Admissions Office written requests
that identify the specific record(s) they wish to inspect. Within 45 days,
the College Admissions Office will make arrangements for access and
will notify the student of the time and place where the records may be
inspected.

Education records are those records that are directly related to students
and are maintained by the College. Students may not inspect education
records pertaining to parents’ financial records and certain confidential
letters or recommendations.
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2. The right to request an amendment of the student’s educational
records which the student believes to be inaccurate, misleading, or
otherwise in violation of the student’s privacy rights.

With the exception of grade grievances which are handled through
Administrative Regulation E-55, students may ask the College
President, or his/her designee to amend a record that they believe is
inaccurate, misleading, or in violation of their privacy rights. A student
seeking to amend an educational record should write to the College
President and clearly identify the part of the record he/she wants
changed and specify why it is inaccurate, misleading, or in violation of
his/her privacy rights.

If the College President, or his/her designee, decides not to amend the
record as requested by the student, the College, in accordance with
section 99.21 of the Code of Federal Regulations and section 76232 of
the Education Code, will notify the student of the decision and of his/her
right to a hearing.

3. The right to consent to disclosures of personally identifiable
information contained in the student’s educational records, except
to the extent that FERPA and California law authorize disclosures
without consent.

If a student authorizes the release of his/her education record to a third
party, he/she shall provide a dated written consent to the College
Admissions Office authorizing said release with a specific list of the
information to be released.

Federal and California law authorize certain disclosures of personally
identifiable information without a student’s written consent. One such
exception is the disclosure of personally identifiable information to
school officials with legitimate educational interests. School officials with
legitimate educational interests are employees or agents of the Los
Angeles Community College District who need to review educational
records in order to fulfill their professional responsibilities.

4. The right to restrict disclosure of personally identifiable
information that the College has designated as directory
information which may be released without the written consent of
the student.

Directory information may be disclosed without a student's consent
unless the student has notified the college that he/she does not want all
or portions of the directory information released. To do so, the student
must submit the appropriate District form to the College Admissions
Office requesting that some or all of the categories of directory
information not be released without his/her consent. This form must be
submitted in accordance with College policy.

Pursuant to Board Rule 5201.10, the Los Angeles Community College
District has designated the following student information as directory
information:

a) The student's name, address, telephone number, email address, city
of residence, participation in officially recognized activities and sports,
weight and height of members of athletic teams, dates of attendance,
degrees and awards received, and the most previous educational
agency or institution attended by the student;

b) Student employee records may be released in order to comply with
collective bargaining agreements;
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¢) The names, addresses and telephone numbers of students or former
students may be released to the foundation for each college for college-
related activities at the discretion of the College President, unless the
student or former student has informed the College that such
information should not be released. The release of this information is
conditioned upon the foundation’s agreement that such information will
be released in accordance with District policy and that information will
not be released to third parties;

d) At the discretion of the College President, the names, addresses and
telephone numbers of students from the College may be released to
heads of private and/or public institutions of higher education, or their
designees, for the purpose of providing information to students
regarding transfer opportunities to those institutions, unless the student
has indicated that such information should not be released. The release
of this information will be conditioned upon the institution’s agreement
that student privacy rights under federal and state law will be protected
and that information will not be released to third parties.

5. The right to file a complaint with the U.S. Department of
Education concerning alleged failures by the College to comply
with the requirements of FERPA.

The name and address of the office that administers FERPA is:
Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue S.W.

Washington, DC 20202-4605

STUDENT RIGHTS AND PRIVACY POLICY

The Los Angeles Community College District, in compliance with
Federal and State law, has established policies and procedures
governing student records and the control of personally identifiable
information. The Los Angeles Community College District recognizes
that student records are a confidential matter between the individual
student and the College.

At the same time the District has a responsibility to fulfill public
information needs (i.e., information about students participating in
athletics, announcement of scholarships and awards, etc.). To meet this
responsibility the District may release Directory Information unless the
student states in writing that he or she does not want it released. The
responsibility for carrying out these provisions is charged to the College
Records Officer, designated by the chief administrative officer on each
campus. The Records Officer may be contacted via the Office of
Admissions. Copies of Federal and State laws and District policies and
procedures are maintained by the Records Officer and are available for
inspection and inquiry.

All student records maintained by the various offices and departments of
the College, other than those specifically exempted by law, are open to
inspection by the student concerned. The accuracy and appropriateness
of the records may be challenged in writing to the Records Officer. A
student has the right to receive a copy of his or her record, at a cost not
to exceed the cost of reproduction. (Requests for transcripts should be
made directly to the Office of Admissions.)

No student records, other than Directory Information, will be released
without the written consent of the student concerned except as



authorized by law. A log of persons and organizations requesting or
receiving student record information is maintained by the Records
Officer. The log is open to inspection only to the student and the
community college official or his or her designee responsible for the
maintenance of student records.

Directory Information may include the student's name, address,
telephone number, email address, city of residence, participation in
officially recognized activities and sports, weight and height of members
of athletic teams, dates of attendance, degrees and awards received,
and the most recent previous educational agency or institution attended
by the student. Directory Information about any student currently
attending the College may be released or withheld at the discretion of
the Records Officer. No Directory Information will be released regarding
any student who has notified the Records Officer in writing that such
information shall not be released.

All inquiries regarding student records, Directory Information, and
policies for records access, release, and challenge should be directed to
the Records Officer via the Office of Admissions. Students have the
right to file a complaint with the United States Department of Education
concerning alleged violations of Federal and State laws governing
student records.

SEXUAL HARASSMENT POLICY

The policy of the Los Angeles Community College District is to provide
an educational, employment, and business environment free of
unwelcome sexual advances, requests for sexual favors, and other
verbal or physical conduct or communication constituting sexual
harassment. Employees, students, or other persons acting on behalf of
the district who engage in sexual harassment as defined in the policy or
by state or federal law shall be subject to discipline, up to and including
discharge, expulsions, or termination of contract.

NO SMOKING POLICY

Smoking is not permitted in any classroom or other enclosed facility
which any student is required to occupy or which is customarily
occupied by non-smoking students. Tobacco smoke is known to the
State of California to cause cancer. The college maintains a smoke-free
work and educational environment. No Smoking is permitted within any
college building or facility.

LACCD and LASC Drug-Free Campus

Los Angeles Southwest College adheres to, supports, and is in full
compliance with requirements that maintain our college as a drug-free
institution of higher education. The LACCD Board of Trustees has
adopted the following standards of conduct: Students and employees
are prohibited from unlawfully possessing, using or distributing illicit
drugs and alcohol on district premises, in District vehicles, or as part of
any activity of the Los Angeles Community College District.

The LACCD Board of Trustees has adopted Rule 9803.19, which
prohibits: Any possession of controlled substances which would
constitute a violation of Health and Safety Code section 11350 or
Business and Professions Code section 4230, any use of controlled
substances, the possession of which is prohibited by the same or any
possession or use of alcoholic beverages while on any property owned
or used by the District or colleges of the District. “Controlled

substances,” as used in this section, include, but are not limited to the
following drugs and narcotics: opiates, opium and opium derivatives,
mescaline, hallucinogenic substances, peyote, marijuana, stimulants,
depressants, cocaine.

Legal Sanctions

Federal laws regarding alcohol and illicit drugs allow for fines and/or
imprisonment. Other legal problems include the loss of driver’s license
and limitations of career choices.

Health Risks

Health risks associated with the abuse of controlled substances include
malnutrition, damage to various organs, hangovers, blackouts, general
fatigue, impaired learning, dependency, disability, and death. Both drugs
and alcohol may be damaging to the development of an unborn fetus.

Other Risks

Personal problems include diminished self-esteem, depression,
alienation from reality, and suicide. Social problems include loss of
friends, academic standing and co- and extra- curricular opportunities,
alienation from and abuse of family members, and chronic conflict with
authority. Economic problems include loss of job, financial aid eligibility,
homes, savings, and other assets.

Counseling, Treatment, and Rehabilitation

Students should contact the LASC Counseling Office for assistance and
referrals. LACCD employees who suspect they may have a drug or
alcohol problem are encouraged to seek help through the Employee
Assistance Program (EAP) before the problem affects their work
performance or conduct.

Disciplinary Action

Violation of the above Board Rules shall result in student discipline,
imposed in accordance with the Student Code of Conduct, or
termination of financial aid; suspension; withdrawal of consent to remain
on campus; expulsion subject to reconsideration; and permanent
expulsion. Furthermore, institutional policies and practices may impose
disciplinary sanctions on students and employees consistent with local,
state, and Federal law, up to and including expulsion, termination of
employment, and referral for prosecution for violations of the standard of
conduct. The Los Angeles Community College District is committed to
drug-free and alcohol-free campuses.

Any LACCD employee reporting to work under the influence of alcohol
or illegal drugs, or using alcohol or illegal drugs on duty is subject to
discipline up to and including dismissal. In addition to disciplinary action
by the District, violation of the drug-free policy may be cause for criminal
prosecution by government or law enforcement agencies.

ACADEMIC FREEDOM STATEMENT

A student enrolling in one of the Los Angeles Community College
District schools may rightfully expect that the faculty and administrators
will maintain an environment in which there is freedom to learn. This
requires that there be appropriate conditions and opportunities in the
classroom and on the campus. As members of the College Community,
students should be encouraged to develop the capacity for critical
judgment to engage in sustained and independent search for truth and
to exercise their rights to free inquiry and free speech in a responsible,
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non-violent manner.

STUDENT CONDUCT

Instructional Materials

Students may be required to provide instructional and other materials
required for a credit or non-credit course. Such materials shall be of
continuing value to a student outside of the classroom setting and shall
not be solely or exclusively available from the District.

Cell Phone Policy

1. Students may not use their cell phones to accept or make calls while
in class.

2. If cell phones and pagers are brought to class, they must be turned to
“silent” or vibration mode.

3. Instructors must review this policy with students at the beginning of
the first class period and include it as part of their syllabi.

4. Students who do not adhere to this policy will be asked to leave the
class. If it happens a second time, the student may be referred to the
Dean of the relevant academic department and may be referred to the
Dean of Student Services.

Recording Devices, Use of

Section 78907 of the California Education Code prohibits the use of any
electronic listening or recording device without prior consent of the
instructor. Any student violating this section is subject to disciplinary
action. Any non-student who willfully violates this section is guilty of a
misdemeanor.

P2P File Sharing (lllegal File Sharing)

The following information is based on the Higher Education
Opportunity ~ Act/Peer-to-Peer - (HEOA P2P) compliance
implementation. Unauthorized distribution of copyrighted material,
including unauthorized peer-to-peer file sharing, may subject students to
civil and criminal liability. Civil liability for copyright infringement may
include payment of monetary damages to the copyright owner. Criminal
penalties for copyright infringement may include fines up to $250,000
and imprisonment up to ten years. Students who violate the District’s
computing facilities usage policy (LACCD Administrative Regulation B-
28) may also be subject to college disciplinary action, including, but not
limited to, suspension or expulsion.

Standards of Student Conduct

A student enrolling in one of the Los Angeles Community Colleges may
rightfully expect that the faculty and administrators will maintain an
environment in which there is freedom to learn. This requires that there
be appropriate conditions and opportunities in the classroom and on the
campus. As members of the College Community, students should be
encouraged to develop the capacity for critical judgment to engage in
sustained and independent search for truth and to exercise their rights
to free inquiry and free speech in a responsible, non-violent manner.

Students shall respect and obey civil and criminal law, and shall be
subject to legal penalties for violation of laws of the City, County, State,
and Nation.

Student conduct in all of the Los Angeles Community Colleges must
conform to District and College rules and regulations. Violations of such
rules and regulations, for which students are subject to disciplinary
action, include, but are not limited to, the following:
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Board Rule 9701 Instructor’s Authority in the Classroom
Attendance in a classroom shall be limited to duly enrolled students of
that class, employees of the District who are authorized to enter the
classroom, and authorized visitors to the classroom. The instructor is
authorized to order any person not meeting any one of the above
requirements from the classroom. Failure of such person or persons to
obey this order constitutes a misdemeanor.

Board Rule 9803.10 Willful Disobedience
Willful disobedience to directions of College officials acting in the
performance of their duties.

Board Rule 9803.11 Violation of College Rules and Regulations
Violation of College rules and regulations including those concerning
student organizations, the use of College facilities, or the time, place,
and manner of public expression or distribution of materials.

Board Rule 9803.12 Dishonesty
Dishonesty, such as cheating, or knowingly furnishing false information
to the College.

Board Rule 9803.13 Unauthorized Entry
Unauthorized entry to or use of the College facilities.

Board Rule 9803.14 College Documents
Forgery, alteration, or misuse of college documents, records, or
identification.

Board Rule 9803.15 Disruption of Classes
Obstruction or disruption of classes, administration, disciplinary
procedures, or authorized College activities.

Board Rule 9803.16 Theft of or Damage to Property
Theft of or damage to property belonging to the College, a member of
the College Community, or a campus visitor.

Board Rule 9803.17 Interference with Peace of College

The malicious or willful disturbance of the peace or quiet of any of the
Los Angeles Community Colleges by loud or unusual noise or any
threat, challenge to fight, fight, or violation of any rules of conduct. Any
conduct which violates this section shall be considered to have
interfered with the peaceful conduct of the activities of the college where
such acts are committed.

Board Rule 9803.18 Assault or Battery

Assault or battery, abuse, or any threat of force or violence directed
toward any member of the College Community or campus visitor
engaged in authorized activities.

Board Rule 9803.19 Alcohol and Drugs
Any possession of controlled substances which would constitute a
violation of Health and Safety Code section 11350 or Business and
Professions Code section 4230, any use of controlled substances the
possession of which are prohibited by the same, or any possession or
use of alcoholic beverages while on any property owned or used by the
District or colleges of the District. “Controlled substances,” as used in
this section, include but are not limited to the following drugs and
narcotics:

o Opiates, opium, and opium derivatives

o Mescaline



o Hallucinogenic substances
o Peyote

o Marijuana

o Stimulants and depressants
o Cocaine

Board Rule 9803.20 Lethal Weapons

Possession, while on a college campus or at a college-sponsored
function, of any object that might be used as a lethal weapon is
forbidden by all persons except sworn peace officers, police officers,
and other governmental employees charged with policing
responsibilities.

Board Rule 9803.21 Discriminatory Behavior

Behavior while on a college campus or at a college-sponsored function,
inconsistent with the District's Non-discrimination Policy, which requires
that all programs and activities of the Los Angeles Community College
District be operated in a manner which is free of “Prohibited
Discrimination,” defined as discrimination or harassment in violation of
state or federal law on the basis of actual or perceived ethnic group
identification, race, color, national origin, ancestry, religion, creed, sex
(including gender-based sexual harassment), pregnancy, marital status,
cancer-related medical condition of an employee, sexual orientation,
age, physical or mental disability, or veteran status.

Board Rule 9803.22 Unlawful Assembly
Any assemblage of two or more persons to 1) do an unlawful act, or 2)
do a lawful act in a violent, boisterous, or tumultuous manner.

Board Rule 9803.23 Conspiring To Perform lllegal Acts
Any agreement between two or more persons to perform illegal acts.

Board Rule 9803.24 Threatening Behavior.

A direct or implied expression of intent to inflict physical or
mental/emotional harm and/or actions, such as stalking, which a
reasonable person would perceive as a threat to personal safety or
property. Threats may include verbal statements, written statements,
telephone threats, or physical threats.

Board Rule 9803.25 Disorderly Conduct.

Conduct which may be considered disorderly includes: lewd or indecent
attire or behavior that disrupts classes or college activities; breach of the
peace of the college; aiding or inciting another person to breach the
peace of college premises or functions.

Board Rule 9803.26 Theft or Abuse of Computer Resources.
Theft or abuse of computer resources including but not limited to:

a. Unauthorized entry into a file to use, read, or change the
contents, or for any other purpose.

b. Unauthorized transfer of a file.

c. Unauthorized use of another individual's identification and
password.

d. Use of computing facilities to interfere with the work of a
student, faculty member, or college official, or to alter college
or district records.

e. Use of unlicensed software.

f. Unauthorized copying of software.

g. Use of computing facilities to access, send, or engage in
messages which are obscene, threatening, defamatory,

present a clear and present danger, violate a lawful regulation,
and/or substantially disrupt the orderly operation of a college
campus.

h. Use of computing facilities to interfere with the regular operation
of the college or district computing system.

Board Rule 9803.27 Performance of an lllegal Act.

Conduct while present on a college campus or at a location operated
and/or controlled by the District or at a District sponsored event, which is
prohibited by local, state, or federal law.

Board Rule 9803.28 Academic Dishonesty.

Violations of Academic Integrity include, but are not limited to, the
following actions: cheating on an exam, plagiarism, working together on
an assignment, paper, or project when the instructor has specifically
stated students should not do so, submitting the same term paper to
more than one instructor, or allowing another individual to assume one’s
identity for the purpose of enhancing one’s grade.

Board Rule 9804 Interference with Classes

Every person who, by physical force, willfully obstructs, or attempts to
obstruct, any student or teacher seeking to attend or instruct classes at
any of the campuses or facilities owned, controlled, or administered by
the Board of Trustees of the Los Angeles Community Colleges District,
is punishable by a fine not exceeding five hundred dollars ($500) or
imprisonment in a county jail not exceeding one year or by both such
fine and imprisonment. As used in this section, “physical force” includes,
but is not limited to, use of one’s person, individually or in concert with
others, to impede access to or movement within or otherwise to obstruct
the students or teachers of the classes to which the premises are
devoted.

Board Rule 9805 Interference with Performance of Duties by
Employees

Every person who attempts to cause, or causes, any officer or employee
of any of the Los Angeles Community Colleges or any public officer or
employee to do or refrain from doing, any act in the performance of
his/her duties, by means of a threat to inflict any injury upon any person
or property, is guilty of a public offense.

Board Rule 9805.10 Assault or Abuse of Instructor

Every parent, guardian, or other person who assaults or abuses any
instructor employed by the District in the presence or hearing of a
community college student or in the presence of other community
college personnel or students and at a place which is on District
premises or public sidewalks, streets, or other public ways adjacent to
school premises or at some other place where the instructor is required
to be in connection with assigned college activities is guilty of a
misdemeanor.

Board Rule 9806. Unsafe Conduct

Conduct which poses a threat of harm to the individual and/or to others.

This includes, but is not limited to, the following types of conduct:

1) Unsafe conduct in connection with a Health Services Program (e.g.,
Nursing, Dental Hygiene, etc.);

2) Failure to follow safety directions of District and/or College staff;

3) Willful disregard of safety rules as adopted by the District and/or
College; and/or

4) Negligent behavior which creates an unsafe environment.
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Board Rule 9901 Colleges as Non-Public Forums

The colleges of the Los Angeles Community College District are non-
public forums, except for those portions of each college designated as
Free Speech Areas by their respective college presidents. The Free
Speech Areas are hereby designated as limited public forums, which
designation may be removed and reverted to non-public forum
designation by the Board of Trustees.

Board Rule 9902 Free Speech Areas

The College President shall designate an area or areas on the college
campus as areas for free discussion and expression by all persons. A
Free Speech Area may only be located where there is a normal flow of
student traffic with unlimited accessibility. Necessary campus rules
governing the operation of such areas are to be used. All such rules
shall be applied equally and fairly to all persons desiring to use the Free
Speech Areas. No restrictions shall be placed on subject matter, topics,
or viewpoints expressed in Free Speech Areas.

Board Rule 9902.10 Responsibilities of Persons Using Free Speech
Areas

All persons using the Free Speech Area of a college are expected to
monitor the content of their speech such that the expression (1) is not
obscene, libelous, or slanderous according to current legal standards,
(2) does not create a clear and present danger of the commission of
unlawful acts on community college premises, (3) is not violative of
lawful community college regulations, or (4) does not substantially
disrupt the orderly operation of the college. Any person who is found to
have expressed speech in violation of this section may be subject to the
sanctions applicable respectively to students, staff, faculty, or visitors.

Board Rule 9902.11 Distribution of Materials

Persons using a Free Speech Area shall be allowed to distribute
petitions, circulars, leaflets, newspapers, miscellaneous printed matter,
and other materials, subject to the following restrictions:

1) Such distribution shall take place only within the geographical limits of
the Free Speech Area;

2) Any material being distributed which is discarded or dropped in or
around the Free Speech Area other than in an appropriate receptacle
must be retrieved and removed or properly discarded by those persons
distributing the material prior to their departure from the Free Speech
Area that day;

3) Persons distributing material shall not impede the progress of
passers-by into taking the offered material.

Board Rule 9902.12 Forms of Speech

Persons using a Free Speech Area shall be entitled to exercise their

speech privileges in any manner which does not violate the rules of

conduct set forth in Article VIII or in the Article, including but not limited
to the use of printed materials and the wearing of buttons, badges, or
other insignia, except that:

1) No means of amplification may be used, electronic or otherwise,
which creates any noise or diversion that disturbs or tends to
disturb the orderly conduct of the campus or classes taking place
at the time;

2) No person using the Free Speech Area shall physically touch, strike,
or impede the progress of passers-by, except for incidental or
accidental contact, or initiate such contact with a passers-by;

3) No person using the Free Speech Area shall solicit donations of
money, through direct requests for funds, sales of tickets, or
otherwise, except where he/she is using the Free Speech Area on
behalf of and collecting funds for an organization which is
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registered with the Secretary of State as a non-profit corporation, or
is an approved Association Student Organization which is
registered with the Secretary of State as a non-profit corporation, or
is an approved Associated Student Organization or Club.

Board Rule 9902.13 Time Allotments for Speech

The president of each college or his/her representative may set
reasonable time restrictions on the use of Free Speech Areas, in order
to ensure that all persons are given equal access to the use of the Free
Speech Area. If it appears to the president or his/her representative that
granting extra time to a person for the use of the Free Speech Area will
not impair equal access to the forum for all interested persons, such
extra time shall be granted.

Access to the Free Speech Area shall be granted on a weekly schedule
on a first-come, first-served basis; however, priority shall be given to any
person who has not yet used the Free Speech Area during a week over
any persons who have already used the forum during that week. The
times at which the Free Speech Area may be used shall be subject to
reasonable campus regulations.

Board Rule 9903 Student Exercise of Free Speech in Areas Outside
of Designated Free Speech Area

The president of each college may designate areas outside of the Free
Speech Areas where students, faculty, and staff may exercise freedom
of expression subject only to reasonable time, place, and manner
restrictions.

Board Rule 9903.10 Bulletin Boards

Students shall be provided with bulletin boards for use in posting
student materials at campus locations convenient for student use. The
location and number of such bulletin boards shall be determined by the
College President or hisfher representative. Each college may have
bulletin boards. The use of the bulletin boards shall be open to use only
by students or recognized student organizations and shall be based on
a first-come, first-served basis.

Posting of materials on bulletin boards shall be subject to the limitations
concerning the manner of exercising students’ right of free expression in
Free Speech Areas pursuant to Section 9902.10 All material displayed
shall clearly indicate the author or agency responsible for its production
and shall be dated with the date of posting by the College President’s
designee. The president of each college shall prescribe reasonable
lengths of time during which such printed material may be posted on the
bulletin boards with the object of assuring fair access to the bulletin
boards for all students.

Board Rule 9903.11 Posting Areas
The president of each college, or his/her representative, may designate
areas other than the bulletin boards for display of material.

Board Rule 9904 Student Use of Areas Not Designated for Free
Speech Activities

Student use of classrooms, rooms, buildings, facilities, and grounds not
designed as Free Speech Areas or otherwise designated for student
free speech exercises in accordance with this article shall be governed
by the rules and regulations established pursuant to Article X, relating to
student activities and events.

Board Rule 9905 Visitor Use of Areas Not Designated for Free
Speech Activities

Visitor use of any areas, classrooms, rooms, buildings, facilities, and
grounds not designated as Free Speech Areas is subject to the Civic



Center Permit rules set forth in Chapter VII, Article 2 of these Board
Rules.

Board Rule 91001 Application of This Article to Non-Free Speech
Areas

Events and activities conducted on a college campus by students or
Associated Student Organization clubs or groups which do not take
place in any area designated for student free speech by the president of
the college pursuant to Article IX shall be governed by the rules set forth
in this Article.

Board Rule 91002 President’s Authority to Create Additional Rules
The president of each college may adopt and approve rules not set forth
in these rules for the purpose of governing the use of the college’s
facilities. The president shall not approve any rules which are
inconsistent with this Article.

Board Rule 91003 Fund-Raising Events for Non-Profit Purposes

A college or student body participating with outside organizations in
non-profit  fund-raising events such as membership drives,
merchandising sales, book collections, or other events when the public
is asked to contribute, or solicited to purchase tickets or any
merchandise, shall ascertain that the organization is registered with the
Secretary of State as a non-profit corporation.

Board Rule 91004 Speakers to Campus Groups

The president of each college shall establish regulations regarding the
appearance of visiting speakers in accordance with the following
regulations.

Board Rule 91004.10 Guest Lecturers

An instructor may invite an individual to participate in his/her class as a
guest lecturer. The instructor shall give prior written notice identifying
the speaker to the college president or histher designated
representative.

Board Rule 91004.11 Lecturers and Speakers at Student-
Sponsored Forums

Recognized student organizations may invite and hear persons of their
own choosing, provided they give prior written notice identifying the
speaker to the College President or his/her designated representative.

Board Rule 91004.12 Non-Censorship of Lecturers and Speakers

Those routine procedures required by an institution before a guest
speaker is invited to appear on campus shall be designed only to ensure
that there is an orderly scheduling of facilities and adequate preparation
for the event and that the occasion is conducted in a manner
appropriate to an academic community. The institutional control of
campus facilities shall not be used as a device of censorship. It shall be
made clear to the academic and larger community that sponsorship of
guest speakers does not necessarily imply approval or endorsement of
the views expressed, either by the sponsoring group or the institution.

Board Rule 91005 Applicability of Free Speech Rights

All free speech rights accorded students in Article IX shall be accorded
them in activities conducted under this Article; the College President
shall not approve any rules relating to non-Free Speech Areas which
would deny students their free speech rights were they conducting such
activities in Free Speech Areas.

Board Rule 91204. Non-Student on Campus without Lawful
Business Thereon.

Any person who is not a student, officer, or employee of the District, or
one who is not required by his/her employment to be on a campus or
any other facility owned, operated, or controlled by the Board of
Trustees, shall not be allowed on any campus or any facility owned,
operated, or controlled by the Board of Trustees, unless he/she has
lawful business thereon. “Lawful business” means a reason for being
present which is not otherwise prohibited by statute, by ordinance, or by
regulation adopted pursuant to statute or ordinance.

STUDENT DISCIPLINE PROCEDURES

Community college districts are required by law to adopt standards of
student conduct along with applicable penalties for violation (Education
Code Section 66300). The Los Angeles Community College District has
complied with this requirement by adopting Board Rule 9803, Standards
of Student Conduct. The District has adopted Board Rule 91101,
Student Discipline Procedures, to provide uniform procedures to assure
due process when a student is charged with a violation of the Standards
of Student Conduct. All proceedings held in accordance with these
procedures shall relate specifically to an alleged violation of the
established Standards of Student Conduct. These provisions do not
apply to grievance procedures, student organization councils and
courts, or residence determination and other academic and legal
requirements for admission and retention. Disciplinary measures may
be taken by the College independently of any charges filed through civil
or criminal authorities, or both. Copies of the Student Discipline
Procedures are available in the Office of Student Services.

GRIEVANCE AND COMPLAINT PROCEDURES

Grade Grievance Procedure

Grievances pertaining to grades are subject to the California Education
Code Section 76224 (a) which states: "When grades are given for any
course of instruction taught in a community college district, the grade
given to each student shall be the grade determined by the instructor of
the course and the determination of the student's grade by the
instructor, in the absence of mistake, fraud, bad faith, or incompetence,
shall be final.”

The grievance procedure does not apply to the challenge process for
prerequisites, corequisites, advisories, and limitation on enroliment;
actions dealing with student discipline; appeal of residency decisions; or
eligibility, disqualification, or reinstatement of financial aid. The appeal
procedure for eligibility, disqualification, or reinstatement of financial aid
may be obtained in the Financial Aid Office.

Complaints involving discrimination such as sexual harassment, ethnic
group discrimination, religion, age, gender, color, sexual orientation, and
physical or mental disability discrimination are covered under different
procedures. Please see the College Catalog sections on Sexual
Harassment and/or Equal Opportunity Policy, or contact the District
Office of Diversity Programs at (213) 891-2315.

Student Process for Filing Complaints Regarding Grades
Step 1: Consult the Instructor for resolution.

Step 2: Confer with the Department Chair as second level of authority if
issue is not resolved.
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Step 3: Make an appointment with the Dean of the relevant academic
department if there is no resolution at Levels 1 or 2

Step 4: The Dean of the relevant academic department may refer the
student to the Dean of Student Services or to the Vice President if there
is no resolution at Level 3.

Step 5: Further referral may be to the LASC Compliance Officer.

For assistance and information regarding the Student Grievance
Procedure, contact the LASC Compliance Officer, Dr. Howard Irvin in
the Student Services Building, Room 209, or by telephone at (323) 241-
5328.

Academic Disability Accommodation Grievance Procedures

Every effort will be made to resolve the matter through the informal
process. The student should schedule a meeting with the person(s)
involved in the dispute, as well as the person’s immediate supervisor,
the corresponding Dean of Academic Affairs/Student Services, and a
Disabled Students Program & Services (DSPS) professional.

In situations when an agreement cannot be reached informally, the
student may file a written request for a formal hearing with the LASC
Compliance Officer/Dean of Student Services. An Academic
Accommodations Review Committee will be selected to review the
grievance. The panel will include two faculty members, two
administrative members, and the DSPS Coordinator or designee (non-
voting). If the student is dissatisfied with the Academic Accommodations
Panel’s decision, he/she may appeal to the College President.

The student may also file a formal discrimination complaint with the
LASC Compliance Officer who will then follow the established steps
outlined Chapter XV of the LACCD Board Rules. The LASC Compliance
Officer can be reached at (323) 241-5328 or at the Dean of Student
Services Office at Los Angeles Southwest College, 1600 West Imperial
Highway, Los Angeles, CA 90047.

The student still has the right of external appeal to the Office for Civil
Rights under Section 504 of the Rehabilitation Act of 1973. Contact
information: V: 1-800-421-3481 TTY: 1-877-521-2172. The US
Department of Education Office for Civil Rights offers guidance on how
to file a discrimination complaint with the Office for Civil Rights.

Equal Opportunity Policy Compliance Procedure

See District Policies section for details.

Sexual Harassment Complaint Procedure

See District Policies section for details.

OTHER INFORMATION

Role of the LASC Compliance Officer

The LASC Compliance Officer acts as first contact for student and
faculty/staff complaints dealing with alleged sexual harassment,
academic disability accommodation complaints, or with age, gender,
race or ethnic group discrimination. The LASC Compliance Officer can
be reached at (323) 241-5328. The LASC Compliance Officer may work
with the District Office of Diversity Programs to resolve complaints
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according to established procedures and LACCD Board Rules.

Role of the LASC Ombudsperson

The president of LASC appoints an Ombudsperson to assist students
with their grievances (i.e. grades, discipline, etc.). The Ombudsperson
facilitates the grievance procedure and assists students to resolve their
grievances. The Ombudsperson also will arrange for a Student
Grievance Hearing Committee to hear a student grievance when
appropriate and arrange for the assistance of a Student Advocate as
needed. The Ombudsperson, Dr. Irvin Howard, can be reached at (323)
241-5328.

LACCD Office of Diversity Programs

The District Office of Diversity Programs and the LACCD Compliance
Officers handle complaints dealing with alleged sexual harassment; age,
gender, race or ethnic group discrimination; and grade disputes. The
District Office of Diversity Programs can be reached at (213) 891-2315.

Student Complaint Procedure for Issues Not Resolved at the
Campus Level

LASC and LACCD Student Grievance and Complaint Procedures are
established so that students can resolve difficulties/problems they
encounter in college-related activities. Most complaints, grievances, or
disciplinary matters should be resolved at the campus level. This is the
quickest and most successful way of resolving issues involving a
California Community College (CCC). Students are encouraged to work
through the LASC complaint process first, before escalating issues to
any non-LASC resources.

In accordance with federal regulations, the California Community
College Chancellor's Office (CCCCO) administers a state-level
complaint process. This is so students and others have a method and
process outside of the institution that takes, investigates, and responds
to complaints regarding the institution.

Visit the California Community College Chancellor's Office Complaint
Process web-page at
http://californiacommunitycolleges.cccco.edu/ComplaintsForm.aspx and
follow the instructions there to present a complaint to:
- The Accrediting Commission for Community and Junior Colleges
(ACCJC) at http://www.accjc.org/complaint-process  if your
complaint is associated with the institution’s compliance with
academic program quality and accrediting standards. The ACCJC
can also be contacted via mail (The Accrediting Commission for
Community and Junior Colleges Western Association of Schools
and Colleges, 10 Commercial Boulevard, Suite 204, Novato, CA
94949),0r by phone (415.506.0234), fax (415.506.0238), or email
(accjc@accjc.org). ACCJC is the agency that accredits the
academic programs of the California Community Colleges.

the CCC Chancellors Office Complaints Form at
http://californiacommunitycolleges.cccco.edu/ComplaintsForm.aspx
if your complaint does not concern CCC’s compliance with
academic program quality and accrediting standards.

the CCC Chancellor's Office Legal Affairs website at
http://extranet.cccco.edu/Divisions/Legal/Discrimination.aspx if your
complaint involves unlawful discrimination.

-To

-To
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Academic Information and Regulations

CONDITIONS OF ENROLLMENT IN LASC CLASSES

Unless specifically exempted by law, every course for which State aid is
claimed is fully open to any person who has been admitted to the
College and who meets the appropriate academic prerequisites.

ADDING CLASSES

Once the term begins, students may no longer add classes through the
online Student Information System, but must instead attend the class
they wish to add, obtain an approved Add Permit from the instructor,
and present the form to the Office of Admissions and Records for
processing by the published deadline. Only students who have been
admitted to the college (enrolled) and are in approved active status may
add classes. All classes must be added by the published Add Deadline
in the Schedule of Classes.

Students whose names appear on “Standby Lists” are not officially
enrolled and must also obtain an add permit from the instructor and
submit it to the Office of Admissions and Records by the deadline to be
officially enrolled in the class. Students on Standby Lists do not need to
drop Standby classes as they are not officially enrolled in courses listed
as “Standby”.

ATTENDANCE
Only students who have been admitted to the college and are in an
approved active status may attend classes.

Students should attend every meeting of all classes for which they
register. To avoid being dropped from class, students should contact the
instructor when they are absent for emergency reasons (See Instructor
Notification Policy below). Students who are pre-registered in a class
and miss the first meeting may lose their right to a place in the class, but
the instructor may consider special circumstances. Whenever students
are absent more hours than the number of hours the class meets per
week, the instructor may, but is not required to, drop them from the
class. In addition, the instructor will consider whether there are
mitigating circumstances that may justify the absences. If the instructor
determines that such circumstances do not exist, the instructor may
exclude a student from the class.

Students are responsible for officially dropping a class that they stop
attending. See section “Dropping Classes.”

INSTRUCTOR NOTIFICATION POLICY

Students should notify the instructor regarding absences by United
States mail or by email to the faculty from the district issued student
email. Students also may inform the instructor regarding their absences
upon return to the class, or by methods detailed by the instructor.

DROPPING CLASSES

Students wishing to drop one or more classes must do so through the
Admissions Office by filing a Drop Card or by using the online Student
Information System at www.lasc.edu. Students may no longer drop
classes by phone.

Students are responsible for dropping any classes that they do not
attend. Instructors may drop you (see Attendance) for failure to attend,

but it is your responsibility to ensure that you are officially dropped in
order to avoid record of enroliment such as a “W” or a failing grade or
fee liability. In order to drop a course to avoid a record of enrollment,
you must drop the class before the census date. Drops that occur on or
after the census date will result in a “W” grade. Refer to the Academic
Calendar in the Schedule of Classes for the specific date to drop without
record of enrollment. Dropping with a “W” grade has consequences that
may affect your ability to retake the course (see Limitation on Dropping
Class).

You may drop classes in person at the Office of Admissions and
Records during business hours, or you may drop online using the
Student Information System at www.lasc.edu on the “Register for
Classes” link.

Any drops or exclusions that occur between the end of the 2nd week (or
20% of the time the class is scheduled, whichever is less) and the end
of the 14th week (or after 75% of the time the class is scheduled,
whichever is less) will result in a “W” on the student’s record, which will
be included in the determination of progress probation.

A “W” shall not be assigned, or if assigned, shall be removed from a
student’s academic record, if a determination is made that the student
withdrew from the course due to discriminatory treatment or due to
retaliation for alleging discriminatory treatment.

Drops are not permitted beyond the end of the 14th week (or after 75%
of the time the class is scheduled, whichever is less). A grade (A, B, C,
D, F, I, NP, or P) will be assigned to students who are enrolled past the
end of the 14th week even if they stop attending class, except in cases
of extenuating circumstances. Check the Schedule of Classes for drop
dates.

While it is the responsibility of each student to withdraw officially from a
class, it is the responsibility of the faculty to maintain accurate, up-to-
date class records. If a student is excluded from a class for non-
attendance, and later returns to class and the faculty member permits
the return, the instructor must re-instate the student through the Office
of Admissions and Records via an Add Permit. The instructor may not
elect to allow the returning student to remain active through the rest of
the class and then submit an “In-Lieu of Grade Report.” Verification of
reinstatement is required for the student to continue in the class.

An instructor may drop/exclude a student from a class if the number of
absences exceeds the numbers of hours per week that the class meets.
The name of a student who is not attending class should not be left on
the class roster as an active student. Students should check their
enrollment status throughout the semester to ensure that they have not
been erroneously excluded by the instructor.

CANCELLATION OF CLASSES

The college reserves the right to discontinue any class with insufficient
enroliment.
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LIMITATION ON ENROLLING AND WITHDRAWING
FROM THE SAME COURSE MORE THAN THREE

TIMES

Only three attempts at any one course within the Los Angeles
Community College District will be allowed (with some exceptions). A
course withdrawal (“W") or a substandard grade (‘D”, “F", or “NP”)
counts as an attempt at a course. After withdrawing from the same
course a second time, a student shall receive intervention in the form of
a notification that they are only eligible to withdraw from the class one
more time. The notice will also urge them to take advantage of college
resources to assist them in future academic planning. After the third
withdrawal from the same class, a student is blocked from taking that
class at any of the LACCD colleges. Under this new regulation, all credit
course repeats and withdrawals (except for military withdrawals) in a
student's enrollment record are counted towards the new limits.
Students may petition for additional enrollment due to extenuating
circumstances, or students may be required to take the course outside
of the Los Angeles Community College District. Contact the Office of
Admissions and Records for information on exceptions and procedures
to request to take a course more than three times. The deadline to
submit a petition to enroll in a course after three recorded enrollments is
published in the Schedule of Classes each semester. You may not
submit a petition for this purpose during winter or summer terms.

FAMILIES OF COURSES

Active participation courses in physical education, visual arts or
performing arts must be clustered into “families,” and students limited to
four enrollments per family. Substandard grades and withdrawals count
toward the total enrollments. Students attempting to enroll beyond the 4-
course limit will be blocked by a message saying they have exceeded
the number of courses they can take in that family.

Course Repeatability

Effective fall 2013, most courses are no longer repeatable in and of
themselves. Rather, most course repetition is now tied to the
circumstance of the individual student rather than the course itself.

Students who earned a satisfactory grade but want to repeat a non-
repeatable course must demonstrate that the course is: (1) required as
a condition of employment, (2) educationally mandated under recency
requirements [generally not less than 3 years], or (3) due to extenuating
circumstances as defined in Title 5, i.e. fire, flood, hospitalization, act of
God.

A very limited number of courses will continue to be repeatable. For
more information on course repeatability, consult a Counselor.

AUDITING
Students may be permitted to audit a class under the following
conditions:

1. Payment of a fee of $15 per unit. Fees may not be refunded.
Students enrolled in classes to receive credit for 10 or more
semester units shall not be charged a fee to audit three or
fewer semester units per semester.

2. Students auditing a course shall not be permitted to change
their enrollment in that course to receive credit for the course.
3. Priority in class enrollment shall be given to students desiring

to take the course for credit.
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Permission to enroll in a class on an audit basis is at the
instructor’s discretion.

5. Participation in class activities by student auditors will be
solely at the discretion of the instructor, who may provide a
written statement of the extent of participation allowed beyond
observation.

CONCURRENT ENROLLMENT

Concurrent enrollment in more than one section of the same course
during a semester is not permitted, with the exception of certain
Physical Education classes on a limited basis. Concurrent enrollment in
courses that are cross-referenced to each other is not permitted (i.e.,
courses designated “same as” in the District Directory of Educational
Programs and Courses). Violation of this regulation will result in
exclusion from class and denial of course credit in both courses.

COURSE REPETITION AND ACTIVITY REPETITION

Active participation courses in physical education, visual arts or
performing arts must be clustered into “families”, and students limited to
four enrollments per family. Substandard grades and withdrawals count
toward the total enrollments. Students attempting to enroll beyond the
four-course limit will be blocked by a message saying they have
exceeded the number of courses they can take in that family.

Most courses are no longer repeatable in and of themselves. Rather,
most course repetition is now tied to the circumstances of the individual
student rather than the course itself.

Students who earned a satisfactory grade but want to repeat a non-
repeatable course must demonstrate that the course is (1) required as a
condition of employment, (2) educationally mandated under recency
requirements [generally not less than 3 years], or (3) due to extenuating
circumstances as defined in Title 5, i.e. fire, flood, hospitalization, act of
God.

Excess enrollment will result in an administrative drop. Consult a
counselor for the latest restricted activity enrollment list.

COURSE REPETITION TO IMPROVE SUBSTANDARD GRADES

The Board of Governors adopted regulations that limit apportionment for
enroliment in a single credit course to three enrollments, with specific
exemptions. Enroliment occurs when a student receives an evaluative
(A-F, N, NP, CR, NC) or non-evaluative (W) symbol, pursuant to Title 5,
Section 55023. Limits set forth in this new regulation will affect students
based on all prior course enroliments. Students will only have three
attempts to pass a class within the LACCD. If the student gets a “W” or
a grade of “NP” or “F” in a class, that will count as an attempt. Students
with three or more such records of enrollment will not be allowed to
repeat the course within the Los Angeles Community College District
(but can take the course outside of the district). Students may, however,
petition to repeat a course a third time within the district (subject to
certain conditions) due to extenuating circumstances such as significant
lapse of time, military withdrawal, etc.

Exemptions to this policy include courses identified as “repeatable” such
as Kinesiology and performing arts in accordance with Title 5, Section
55041, subdivision (c), but do not apply to enroliment in all other credit
courses. (See Course Repetition and Activity Repetition section.)



Students may repeat courses in which substandard grades (‘D”, ‘F,
“NC”, or “NP”) were awarded in LACCD. No specific course or
categories of courses shall be exempt from course repetition. This policy
only applies to courses taken at colleges within the Los Angeles
Community College District. Courses completed through the provisions
of Board Rule 6704 Credit by Examination may not be used to remove a
substandard grade. Other institutions may differ and students planning
to transfer to another college should contact the institution regarding
their policy. The LACCD Chancellor, in consultation with the District
Academic Senate, may adopt regulations to limit course repetition within
specific programs.

FIRST AND SECOND COURSE REPETITION TO
SUBSTANDARD GRADES

Upon completion of a repeated course, the highest grade earned will be
computed in the cumulative grade point average and the student’s
academic record so annotated.

IMPROVE

THIRD COURSE REPETITION TO
GRADES
A student may repeat the same course for a third time provided the
student has:
1. Received three substandard grades for the same District
course,

2. Filed a petition that states the extenuating circumstances are
the basis for the petition for the third repeat. “Extenuating
circumstances” are verified cases of accidents, illness, military
service, or other circumstances beyond the control of the
student.

IMPROVE SUBSTANDARD

3. Had the petition approved by the College President or
designee.

Upon the completion of the third repetition, the grade used in computing
the student’s cumulative grade point average shall be the highest grade
earned, and the student’s record will be so annotated. The three lower
substandard grades will not be used in the computation of the grade
point average.

See Nursing Program section of the catalog for additional information
regarding Nursing Program academic policy.

PETITIONING TO REPEAT A COURSE A THIRD TIME

A Petition to Repeat a Course a Third Time accompanied by appropriate
documentation must be filed no later than the published deadline for the
term during which the student wishes to repeat. The deadline is
published each fall and spring semester in the Schedule of Classes.

To be eligible to file a Petition to Repeat a Course a Third Time at least
one regular semester (Fall or Spring) must have elapsed since receiving
the third substandard grade. A committee will review petitions and
students will be notified of the outcome. Petitions to Repeat a Course a
Third Time are available in the Office of Admissions and Records and
the Counseling Center.

If approved, a student must obtain an Add Permit from the instructor
once the semester begins and submit the Add Permit to Admissions and
Records for processing.

COURSE REPETITION: SPECIAL CIRCUMSTANCES

Repetition of courses for which substandard work has not been
recorded shall be permitted only upon advance petition of the student
and with written permission of the LASC President or designee based
on a finding that circumstances exist which justify such repetition. In
such repetition under special circumstances, the student's permanent
academic record shall be annotated in such a manner that all work
remains legible. Grades awarded for repetition under special
circumstances shall not be counted in calculating a student’s grade
point average.

CREDIT FOR COURSES COMPLETED AT NON-ACCREDITED
INSTITUTIONS

Students transferring from non-accredited institutions may, after
successful completion of 30 units with a “C” or better grade point
average at Los Angeles Southwest College, petition to have previously
completed non-accredited courses evaluated for acceptance by LASC.
Only 15 units of those credits may be accepted.

The following exceptions may be made to this regulation:
1. Credit for Graduates of Diploma Schools of Nursing: The
following amount of credit is authorized for graduates of
Diploma Schools of Nursing who enter colleges in the Los
Angeles Community College District:

a. Thirty (30) semester units of credit will be given to
graduates of Diploma Schools of Nursing under the
following conditions:

i. The student presents a valid, current
California  certificate as a licensed
registered nurse to the designated
administrative officer; and

ii. The student had completed at least 12
units of credit at the College to which
application is made.

b. The work of graduates of Diploma Schools of
Nursing outside California will be recognized if the
student has a valid and current California license.
Credit will be given even though the license was
obtained on the basis of reciprocity with another
state rather than by examination.

c. Candidates for the Associate of Arts or Associate of
Science Degree are exempt from Health Education
as a general education requirement. No other
general education requirements will be waived,

d. Additional courses in Nursing may be taken for
credit only upon approval of the Nursing
Department,

e. The transcript is not to reflect the major field nor
should the diploma, where given, indicate Nursing
as a major.

2. Credit for Military Service Training: Students who are
currently serving in or have served in the military service shall
have an evaluation of credit earned through military service
training schools and/or military occupational specialties, if
appropriate.

3. Credit for Law Enforcement Academy Training: Credit for
basic recruit academy training instructional programs in
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Administration of Justice or other criminal justice occupations
shall be granted as follows:

a. Credit will be given for training from institutions that
meet the standards of training of the California
Peace  Officers Standards and  Training
Commission.

A single block of credit will be given and identified
as academy credit.

One (1) unit of credit may be granted for each 50
hours of training, not to exceed ten (10) semester
units or their equivalent.

Credits granted by an institution of higher education for basic

recruit academy training, under the above provisions, shall not
be identified as equivalent to any required course in the major.

CREDIT BY EXAMINATION
A College President may designate courses listed in the college catalog
wherein any student who satisfies the following requirements may be
granted credit by examination:
1. Is currently registered and in good standing, and has a
minimum cumulative grade point average of 2.0

2. Has completed 12 units within the Los Angeles Community
College District

3. Is not currently enrolled in, or has not completed a more
advanced course in this discipline

4. Has never taken the same course for Credit by Examination

and passed or not passed the examination

Limitation on Petitioning for Examination: The maximum of units for
which a student may petition for credit by examination at the college
shall be 15 units.

Maximum Units Allowable: The maximum number of credit by
examination units with a grade of “P” (or “CRX" for courses taken before
and up to Fall 2009) that may be applied toward graduation
requirements shall be limited to 15 units.

Acceptance towards Residence: Units for which credit is given
pursuant to the provisions of this section shall not be counted in
determining the 12 semester hours of credit in residence.

Recording of Grades: Credit by examination shall be entered on the
student’s record as “P” or “NP” (or “CRX" or “NCRX” for courses taken
before and up to fall 2009) as provided in Board Rule 6702. The
student’s record shall also be annotated “Credit by Examination” as
provided in Board Rule 6704.

Limitations on Examinations: A student who does not pass the
examination for a course may not repeat the examination.

ADVANCED PLACEMENT CREDIT
1. Course Equivalency

Course equivalency for Advanced Placement exams, for
purposes other than meeting General Education and
graduation competency requirements for the Associates
Degree, shall be determined by the college, using policies
developed in consultation with the college’s Academic Senate,
in accordance with the provisions of LACCD Board Rules,
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Chapter XVIII, Article I. Course equivalency does not award
unit credit. For unit credit policy, see item 3 below.

Use of Advanced Placement

Use of Advanced Placement exams for meeting General
Education Requirements  and graduation competency
requirements  for the Associate of Arts and Associate of
Science Degrees

Advanced Placement (AP) Exams shall be used toward
meeting General Education requirements and Graduation
Competency for the Associate of Arts and Associate of
Science Degrees, as defined in Board Rule Chapter VI, Article
Il.

Students must receive a passing score (3, 4, or 5) on an AP
exam to receive the credit indicated in Appendix A.

Advanced Placement Unit Credit

For the purpose of granting unit credit toward meeting General
Education and graduation competency requirements, LACCD
shall follow the guidelines for Advanced Placement credit set
by the American Council on Education:

In general, the recommended minimum number of semester
hours from ACE corresponds to the status of the
corresponding high school AP course:

Three semester hours are recommended in the
case of a half-year course,

Six semester hours for most full-year courses,

Eight semester hours for some of the mathematics,
sciences, and foreign languages

CSU GE Breadth and IGETC

The placement of courses in the California State University
General Education Breadth (CSU GE Breadth) and the
Intersegmental General Education Transfer Curriculum
(IGETC) Plans is determined by the University of California
and California State University.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP) CREDIT
1. Course Equivalency

Course equivalency for CLEP (College-Level Examination
Program) exams, for purposes other than meeting General
Education and Graduation Competency requirements for the
Associate Degree, shall be determined by LASC, using
policies developed in consultation with the college’s Academic
Senate, in accordance with the provisions of LACCD Board
Rules, Chapter XVIII, Article I. Course equivalency does not
award unit credit. For unit credit policy, see item 3 below.

Use of CLEP exams for meeting General Education
requirements and Graduation Competency requirements for
the Associate in Arts and Associate in Science Degrees.

CLEP Exams shall be used toward meeting General
Education requirements and Graduation Competency for the
Associate in Arts and Associate in Science Degrees, as
defined in Board Rule Chapter VI, Article II.

Students must receive a passing score (50) on most CLEP
exams, except Foreign Language level 2 exams, which
require a higher score.



Students who take an Advanced Placement (AP) exam, an
International Baccalaureate (IB) exam or College-Level
Examination Program (CLEP) exam in the same topic area
will receive credit for only one exam (for example, if a student
takes both the CLEP exam in Biology and the AP exam in
Biology, they will only be awarded credit for one exam
because the topics are duplicative). The college should award
credit for the exam that most benefits the student.

3. CLEP Unit Credit

For the purpose of granting unit credit toward meeting General
Education and Graduation Competency requirements, LACCD
shall follow the guidelines for CLEP credit set by the American
Council on Education:

e Three semester hours are recommended in the
case of a half-year course.

e Six semester hours for most full-year courses.

e Twelve semester hours for Level 2 Foreign
Language exams equivalent to four semesters of
college-level foreign language coursework.

LACCD CREDIT FOR ADVANCED PLACEMENT EXAMS

AP SUBJECT AP
AREA

TOTAL SEMESTER

SCORE SEMESTER
UNITS

TOWARD
AWARDED ASSOCIATE
TOWARD DEGREE GE
ASSOCIATE | REQUIREMENTS
DEGREE

BOARD RULE:
CHAPTER VI:
6201.14

ASSOCIATE DEGREE GRADUATION
UNITS APPLIED GE AREA FULFILLED | COMPETENCY

TITLE 5 AMERICAN IGETC CSU GE BREADTH
INSTITUTIONS APPLICABILITY  APPLICABILITY
REQUIREMENT SOURCE: IGETC SOURCE: CSU

FULFILLED BOARD STANDARDS V1.6 CODED MEMO A/

RULE: CHAPTER VI: AA-2015-19

6201.14

REQUIREMENT
FULFILLED
BOARD RULE:
CHAPTER VI:

6201.12

Art Studio Drawing| 3, 4, 5 3 3 Section C: Humanities N/A N/A
A”g;‘;?;r’] D (345 3 3 Section C: Humanities NIA NIA
A”g;‘;?;r’] B 345 3 3 Section C: Humanities NIA NIA

3Aor 3B ClorC2
Art History 3,4,5 6 3 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units
. 5B and 5C
: Section A: Natural . B2 and B3
Biology 3,45 6 3 Science 4;3'3:;?&'}?5 4 semester units
. 5A and 5C
! Section A: Natural . B1and B3
Chemistry 3,4,5 6 3 Science 4;3'3:;?&'}?5 4 semester units
Chinese Language . ) ” 3B and 6A c2
& Culture 3,4,5 6 3 Section C: Humanities 3:3T§rstteerrdjnr=|ttss/ 3 semester units
Computer Section D: Language
. & Rationality: Area
£ SmeRce 3.4,5 3 3 2.Communication and NIA NiA
Xam Analytical Thinking
Computer Section D: Language
. & Rationality: Area
£ SmeAnBce 3,45 6 3 2.Communication and NiA NIA
xam Analytical Thinking
Economics Section B2: Social and 4 D2
Macroeconomics 345 3 3 Behavioral Sciences SEETaersthJnr}'tf/ 3 semester units
Economics Section B2: Social and 4 D2
Microec_onomics 345 3 3 Behavioral Sciences SEETaerstngJnr}Itf/ 3 semester units
. . Reading and
English Language | 5 , Section D: Language [ \yritten Expression no A2
; ,4,5 6 3 & Rationality: Area 1. 3 semester units/ f
&Composition English Composition Cosrgﬁg}ieerécy 4 quarter units 3 semester units
. Reading and
ish Li Section D: Language ; ] 1Aor 3B
Egg(l)lg%%gggur{ € 3,4,5 6 3 & Rationality: Area 1. erggggé&rﬁg;mn 3 semester units/ 6 seArﬁ:sntirCuznits
English Composition Satisfied 4 quarter units
; - 5A and 5C

Environmental Section A: Natural . B1and B3
Science 3,45 4 3 Science 3:2’3:;?&'}?:/ 4 semester units

3B and 6A

French Language - . i f C2

& Culture 3,4,5 6 3 Section C: Humanities sznl}:rstg&nniltt:/ 3 semester units
: 3B and 6A C2
Frzngnllt.lhtrzrature 3,4,5 6 3 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units (removal fall 09)
German 245 6 3 s o s 3B and 6A / c2
Language .4, ection C: Humanities semester units f
& Cultgureg 4 quarter units 3 semester units
Government & Section B1: American American Institutions 4 and US-2 D8+US-2
Politics: U.S. 3,45 3 3 Institutions Satisfied 3 S%mqeusgtr?trel:m?t/s 3 semester units
Government & - !
TS Section B2: Social and . D8
Cofr?;l)glrcastive 3,4,5 3 3 Behavioral Sciences 3 fzﬂ:ﬁgrﬁn'}'tt:/ 3 semester units
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Section B2: Social and 3Bor4 C2or D6
History: European | 3,4, 5 6 6 Behavioral Sciences AND 3 semester units/ 3 semeg{er units
Section C: Humanities 4 quarter units
. . . - 3B or4 and US-1
; . Section B1: American American Institutions : C2or D6 + US-1
History: U.S. 3,45 6 3 Institutions Satisfied 3 ze(;TJeaSrEglr'Ldﬂlig/ 3 semester units
&
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CSU GE BREADTH

ASSOCIATE GRADUATION
UNITS COMPETENCY INSTITUTIONS APPLICABILITY | APPLICABILITY
AREA FULFILLED |REQUIREMENT REQUIREMENT SOURCE: SOURCE: CSU
AWARDED TOWARD BOARD RULE: FULFILLED FULFILLED BOARD IGETC CODED MEMO A/
TOWARD ASSOCIATE CHAPTER VI: BOARD RULE: RULE: CHAPTER STANDARDS V AA-2015-19
DEGREE GE 6201.14 CHAPTER VI: Vi: 1.6
6201.12 6201.14

ASSOCIATE
DEGREE REQUIREMEN
TS

LACCD CREDIT FOR ADVANCED PLACEMENT EXAMS (cont
TITLE 5 AMERICAN IGETC

TOTAL SEMESTER
DEGREE GE

AP SUBJECT AP
AREA SCORE SEMESTER
UNITS APPLIED
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Section B2: Social and

3Bor4

C2or D6

History: World 3,45 Behavioral Sciences 3 semester umts/ 3 semester units
4 quarter units
) . 4
Section B2: Social and . D5
Human Geography | 3, 4,5 Behavioral Sciences 3 semester umts/ 3 semester units
4 quarter units
. 3B and 6A
ItallanCLuaItnugrléage & 3,4,5 Section C: Humanities 3 semester units/ 3 seme(;tzer units
4 quarter units
Japanese Language 38 and 6A C2
& Culture 3,4,5 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units
3B and 6A C2
Latin Literature 3,4,5 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units (removal fall 09)
3B and 6A C2
Latin: Vergil 3,4,5 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units (removal fall 12)
Section D: Language A
Mathematics — 345 & Rationality: Area 2. Mathematics 3 semester units/ B4
Calculus AB e Communication and | Competency Satisfied 4 quarter units 3 semester units
Analytical Thinking a
Section D: Language 2A
Mathematics — 345 & Rationality: Area 2. Mathematics 3 semester units/ B4
Calculus BC Y Communication and Competency Satisfied 4 quarter units 3 semester units
Analytical Thinking g
) Section D: Language
CN;?ct:Ieurzaélé?A_B 345 & Rationality: Area 2. Mathematics 3 semeiﬁer units/ B4
Y Communication and Competency Satisfied ) 3 semester units
Subscore : - 4 quarter units
Analytical Thinking
C1
Music Theor: 3,4,5 Section C: Humanities N/A 3 semester units
y
(removal fall 09)
. 5A and 5C
. Section A: Natural . B1and B3
Physics 1 3,4,5 Science 4 semester ur)lts/ 4 semester units
5 quarter units
Physics 2 3,4,5 Section A: Natural  omester it Bf and B3
Y Science ) 4 semester units
5 quarter units
Section A: Natural 5A and 5C B1and B3
Physics B 3,4,5 Scieﬁce 4 semester units/ 4 semester units
5 quarter units (removal fall 13)
Physics C 345 Section A: Natural 3 sesrﬁeasr:(ejrslﬁlits/ B1and B3
Mechanics Y Science 4 quarter units 4 semester units
Physics C Electricity Section A: Natural SA and 5C B1 and B3
: 3,4,5 . 3 semester units/ .
& Magnetism Science 4 quarter units 4 semester units
’ : 4
Section B2: Social and ) D9
Psychology 3.4.5 Behavioral Sciences 3 semester umts/ 3 semester units
4 quarter units
. 3B and 6A
Spanésgllj_l?;geuage 3,4,5 Section C: Humanities 3 semester units/ 3 semegtzer units
4 quarter units
S 3B and 6A
Spangl‘sgul.lﬁjerreature 3,4,5 Section C: Humanities 3 semester units/ 3 seme(;tzer units
4 quarter units
Section D: Language A
Statistics 3,4,5 & Rationality: Area 2. Mathematics 3 semester units/ B4

Communication and
Analytical Thinking

Competency Satisfied

4 quarter units

3 semester units
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LACCD CREDIT FOR COLLEGE-LEVEL EXAMINATION
PROGR AM (CLEP) EXAMS

TOTAL

GRADUATION

SEMES- ur:i:ii;i:zn ASSOCIATE DEGREE GE COMPETENCY c;:lTll;lEsiGﬂ'EIT)l;i 5
TERUNITS TOWARD SECTION FULFILLED REQUIREMENT REQUIREMENT
CLEP EXAM AWARDED BOARD RULE: CHAPTER VI: FULFILLED
ASSOCIATE FULFILLED
TOWARD 6201.14 BOARD RULE:
PESEEITE DEGREE GE TR BOARD RULE: CHAP-
DEGREE: REQUIREMENTS SR TERVI: 6201.14
BUSINESS EXAMS
Financial Accounting 50 3 N/A
) — Section D2: Communication and
Information Systems and Computer Applications 50 3 3 Analytical Thinking
Introductory Business Law 50 3 N/A
Principles of Management 50 3 N/A
Principles of Marketing 50 3 N/A
COMPOSITION AND LITERATURE
American Literature 50 3 3 Section C: Humanities
Analyzing and Interpreting Literature 50 3 3 Section C: Humanities
College Composition replaces English Composition w/essay 50 5 3 Section D: Language & Rationality:
effective 07/01/10 Area 1. English Composition
College Composition Modular Replaces English Composition and 50 3 3 Section D: Language & Rationality:
Freshman College Composition exams effective 07/01/10 Area 1. English Composition
English Literature 50 3 3 Section C: Humanities
Humanities 50 3 3 Section C: Humanities
FOREIGN LANGUAGES
French Language, Level 1 50 6 3 Section C: Humanities
French Language, Level 2 59 9 3 Section C: Humanities
German Language, Level 1 50 6 3 Section C: Humanities
German Language, Level 2 60 9 3 Section C: Humanities
Spanish Language, Level 1 50 6 3 Section C: Humanities
Spanish Language, Level 2 63 9 3 Section C: Humanities
Level 1 - Equivalentto the first two semesters (or 6 semesters hours) of college-level foreign language course work
Level 2 - Equivalent to the first four semesters (or 12 semester hours) of college-level foreign language course work
HISTORY AND SOCIAL SCIENCES
American Government 50 3 3 Section B1: American Institutions Amerlcanlln.stltutwns
Satisfied
. . X - Section B1: American American Institutions
History of the United States I: Early Colonization to 1877 50 3 3 Institutions Satisfied
History of the United States II: 1865 to present 50 3 3 Section B1: American Institutions Amencsaar;ilsr}iséétutlons
Section B2: Social and Behavioral
Human Growth and Development 50 3 3 Sciences

= Los Angeles Southwest College 2017-2018 General Catalog 61




LACCD CREDIT FOR COLLEGE-LEVEL EXAMINATION
PROGRAM (CLEP) EXAMS (cont)

SEMESTER ASSOCIATE DEGREE
LOLASEMESS UNITS APPLIED GE SECTION GRADUATION COMPETENCY ULE L L LR
ACE TERUNITS TUTIONS REQUIREMENT
CLEP EXAM RECOMMENDED AWARDED TOWARD FULFILLED REQUIREMENT FULFILLED FULFILLED
ASSOCIATE BOARD RULE: CHAP- BOARD RULE: CHAPTER VI:

SCORE I:?X:%TJZQSR::_ DEGREE GE TERVI: 6201.14 6201.12 BOARDV':I;'EOE; ::APTER
" | REQUIREMENTS : 6201.

Section B2: Social and

Introduction to Educational Psychology 50 3 3 B chaviorl Suaacas
inroductory Fsychelogy ® . 3 SV Soences.
iroductory Soclegy 0 . 3 SV Soences.

Principles of Macroeconomics 50 3 3 Sggggcigﬁ g?:icéilczgd
Principles of Microeconomics 50 3 3 Sggggcigﬁ g?:icéilczgd

Social Sciences and History 50 6 3 Sggggcigﬁ ggic;ilcir;d

Western Civilization I: Ancient Near East to 1648 50 3 3 Sggggclfél gglc;ilczr;d
Western Civilization I: 1648 to Present 50 3 3 Section B2: Social and

Behavioral Sciences

SCIENCE AND MATHEMATICS

Section A: Natural

Biology 50 6 3 Sciences
Calculus 50 4 s Scteact}:)or:1€3§55;’|‘;‘i%:il' Mathemast;issgg?pemcy
9
Chemistry 50 6 3 Sectiggi:n:criastural
College Algebra 50 3 3 SCZ%}LO#_?E]E 55;‘;‘;:" Mathemast‘i:ﬁssgg‘rjnpetency
9
College Mathematics 50 6 3 S;(;}Lo: _?EE Efglmléra"l Mathemast;issgg?pemcy
9
Precalculus 50 3 3 S;(;}Lor? 1;_3[31% 55;?;?::32: Mamemastiacﬁssﬁganpelency
g
Natural Sciences 50 6 3 Section A: Natural

Sciences

1The scores and credit hours that appear in this table are the credit- granting scores and semester hours recommended by the American Council on Education
(ACE). The scores listed above are equivalentto agrade of “C”in the corresponding course. The credit in this table is applicable forlocal Associate Degrees only.
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LACCD CREDIT FOR INTERNATIONAL BACCALAUREATE (IB) EXAMS

SEMESTER ASSOCIATE GRADUATION TITLE 5 AMERICAN

TOTAL SEMES- DEGREE GE AREA COMPETENCY INSTITUTIONS CSU GE BREADTH
MINIMUM PASS- UNITS APPLIED IGETC
ING SCORE TERUNITS TOWARD FULFILLED REQUIREMENT REQUIREMENT RIS APPLICABILITY

1B SUBJECT AREA AWARDED BOARD RULE: FULFILLED FULFILLED BOARD SOURCE: CSU
A'géAI(';SE'T%SU TOWARD ASSO- S::gglEA;E CHAPTERVI: BOARD RULE: RULE: CHAPTERVI: Si‘l:ﬂziil)lgs;‘l(g CODED MEMO
CIATE DEGREE REQUIREMENTS 6201.14 CHAPTERVI: 6201.14 AA-2010-09

6201.12
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Section A: Natural

5B

B2

1B Biology HL 5 (ALL) : 3 semester units/ .
Science 4 quarter units 3 semester units
IB Chemmistry HL 5 (ALL) Section_A: Natural 3 semegﬁerunits/ B1 )
Science 4 quarter units 3 semester units
1B Economics HL 5 (ALL) Section B2: Social and 3 semesterunits! 02
Behavioral Sciences 4 quarter units 3 semester units
IB Geography HL 5 (ALL) Section_B2: So_cial and 3 seme:tirunits/ 5D )
Behavioral Sciences 4 quarter units 3 semester units
) ) . 3B or 4F
IB History (any Section B2: Social and . C2or D6
’ 5 (ALL) ] h 3 semester units/ )
region) HL Behavioral Sciences 4 quarter units 3 semester units
IB Language A1 4(AAJAS) Selggﬁgnnal:i:-y?nirueaagf s Readér;g raensdsi\g/r:men I?aerzzzggf X1t((}alnBy I?aerzzzggf X1t((}alnBy
(ENGLISH) HL e English Cone etenc language) HL for language) HL for CSU
Communication Satp\sfied Y IGETC Area GE Area applicability
applicability
IB Language A2 4(AAJAS) Seggggnglii:.y?nlg;zgf& Readér;g ?enstii\glr:itten Iiaer:;L:g‘eOXZt?alr?y Lzenf;[l:g(‘eox;(()alr?y
(ENGLISH) HL e English Corﬁ etenc language) HL for language) HL for CSU
Communication Satp\sfied Y IGETC Area GE Area applicability
applicability
IB Language A1 (any 4AAAS) 3B and 6A
language, except 5 (IGETé) Section C: Humanities 3 semester units/ N/A
English) HL 4 quarter units
IB Language A2 (any 4(AAAS) 3B and 6A
language, except 5 (i ETC) : Section C: Humanities 3 semester units/ N/A
English) HL 4 quarter units
4 (A.AA.S). 3B
IB Language At (any 4 (CSUGE) Section C: Humanities 3 semester units/ ez
language) HL 5 (IGETC) 4 quarter units 3 semester units
4 (A.AJA.S). 3B
IB Language A2 (any . . - . C2
language) HL 45(8(83g_|§cE)) Section C: Humanities SEZT:rstzruurﬂlttss/ 3 semester units
4 (A.AJA.S).
IB Language B* (any 4 (CSUGE) ' . " 6A
language) HL 5 (IGETC) Section C: Humanities Meets proficiency reg. N/A
4 (A.AJAS). Section D: Language 2A
. 4 (CSUGE) & Rationality: Area2 | Mathematics . B4
IB Mathematics HL 5 (IGETC) Communication and Competency 34ser::rstteerruur:1ilttss/ 3 semester units
Analytical Thinking Satisfied q
s 5A (without lab)
" Section A: Natural . B1
IB Physics HL 5 (ALL) : 3 semester units/ .
Science 4 quarter units 3 semester units
IB Psychology HL 5 (ALL) Section B2: Social and 3 seme:tlerunits/ 3 seme[;tgerunits
Behavioral Sciences 4 quarter units
IB Theater HL 44(?0%/2?; Section C: Humanities 3 semegérunits/ Ct
5 (IGETC) : 3 semester units

4 quarter units
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INTERNATIONAL BACCALAUREATE (IB) CREDIT

The International Baccalaureate (IB) Diploma Program is a challenging
two-year curriculum, primarily aimed at students from 16 to 19 years old.
The IB Diploma Program is a comprehensive pre-university course of
study, leading to examinations that demand the best from motivated
students and teachers. It is widely recognized for its high academic
standards.

o The two-year curriculum is rigorous and intellectually
coherent, encouraging critical thinking through the study of a
wide range of subjects in the traditional academic disciplines
while encouraging an international perspective.

e Beyond completing college-level courses and examinations,
Diploma Program students are also required to engage in
community service, individual research, and an inquiry into the
nature of knowledge.

e The two-year course of study leads to final examinations in six
subject areas.

THE IB GOVERNANCE IS COMPOSED OF:
¢ AnIB Board of Governors

e Six committees (access and advancement, audit,
compensation, education, finance and governance)

1The IB curriculum offers language at various levels for native and non-
native speakers. Language B courses are offered at the intermediate
level for non-natives. Language A1 and A2 are advanced courses in
literature for native and non-native speakers, respectively.

REQUIREMENTS
1. Course Equivalency

Course equivalency for IB (International Baccalaureate)
exams, for purposes other than meeting General Education
and graduation competency requirements for the Associate
Degree, shall be determined by the college, using policies
developed in consultation with the college’s Academic Senate,
in accordance with the provisions of LACCD Board Rules,
Chapter XVIII, Article I. Course equivalency does not award
unit credit. For unit credit policy, see item 3 below.

2. Use of IB Exams for meeting General Education
Requirements and Graduation Competency requirements for
the Associate in Arts and Associate in Science Degrees

IB Exams shall be used toward meeting General Education
requirements and Graduation Competency for the Associate
in Arts and Associate in Science Degrees, as defined in Board
Rule Chapter VI, Article Il. Students must receive a minimum
score of 4 on most IB exams; other exams may require a
score of 5.Credit will only be given for Higher Level (HL)
exams. No credit is given for Standard Level (SL) exams.

Students who take an Advanced Placement (AP) exam, an
International Baccalaureate (IB) exam or College-Level
Examination (CLEP) exam in the same topic area will receive
credit for only one exam. For example, if a student takes both
the AP exam in Biology and the IB Biology HL exam, they will
only receive credit for one exam because the topics are
duplicative. The college should award credit for the exam that
most benefits the student.

3. 1B Unit Credit

For the purpose of granting unit credit towards meeting
General Education and graduation competency requirements,
the LACCD shall follow the guidelines for IB credit set by the
International Baccalaureate Organization:  Students can
receive a score of one (poor or elementary) to seven
(excellent) for each subject studied. Universities and colleges
typically expect individual HL Subject scores to be a minimum
of four (satisfactory) or sometimes five (good) for credit
consideration.

4. CSU GE Breadth and IGETC

The placement of courses in the California State University
General Education Breadth (CSU GE Breadth) and the
Intersegmental General Education Transfer Curriculum
(IGETC) Plans is determined by the University of California
and California State University systems respectively; therefore
it is not necessary for the college to grant course equivalency
for this to occur. Appendix A indicates how IB exams are used
to meet these requirements.

5. Annotation of IB GE/Elective Credit on LACCD Transcripts

IB credit should be annotated on LACCD transcripts using the
following format: IB Exam name: Score received; A.A/A.S.
GE Area met; units awarded (if applicable); A.A/A.S. electives;
units awarded (if applicable); competency met (if applicable).
See Page 59 for more information.

COURSE PREREQUISITES

Prerequisites, Corequisites and Recommended Courses

When the words “Prerequisite,” “Corequisite,” or “Recommended”
appear in the Schedule of Classes or the College Catalog, it is important
to understand the definitions of these terms.

PREREQUISITE means a condition of enroliment that a student is
required to meet in order to demonstrate current readiness for
enrollment in a course or educational program. A prerequisite
represents a set of skills or a body of knowledge that a student must
possess prior to enrollment and without which the student is highly
unlikely to succeed in the course or program. Students will not be
permitted to enroll in such courses and programs without the
appropriate prerequisite.

COREQUISITE means a condition of enrollment consisting of a course
that a student is required to simultaneously take in order to enroll in
another course. A corequisite represents a set of skills or a body of
knowledge that a student must acquire through concurrent enrollment in
another course and without which the student is highly unlikely to
succeed. Students must concurrently enroll in corequisite courses.

RECOMMENDED means a condition of enrollment that a student is
advised, but not required, to meet before or in conjunction with
enrollment in a course or educational program. Recommended
preparation represents a set of skills or a body of knowledge with which
a student will achieve a greater depth or breadth of knowledge of course
material but without which the student is still likely to succeed in the
course or program.

PREREQUISITE CHALLENGE PROCESS
Los Angeles Southwest College 2017-2018 General Catalog 65



LASC has established procedures by which any student who does not
meet a prerequisite or corequisite requirement or who is not permitted to
enroll due to a limitation on enrollment, but who provides satisfactory
evidence, may seek entry into the class according to the challenge
process. The Prerequisite Challenge Form can be obtained from the
Counseling Office (or SSSP office). All requests should be turned in no
earlier than two weeks before the start of the school term and no later
than five days after the first class meeting.

Specific ways a student may challenge a prerequisite for a course:
1. Challenging the prerequisite on the grounds that it has not
been made reasonably available,

2. Challenging the prerequisite on the grounds that it is not valid
because it is not necessary for success in the course for
which it is required,

3. Challenging the prerequisite because it is discriminatory or
applied in a discriminatory manner, or,

4. Challenging the prerequisite based on student knowledge or
ability to succeed in the course despite not meeting the
prerequisite.

CREDIT FOR PREREQUISITES

Students may not concurrently enroll in and receive credit for an
advanced course and its prerequisite(s). Students may not enroll in and
receive credit for the prerequisite(s) to an advanced course if they have
previously completed the advanced course. Violation of this regulation
will result in exclusion from class and denial of course credit.

To meet content competency, complete all pre-requisites with a grade of
“C” or better.

GRADING SYMBOLS AND DEFINITIONS

Only the symbols in the grading scale given in this section shall be used
to grade all courses offered in fulfillment of the requirements for an
associate or baccalaureate degree, a certificate, diploma, or license.

Grades shall be averaged on the basis of the point equivalences to
determine a student's grade-point average, using the following
evaluative symbols:

Grade Points
A Excellent 4
B Good 3
C Satisfactory 2
D Less than satisfactory 1
F Failing 0

P Pass (formerly Credit): At least satisfactory. Units awarded but not
counted in GPA.

NP No Pass (formerly No Credit): Less than satisfactory. Units awarded
but not counted in GPA.

RD Report Delayed: Grade filed late or not yet filed by instructor.

P and NP grades may be given only in courses authorized by the
District Pass/No Pass Option and Credit by Examination Polices.

See below for non-evaluative symbols may be entered on a student’s
record.

I - Incomplete
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Once the student has informed the instructor of record of incomplete
academic work for unforeseeable, emergency, and justifiable reason at
the end of the term, it may result in an “I” symbol being entered in the
student’s record. The condition for removal of the Incomplete shall be
stated by the instructor on the Incomplete Grade form.

This record shall contain the detailed condition(s) for the removal of the
incomplete and the grade to be assigned in lieu of the incomplete. This
record shall be given to the student, with a copy on file in the Office of
Admissions and Records until the incomplete work is to be made up or
within the time limit of one year.

The Incomplete shall not be used in calculating units attempted or for
grade points. The Incomplete may be made up no later than one year
following the end of the term in which it was assigned. Note: Courses in
which the student has received an Incomplete (“I") may not be repeated
unless the “I” is removed and has been replaced by a grade of “D” or
“F”. This does not apply to courses which are repeatable for additional
credit.

IP - In Progress

The “IP” symbol shall be used only in those courses which extend
beyond the normal end of an academic term. “IP” indicates that work is
“in progress” but that assignment of a substantive grade must await its
completion. The “IP” symbol shall remain on the student’s permanent
record in order to satisfy enrollment documentation. The appropriate
evaluative grade and unit credit shall be assigned and appear on the
student’s record for the term in which the required work of the course is
completed. The “IP” shall not be used in calculating grade-point
averages. If a student enrolled in an “open-entry, open-exit” course is
assigned “IP” at the end of an attendance period and does not complete
the course during the subsequent attendance period, the appropriate
faculty will assign an evaluative symbol (grade) as specified above to be
recorded on the student’s permanent record for the course.

MW - Military Withdrawal

“Military withdrawal” occurs when a student who is a member of an
active or reserve United States military service receives orders
compelling a withdrawal from courses. Upon verification of such orders,
a “MW” may be assigned at any time after 30% of the time the class is
scheduled to meet. No notation (“W” or other) shall be made on the
records of a student who withdraws during the first 30% of the time the
class is scheduled. Enrollment fees will be refunded with military
withdrawals. Military withdrawals shall not be counted in progress
probation and dismissal calculations, nor are they counted in the three
attempts to take a course.

RD - Report Delayed

The “RD” symbol may be assigned by the registrar only. It is to be used
when there is a delay in reporting the grade of a student due to
circumstances beyond the control of the student. It is a temporary
notation to be replaced by a permanent symbol as soon as possible. RD
is not used in calculating grade-point averages.

W - Withdrawal
Withdrawal from a class or classes shall be authorized up through 75%
of the time the class is scheduled to meet.

No notation (“W” or other) shall be made on the record of a student who
withdraws during the first 20% of the time the class is scheduled to
meet.



Students can withdraw from classes between the end of the second
week (or 20% of the time the class is scheduled to meet, whichever is
less) and up through 75% of the time the class is scheduled to meet. A
student who remains in class beyond 75% of the time the class is
scheduled shall be given a grade other than a “W,” except in cases of
extenuating circumstances.

After 75% of the time the class is scheduled, the student may withdraw
from class by a petition demonstrating extenuating circumstances and
after consultation with the appropriate faculty. Students should obtain a
petition in the Office of Admissions and Records. Extenuating
circumstances are verified cases of accidents, illness, or other
circumstances beyond the control of the student. Withdrawal after the
end of 75% of the time the class is scheduled, which has been
authorized as extenuating circumstances, shall be recorded as “W.”

PASS/NO PASS OPTION
These are designated courses in the College Catalog wherein all
students are evaluated on a “Pass/No Pass” (formerly “Credit/No
Credit”) basis or wherein each student may elect on registration by no
later than the end of the first 30% of the term, whether the basis of
evaluation is to be Pass/No Pass or a letter grade. These courses will
be noted in the College Catalog as being eligible for the Pass/No Pass
option.
1. Usage for Single Performance Standard: The Pass/No
Pass grading system shall be used in any course in which
there is a single satisfactory standard of performance for
which unit credit is assigned. A grade of Pass (P) shall be
assigned for meeting that standard, and a grade of No Pass
(NP) shall be assigned for failure to do so.

Acceptance of Credits: All units earned on a Pass/No Pass
basis in accredited California institutions of higher education
or equivalent out-of-state institutions shall be counted in
satisfaction of community college curriculum requirements.

Recording of Grade: A student who is approved to be
evaluated on the Pass/No Pass basis shall receive both
course credit and unit credit upon satisfactory completion of
the course. Satisfactory completion for credit is equivalent to
the grade of “C” or better. A student who does not perform
satisfactorily will be assigned a No Pass (NP) grade.

Grade Point Calculation: Units earned on a Pass/No Pass
basis shall not be used to calculate grade-point-averages.
However, units attempted for which No Pass (NP) is recorded
shall be considered in probationary and dismissal procedures.

Standards of Evaluation: The student who is enrolled in a
course on a Pass/No Pass basis will be held responsible for
all assignments and examination requirements in the course
and must meet the standards of evaluation, which are
identical for all students.

Conversion to Letter Grade: A student who has received
credit for a course taken on a Pass/No Pass basis may not
convert this credit to a letter grade.

Course Repetition: A student who has received a grade of
No Pass (NP) may repeat the course by meeting the
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requirements set forth by the District Course Repetition to
Improve Substandard Grades Policy.

CAMPUS PROCEDURE FOR USING THE PASS/NO PASS OPTION

A student wishing to take a course on a Pass/No Pass basis will go to
the Office of Admissions and Records during the sixth week of a
semester (the second week of a five-week summer and winter session
or the fourth week of a twelve-week summer session) and record his/her
choice by completing the proper form. A student who elects to be
evaluated on a Pass/No Pass basis does not have the option of
reversing this decision. In certain courses listed below and marked by
an (*), all students are evaluated on a Pass/No Pass basis. In the other
courses a student may elect whether to be graded with the conventional
letter grade (A-F) or on a Pass/No Pass basis. A student electing to be
evaluated on the Pass/No Pass basis will receive both course credit and
unit credit upon satisfactory completion of the course. A student who
fails to perform satisfactorily will be assigned a No Pass grade. In
computing a student’s grade point average, grades of Pass or No Pass
are omitted.

A student is allowed to enroll in only one course per semester on a
Pass/No Pass basis; a maximum of 15 units may be applied toward the
two-year degree on this basis.

Courses taken for Pass/No Pass do not meet the prerequisites for the
next higher courses unless special approval is secured from the
appropriate department chair. The general practice at most four-year
colleges is not to accept Pass/No Pass grades for courses required in
the major or preparation for the major.

List of available courses with Pass/No Pass:
Administration of Justice - All courses

Art - 201, 202, 300, 307, 501
Business - All courses

[ ]
L]
L]
o  Computer Applications and Office Technology (CAOT)
Computer Science - All courses

Counseling - 006, 017

Developmental Communications - 022, 023, 026
Economics - All courses

Electronics - All courses

Engineering, General - 101

English - 102

Foreign Languages - French 001, 002, 003, 004; Spanish 001,
002, 003, 004

Geology 001

History - All courses

Family & Consumer Studies - All courses
Humanities - All courses

Journalism 101

Library Science - 101

Mathematics - 105, 115, 125, 230, 235, 236, 240, 265, 266,
267,270

Nursing 517
Philosophy - 007, 008
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e  Political Science - All courses
e  Psychology - 003, 030, 043

e Sociology - All courses

FINAL EXAMINATIONS

Final examinations are held in all subjects, according to the Schedule of
Classes. No student will be excused from final examinations. Should
any circumstance develop requiring a special examination at a time
earlier or later than the scheduled time, special authorization must be
secured from the Office of Academic Affairs.

GRADES AND GRADE CHANGES

The instructor of the course shall determine the grade to be awarded to
each student in accordance with the Los Angeles Community College
Board Rule 6705 and Title 5, C.C.R., Section 55760. The determination
of the student’s grade by the instructor is final in the absence of mistake,
fraud, bad faith, or incompetence. Any removal or change of a grade in
a student’s record shall be done only upon authorization by the
instructor of the course.

When an instructor is not available for review, the existing grade shall
remain unless the student can show evidence that an error was made in
the calculation of grade.

A grade may not be challenged by a student more than one calendar
year from the end of the term in which the course was taken. If there is
proof of unusual circumstances such as an unforeseen long illness of
the student or if the student is called to military duty, a grade may be
challenged up to two calendar years from the end term in which the
course was taken.

If a student wishes to challenge a grade, the following steps should be
followed:
1. Consult the Instructor for resolution,

2. Confer with the Department Chair as second level of authority
if issue is not resolved,

3. Make an appointment with the Dean of the relevant academic
department if there is no resolution at Levels 1 or 2,

4. The Dean of the relevant academic department may refer the
student to the Dean of Student Services or to the Executive
Vice President if there is no resolution at Level 3,

5. Further referral may be to the College President or to the
LACCD Office.

ACADEMIC RENEWAL
Students may submit a petition to the Office of Admissions and Records
to have their academic records reviewed for academic renewal action of
substandard academic performance under the following conditions:
1. Students must have achieved a grade-point average of 2.5 in
their last 15 semester units, or 2.0 in their last 30 semester
units completed at any accredited college or university, and,

2. At least one (1) calendar year must have elapsed from the
time the coursework to be removed was completed.

If the above conditions are met, academic renewal shall be granted,
consisting of:
1. Eliminating from consideration in the cumulative grade-point-
average up to 30 semester units of course work within
LACCD,
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2. Annotating the student academic record indicating where
courses have been removed by academic renewal action.

Academic renewal actions are irreversible.

Academic Standards
ACADEMIC REGULATIONS - DISTRICT POLICIES

Good Standing

In determining a student’s eligibility to acquire or remain in good
standing and attendance, both quality of performance and progress
toward completion of objectives are considered. A student who
completes 12 or more semester units and earns a 2.0 GPA on a 4 point
grading scale and who completes 50 percent or more of all enrolled
units merits a good standing relationship with the college. Students in
good standing are limited to 19 units per semester. In exceptional
cases, a student may initiate a petition with the Office of Admissions and
Records to exceed the 19-unit limit.

Academic Standards and Credit Policies

A student shall be subject to dismissal and subsequently be dismissed
under the conditions set forth within this section. Dismissal shall be
determined based on student coursework dating from Fall 1981, course
work completed prior to Fall of 1981 is excluded from dismissal
calculations.

UNITS OF WORK/STUDY LOAD

Study Load Limitations
Maximum and minimum unit requirements may apply, as follows:
o Nineteen (19) is the maximum number of units a student may
enroll in during the fall and spring semesters

e Nine (9) units is the maximum number of units a student may
enroll in for the winter session

e Nine (9) is the maximum for all summer sessions district-wide

The normal class load for students in the fall or spring semester is 12 to
19 units per semester for full-time students. A college program of 15
units is equal to at least a 40-hour work week for most students.

Those students who will be employed while attending college should
consider reducing their programs accordingly. It is suggested that those
students who are employed full-time should enroll in no more than one
or two classes or nine units maximum.

Enforcement of 30-Unit Limit on Basic Skills Courses

Title 5, California Code of Regulations, limits a student from taking more
than 30 units of “remedial” course work, which is defined as “non-degree
applicable basic skills courses.” The LACCD’s registration system will
prevent students who have exceeded this limit from enrolling in
additional basic skills courses. However, a student who has reached this
limit but enrolls in a credit or non-credit English as a Second Language
(ESL) course will be allowed to also enroll in additional basic skills
courses. Students with a learning disability may request an exemption
through the Disabled Students Programs & Services Office (DSP&S).
This limitation does not apply to enrollment in non-credit basic skills
courses.

A student who is subject to the 30-Unit Limit on Basic Skills courses
may petition for an exemption by contacting the Counseling Department.



The following courses are considered Basic Skills courses for purposes
of this unit limitation:
English 021, 094

Learning Foundations 045, 055
Math 105, 110, 112

Academic Honors

Dean’s Honor List

Each semester, fall and spring, an Honor List is composed of students
who have satisfactorily completed 12 or more units in a given semester
with a 3.5 grade point average or who have completed six to 11.5 units
in a semester with a 3.5 grade point average and have completed a
cumulative total of 12 or more units with a 3.5 grade-point average in all
work attempted.

The units referred to above must be transferable units and must not be
units earned for repeated classes. In recognition of this scholastic
accomplishment, each student is honored and awarded a certificate.
The certificate issued for the first and second semester is titled the
Dean’s Honor List.

President’s Honor Award
Students who have met the requirements for the Dean’s Honor List for
three consecutive semesters qualify for the President’s Honor Award.

Graduation Honors

Some graduates will be recognized at the annual commencement
ceremony for outstanding scholastic achievement. Outstanding
academic achievement is designated by the Latin phrases Summa Cum
Laude (with greatest praise), Magna Cum Laude (with great praise), and
Cum Laude (with praise) for the cumulative grade point average in all
college courses attempted. Certificate coursework is not used to
determine eligibility for graduation honors.

Summa Cum Laude 3.8 to 4.0

Magna Cum Laude 3.6 to 3.79
Cum Laude 3.3 t0 3.59

Valedictorian and Salutatorian

The Valedictorian and Salutatorian are the students with the two highest
cumulative grade-point averages in the actual graduating class. The
GPA is based on graduate status obtained at the end of the fall
semester. The Valedictorian is the graduate with the highest grade-point
average. The Salutatorian is the graduate with the second highest
grade-point average.

Students who petition in the spring semester are considered candidates
for graduation, and will not be considered graduates until all grades
have been evaluated. These students are not eligible for consideration
for Valedictorian, Salutatorian nor graduation honors at the
commencement ceremony. When final grades are evaluated, if the
student has met the requirements to receive honors, his/her degree will
reflect honor status.

HONORS PROGRAM REQUIREMENTS

The Honors Program offers students a dynamic, enriching academic
experience while completing a curriculum of transferable general
education classes. This program is designed for academically
prepared, transfer-ready, highly motivated students. Honors classes are
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designed to encourage student participation and critical thinking
expression. These courses are challenging and enhance intellectual
skills necessary for success at the university level. Small class sizes
allow for increased student-instructor interaction. The Honors Program
promotes transfer to a host of prestigious universities including UCLA,
UC Irvine, UC Riverside, Pepperdine University, USC, and CSU
campuses.

To Qualify for the Honors Program

High School Students: Students entering the program directly from
high school or who are concurrently enrolled are required to have a
cumulative 3.0 GPA or better and must qualify for English 101 on the
LASC placement exam, complete English 28, have a score of 3, 4, or 5
on an AP English Literature or AP English Language exam, or complete
the Southwest equivalent to English 101 at another college.

Continuing College Students: Students already attending LASC are
required to have a minimum of 12 units of UC/CSU transferable
coursework completed and a 3.25 GPA or better in all transferable
courses to enter the program. Students must also be eligible for English
101 either through the LASC English placement exam, by completing
the necessary prerequisite courses to English 101, or by completing the
LASC equivalent to English 101 at another college.

To Apply to the Honors Program
Complete an Honors Program application and essay
Provide verification of English 101 eligibility as noted above.

Official transcripts from colleges outside of the LACCD must
be mailed to the LASC Admission and Records Office.

Submit a letter of recommendation from a LASC instructor

Eligible candidates will be invited for an interview with the
Honors Director and Honors Counselor

Program Requirements
Honors Program requirements include:
Completion of (15) units of Honors coursework

Maintaining a cumulative 3.25 GPA in all UC/CSU transferable
coursework

e  Attendance to Honors Seminar meetings

Completion of an Honors project before exiting out of the
program

Program Benefits
Specialized Honors counseling and mentoring

Honors recognition on the transcript for each Honors course
completed

Smaller class sizes

Membership into the Beta Pi Omega Chapter of Phi Theta
Kappa International Honor Society

National Society of Collegiate Scholars affiliation

UCLA library privileges, field trips to colleges and universities,
and attendance to cultural events and research conferences.

Academic Probation & Dismissal
Academic Standards for Probation
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The following standards for academic and progress probation shall be
applied as required by regulations adopted by the Board of Governors of
the California Community Colleges.

For the purpose of determining academic probation or progress
probation, “units enrolled” means all units of credit in the LACCD for
which the student is enrolled after census, and “units attempted” means
all units of credit in the LACCD.

Dismissal

A student on academic or progress probation for three consecutive
semesters may be dismissed from the college. Academic probation is
reached when a student has attempted a minimum of 12 semester units
of work and has a grade-point average of less than a “C” (2.0). Progress
probation is reached when a student has enrolled in a minimum of 12
semester units and the percentage of all units in which a student has
enrolled for which entries of “W” (Withdrawal), “I" ( Incomplete), and
“NP” (No Pass) are recorded reaches or exceeds fifty percent (50%).
Once dismissed, the student may not attend any college within the Los
Angeles Community College District for a period of one year and must
petition for re-admission at the end of that period of time.

Appeal of Dismissal

A student has the right to file a written petition with the college Student
Success and Support Program Office to appeal a proposed dismissal
action, if he/she experienced extenuating circumstances beyond his/her
control that warrant an exception to the proposed dismissal. The student
must file a written appeal within fifteen (15) calendar days after the
dismissal notification was sent. If the student fails to file a written petition
within the 15-day period, the student waives all future rights to appeal
the dismissal action. The petition must include a clear statement of the
grounds on which continued enrollment should be granted, and
evidence supporting the request. The student will be continued on
probation until the appeal is concluded. The student will be notified
within 15 calendar days of the filing deadline. The student may appeal
the decision of the Appeals Committee, in writing, to the College
President or designee within 5 working days of the date of notification.
The decision of the LASC President or designee, is final. If the appeal of
the dismissal is granted, the student will be continued on probation for
an additional semester. At the end of that semester, the student’s
academic record will be evaluated to determine whether the student
shall be removed from probation, dismissed, or continue on probation.

Readmission After Dismissal
A student who has been dismissed may request reinstatement after two
(2) semesters have elapsed. The student shall submit a written petition
requesting readmission to college in compliance with College
procedures. Readmission may be granted, denied, or postponed based
on evaluation of uniform criteria escribed by the Board of Trustees. The
following criteria will be considered in reviewing individual situations:

1. Documented extenuating circumstances presented during

their appeal,

2. Marked improvement at an educational institution outside of
the LACCD during the time the disqualification was in effect,

3. Semesters on which disqualification was based were atypical
of past academic performance,

4. Improved GPA as a result of grade changes, fulfillment of

incompletes, or academic renewal.
Notification of Probation and Loss of BOG Fee Waiver
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Each student will receive notification of academic or progress probation
status no more than 30 days after the end of the term that resulted in
academic or progress probation.

Reasonable efforts will be made to provide counseling and other
support services to help students on probation overcome academic
difficulties. The College will help mitigate potential loss of the BOG Fee
Waiver and ensure that students have the opportunity to receive
appropriate counseling, assessment, advising, and other services on a
timely basis.

Reasonable efforts will be made to notify students of removal from
probation, reinstatement after dismissal, and restoration of BOG Fee
Waiver within timelines established by LACCD.

1. Notification Timeline

a. At the end of the first semester and in each
subsequent semester for which the student is on
academic or progress probation, the student will
receive an electronic notification of their academic
or progress probation status no more than 30 days
after the end of the term that resulted in academic or
progress probation. The notification will also inform
students of available college support services and
the procedure to appeal the loss of BOG Fee
Waiver.

A student who is placed on academic or progress probation
may submit a written appeal in compliance with regulations
issued by the Chancellor. A student who has lost the BOG
Fee Waiver due to academic standing may submit a written
appeal of that standing in accordance with existing regulations
issued by the Chancellor.

2. Removal from Probation and Reinstate of BOG Fee Waiver
A student shall be removed from academic or progress
probation and have their fee waiver restored upon meeting the
following criteria:

a. Academic Probation - The student shall be removed
from academic probation when his/her cumulative
grade point average is 2.0 or higher.

b.  Progress Probation - The student shall be removed
from progress probation when the percentage of
units for which for which entries of “W” (Withdrawal),
“I” (Incomplete), “NC” (No Credit) or “NP (No Pass)
are recorded drops below fifty percent (50%).

A student may retain or reinstate the BOG Fee Waiver based
on achieving the minimum grade point average or progress
standard defined above.

3. Electronic Notification: Students will be notified via their
District assigned student email.

a. Probationary  Notification: ~ The  electronic
communication notifying the student of his/her
probationary status will cover, at a minimum, the
explanation of the significance of being on
probation, procedures to appeal loss of free waiver
eligibility, and description of the available services.

b. Dismissal Notification: The electronic

communication notifying the student that he/she is
subject to dismissal will cover, at a minimum, the



reference to appropriate Board Rules, explanation of
what dismissal means, procedure for reinstatement,
and procedure to appeal dismissal.

Probation
A student shall be placed on probation if any one of the following
conditions prevail:

2.

Academic Probation: The student has attempted a minimum
of 12 semester units of work and has a grade-point average
less than a “C” (2.0).

A student on academic probation for a grade-point deficiency
shall be removed from probation when the student’s
cumulative grade-point average is 2.0 or higher.

A student on academic probation for two consecutive
semesters shall lose Group 2 priority registration eligibility and
BOG Fee Waiver eligibility. Loss of eligibility shall become

effective at the first registration opportunity after such
determination is made.

Progress Probation: The student has enrolled in a total of at
least 12 semester units and the percentage of all units in
which a student has enrolled and for which entries of “W”
(Withdrawal), “I” (Incomplete), and “NP” (No Pass) are
recorded reaches or exceeds fifty percent (50%).

A student on progress probation for two consecutive
semesters shall lose Group 2 priority registration eligibility and
BOG Fee Waiver eligibility. Loss of eligibility shall become
effective at the first registration opportunity after such
determination is made.

Foster youth, or former foster youth under the age of 24, are
exempt from the loss of fee waiver due to academic or
progress probation
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ACADEMIC REQUIREMENTS

Graduation Requirements

Associate in Arts or Associate in Science Degree: The Board of
Governors of the California Community Colleges has authorized the
Los Angeles Community College District Board of Trustees to confer
the degrees of Associate in Arts and Associate in Science. (6200.00)

MAJOR REQUIREMENTS:
o At least 18-36 semester units of study taken in single or
related disciplines.

e Al courses that meet the major requirements of the
educational programs listed in the catalog may be applied
toward graduation requirements for the Associate Degree. All
transfer courses may be applied to the Associate Degree.
Some courses, which are offered for college credit, but which
cannot be applied toward graduation requirements for the
Associate Degree, are designated as NDA, non-degree
applicable.

e See the following pages for specific information about the
LACCD General Education Plan.

UNIT REQUIREMENT: A minimum of 60 semester units of course
credit in a selected curriculum with at least 18 semester units of study in
a major or area of emphasis and at least 18 semester units of study in
general education. (6201.10)

SCHOLARSHIP REQUIREMENT: A “C” (2.0) grade point average or
better in all work attempted in the curriculum upon which the degree is
based. (6201.11)

COMPETENCY REQUIREMENTS: Competence in written expression
shall be demonstrated by obtaining a satisfactory grade in English 101,
or another English course at the same level and with the same rigor as
recommended by the District Academic Senate and approved by the
Chancellor. Competence in mathematics shall be demonstrated by
obtaining a satisfactory grade in Mathematics 125 (Intermediate
Algebra), or another mathematics course at the same level and rigor, or
higher, and with elementary algebra or higher as a prerequisite, as
recommended by the District Academic Senate and approved by the
Chancellor. (6201.12)

ACADEMIC RESIDENCE REQUIREMENTS: Completion of at least 12
units of work in residence with at least six (6) units in the major for the
degree being awarded, at the college conferring the degree. The
governing Board may make exceptions when it determines that an
injustice or undue hardship would be placed on the student. (6201.13)

CATALOG RIGHTS: A student remaining in continuous attendance in
the Los Angeles Community College District may elect to satisfy the
degree, certificate or graduation requirements in effect at the college
from which the student will either earn his/her degree, certificate or
graduate at the time the student began such attendance at the college.
(6202.00)

PETITIONING FOR GRADUATION: All students meeting degree or
certificate requirements must complete the petition in order to qualify to
receive the degree or certificate. Students should contact a Counselor
while in their last semester of classes in order to file the petition. All

72 Los Angeles Southwest College 2017-2018 General Catalog

course work must be completed or in progress at the time of filing. The
graduation petition document is used to process a student’s record of
course work to qualify for and to receive the Associate Degree and
participate in the Commencement Ceremony.

The first day to file a Graduation Petition follows the last day to add a
class a date that is noted in both the Fall and Spring Schedules of
Classes. Note the last day to file a petition, as specified in the
schedules also. Petitions may also be filed during the summer
sessions; note the filing period in the Summer Schedule of classes.
Course work taken at institutions outside the Los Angeles Community
College District must be documented with an official transcript filed in
the Office of Admissions and Records.

University Transfer Information

Throughout the state of California, the community college system
generally provides the equivalent of the first two years of a four-year
university education. By choosing courses approved by the university
systems, you may transfer your credit earned at the community college
level and enter the university in your third (Junior) year of education.
There are two public California university systems: the California State
University system (CSU) and the University of California system (UC).

ASSOCIATE DEGREES FOR TRANSFER: California Community
Colleges are now offering associate degrees for transfer to the CSU
system. These may include Associate in Arts (AA-T) or Associate in
Science (AS-T) degrees. These degrees are designed to provide a
clear pathway to a CSU major and baccalaureate degree. California
Community College students who are awarded an AA-T or AS-T degree
are guaranteed admission with junior standing somewhere in the CSU
system and given priority admission consideration to their local CSU
campus or to a program that is deemed similar to their community
college major. This priority does not guarantee admission to specific
majors or campuses.

LASC currently offers the following Associate Degrees for Transfer:
AS-T Administration of Justice

AA-T Anthropology

AS-T Business Administration
AA-T Communication Studies
AS-T Computer Science

AS-T Early Childhood Education
AA-T English

AA-T History
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AA-T Journalism
AS-T Mathematics
AS-T Physics

AA-T Political Science
AA-T Psychology
AA-T Sociology

AA-T Spanish

AA-T Studio Arts

»  AA-T Theatre Arts

Students who have been awarded an AA-T or AS-T are able to
complete their remaining requirements for the 120-unit baccalaureate
degree within 60 semester or 90 quarter units. Current and prospective
community college students are encouraged to meet with a counselor
to review their options for transfer and to develop an educational plan
that best meets their goals and needs.

YV VV V V VY VYV V

WHAT YOU NEED TO TRANSFER:
You need a total of 60 Transferable Units earned in General
Education and in your Major.

Transferable Units

Transferability is listed for each course in “Course Descriptions”. You
will find the transfer designation after the number of units for the course.
If “CSU” is noted, it means the course is accepted for credit by any CSU
in California. If “UC” is noted, it means the course is accepted for credit
by any UC in California. When both are noted (“UC:CSU"), it means the
course credit is approved for transfer by both the CSU and UC systems.

General Education, CSU

General Education requirements to transfer to a California State
University are satisfied by completing the list of courses known as the
“CSU-GE” curriculum. Completion of 15 selected courses from Areas A-
F satisfies the General Education requirement for transfer to any CSU.
Note that 2 courses in Area F may be double-counted, making the total
13 courses. Your grade point average must be at least a “C” or 2.0. You
must complete Areas A (Communication in the English Language and
Critical Thinking) and B4 (Mathematics/Quantitative Reasoning) with a
“C” or better.

General Education, UC

General Education requirements to transfer to a University of California
are satisfied by completing courses from the list known as “IGETC".
Completion of 14 selected courses from Areas 1-5 and Area 7 satisfies
the General Education requirements for transfer to a UC. Note that
Area 6 (Languages Other Than English) may be satisfied in various
ways, including taking a class in a foreign language. You must
complete all Areas with a “C” grade or better.

Transferring to a Private University or Out-of-State College

Private schools and those outside the state of California have their own
specific transfer requirements. (Their requirements are not listed on
http://www.assist.org, which is for California public institutions only.)
Some of the schools maintain their own websites that list the courses
required for General Education, your major, and transfer for each
school in California. Those lists of requirements are known as
Articulation Agreements.

For example, you may find the Articulation Agreement between LASC
and the University of Southern California (a private institution) on the
USC website at www.usc.edu/articulation.

Credits Earned at Other Schools

If you attended another college or university in the United States, LASC
will accept all of your units if the school is regionally accredited. If you
studied at a California public institution, each course will be accepted
for LASC General Education credit in the area in which it is accepted at
the school where you took the course. This is also true for areas
approved for that school for CSU-GE and IGETC curricula. This
procedure of accepting credit in the state of California is known as
“pass-along credit.” Courses taken at a private school or outside of the
state of California will be accepted for General Education if the course
is equivalent to a course that is required by LASC. Determinations are
generally made on the basis of the Course Description and hours
studied.

Courses will be accepted for the Major if they are equivalent to courses
required by LASC. Determinations are generally made on the basis of
the Course Description and hours studied.

For further information, see a General Counselor in Student Services
Building, Room 227.
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Associate Degree - General Education Requirements

General Education Requirements: Minimum of 21 semester units Major Requirements: Minimum of 18 units in a single or related field
Each course counted towards the major or area of emphasis must be completed with a “C” (2.0 or equivalent) or better, or a “P” if the course is taken on a “pass-no pass” basis. See a
counselor and check the college catalog for specific major requirements.

AREA A—NATURAL SCIENCES 3 Semester Units Minimum

7, 20; Chemistry 51, 101, 102, 211, 212;

Anatomy 1; Anthropology 101, 103; Astronomy 1; Biology 3, 5, 6,
1, 2; Microbiology 1; Physical Science 1;

Environmental Science 1, 2 ; Geography 1, 7, 14; Geology

AREA B—SOCIAL AND BEHAVIORAL SCIENCES AND AMERICAN INSTITUTIONS 6 Semester Units Minimum

B1. American Institutions (3 Semester Units Minimum)
History 5, 11, 12, 41, 42, 43; Political Science 1

B2. Social and Behavioral Sciences (3 Semester Units Minimum)
Accounting 1; Administration of Justice 1, 63, 180; African American Studies 2, 7;
Anthropology 102, 103, 121, 132; 133; Business 1, 5, 6; Chicano 2, 4; Child Development 1, Communication Studies 122, 190;
Economics 1, 2; Education 203, 204; Environmental Studies 101; Geography 2, 7, 14; Health 21; History 1, 2, 3, 5, 12, 37, 52;
International Business 602, 603; Law 3, 13; Political Science 2, 5, 7, 9,19, 20, 50; Psychology 1, 11, 14, 41;
Sociology 1, 2, 4, 7, 11, 12,19, 23, 45; Supervision 1, 6, 12

AREA C—HUMANITIES 3 Semester Units Minimum

American Sign Language 1, 2, 3; Anthropology 104; Art 101, 102, 103, 104, 201, 213, 300, 307, 501, 502; Art History 126, 130, 140;
Communication Studies 130; English 111,127, 211, 212, 213, 215, 223, 234, 240; French 1; Humanities 1, 2, 6, 31;
Music 101, 111, 116,141, 650; Philosophy 1; Spanish 1, 2, 3, 4, 8, 14, 24; Theater 100, 110, 114, 130, 231, 240, 270, 271, 291, 300

AREA D—LANGUAGE AND RATIONALITY 6 Semester Units Minimum

D1. English Composition (3 Semester Units Minimum)
English 28, 101*, Journalism 101

D2. Communication and Analytical Thinking (3 Semester Units Minimum)
Communication Studies 101, 104, 121, 122, 151, 190; Computer Science 601, 607, English 102, 103; Library Science 101; Math

115,122, 125%, 216, 227, 230, 235, 236, 240, 245, 260, 265, 266, 267, 270, 275; Philosophy 8; Psychology 91, 92; Supervision 4

*English 101 and Math 125 required as of Fall 09; see Competency Requirements

AREA E—HEALTH AND PHYSICAL EDUCATION* 3 Semester Units Minimum

El. Health Education Note: Health 2 includes the physical education activity (2 Semester Units Minimum)
Family and Consumer Science 21; Health 2, 8, 11, 12

E2. PHYSICAL EDUCATION ACTIVITY (1 Semester Units Minimum)
Dance Studies 814; Dance Techniques 121; Kinesiology 180-391; Kinesiology Athletics 504, 508, 552; Kinesiology

Major 101, 111

*Military Credit awarded for Area E with acceptable documentation; Nursing students are exempt from Health
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The Los Angeles Southwest College Associate Degree Common Requirements: Title 5: 55063

1. Unit Requirement: (LACCD BOARD RULES - CH. VI, ARTICLE II)

A minimum of 60 semester units in degree applicable courses.

2. General Education Requirement: (LACCD BOARD RULES - CH. VI, ARTICLE Il)

For every major, you must complete a series of courses that make up the general education requirement of the degree. While a course might satisfy

more than one general education requirement, it may not be counted more than once for these purposes. A course may be used to satisfy both a
general education requirement and a major requirement.

3. Major Requirement: (LACCD BOARD RULES - CH. VI, ARTICLE II)
In addition to the general education requirements, each degree requires a major. Effective for students admitted to a community college for the fall 2009

term, or any term thereafter, each course counted toward the major requirement must be completed with a grade of “C” or better or a “P” if the course is
taken on a “pass-no pass” basis. A course may be used to satisfy both a general education requirement and a major requirement.

4. Scholarship Requirement: (LACCD BOARD RULES - CH. VI, ARTICLE II)

A minimum “C” (2.0) cumulative grade point average in all courses used toward the degree. Effective for all students admitted for the Fall 2009 term or
any term thereafter, each course counted toward the major requirements must be completed with a grade of “C” or better or a “P” if the course is taken
on a “pass-no pass” basis.

5. Degree Requirement: (LACCD BOARD RULES - CH. VI, ARTICLE II)

Students must complete no fewer than 12 units at the college conferring the degree. When the same major is offered at multiple colleges in the LACCD,
the degree shall be conferred by the college where the student has taken the majority (greater than 50.0%) of units in the major.

6. Competency Requirement: (LACCD ADMINISTRATIVE REGULATIONS - E-79)

Mathematics Competency: The competency requirement in mathematics for the Associate Degree may be met by completion of one of the following:

a. Completion of Mathematics 125: Intermediate Algebra (or the equivalent from another college) with a grade of “C” or better or any higher-level

mathematics course with a prerequisite of at least Mathematics 125 or the equivalent
OR

b. A passing score on the Los Angeles Community College District Intermediate Algebra Competency Examination
OR

c. A score of 3 or higher on one of the following Advanced Placement (AP) exams: Calculus AB, Calculus BC, Statistics
OR

d. Complete the Los Angeles Southwest College assessment exam in mathematics and achieve a score determined comparable to satisfactory
completion of Math 125, Intermediate Algebra. That is, students who place into a mathematics course above the level of intermediate algebra
have met the competency requirement.

Reading & Written Expression Competency: The competency requirement in reading and written expression for the Associate Degree may be met by
completion of one of the following:

a. Completion of English 101 (or the equivalent from another college) with a grade of “C” or better
OR

b. A score of 3 or higher on one of the following Advanced Placement (AP) Exams: English Language and Composition, English Composition and
Literature
OR

c. Completion of English 101 through credit-by-examination. Students must meet the eligibility requirements for credit-by- examination. Refer to
Credit-by-Examination section of the catalog for details.
OR

d. Completion of the college assessment exam in English and achievement of a score determined comparable to satisfactory completion of English
101. That is, students who place into an English course above the level of English 101 have met the competency requirement. (Board Rule
6201.12, Title 5, CCR, 55063)

Transfer Students

Completing the Associate Degree does not necessarily meet the university-admission requirements for transfer. An Associate Degree is not a
requirement for transfer to either the CSU or UC campuses. Private and out-of-state colleges and universities have unique transfer requirements.
However, if you would like to transfer to a university and earn an associate degree, early educational planning can make this goal achievable. You
should meet with a counselor early in your studies to develop an Educational Plan that fulfills both transfer requirements and associate degree
requirements.

Procedure for requesting the degree:

You must file a Graduation Petition for the degree in the Counseling Office. Please check the Schedule of Classes for deadlines. If you have completed
coursework at other schools that you believe meets some of your degree requirements, you may petition for course substitution with a Los Angeles
Southwest College counselor.
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California State University General Education/CSU-GE CERTIFICATION

AREA A- ENGLISH LANGUAGE COMMUNICATION AND CRITICAL THINKING
9 semester units required with at least one course each from A1, A2 and A3

A1l - Oral Communication
Communication Studies 101

A2 - Written Communication
English 101

A3 - Critical Thinking
English 102, English 103; Philosophy 8

AREA B-SCIENTIFIC INQUIRY AND QUANTITATIVE REASONING
9 semester units required with at least one course each from Physical Science, Life Science
(at least one to contain a laboratory component) and Mathematics/Quantitative Reasoning

B1 - Physical Science

Physiology 1; Psychology 2
B3 - Laboratory Activity
Anthropology 111; Geology 6; Physical Science 14
This requirement may also be met by completion of any lecture with lab course listed in Area B1 or B2 above that is
underlined.
B4 - Mathematics/Quantitative Reasoning (completed with a “"C"” or better for CSU admission)
Math 215, 227, 230, 235, 236, 240, 245, 260, 265, 266, 267, 270, 275

AREA C-ARTS AND HUMANITIES
9 semester units required with at least one course each in Arts and Humanities

C1 - Arts (Arts, Cinema, Dance, Music, Theater)
Art 101, 102, 103, 104, 201, 300, 501; Art History 126, 130, 140; Music 111,116, 141; Theater 100, 110

C2 - Humanities (Literature, Philosophy, Languages Other than English)
American Sign Language 1, 2; Anthropology 104; English 102, 207, 208, 211, 212, 213, 215, 234; French 1, 2;
History 1,2; Humanities 1, 2, 6, 31; Philosophy 1; Spanish 1, 2, 3, 4; Communication Studies 130

AREA D-SOCIAL SCIENCES
9 semester units required with courses in at least 2 disciplines

DO - Sociology and Criminology-Administration of Justice 63; Health 21; Sociology 1, 2, 11, 45

D1 - Anthropology and Archeology-Anthropology 102, 103, 104, 133

D2 - Economics-Economics 1, 2,

D3 - Ethnic Studies- African American Studies 2, 7; Chicano Studies 2, 4; History 41, 42, 43;
Political Science 20; Sociology 11

D4 - Gender Studies-History 52; Political Science 19

D5 - Geography-Geography 2, 14

D6 - History-History 1, 2, 5, 11, 12, 41, 42, 43, 52; Humanities 6

D7 - Interdisciplinary Social or Behavioral Science- Chicano Studies 2, 4; Child Development 1; Education
204; Environmental Studies 101; Health 21; Sociology 45

D8 - Political Science, Government and Legal Institutions-Administration of Justice 1, 2;
African American Studies 2, 7; History 11, 12; Law 3; Political Science 1, 2, 5, 7,19, 20, 50

D9 - Psychology-Psychology 1, 11, 14, 41

AREA E-LIFELONG UNDERSTANDING AND SELF-DEVELOPMENT
3 semester units, not all in physical activity

Family and Consumer Studies 21; Health 2, 8, 11, 21; Counseling 20; Environmental Science 2; Kinesiology
201%*,217%*, 251%*, 303**, 334%, 345%*, 552** 701**; Psychology 3, 41; Sociology 12

NOTE: * = 1 unit; ** = 2 units

CSU U.S. HISTORY, CONSTITUTION AND AMERICAN IDEALS Graduation Requirement
2 courses (6 semester units)
Choose one course from Group 1 and one course from Group 2.
Group 1: Historical Development of American Institutions and Ideals
History 5, 11, 12, 41, 42, 43
Group 2: US Constitution and Government/California State and Local Government
Political Science 1

76 Los Angeles Southwest College 2017-2018 General Catalog p-



What is the CSU General Education Certification plan? The CSU GE plan is a program of coursework that allows students to fulffill
39 units of general education requirements prior to transfer.

What are the CSU transfer admission requirements? Students may qualify to transfer to California State Universities when they
have completed a minimum of 60 transferable units with a grade point average of 2.0 or better. While courses with a grade of “D” are
acceptable to fulfill areas, a minimum grade of “C” is required in Areas A1, A2, A3 and B4 in order to qualify for admission.

What is the value of transferring with certification? Completion of the California State University General Education (CSU-GE)
requirements will allow a student to transfer from a California community college to a Cal State University without the need, after
transfer, to take additional lower division general education courses.

Must the entire CSU GE certification plan be completed prior to transfer? No. Students who do not fulfill requirements for all of
the areas may request “partial certification” of the GE plan. Only the completed areas will be certified. After transfer, students will be
subject to the general education requirements in non-certified areas of the CSU campus they attend.

When do students apply for certification? Students should apply for CSU certification at the end of their last semester.

Where do students apply for certification? Students complete the CSU GE certification forms with a Counselor; the student is
responsible for turning the certification form in to the Office of Admissions and Records.

Do courses taken at another college count towards certification? If courses from another college are being used towards
certification, Los Angeles Southwest College will place the courses in the CSU areas identified by the offering college. Courses taken
at 4-year institutions must be equivalent to courses offered at Los Angeles Southwest College. Courses from accredited out-of-state
institutions may also be used. Courses taken at a foreign institution may not be certified.

What do students do to notify the CSU or UC of the certification? Students must complete the Transcript Request form in the
Office of Admissions and Records, requesting the final transcript to be sent to their chosen CSU or UC. They must check the box
“State College Certification/IGETC” on the transcript request form. The record of the areas of certification will then be listed on the
transcript that is sent to the university.

Web Address for all Cal State Universities: www.csumentor.edu

Individual CSU Web Addresses:

CSU Bakersfield: www.csub.edu CSU Northridge: www.csun.edu
CSU Channel Islands: www.csuci.edu Cal Poly Pomona: http://www.cpp.edu/
Chico State: www.csuchico.edu Sacramento State: www.csus.edu

CSU Dominguez Hills: www.csudh.edu CSU San Bernardino: www.csusb.edu
CSUEastBay: www.csueastbay.edu San Diego State: www.sdsu.edu

CSU Fresno: www.csufresno.edu San Francisco State: www.sfsu.edu
CSU Fullerton: www.fullerton.edu San Jose State: www.sjsu.edu
CSU Humboldt: www.humboldt.edu Cal Poly SLO: www.calpoly.edu
CSU Long Beach: www.csulb.edu CSU San Marcos: www.csusm.edu

CSU Los Angeles: www.calstatela.edu Sonoma State: www.sonoma.edu
California Maritime Academy: www.csum.edu CSU Stanislaus: www.csustan.edu
CSU Monterey Bay: www.csumb.edu

For further information, please see a counselor. (updated as of 5/24/2016)
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INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM
2016-2017 IGETC Certification

AREA 1-ENGLISH COMMUNICATION UC - 2 courses required, one each from group A and B.
CSU - 3 courses required, one each from group A, B and C.
1A - English Composition (1 course, 3 semester units)
English 101
1B - Critical Thinking-English Composition (1 course, 3 semester units)
English 102 or English 103
1C - Oral Communication - CSU requirement only (1 course, 3 semester units)
Communication Studies 101

AREA 2-MATHEMATICAL CONCEPTS & QUANTITATIVE REASONING (1 course, 3 semester units)
2A - Mathematics 227, 230, 2350, 2369, 2450, 2600, 2650, 2669, 267, 270, 275

AREA 3-ARTS AND HUMANITIES (9 semester units minimum)

At least 3 courses, with at least one course from the Arts and one course from Humanities.

3A - Arts: Art 101, 102, 103, 104; Music 111, 116; Theater 100, Theater 110

3B - Humanities: American Sign Language 3; Anthropology 104; English 211, 212, 213, 215, 234; French 2*; History 1,2,5,11,12; Humanities 1, 31;
Philosophy 1; Spanish 2*, 3*, 4*

AREA 4- SOCIAL AND BEHAVIORAL SCI ENCES

At least 3 courses from at least 2 disciplines (9 semester units)

Administration of Justice 63; Anthropology 102, 103,104,133; Economics 1, 2; Environmental Studies 101; Geography 2; History 1*,2* 5% 11* 12*, 41*,
42%*, 43*, 52; Political Science 1, 2, 7, 19, 20; Psychology 1, 419; Sociology 1, 2, 4,11

AREA 5- PHYSICAL AND BIOLOGICAL SCIENCES
At least 2 courses, one Physical Science course and one Biological Science course (7-9 semester units);
at least one must include a laboratory, courses that include a laboratory class are underlined

5A. Physical Science: Chemistry 510, 101, 102, 211, 212; Environmental Science 1; Geography 1; Geology 1; Physical Science 19;
Physics 60, 70, 370,380, 390

5B. Biological Science: Anatomy 1¢; Anthropology 101; Biology 39, 59, 6, 7, 200; Environmental Science 2; Microbiology 1;
Physiology 10; Psychology 2

5C. Science Laboratory: Geology 6, Physical Science 14

This requirement may also be satisfied by completion of any lecture with lab course listed in Area 5A or 5B above that is underlined.

AREA 6- LANGUAGES OTHER THAN ENGLISH (UC Requirement ONLY)
Proficiency equivalent to two years of high school study in the same language
American Sign Language 1, 2, 3; French 1, 2*; Spanish 1, 2*, 3*, 4*

CSU GRADUATION REQUIREMENT IN U.S. HISTORY, CONSTITUTION AND AMERICAN IDEALS
These courses are not part of IGETC and may be completed prior to transfer.
2 courses (6 units); one course from Group 1 and one course from Group 2.

Group 1: Historical Development of American Institutions and Ideals:

History 5, 110%, 120%*, 410*, 420%*, 430*

Group 2: US Constitution & Government/California State & Local Government:
Political Science 1*

NOTES:
The IGETC curriculum is recommended for transfer to a UC or CSU. All Areas must be completed with “C” or better.
¢ Transfer credit is limited by either UC or CSU or both. Please consult with a counselor.

* Courses listed in multiple areas shall not be certified in more than one area except for courses in Languages Other Than English, which can be certified in
both areas 3B and 6A.
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IGETC 2016-2017 INFORMATION

What is the Intersegmental General Education Transfer Curriculum certification plan? The Intersegmental General Education Transfer
Curriculum (IGETC) is a program of coursework that allows students to fulfill 37 units of lower-division general education requirements for either the
UC or CSU system prior to transfer.

What is IGETC certification? IGETC Certification is the process used by Los Angeles Southwest College to verify the completion of the
Intersegmental General Education Transfer Curriculum for transfer to either the University of California or the California State University system. In
order to be fully certified by this college, students must complete the entire IGETC curriculum. Although not part of the IGETC, Los Angeles
Southwest College will also certify the completion of the CSU US History, Constitution and American Ideals graduation requirement.

What is the value of transferring with certification? Completion of the IGETC requirements will allow a student to transfer from a California
community college to a UC or CSU without the need, after transfer, to take additional lower division general education courses. At the discretion of
the university granting the degree, the course may be counted as fulfilling this requirement and counted toward General Education.

Must the entire IGETC program be completed in order for a student to be certified under IGETC? Yes. All coursework applicable to the
IGETC must be completed and certified prior to transfer in order for it to be accepted by the UC and CSU system. Certification for CSU must include
completion of the oral communication requirement (COMM 101). For UC certification, the foreign language requirement must be satisfied.

Is a minimum grade required in all courses used for IGETC certification? Yes. Both the UC and CSU require a grade of “C” or better in all
courses used for the IGETC. Up to 15 units of coursework in which a “credit” or “pass” is received may be certified, providing either is equivalent to a
grade of “C” or better.

What will happen if the IGETC is not completed prior to transferring to a UC or CSU campus? If the IGETC is not completed prior to transfer,
students will be subject to the lower-division transfer requirements of the campus to which they transfer. These requirements vary from campus to
campus but may require that the student take additional general education classes.

Do courses taken at another college count toward certification? If courses taken at another college are being used towards certification, Los
Angeles Southwest College will place the courses in the IGETC areas identified by the offering college. Courses taken at 4-year institutions must be
equivalent to courses offered at Los Angeles Southwest College. These courses will be placed in the subject areas in which the comparable LASC
courses fit into this IGETC pattern. Courses completed at foreign institutions are not acceptable except for certification of competence in a language
other than English. Students using two years of high school foreign language to satisfy the UC “Language Other Than English” requirement (IGETC
Area 6) must have official copies of high school transcripts on file. This requirement may also be met by providing official documentation showing
satisfactory completion, with the equivalent of a “C” grade or better, of two years of formal schooling at the sixth grade level or higher at an institution
where the language of instruction was not English. Exam results used to meet this requirement must be on file at Los Angeles Southwest College.

When do students apply for certification? Students should apply for IGETC certification at the end of their last semester; students should
generally not request certification until all IGETC requirements have been completed. The last college attended completes the certification.

Where do students apply for certification? Students complete the IGETC certification form with a Counselor; the student is responsible for
turning the certification form in to the Office of Admissions and Records.

What do students do to notify the CSU or UC of the certification? Students must complete the Transcript Request form in the Office of
Admissions and Records, requesting the final transcript to be sent to their chosen CSU or UC. They must check the box “State College
Certification/IGETC.” The record of the areas of certification will then be listed on the transcript that is sent to the university.

NOTE: Completion of IGETC is not the same as completing major preparatory coursework.

Web Addresses of all Universities of California; www.ucop.edu & www.californiacolleges.edu & www.csumentor.edu
Online UC applications and status checks: www.universityofcalifornia.edu

Individual UC Web Addresses:
UC Berkeley: www.berkeley.edu UC Riverside: www.ucr.edu

UC Davis: www.ucdavis.edu UC Santa Cruz: www.ucsc.edu
UC Irvine: www.uci.edu UC Santa Barbara: www.ucsb.edu
UC Los Angeles: www.ucla.edu  UC San Diego: www.ucsd.edu

UC Merced: http://www.ucmerced.edu/

For further information, please see a LASC counselor.
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Academic Departments and Disciplines

Arts & Humanities

Cox Building, Room 520
(323) 241-5418
www.lasc.edu/students/departments/art-humanities/artdepartment.html

A degree in the Arts and Humanities prepares our students to open
their minds and imaginations to fresh perspectives on the world, their
communities and themselves. Discovery in the arts helps students to
cultivate the creative contributions they have to share with the diversity
of humanity. By studying the world’s cultures, students expand their
horizons and prepare themselves for an increasingly multicultural world;
the study in philosophy helps students to analyze the fundamental
questions about society and the universe. Our disciplines explore the
ways in which people have articulated their understanding of
themselves and the world.

The department offers courses in six subjects, with degree programs in
five (5) areas. In addition the department supports an Interdisciplinary
Studies (IDS) degree in the Arts and Humanities. Many of the courses
in the Arts and Humanities serve the dual purpose of General
Education subjects for transfer to major Colleges and Universities.
With this in mind, Los Angeles Southwest College endorses the Los
Angeles Community College District Board Rule (6201.14) on General
Education:

Central to an Associate Degree, General Education is designed to
introduce students to the variety of means through which people
comprehend the modern world. It reflects the conviction of colleges that
those who receive their degrees must possess in common certain basic
principles, concepts, and methodologies both unique to and shared by
the various disciplines. College educated persons should be able to use
this knowledge when evaluating and appreciating the physical
environment, the culture, and the society in which they live. Most
importantly, General Education should lead to better self-
understanding.

In keeping with the mission of Los Angeles Southwest College, General
Education courses should also expand students’ academic experiences
that contribute to enrichment of life, affirmation of a diverse population,
and promote life-long learning.

Faculty

Bremen, Jonathan, Department Chair, Instructor, Music
Duncan, Yancy, Assistant Professor, Communication Studies
Evans, Lauren, Instructor, Fine Arts

Greene, Voiza, Associate Professor, Speech Communication
Pope-Evans, Jonathon, Assistant Professor, Theater Arts
Taylor, Katrina, Assistant Professor, Communication Studies

DISCIPLINES

Art

Communication Studies
Humanities

Music

Philosophy

Theatre Arts
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Behavioral & Social Sciences

School of Behavioral and Social Science Building, Room 204
(323) 241- 5539
www.lasc.edu/students/departments/bssd/index.html

We explore how human beings and animals are studied through
science, observation and experimental methods. Areas of focus such
as anthropology, psychology, and sociology give us greater
understanding of human interactions. The Behavioral and Social
Sciences Department offers various student-led clubs and programs
designed to facilitate student involvement, participation and extended
learning.

Faculty

Saafir, Rasheed, Department Chair, Instructor Administration of Justice
Apenahier, Leonard E. Associate Professor, Psychology

Du Bry, Travis A. Assistant Professor, Anthropology

Howard, Tamura Instructor, Political Science

Jones, Maisha Associate Professor, Sociology

Jones-Thomas, Phillip Professor, English & American Sign Language
Lee, Sandra Professor, Psychology

Powell, Wonda Professor, History, Business

Robert, Lance A. Instructor, Political Science

Wright, Kristine Instructor, Sociology

DISCIPLINES
Administration of Justicery
American Sign Language
Anthropology

Education

History

Political Science
Psychology

Sociology

Business, Computer Science & Related

Technologies

School of Career & Technical Education, Room 235
(323) 241-5415
www.lasc.edu/business/

The Business, Computer Science & Related Technologies Department
provides a broad overview of the functional areas of business and
technology with selected areas of specialization. Students take
foundation courses in accounting, business, economics, management,
entrepreneur, supervision, real estate, law/paralegal, computing and
electronics. The department offer students the opportunity to acquire
skills, transfer credit and degrees in a number of dynamic areas that
encompass various business and technologies disciplines. Core
courses that relate to the basic functions of business, such as finance,
management, marketing and management are offered across many of
the disciplines in this department. The department blends business with
technology to offer students opportunities in:
e Accounting

e Business, economics, finance, marketing, management,
supervision

e Real Estate
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e  Computer science

o Information Technology
o  Computer Applications
e Law/Paralegal

o  Electronics

Degree and Certificate programs are designed to prepare students for
immediate employment, promotional advancement and transfer
opportunities in each of its disciplines. Students may pursue courses
merely to upgrade their computer skills, pursue a career pathway,
transfer to a four-year institution or to obtain an Associate degree in a
wide variety of business & technology programs.

All students, even those who are just interested in updating their
computer skills, may earn certificates of completion in a wide variety of
business-related computer application programs.

Faculty
Moore, Allison, Department Chair, Account Professor
El-Khoury, Naja Instructor, Computer Science and Information

Technology

Haghoo, Maijid, Professor, Computer Science and Information
Technology

Hicks, James E., Professor, Computer Science and Information
Technology

Magee, Carolyn, Professor, Computer Applications & Office Technology
Mantena Niladri R., Professor, Electronics & Computer Technology
Mrava, Joanne, Professor, Business Administration

Toure, Nouha, Associate Professor, Business & Economics

DISCIPLINES

Accounting

Business

Computer Applications and Office Technologies
Computer Science & Information Technologies
Computer Technology

Economics

Electronics

Finance

International Business

Law/Paralegal

Management

Manufacturing and Industrial Technology
Marketing

Real Estate

Supervision

Child Development

Child Development Education Complex, Room 210
(323) 241-5030
www.lasc.edu/chdev/

The Child Development Program prepares individuals for various levels
of employment in child development centers, preschools, recreation
centers, public school settings, Head Start programs, family and in-
home daycare and other areas where caring for young children is the
principle function. The program integrates theoretical and empirical
concepts of development with field and laboratory experiences. Goals

of the Child Development Program are to provide students with an
awareness, appreciation and inclusive understanding of variables
influencing the development of children.

The Child Development Program offers each student opportunities
to:
e Acquire necessary units for the Child Development Associate
in Arts degree, Early Childhood Education AS-T, Liberal Arts:
Child Development degree and Child Development Permits

e Participate in a Student Teacher Training program at the
LASC Child Development Center Laboratory School and local
Child Development Centers

e Receive assistance from quality improvement programs such
as The California Early Childhood Mentor Program (CECMP)
and The Child Development Training Consortium (CDTC)

e Receive grants, stipends, and participate in professional
workshops, trainings, and conferences.

In addition, the faculty and staff provide a very positive learning
environment to enhance and ensure student's success. They take
pride in offering a comprehensive Child Development Program. The
field of early childhood education need well trained passionate and
creative educators to provide high quality and respectful services to
diverse children and families in a variety of settings. At LASC, students
receive the education, training, and support services needed to be
successful early childhood educators.

Below are some webpages that will help you pursue your goals in the
Child Development field:

www.childdevelopment.org

(Child Development Training Consortium)

www.ctc.ca.gov
(California Teacher Credentialing)

WWw.naeyc.org

(National Association for the Education of Young Children)
http://lwww.cde.ca.gov/sp/cd/re/psframework.asp

(California Curriculum Framework)

Faculty

Brinson, LaShawn, Department Chair, Professor, Child Development
Amos, Gail, Assistant Professor, Child Development

Garcia-Oliva, Claudia E., Assistant Professor, Child Development
Juarez, Monica M., Assistant Professor, Child Development
Robinson, Dawn, Assistant Professor, Child Development

DISCIPLINES
Child Development
Family & Consumer Studies

Child Development Center Lab School

Child Development Education Complex
323-241-5000
www.lasc.edu/chdev/index.html

The Child Development Center Lab School is part of the Child
Development Program and serves as a laboratory school for students
majoring in Child Development or related disciplines at Los Angeles
Southwest College. Child Development students are placed in the
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center to observe the application of developmentally appropriate
practices in early childhood education, to gain “hands-on” knowledge of
the implementation of daily lesson plans throughout the curriculum, and
to acquire field experience (student teaching) in a quality child
development setting for toddlers, preschool and school-age children. In
addition, students majoring in Child Development and trying to meet
requirements for the Child Development Permit career ladder matrix
may apply for employment/training opportunities at the Center.

The Center is licensed to serve children 18 months to 5 years of age in
the day program from 7:30 a.m. to 3:00 p.m., Monday through
Thursday, and 7:30 a.m. to noon on Fridays. The Child Development
Center Lab School accepts applications year round.

Faculty

Garcia, Monica, Director, Child Development, Title IX Coordinator
Abdullah, Kaaran, Professor, Child Development Center

Auria, Debra R., Associate Professor, Child Development Center
Blanks, Misty K., Instructor, Child Development Center

English & Foreign Language

School of Behavioral and Social Science Building (SSEC), Room123
(323) 241-5250
www.lasc.edu/students/departments/efl

Welcome to the English Department! The English Program is aimed at
improving students’ abilities to read, think, and write critically.
Objectives in courses range from teaching the fundamentals of
language to an introduction to significant literature in Western culture.

We offer an Associate’s Degree and prepare students with professional,
comprehensive, and rigorous training in writing for transfer to a
university B.A. degree program with the writing, researching, and critical
thinking skills necessary to succeed. The courses in the program are
specifically designed to prepare students for study in English at a four-
year university; with goals both educational and artistic, the English
Program offers a multi-genre curriculum with foundation courses in
critical thinking, writing, literature, fiction, nonfiction, drama, and poetry
with additional options to take courses in African-American literature,
Shakespeare, creative writing, journalism, and other specialized
courses in literature and writing. Accentuated by active participation in
student-centered classrooms, students learn strategies for participation
in and facilitating workshops at the professional level.

In keeping with the mission of LASC, the English Program courses
expand students’ academic experiences that contribute to enrichment
of life, affirmation of a diverse population, life-long learning, and
enhanced critical thinking, and prepare them to enter a four-year
university as English majors in pursuit of a B.A. degree.
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Our campus has been increasingly responsive to numerous writing
events and clubs hosted by the English Department; therefore, beyond
the curriculum listed above, clubs and events on campus and in the
local community designed to promote literacy through poetry, creative
and academic writing, and journalism - such as poetry slams and guest
author readings, and the Poetry Collective student club, the English
Majors Club, the online school newspaper and Journalism club - have
traditionally ~ and  consistently = produced  high  student
participation. Internships and jobs in journalism are available and
needed locally, and our student clubs promote internships which would
provide students with job experience and employers with interns as well
as provide support for students majoring in English.

ENGLISH

The English Program is aimed at improving students’ abilities to read,
think, and write critically. Objectives in courses range from teaching the
fundamentals of language to an introduction to significant literature in
Western culture.

The English Program offers three directions in which one can pursue
his or her studies. One direction provides the basic courses that are
required as partial fulfillment of the requirement for the Associate in Arts
degree. A second direction provides the general education courses
necessary for transferring to a four-year university. The third direction
provides the basic freshman and sophomore courses required for the
English major transferring to a four-year institution.

Learning Outcomes:

Read accurately, critically, broadly and reflectively, demonstrating the
ability to consider contrastive or opposing perspectives and non-insular
openness to diverse ideas and intellectual traditions.

Produce college-level academic English prose to communicate clear
yet nuanced viewpoints on complex subjects and ideas, demonstrating
a sound understanding of audience and prose.

JOURNALISM

The Journalism Program is aimed at teaching students how to report
and write the news, how to shoot news photographs, and how to design
a college newspaper using computer technology.

Objectives of courses include learning the fundamentals of interview
techniques and newspaper production.

Learning Outcomes:

Analyze the ethical concepts, legal implications, considerations and
practices that guide online forums.

Apply tools and technologies appropriate for the production, editing and
presentation of visual and textual, or other web-based content.

FOREIGN LANGUAGE

The Foreign Language Program offers a sequence of courses in
Spanish, which students can pursue for individual purposes. One
direction provides courses which may be used as partial fulfillment of
the requirement for the A.A. degree. A second direction provides the
General Education courses necessary for transferring to a four-year
university. A third direction provides the basic language courses
required for the Spanish major transferring to a four-year institution.

The Program also offers classes for students who are interested in
learning Spanish for use on their jobs or for vocational purposes. Native
Spanish speakers may also take courses that enable them to improve
their writing, reading, and speaking abilities.
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Learning Outcomes:

Read a short story or article in Spanish and answer questions based on
the reading.

Write an essay in Spanish of at least two pages using correct grammar
and appropriate vocabulary.

COMPETITION & PUBLICATIONS

Say the Word Essay and Poetry Competition

Students may enter essays or poetry to the Say The Word Writing
Competition. This year, we will accept essays and poetry on any
subject. Winners in each category (essays and poetry) will receive cash
prizes of $100.00 for First Place and $50.00 for Second Place. Both
contest winners and selected entrants will be published in the current
issue of Say The Word Anthology of Student Writing. Select poetry
winners will be invited to read their poems at the Say The Word Event
in Spring semester; select essay competition winners will be invited to
read their work at the Anthology Publication Party the following Fall.
Send submissions to cifaredi@lasc.edu or submit hard copies to
Professor Cifarelli's mailbox in the English Department.

The Truth

http://lascthetruth.weebly.com/

The Truth is the LASC English Department’s online publication of
creative writing by the students, staff, and faculty of Los Angeles
Southwest College. The Truth is published to celebrate the literature
and poetry of LASC. Students (and staff and faculty) are invited to
submit creative work - poetry, short stories, long stories, novel excerpts,
book reviews, lyrics, etc. - for publication in this online Literary Journal.
You should also feel free to suggest a link for our links page or some
audio or video poetry online for our Audio/ Video Poetry page. Send
submissions to cifaredi@lasc.edu. Editing help is available by request.

The Word

cifaredi@lasc.edu

Students (and staff and faculty) are encouraged to submit work for
publication in our forthcoming online newspaper. Any writing that is
topical, addresses a current event, reviews a film, CD, TV show,
theatrical performance, or any other event, is an interview or portrait of
a significant person, expresses an opinion about a current social issue
or local events, is informative about community happenings, addresses
a controversy in any discipline, provides advice, or anything else that
might typically appear in a newspaper or make an interesting feature
story...is welcome. Send submissions to cifaredi@lasc.edu. Editing help
is available by request.

Poetry Collective

lascpoetrycollective@gmail.com

The Poetry Collective is a safe environment where you can share your
work, thoughts, and feelings without any ridicule or judgment. You don't
have to be a poet to join. You can bring work from other poets to share.
If you have any other talents such as drawing, music, etc., we'l
incorporate it into the organization. There are no fees or deadlines to
join. We meet every 2nd and 4th Thursday of each month from 11am-
12:30pm in SSEC 125-B. The collective looks great on scholarships,
transfer applications, and resumes; it also provides opportunities to
perform at on and off campus events as well as opportunities to publish
your work in anthologies and chapbooks.

Faculty

Bohn, Jeffrey, Department Chair, Instructor, English
Arms-Gradinton, Stephanie, Assistant Professor, English

Burrus, Stephanie, Instructor, Reading

Cifarelli, Darren, English and Foreign Languages, Instructor, English
Dillon, Sioban V., Professor, English

Drawbond, Jessica, Instructor, English

Evans, Max, Assistant Professor, English

Iwamzu, Kalunda, Assistant Professor, English

Jones-Thomas, Phillip, Professor, English & American Sign Language
Maselli, Sharon, Professor, English

Persaud, Arabella C., Professor, Spanish

Turner-Odom, Sabrena, Associate Professor, English

DISCIPLINES
English
French
Journalism
Reading
Spanish

Mathematics

Technology Education Building, Room 281
(322) 241- 5366
www.lasc.edu/students/departments/math/mathdepartment.html

The department is located on the second floor of the Technology
Education Center and consists of nine full-time and about 30 part-time,
faculty members.

The department offers a full spectrum of courses from basic
mathematics through Statistics, Calculus, Linear Algebra, and
Differential Equations to meet the needs of students with a wide variety
of goals.

Courses are scheduled throughout the day and evening from 7:45 a.m.
to 9 p.m. Monday through Thursday. Courses are also offered on
Fridays and Saturdays. The Math Lab is staffed with experienced
instructors and student tutors and offers a wide variety of tutoring
services, including workshops.

The Mathematics Department at LASC is committed to making your
math experience the best possible!

Faculty

Saakian, Lernik, Department Chair, Instructor, Mathematics, Physics
Dammena, Dimetros W., Associate Professor, Mathematics
Dammena, Zekarias W., Associate Professor, Mathematics

Elias, Deyanira, Instructor, Mathematics

Gromova, Irina, Instructor, Mathematics

Hector, Edward, Associate Professor, Mathematics

Martirossian, Martin, Instructor, Mathematics

Ramos, Guadalupe, Instructor, Mathematics

Tadele, Gizaw, T., Associate Professor, Mathematics

DISCIPLINES
Mathematics
Physics
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Natural Sciences, Health & Kinesiology

Academic Village, Room 101
(323) 241-5296
www.lasc.edu/students/departments/nspe/index.html

The department is located in the Academic Village (AV). Our primary
goal is to provide access through this multicultural, international and
intercultural community via a collegiate experience that promotes equity
for all. The department's programs appeal to both the traditional and
non-traditional student, offer equal opportunity for participation in all
disciplines, provide comprehensive transfer and career programs, and
maintain high enrollment and retention as well as high completion
ratios.

We provide an environment of diversity to meet the specific needs of
the South Los Angeles community we serve. We have energetic and
committed faculty and staff who inspire students to reach their goals.
Necessary skills for student success in both academic and career
segments of student education are provided in Anatomy, Biology,
Chemistry, Microbiology, Physiology, Health, Kinesiology, Physics,
Geology and Geography disciplines.

The purpose of our department and function is in concert with the core
values of our institution: access, success, excellence, accountability,
collaboration and resources, and career and technical education.

Faculty

Roberts, Todd, Department Chair, Professor, Biology & Physiology
Collins-Head, Sharon, Professor, Dance, Health & Physical Education
Doose, Paul R., Professor, Earth Sciences

Estrada, Robert E., Associate Professor, Kinesiology

Gamble, Brian, Instructor, Physics

Kim, Kang, Professor, Natural Sciences

Stewart, Robert, Assistant Professor, Anatomy & Biology

Syed, Erum, Associate Professor, Microbiology

Tatum, Heidi, Assistant Professor Health Science

Toure, Pogban, Instructor, Chemistry

Washington Henry, Physical Education

DISCIPLINES
Anatomy

Biology

Chemistry

Dance

Engineering
Environmental Science
Environmental Studies
Geography

Geology

Health

Kinesiology
Microbiology

Physical Science
Physics

Physiology

Nursing

Academic Village, Room 104
(322) 241- 5461
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About Nursing at Los Angeles Southwest College (LASC)

The Los Angeles Southwest College (LASC) nursing program has a
history of excellence in the preparation of competent Registered Nurses
since 1967. The Associate Degree Registered Nursing program is
Approved/Accredited by the California Board of Registered Nursing
(BRN). 1625 N. Market Boulevard; Suite N-217; Sacramento, CA
95834; www.rm.ca.gov__ (916) 322-3350. LASC Associate Degree
Nursing Program offers quality education with an emphasis on critical
thinking skills needed to apply theoretical concepts to clinical nursing
practice and Patient- Centered Care. LASC offers extensive support
services throughout the program.

FULL-TIME NURSING FACULTY

Dr. Azubuike, Catherine, RN, MSN/Ed, DNP, Professor of Nursing;
Nursing Program Director& Department Chairperson,

Dr. Ezeobah, Nkonye, RN, MSN, FNP, RNC-MNN, EDD, Professor of
Nursing, Assistant Director

Mrs. McClellan, RN, MSN/Ed, Indiana, Instructor, Nursing, Assistant
Director

Mrs. Song, Rosa, RN, MSN, Nursing Instructor

Mrs. Thompson, Lorna, RN, MSN/Ed, Nursing Instructor

Dr. Omuson, Victoria, RN, MSN/Ed, PHNP, DNP, Nursing Instructor

Dr. Wider, Elizabeth, RN, MSN, EDD, Nursing Instructor

ADJUNCT NURSING FACULTY

Lydia Ajao........cccvvveeiiiiiiiiecee e RN, MSN, CNS
Maureen Akpofure-Ojose.........ccoouevevrieunnn, RN, MMSN, FNP, NP
Chona Biteng .......cccevvevevevecrceceee s RN, BSN

Charity Chibueze.........cccovvvvvcvrireerienn, RN, MSN

Nancy De La Cruz.......cccooevvevnrenenineenens RN, BSN

Norma Haye ......ccccverrnnneeceee, RN, MSN

Bridgette Holt-Carter ... RN, MSN, FNP
Sheila Joshway ... RN, MSN

Dr. Eric Williams.......cccveeeveeeeeeeeeeeeeene RN, MSN, DNP

Dr. Gerald Tcheumani......cccccceevevvennnee. RN, MSN, DNP
Marion White .........ccooeveeeeeeeeeceeeeeeeee RN, MSN

Georgina Walker .........ccoovvernernicnneenn, RN, BSN, RRT, PA
STAFF

Mrs. Aracely Martinez...... .....cccooveeviinnnn, Senior Office Assistant
Erika Amador............ cococcevvecnirceennennnnn. Program Assistant
Dr. Elma Tulloch-Reid, EdD ..........ccccoveeeune. Instructional Assistant

Mr. Anthony Amey.................. eceeevene. NUrsing Counselor

ASSOCIATE DEGREE
e Nursing (ADN)

CERTIFICATES OF ACHIEVEMENT
o  Certified Nursing Assistant/Home Health Aides

Educational Program
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The Associate Degree Nursing Program at Los Angeles Southwest
College is one that demands high levels of performance and proficiency.
It effectively integrates general education with the basics of Nursing
theory and practice. The curriculum provides two options: 1) the
“Generic Option” which requires students to earn an Associate in
Science degree; and 2) the “30-Unit Option,” mandated by the Board of
Registered Nursing, which does not require the students to earn a
degree. Upon completion of either option, the student is eligible to take
the National Council Licensure Examination for Registered Nurses
(NCLEX-RN). Upon passing the California NCLEX-RN Exam, the
student becomes a Registered Nurse (R.N.) in the state of California.

Information regarding program cost is available in the office of the
Nursing Department, located in Academic Village #104. Available
Financial aid includes: FASFA, tuition waivers, grants and college work-
study. Additional information and assistance regarding financial aides,
is available in the Financial Aid Office in SSB 104.

Students seeking admission to the Nursing program are required to
meet with the Nursing Counselor in AV 104 to review and complete an
Educational Plan. Enroliment in the Associate Degree Nursing Program
requires acceptance as a fully matriculated student at Los Angeles
Southwest College.

If a student has a prior record of conviction of a serious offense, the
student is urged to contact the Board of Registered Nursing before
applying to the Nursing Program. It is the responsibility of the Board to
protect the public against unsafe practitioners by limiting licensure.
Even if a student has successfully completed a course of study, the
Board may still refuse to grant a license. Further clarification may be
obtained by contacting the Board of Registered Nursing; 1625 N. Market
Boulevard; Suite N-217; Sacramento, CA 95834; www.rn.ca.gov (916)
322-3350.

Each student enrolled in a Nursing Program in the Los Angeles
Community College District must complete and have on file with the
Nursing Program office a clear criminal background check in order to
participate in placement(s) in clinical facilities. The background check
is not a requirement for admission to the Nursing Program. Rather,
it is a clinical facility requirement for compliance with Joint
Commission on Accreditation of Healthcare Organizations.
Background checks are to be completed once the student receives
acceptance for admission.

Communication with the Nursing Department is primarily done by mail
and email. It is the responsibility of each applicant to make sure the
department has his/her current address, email, and phone number
on file.

Program Standards

In order to apply to the Nursing Program, a student must have achieved
a cumulative grade point average (GPA) of 2.5 or higher for all college
coursework taken and an overall GPA of 2.5 for all the Human Anatomy,
Human Physiology and Microbiology Prerequisite courses with no grade
less than a “C” and NO MORE than ONE Repetition of any of the
science courses (See E-10 Guideline). In addition, a grade of “C” or
higher is required in all Nursing Prerequisite courses. These standards
are required for application to both the “Generic Option” and the “30-Unit
Option” programs. Once admitted, a student may enroll in a Nursing
Program only two times. Note that a "W" is considered a substandard
(fail) grade in all Nursing courses. As per E-10 guideline, only one
class in the Nursing Program may generally be repeated.
Continuing students must maintain a 2.0 cumulative grade point
average.

Transfer Students:

e  Make an appointment with the nursing counselor for transcript
verification and evaluation.

e Bring copies of ALL college transcripts, letter of reference
from the previous program director and syllabi from
completed nursing courses to the meeting with the Nursing
counselor

e Pass the ATI-TEAS at or above 62%. Students who do not
meet the cut scores will have 6- months to one year to
remediate and re-take the exam. Those not meeting the cut
score for the second time will not be eligible for entry into the
nursing program

e  Must have an overall GPA of 2.0 or better in nursing courses
taken to date.

e Schedule an appointment with the Nursing Director (323)
241-5461 to determine the point of entry into the program.

e The Nursing Director will review all documents and finalized
program admission decisions

e  Once accepted to the Nursing Program, the student will apply
to the College and receive a student ID number

e Transfer students from other nursing programs will be
evaluated on an individual basis. This process requires a
completed application, college catalog, letter from the former
program director and course syllabi for all successfully
completed nursing courses.

o  Transfer students must meet the admission requirements for
LASC Nursing Program’s Generic Nursing
Students. Transfer students must also follow the same
application procedure as general students in order to
apply to the program. Space for transfer students is limited.
And students will be admitted based on availability of space
for entry into the designated course.

e Please contact the Nursing Department to verify if transfer
students are currently being accepted.

Challenging Coursework through Credit by Examination
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A maximum of 15 units may be earned through Credit by Examination
and applied toward an Associate Degree. A student wishing to take the
first or any other Nursing course must be officially admitted to the
Generic Nursing Program and have completed at least 12 units within
the Los Angeles Community College District. Application for Credit by
Examination must be made in writing and exams taken in sequential
order.  Evaluation is conducted on an individual basis of each
application and accompanying documentation of past education and
experience. If the application to take an exam is approved, a study
guide will be provided prior to the test. The student will then be
registered in the course and tuition must be paid. If the student passes
the exam, credit will be issued.

A Licensed Vocational Nurse who wishes to receive selected Nursing
credits through examination must possess a current California
Vocational Nursing License. A career ladder option, however, is not
offered.

LASC POLICY - Petition for Credit by Examination

1. A maximum of 15 units may be earned through Credit by
Examination and applied toward an Associate Degree.

2. A student wishing to take the first semester or any other
Nursing Course must be officially admitted to the generic
Nursing Program and have completed at least 12 units within
the Los Angeles Community College District.

3. Application for Credit by Examination must be made in writing
and exams taken in sequential order.

4.  The student must be enrolled and pay all fees.

The current established theory and clinical course outlines,
objectives, learning activities and recommended readings in
the course/s being challenged will be used.

6. The examination criteria, theory and clinical, will be the same
criteria currently established for the specific course/s being
challenged.

7. The theory challenge examination must be passed at 75% or
higher before the clinical portion can be challenged.

8. The clinical portion must be passed as “Satisfactory.” If the
clinical portion results in “failure,” the whole course being
challenged must be taken.

Theory, clinical and skills lab must be passed to receive a
grade for the course.

9. Applicants must follow the required steps to apply to the LASC
nursing Program (see below).

Military-Trained Personnel Challenge/Advanced Placement Policy:
Individuals who have documented military education and experience in
health care occupations, specifically: Basic Medical Technician
Corpsman (Navy HM or Air Force BMTCP), Army Health Care Specialist
(68 W Army Medic) or Air Force Independent Duty Medical Technician
(IMDT 4NOX1C) may be eligible for advanced placement into the LASC
nursing programs with documentation of education and experience
qualifying them for the specific Military Health Care Occupation and
upon successful completion of the appropriate challenge exams, dosage
calculation exam and skills competency evaluation. Official transcript(s)
and documentation of experience (on official letterhead) must be
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submitted. The veteran must have been discharged under “honorable”
conditions. Please review and follow the policies below:

1. Documentation of education and clinical experience for
military health care occupations must demonstrate satisfactory
completion of education and experience. Official transcript(s)
and documentation of experience (on official letterhead) must
be submitted.

2. Applicants must meet all general entrance requirements of the
Associate Degree Nursing program, including completion of
designated prerequisites and achievement of required cut
score of 62% on nursing readiness entrance examination
(ATI-Test of Essential Academic Skills (ATI-TEAS). Students
who do not meet the cut scores will have 6- months to one
year to remediate and re-take the exam. Those not meeting
the cut score for the second time will not be eligible for entry
into the nursing program

3. Acceptance of military challenge/advanced placement
students into the Associate Degree Nursing Program is
contingent upon space availability, and successful passing
of the skills competency exam, achievement of 75% or above
on the challenge exam and 95% on dosage calculation exam.

4. Military Challenge students who have earned a substandard
grade of “D”, or “W” in a previous nursing program will not be
eligible for admission to the Associate Degree Nursing
Program.

5. Applicants must adhere to the challenge policy and procedure,
as stated in the Student Handbook and College Catalog
(Petition for Credit by Examination) and as stated below:

6. Applicants must adhere to LACCD Administrative Regulation

E-10 guideline as stated on the LACCD webpage and the
LASC nursing program Progression and Retention policy,

PROCEDURE:

1. Interested candidates must request an appointment with the
program director at least four weeks prior to the application
period (See LASC Nursing website for application period) to
discuss eligibility requirements for the associate degree
nursing. The petitioner must:

a. Satisfy the rules and regulations established in the
LASC policy for petitioning for credit by examination
(refer to current LASC catalog for the established
criteria)

b. Have satisfactorily completed the pre-requisites of
the nursing courses being challenged.

c. Submit to the Department Chairperson
documentation of all previous course work and /or
experiences that the petitioner believes qualifies
him/her for course credit by examination

2. The petition, document and recommendations of the Chair will
be presented and discussed with the Nursing Program’s
Policy/Admission committee at the next regularly scheduled
meeting.

3. The Nursing Policy/Admission committee will determine
eligibility.



4. Qualified applicants will be contacted by the examiner
following the decision of the Policy/Admission committee
advising:

a. The date the course materials will be available

b.  Suggested dates and location of the examination
Dates of scheduled clinical experiences that include
development of nursing care plans; (nursing care plans will be
grades as Pass/Fail).

5. Aletter grade will be given upon completion of the theory and
clinical examination. The student will be notified of the grade
achieved for the course. If the student passes the exam, credit
will be issued.

6. The petitioner will be informed of his /her grade and the grade
will be submitted to the Admission and Records Office.

The Nursing Program requires clinical experience that will be observed
at local hospitals and other health care settings in the community. All
clinical experience is coordinated with classroom instruction. Lecture
hours will be assigned

Approved by the LACCD Nursing District Discipline Committee:
04/13/16

Required Steps to Apply to the Nursing Program
The Los Angeles Southwest College Nursing Program accepts
applications twice a year:

e July 15- September 15, for the spring filing period and

e January 15-March 15, for the fall filing period.

In order to obtain Nursing Program Application, the following steps
MUST be completed well in advance of the application filing period:

1. Students interested in applying to the LASC nursing program
must have completed all the nursing prerequisite courses.
Prerequisites MUST be completed and grades must be posted
on transcripts. None of the prerequisite courses should be in
progress at the time of application.

2. Students who have never applied to Los Angeles Southwest
College before, need to submit a college application to the
LASC Admissions Office. International students must first
apply to the International Student Program.

High School graduation or equivalent MUST be provided in
the form of an Official Transcript. The Official Transcript
MUST be from an Accredited High School in the U.S.A. or;
Official Transcript of a passing score on the General
Education Development (G.E.D) Exam; Or Official transcript
stating Associate Degree or Baccalaureate Degree from an
Accredited Institution of Higher Education in the U.S.A; Or,
Official evaluation of International Degree by LASC approved
foreign transcript evaluation services.

All U.S. transcripts outside of the Los Angeles Community
College District (LACCD) must be mailed directly from the
college attended to the LASC Admissions Office. Hand-carried
U.S. transcripts of any kind are NOT acceptable at the LASC
Admission Office. However, Nursing Students must hand
carry a second set of official transcripts to be submitted to the
nursing office when submitting nursing admission application

All transcripts outside of the U.S. must be evaluated according
to the following procedures:

a.  Must complete 12 units with a “C” average within the
LACCD prior to submitting any petition for credit.

b. Submit foreign transcripts to an LASC-approved
foreign transcripts evaluation service to obtain credit
recommendations.

c. LASC will not accept foreign transcript credit
conferred by another college toward program pre-
requisites.

d. Submit to the college’s Petitions Committee a
sealed copy of the evaluation service’s credit
recommendations along with a petition for approval
of credit. Credit approval by the Petitions Committee
is NOT automatic (see a counselor for details).

Attend a Mandatory Application Session (Dates will be posted
on-ine in the LASC Nursing website during Application
Periods only). The counselor will provide students with a
signed “Nursing Prerequisites GPA Verification Form”
verifying that all Nursing Program prerequisites are completed
with a “C” or better, after applying to the nursing program
during the application period.
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Instructional Program

Associate Degrees at LASC

Requirements are:

A. Complete a minimum of 21 units of LACCD GENERAL EDUCATION

B. Complete REQUIRED COURSES earning a “C” or better in each
course,

C. Complete additional units chosen from RECOMMENDED
ELECTIVES (where optioned),

D. Complete a balance of degree-applicable electives, to total 60 units
with a minimum of a 2.0 grade point average.

Associates for Transfer Degree (ATD)

The Associate for Transfer Degree is intended for students who are
planning to transfer to a California State University (CSU) institution into
a Bachelors program. The Student is guaranteed admission to a CSU
upon completion of this program. The intent of the Associate for
Transfer Degree is to assist students in seamlessly transferring to CSU.

Senate Bill (SB) 1440 and the California Education Code (CEC) section
66746 require students seeking an Associate in Arts in English for
Transfer Degree to:

1. Complete 60 semester units of 90-quarter units that are
eligible for transfer to the California State University, including
both of the following?

a. The Intersegmental General Education Transfer
curriculum (IGETC) or the California State University
General Education-Breadth Requirements

b. A minimum of 18 semester units or 27 quarter units
in @ major or area of emphasis, as determined by
the community college district

¢.  Minimum 18 units in the major
2. Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a C or better in all

courses required for the major area of emphasis. A “P” (Pass)

grade is not an acceptable grade for courses in the major.
Students should meet with a counselor to determine the necessary
course work to complete the general education requirements.

Administration of Justice

ASSOCIATE IN ARTS IN

ADMINISTRATION OF JUSTICE
Student Learning Outcomes:
Upon completion of this program, students will:
1. Analyze the interrelationships between the courts, law enforcement,
and corrections.
2. Demonstrate the sequence of events necessary in determining
admissibility or suppression of evidence.
3. Analyze basic legal definitions of criminal justice law.
4. Compare and contrast information obtained to maintain a balanced
perception of law enforcement.

RequIred COoUrSES:.......ummmmmssissssssssssssssss s sssssssssssssssass Units
ADM JUS 1 Introduction to Administration of JUStiCe .........cc.cveririrriniinen. 3
ADM JUS 2  Concepts of Criminal Law .........cccccvirinierinirineeceireerieeeeeenns 3
ADMJUS 3 Legal Aspects of EVIENCE ........covvercreeviinininceereeeineene 3
ADM JUS 4 Principles and Procedures of the Justice System.............cc....... 3
ADM JUS5  Criminal Investigation .............ccouerurieeiinineneseeesce e 3
ADM JUS 6 Patrol Procedures.............cocueeeeiciincinieeisciscisseeseissiesiees 3
ADM JUS 14 Report Writing for Peace OffiCers ..........ccovrnirrrnenireinenennns 3
ADM JUS 67  Community Relations | ..........ccceenirinininienseneeeeeee 3
ADM JUS 310 FIELD WORK | ..ottt ssesseseenes 3
TOTAL UNITS ... sssssssssessesssssssssssssssssens 27
Recommended EleCtives: ... Units
ADMJUS 8  Juvenile ProCedUIES .........ccorverreriereeeirieeeceseineeseeseeeesseseceneens 3
ADM JUS 16 Recruitment Selection ProCess .........ccoeveveereereeneereersernernceneens 3
ADM JUS 62  Fingerprint Classification ...........cccoereerremeneeneneeneereersineeeeneens 3
ADM JUS 63 Introduction to CHMINOIOGY ........verreeerrerrermeeneereereereeeereeseceneens 3
ADM JUS 73 Law & MinOrity GrOUPS ......vveveeereeeereernernessesneeeeseeseesessesessneens 3
ADM JUS 75  Introduction to COMrections ............cocreererereceneeneeneereesernesneeneens 3
ADM JUS 83 Introduction t0 SECUILY ..........eververereereirirereceneereeneiseeeesseseceneens 3
MATH 227 SHALISHCS «.vvovevverrereereereieere e nenes 4
MATH 235 Finite Mathematics ... 5
OR
PHILOS 8 DEdUCHVE LOGIC ..vveeereenceeeeereeeieeeee e esssseseeens 3
POL SCI 1 The Government of the United States..........cccovuverrrrirninieneenees 3
PSYCH 1 General PSYChOlOgy | ......cveeeeerereirenernceneneeseeeeseeeeseseseennens 3
SOC1 Introduction t0 SOCI0IOGY ......cvererrererririrrerreeneereereeeee e 3
SPAN 14 Spanish for Public Service Personnel ..........cccocvevveercvneeennne, 3

ASSOCIATE IN SCIENCE IN

ADMINISTRATION OF JUSTICE FOR TRANSFER

The Associate in Science in Administration of Justice for Transfer Degree is
intended for students who are planning to transfer to a California State
University (CSU) institution into the Criminal Justice Bachelors program. The
Student is guaranteed admission to a CSU upon completion of this program.
The Transfer Degree is designed to provide students with a Transfer Model
Curriculum that prepares students for a variety of careers in the criminal justice
system. Courses within the program acquaint students with the American
Justice system, crime causes, the role of law enforcement, roles of
administration of justice practitioners, procedural and constitutional rights of
defendants, legal defenses, criminal courtroom procedure, evidence
procedures, juvenile procedures, and misdemeanor and felony violations of
criminal law.

The intent of the Associate in Science in Administration of Justice for Transfer
Degree is to assist students in seamlessly transferring to CSU.

Senate Bill (SB) 1440 and the California Education Code (CEC) section 66746
require students seeking an Associate in Science in Administration of Justice for
Transfer Degree:

1. Complete 60 semester units of 90-quarter units that are eligible for
transfer to the California State University, including both of the
following?

a. The Intersegmental General Education Transfer
curriculum (IGETC) or the California State University
General Education-Breadth Requirements

b. A minimum of 18 semester units or 27 quarter units in a
major or area of emphasis, as determined by the
community college district.

2. Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a C or better in all courses required
for the major area of emphasis. A “P” (Pass) grade is not an acceptable grade
for courses in the major.
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Students should meet with a counselor to determine the necessary course work
to complete the general education requirements. Student Learning Outcomes:
Upon completion of this program, students will:
1. Analyze the interrelationships between the courts, law enforcement,
and corrections.
2. Demonstrate the sequence of events necessary in determining
admissibility or suppression of evidence.
3. Analyze basic legal definitions of criminal justice law.
4. Compare and contrast information obtained to maintain a balanced
perception of law enforcement.

Required Courses: Units
ADM JUS 1 Introduction to Administration of JUSHICE ........cccoverevrrncenieneenees 3
ADM JUS 2  Concepts of Criminal Law ..........cccocvieverrereieiieisieeesie e 3
List A: Two Courses (6 units)
ADM JUS 3 Legal Aspects of EVIAENCE .......cccvcvrveeverrereieieee s 3
ADMJUS5  Criminal INVESHGAtioN .........ccrevrvreirrerncereereineinere e 3
ADM JUS 67  Community Relations ...........ccceeeveurieiierieeciseeeecse s 3
ADM JUS 75 Introduction to COMmections ...........ccocreereereereerreeesernerneeneeneeneens 3
ADMJUS 8 Juvenile ProCEAUES ........ocevereereereinernceneeneiseeneeeeeseesseeseeseeseens 3
List B: Two Courses (minimum of 6 units)
SOC1 Introduction t0 SOCIOIOGY .......evereerrerirrerneereereereereeeeereeeseeseeees 3
MATH 227 SHAHSHCS .. vvoveverereeeeecere ettt 4
PSYCH 1 General PSychology | ... 3
TOTAL UNITS 18 -19

CERTIFICATE OF ACHIEVEMENT

ADMINISTRATION OF JUSTICE
Student Learning Outcome:
Upon completion of this program, students will:

1. Analyze and compare the most frequently used investigative
techniques, tactics and processes.

2. Identify the crime problems, philosophy and history of enforcing laws,
and theories of crime and delinquency.

3. Evaluate, select and explain which investigative procedure would be
the most appropriate to employ for a particular crime and/or scene,
as described.

4. Write investigative report using the data you are provided from a
criminal occurrence.

Required Courses: Units
ADM JUS 1 Introduction to Administration of JUSHCE ........cocvveeerrreerreneenees 3
ADM JUS 2 Concepts of Criminal Law ..........cccocvveivernereierieeie e 3
ADMJUS 3 Legal ASpects of EVIJENCE .......cccvvereenreeereereereeeireeenseeneeseeneens 3
ADM JUS 4 Principles and Procedures of the Justice System..........c.c........ 3
ADMJUS 5 Criminal INVESHGAtioN ........coveuevrrereirencereereireereee oo 3
ADMJUS 6 Patrol ProCEAUIES .......overeeereerrereirrcinceneeneineeseeeisesesssssseesseneens 3
ADM JUS 14 Report Writing for Peace OffiCers ..........ccouommrrenrerneneeneeneeneens 3
ADM JUS 67  Community Relations | ........coceevrevvenieneineininerececseseiseneene 3
ADM JUS 310 FIELD WORK | ..ottt sines 3
TOTAL UNITS 27
SKILL CERTIFICATE
FINGERPRINTING

Student Learning Outcome:
Upon completion of this program, students will:
1. Compare and contrast the differences in various fingerprint
characteristics.
2. Analyze and describe different fingerprint patterns and how they
affect fingerprint classification.
3. Proficiently acquire several clear and accurate sets of fingerprints;
compare and classify them according to their patterns.
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ReqUIred COUISES: .......crecerenreseresresesessesesss s ssess e ss s ssesssens Units
ADM JUS 1 Introduction to Administration of Justice ... 3
ADM JUS 3 Legal Aspects of EVIAENCE ........ccocurierenrenienecirieeireeeee e 3
ADM JUS 62  Fingerprint Classification ..........cccccovenninncnirenesceeneene 3

TOTAL UNITS ..ot rese s e ssesss e sssesens 9

Anthropology

ASSOCIATE IN ARTS
ANTHROPOLOGY

Student Learning Outcome:
Upon completion of this program, students will:
Apply a holistic anthropological perspective to the analysis of local,
national, and global human issues.
2. Analyze the role that culture plays in human behavior, biology,
evolution, and ways of life.
3. Develop an awareness of and respect for human diversity.

ReqUIred COUISES: .....c.ovoirnrrrrinsresressesessssssessss s ssesssssssssssssssessssnes Units
ANTHRO 101 Human Biological EVOIULION ..........cceureriecenceneereereeeieeeeceneens 3
ANTHRO 102  Human Ways of Life: Cultural Anthropology ............ccceeveereenen. 3
GEOG 1 Physical GEOGraphy .........cccovrererreeeeneneeneereereeeesseseessseneens 3
HISTORY 1 Introduction to Western Civilization | ...........coccoererrerrrninennenes 3
HISTORY 2 Introduction to Western Civilization Il ...........cccccoevenrerrrninienienes 3
SOC1 Introduction t0 SOCI0IOGY ......cveeerrererrireirrerreeneereireeeee e 3
TOTAL UNITS ...ocrrirrrersssssnsssssssssssssssssssssssssssssssssssssssens 21
PLUS 3 units from Recommended Electives:
ANTHRO 104 Human Language and Communication.............cocveerreeerreenceneen. 3
ANTHRO 121 Anthropology of Religion, Magic, and Witchcraft ....................... 3
ANTHRO 133  Peoples and Cultures 0f AffiCa ........ccocevvevineenineereereeeineene 3
HUMAN 1 Cultural Patterns of Western Civilization ............c.ccccocevveniinnnne. 3
POL SCI 1 The Government of the United States ...........ccocverervrvinincinee 3
PSYCH 1 General PSYChology | ... 3
SOC 2 American Social Problems ... 3
ASSOCIATE IN ARTS IN

ANTHROPOLOGY FOR TRANSFER

The intent of the Associate in Arts in Anthropology for Transfer Degree is to
assist students in seamlessly transferring to CSU into the Anthropology
Bachelors program. Senate Bill (SB) 1440 and the California Education Code
(CEC) section 66746 require students seeking an Associate in Arts in
Anthropology for Transfer Degree to:

1. Complete 60 semester units of 90-quarter units that are eligible for
transfer to the California State University, including both of the
following?

a. The Intersegmental General Education Transfer
curriculum (IGETC) or the California State University
General Education-Breadth Requirements

b. A minimum of 18 semester units or 27 quarter units in a
major or area of emphasis, as determined by the
community college district.

2. Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a C or better in all courses required
for the major area of emphasis. A “P” (Pass) grade is not an acceptable grade
for courses in the major.

Student Learning Outcome:

Upon completion of this program, students will:

1. Apply a holistic anthropological perspective to the analysis of local,
national, and global human issues.

2. Analyze the role that culture plays in human behavior, biology,
evolution, and ways of life.

3. Develop an awareness of and respect for human diversity.

Required Courses:




ANTHRO 101 Human Biological EVOIULION .........c.cccvivininericrreceseineiene 3
ANTHRO 102  Human Ways of Life: Cultural Anthropology ...........ccccverieen. 3
ANTHRO 103  Archaeology: Reconstructing the Human Past ..............cccouuuee. 3
List A: Select One

ANTHRO 121 Anthropology of Religion, Magic and Witchcraft ...........c.coce..... 3
MATH 227 SEALISHICS ..o 4
List B Area 1: Select One

PSYCH 92 Psychological ReSEarch ... 5
SOC 4 S0Ci0l0gical ANAIYSIS .......cevvrrereirrereirerneeseerereeseee et 3

List B Area 2: Required

GEOLOGY 1 Physical GEOlOGY .......oveeeeereereerrereirreseerneenseneeseeeesesessssssseneenns 3

GEOLOGY 6  Physical Geology Laboratory ............cceeereereenreeinserneeneenseneene 2

List C: Select One

SOC1 Introduction t0 SOCIOIOGY .......ceereerrereirerneereereireireeree e seeneeees 3

SOC 11 Race and Ethnic Relations............c.covevvnrneenereinneninceneeneeneens 3
TOTAL UNITS 18-21

Art

ASSOCIATE IN ARTS

ART
Student Learning Outcome:
Upon completion of this program, students will:

1. Use terminology appropriate to art appreciation, and analyze works
of art to explain how visual works of art communicate within a cultural
context.

2. Analyze the composition, design, application of media, and
iconography of art works.

3. Explain what constitutes significant or major innovations by studying
the evolution of style.

4. Demonstrate application of color, the visual elements, space
systems, and how to organize and present a resolved composition.

Required Courses: Units
ART 101 Survey of Art HISTOTY | ..o 3
ART 102 Survey of Art HISTOTY Il ... 3
ART 201 Drawing | ..ot 3
ART 501 Beginning Two-Dimensional Design ...........cocveeunirreenceneenne 3
ART 502 Beginning Three-Dimensional Design .........cccccverrinireneenenns 3

PLUS 3 units from Recommended Electives:

ART 103 Art Appreciation |

ART 104 Art Appreciation Il

ART 202 Drawing 1 ..o

ART 300 Introduction t0 Painting ...........ccceerenirninenerecnceeens 3

ART 307 Ol PAINGNG | 1. 3

ART 308 Ol PAINGNG Il eovreeereee e 3

ART 309 Ol PaINtNG 1 oot 3
TOTAL UNITS 18

ASSOCIATE IN ARTS

ART: OPTION IN ART HISTORY
Student Learning Outcome:
Upon completion of this program, students should be able to:

1. Use terminology appropriate to art appreciation, and analyze works
of art to explain how visual works of art communicate within a cultural
context.

2. ldentify major works of art from pre-history to the early modern world.

Required Courses: Units

ART 101 Survey of Art HISOry | ... 3

ART 102 Survey of Art HISory Il ... 3

ART 501 Beginning Two-Dimensional Design ..........ccccocrerneenieencninenns 3

OR

ART 502 Beginning Three-Dimensional DeSign ..........cccccovneerirncninenns 3

ENGLISH 102  College Reading and Composition Il ...........cccvernereieinininnee 3

HUMAN 1 Cultural Patterns of Western Civilization ...........cccccccocovieninnnne. 3

PLUS 3 units from Recommended Electives:

ART 103 Art APPreciation | ..o 3

ART 104 Art Appreciation Il ..o 3
TOTAL UNITS ...t ssessssssessesssssssssssssssssens 18

ASSOCIATE IN ARTS IN

STUDIO ARTS FOR TRANSFER

The Associate in Arts in Studio Arts for Transfer Degree is intended for students
who are planning to transfer to a California State University (CSU) institution into
the Studio Arts Bachelors program. The Student is guaranteed admission to a
CSU upon completion of this program. The Associate in Arts in Studio Arts for
Transfer Degree is designed to provide students with a Transfer Model
Curriculum which offers a broad range of courses in the visual arts designed for
the student who is planning to transfer to a CSU. The study of Studio Arts is an
interdisciplinary, critical study of technical development, as well as the
foundation for all studio based courses. Students explore the various areas of
studio art to build a foundation for future creative, interpretive, analytical work
and portfolios.

ReqUIred COUISES: .....coerrnirrrinsrisesresessssssessssssessesssessessssssssssssssssssssees Units

ART 102 Survey of Art HISTOrY Il ... 3

ART 201 Drawing | ... 3

ART 501 Beginning Two-Dimensional Design ..........cccocveeneenirenceninenas 3

ART 502 Beginning Three-Dimensional DeSIign ..........ccccveneerirenceninenes 3

List A: Select One

ART 101 Survey of Art HISTOTY | ..o 3

ARTHIST 130  History of ASian Art........c.ccoveinenenereeeciecsereeseese oo 3

ARTHIST 140 Arts of Africa, Oceania and Ancient America.........cccococvveveeenee. 3

List B: Select Three

ART 202 Drawing Il ..o

ART 204 Life Drawing

ART 213 Color Theory

ART 300 Introduction 10 Painting .........c..ccoeurenenenienenencreerenienes 3
TOTAL UNITS ... ssesssssssssessssssssssssssssssssssssssssens 24

Biology

ASSOCIATE IN SCIENCE

BloLOGY
PLO 1 - Students will apply the scientific method to solve a problem.

PLO 2 - Students will solve problems utilizing the major concepts in cell
biology and the experimental approaches taken to address them.

ReqUIred COUISES:.....uvcrreririresessse s s ssssssssssssssssssas Units
BIOLOGY 6 General Biology | .......c.coveeeureereeereinieneee s 5
BIOLOGY 7 General Biology Il .........coveeiuriereeineneseee e 5
CHEM 101 General ChemiStry | ..o 5
CHEM 102 General Chemistry Il ..o 5
PHYSICS 6 General PRYSICS | .....c.cvviiineiriiieieieieesssie e 4
PHYSICS 7 General PhYSICS 11 .......cviiereirirneireieieeeeneiseeeseeesessenees 4
TOTAL UNITS ...oerrrcrersesssessssssssessssssssssessssssssssssssssssens 28
Recommended Electives Units
BIOLOGY 5 Introduction to Human Biology .........ccccveveeneneeneereeereereieneenens 4
CHEM 211 Organic Chemistry for Science Majors | .........cocveveeeereienininnes 5
CHEM 212 Organic Chemistry for Science Majors Il ...........ccoereueeeienininnes 5
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MATH 227
MICRO 1

Business Administration:
Accounting/General Business

SEALSHCS ... e 4
Introductory Microbiology ...........cooeeevcvnieneenererneeererieeineineenens 5

ASSOCIATE IN SCIENCE IN

BUSINESS ADMINISTRATION FOR TRANSFER

The Associate in Science in Business Administration for Transfer Degree is
intended for students who are planning to transfer to a California State
University (CSU) institution into the Business Bachelors program. The Student is
guaranteed admission to a CSU upon completion of this program. The degree
prepares students to continue their formal education in the business filed at a
four-year CSU. The degree combines the foundation necessary for Business
Administration with equal emphasis on university parallel courses in Liberal Arts
and STEM.

The Associate in Science in Business Administration for Transfer Degree
requirements include: (1) completion of 60 CSU transferable units, including the
minimum 29-32 units in the major and the completion of either IGETC or CSU
GE; (2) a minimum GPA of 2.0. (3) A grade of “C” or better in all courses
required for the major or area of emphasis.

The intent of the Associate in Science in Business Administration for Transfer
Degree is to assist students in seamlessly transferring to CSU.

Senate Bill (SB) 1440 and the California Education Code (CEC) section 66746
require students seeking an Associate in Science in Business Administration for
Transfer Degree to:

1. Complete 60 semester units of 90-quarter units that are eligible for
transfer to the California State University, including both of the
following?

a. The Intersegmental General Education Transfer
curriculum (IGETC) or the California State University
General Education-Breadth Requirements

b. A minimum of 18 semester units or 27 quarter units in a
major or area of emphasis, as determined by the
community college district.

2. Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a C or better in all courses required
for the major area of emphasis. A “P” (Pass) grade is not an acceptable grade
for courses in the major.

Students should meet with a counselor to determine the necessary course work
to complete the general education requirements.

Required Courses: Units

ACCTG 1 Introductory ACCOUNtING | .....couverrereeeircneeneererereee e 5

ACCTG 2 Introductory ACCOUNting Il .......cocvieeiirnirirereeeeee s 5

ECON1 Principles of ECONOMICS | .......c.cceviinieninininreceieseineiene 3

ECON 2 Principles of ECONOMICS 1. ..o 3

BUS 5 BUSINESS LAW | ... 3

Select One Course

MATH 227 SHALSHCS . vvvvveercerceerie et 4

OR

MATH 235 Finite Mathematics ...........occrrninncnceecseeeeene 5

OR

MATH 265 Calculus with Analytic GEOMELry |.........ccvverevneerereinieincircieene 5

Select Two Courses

COSCI660  Business Systems DESIgN ..........ccveereeerieneuneerereeernineeneeneenens 3

OR

CO SCI601  Introduction to Computers and Their USES .........ccoeevvvcerieneenee 3

BUS 1 Introduction t0 BUSINESS ........ceevrererrreinieneirereeeeeeiseeneens 3
TOTAL UNITS 29-32

ASSOCIATE IN ARTS

BUSINESS ADMINISTRATION: ACCOUNTING/GENERAL BUSINESS
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Student Learning Outcomes:
Upon completion of this program, students will:

1. Accumulate, record, and analyze financial data.

2. Prepare accurate reports following generally accepted accounting
principles and ethical standards of the profession for decision-making
and regulatory compliance.

3. Analyze financial reports and communicate the results to both
financial and non-financial stakeholders.

4. Apply accounting and business terminology used in business
scenarios, and be proficient with commonly used office software
systems.

5. Decode, evaluate and analyze the ethics of an accounting scenario
and analyze the scenario through effective written communication.

ReqUIred COUISES: .....coerrnmrrrrrnsrresresssssressssssesssssssessssssessessssssssssssssssasssnes Units
ACCTG 21 Bookkeeping and Accounting l.........cccevrerneeneeneeneerninineenceneene 3
AND
ACCTG 22 Bookkeeping and Accounting Il ..........coevvvveneneneirnirnincnceneene 3
OR
ACCTG 1 Introductory ACCOUNtING | ....ooceeeeeee e 5
ACCTG 2 Introductory Accounting Il ..o 5
BUS 1 Introduction 10 BUSINESS ........c.ocueeireineineereercinceeseeeeeieeenes 3
BUS 5 BUSINESS LAW | oo 3
ECON 1 Principles of ECONOMICS | ........ccocueiveicirireieceseeeese e 3
ECON 2 Principles of ECONOMICS Il .........cccuviveieviireiccceiccceee e 3
TOTAL UNITS.....oieinrseseseserssssssssssessssessessssssssssssenss 22-23

Recommended Electives

ACCTG 15 Tax ACCOUNTING oo
BUS 6 Business Law Il ..c.ccovvvenee

BUS 38 Business Computations

CAOT 82 Microcomputer Software Survey in the Office ..........ccocovvvieneen. 3
CAOT 83 Microcomputer Office Applications: Operating System.............. 1
CAOT 85 Microcomputer Office Applications Spreadsheet....................... 3
MATH 227 SHAHSHCS 1.t 4
MATH 235 Finite Mathematics .........ccoveviriienineseeesee e 5
MATH 236 Calculus for Business and Social SCIENCE ........c.cevvervrerenienes 5

CERTIFICATE OF ACHIEVEMENT

GENERAL BUSINESS
Student Learning Outcome:
Upon completion of this program, students will:
1. Analyze the role of supply and demand in a free market economy
and the necessary elements to function efficiently.
2. Evaluate the advantages of a free market economy and the role of
competitive pricing in achieving efficiency.
3. Define, analyze, and demonstrate economic problems using
statistical methods, figures, and graphs.

ReqUIred COUISES: .....coeirnrrerinsrissessrsesesssss s ssesssssssessessssssssssssssssasssees Units
ACCTG 1 Introductory ACCOUNtING | ......vevereeeercrenerere e 5
ACCTG 2 Introductory Accounting Il ..o 5
BUS 1 Introduction 10 BUSINESS .......c.ccrieuneirieireireereneeeseisceeeseineeenas 3
BUS 5 BUSINESS LAW | ... 3
BUS 38 Business Computations..........ccccvvereneeniiereseeeseeseeenns 3
CAQT 85 Microcomputer Office Applications: Spreadsheet...................... 3
ECON 1 Principles of ECONOMICS | ......cccvvvieveiricesieesece s 3
ECON 2 Principles of ECONOMICS Il ........covieveiicericesece e 3

TOTAL UNITS .. rsesesesesessessesssssssssssesessessesssssenns 28

Business Administration: Banking
and Finance

ASSOCIATE IN ARTS



BUSINESS ADMINISTRATION: BANKING AND FINANCE
Student Learning Outcome:
Upon completion of this program, students will:
1. Demonstrate skills needed to work in a supervisory capacity in a
bank after some initial training.
2. Examine the broad operations of a bank or financial institution.
3. Use a spreadsheet for banking needs to analyze data for reporting to
senior management.
4. Demonstrate skills needed to supervise 3 to 4 people in a bank or
financial institution.
5. Examine the legal implication of various financial transactions.

Required Courses: Units
ACCTG 1 Introductory ACCOUNEING | .....cvuevrieeeeirerereererereee s 5
ACCTG 2 Introductory Accounting Il ..o 5
BUS 1 Introduction 10 BUSINESS ........cocvieiriinieeinieneneeese e 3
BUS 5 BUSINESS LAW | ..o 3
CAOT 85 Microcomputer Applications ...........cccoeveriercinieriesiieieseiennes 3
FIN 1 Principles of FINANCE .........ccocveveieicriecsee e 3
FIN 15 Principles of Banking...........ccccoeeveviniieieiniieessisiesseeieiseeninns 3
ECON 1 Principles of ECONOMICS | ........ccooevinieieirinieneeeneeeseiinas 3
ECON 2 Principles of ECONOMICS | .......cccocevinieiirieenieeseeceseieinas 3
TOTAL UNITS 31
Recommended Electives
CAOT 1 Computer Keyboarding | .........cccoeuevieiereeeneeieseeieseeninns 3
CAQT 82 Microcomputer Software Survey in the Office...........ccccvirinn. 3
CAQT 83 Microcomputer Office Applications: Operating Systems ........... 1
MATH 235 Finite Mathematics .........ccoeeriniirincesee e 5
MATH 236 Calculus for Business and Social Science ..........c.ccocoveveiunnee. 5

CERTIFICATE OF ACHIEVEMENT

BANKING AND FINANCE
Student Learning Outcome:
Upon completion of this program, students will:
1. Inspect the complex system of Banking and how they are divided
according to functions.
2.  Examine the relationship between banks, customers, Federal
Reserve System, and various regulatory agencies.
3. Analyze the risks involved in lending and how to comply with various
regulations while earning a profit for the shareholders/investors.
4. Perform any function in a bank or financial institution and will assess
the consequences of their actions.

Required Courses: Units
ACCTG 1 Introductory ACCOUNtING | .....couverrereeircreeneerereree e 5
ACCTG 2 Introductory Accounting Il .......c.cceveeireneeneererereres e 5
BUS 1 Introduction t0 BUSINESS ........ccreriereieieinineirereeeeeee s 3
BUS 5 BUSINESS LAW | ..o 3
CAOT 85 Microcomputer AppliCations ..........ccccoeveereeieineeiesseieneeninns 3
FINANCE 1 Principles of FINANCE ... 3
FINANCE 15 Principles of Banking..........c.courrereninenininenenee e 3
ECON1 Principles of ECONOMICS | .......c.ooeviiniieninineneeeseseineieene 3
ECON 2 Principles of ECONOMICS Il ......c.cvvivnieneenininireeeiseneineieene 3
TOTAL UNITS 3
SKILL CERTIFICATE
BOOKKEEPING

Student Learning Outcome:
Upon completion of this program, students will:
1. Enter basic accounting transactions into an accounting software
program.
2. Consolidate accounts on a monthly basis to track business income
and expenses.

3. Compare and contrast the financial information prepared for different
types of business entities.

Required COUISES: ... ssssssssssssssssas Units
ACCTG 1 Introductory ACCOUNtING | ......vvueeeviiiinrcrceeeeene 5
OR

ACCTG 21 Bookkeeping and Accounting | ........c.ccevvvninenenereencrninineene 3
AND

ACCTG 22 Bookkeeping and Accounting Il .........c.ccoveeienininneiniencninnns
BUS 1 Introduction 10 BUSINESS .......c.ccrurunierieineinie e
BUS 38 Business Computations ..o
CAQT 85 Microcomputer Office Applications: Spreadsheet

COOP ED 295 Work Experience General |............cocevvvninenincenenenesieneenns
TOTAL UNITS ...oecrereensesssssesssesessesssssssssssssssssssees

SKILL CERTIFICATE

BUSINESS AND TECHNOLOGY SKILLS

Student Learning Outcome:

Upon completion of this program, students will:
1. Solve problems and accomplish tasks through MS Excel and Access.
2. Employ MS Office software to create business documents.

RequIred COUISES: ... sssssssssssssssssssssssssssans Units
BUS 1 Introduction t0 BUSINESS ..........cccovrueiinriinieinrereseseeees 3
BUS 5 BUSINESS LAW | ... 3
BUS 38 Business Computations ... 3
CAOT 82 Microcomputer Software Survey in the Office ..........ccocovvvieneen. 3
CAOT 85 Microcomputer Office Applications: Spreadsheet ..................... 3
COOP ED 295 Work Experience General | ..........cccoceenenieineinienenisnenienenns 2
TOTAL UNITS ....coreecreeseeeseersessssssssssessssssssssssssssssssessans 17
SKILL CERTIFICATE
FINANCE

Student Learning Outcome:
Upon completion of this program, students will:
1. Inspect the complex system of Banking and other financial
institutions.
2. Examine the relationship between banks, customers, Federal
Reserve System, and various regulatory agencies.

RequIred COUISES: ... sssssssssssssssssssssssssssans Units

ACCTG 1 Introductory ACCOUNtING | ......vvueeeieieereeee e 5

OR

ACCTG 21 Bookkeeping and Accounting | ........c.ccvvvveniencnenereeenninieeene 3

AND

ACCTG 22 Bookkeeping and Accounting Il ..........coevvvvincnineenerninineene 3

CAOT 85 Microcomputer Office Applications: Spreadsheet .................... 3

COOP ED Cooperative Work Experience Education .........c.ccocoevivininnes 2

FINANCE 1 Principles of FINANCE ..o 3

FINANCE 15 Principles of BanKing..........c.coureurreeirenernineneneeneineeeeeessneneens 3
TOTAL UNITS ...corieerrnerseeesssesssssssssssssssssssssssssssssssssssssss 16-17

SKILL CERTIFICATE

INCOME TAX FORM

Student Learning Outcome:
Upon completion of this program, students will:
Prepare and assemble federal and California individual income tax
returns.
2. Research federal and state tax issues.
3. Advise and assist individual clients with federal and state income tax
returns and tax planning.

Required Courses:
ACCTG 1 Introductory ACCOUNtING | ....covviiiecrce e 5
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ACCTG 15 Tax ACCOUNtING | ... 3
BUS 1 Introduction t0 BUSINESS ........cccrerieeviienieneinenereeeeeseieins 3
BUS 38 Business Computations ... 3
CAOT 85 Microcomputer Office Applications: Spreadsheet .................... 3

TOTAL UNITS 17

Business Administration:
Economics

ASSOCIATE IN ARTS

BUSINESS ADMINISTRATION: ECONOMICS
Student Learning Outcome:
Upon completion of this program, students will:
1. Analyze the role of supply and demand in a free market economy
and the necessary elements to function efficiently.
2. Evaluate the advantages of a free market economy and the role of
competitive pricing in achieving efficiency.
3. Define, analyze, and demonstrate economic problems using
statistical methods, figures, and graphs.

Required Courses: Units
ACCTG 1 Introductory ACCOUNEING | .....couevrevmireieinirreree s 5
ACCTG 2 Introductory ACCoUNting Il .......c.cveeeiienirrereeeeeeeis 5
BUS 1 Introduction t0 BUSINESS ........ccrevrereiiieinieneinerereeeec s 3
CAOT 85 Microcomputer Office Applications: Spreadsheet ..................... 3
ECON1 Principles of ECONOMICS | ... 3
ECON 2 Principles of ECONOMICS Il .........coevvvvirininnccencsine 3
MATH 227 SEAHSHCS ..o 4

TOTAL UNITS 26

Recommended Electives

BUS 5 Business Law |

BUS 6 Business Law |l

CAOT 75 Word Processing: Equipment Operation ..........cccoevenveneeneenee 2
CAOT 82 Microcomputer Software in the Office .........cccccovuvevcviercciniiennes 3
CAOT 83 Microcomputer Office Applications: Operating Systems ........... 1
MATH 235 Finite Mathematics ...........ceerenrnnicrrenereeeeeeeeene 5
SKILL CERTIFICATE

EcoNomics

Student Learning Outcome:
Upon completion of this program, students will:
1. Apply business terminology used in business scenarios, and be
proficient with commonly used office software systems.
2. Analyze various economic activities in the context of national and
global ramifications.

Required Courses: Units
ACCTG 1 Introductory ACCOUNtING | .....coverierreeircrceneerereree e 5
ACCTG 2 Introductory Accounting Il ..o 5
BUS 1 Introduction 10 BUSINESS ........coeeeirurierieireinceneseeeeseeseeeene 3
CAOQT 85 Microcomputer Office Applications Spreadsheet ..................... 3
ECON 1 Principles of ECONOMICS | ......cccovvvevrieriicescecsce e 3
ECON 2 Principles of ECONOMICS Il .......c.covevvieiiccscccrce e 3
MATH 227 SHASHCS ... vvoverrerereereiree et 4

TOTAL UNITS 26

Business Administration:
Management/Supervision

ASSOCIATE IN ARTS
MANAGEMENT/SUPERVISION
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Student Learning Outcome:
Upon completion of this program, students will:
1. Examine planning, organizing,
management functions.
2. Demonstrate communication and analytical skills on various
management issues.
3. Demonstrate supervisory skills and how they operate in practical
situations.

scheduling, and controlling

Required Courses:

BUS 1 Introduction to Business ...
BUS 5 BUSINESS LAW | ..ot
CAOT 85 Microcomputer Office Applications: Spreadsheet ..................... 3
MGMT 2 Organization and Management ThEOrY ........c.cocveereerenieneneenes 3
MGMT 13 Small Business Entrepreneurship ..........ccoceeeeervevneererseennnns 3
MGMT 31 Human Relations for EMPIOYEES .........cccovvrreeneereereereireirnernceneene 3
MGMT 33 Personnel Management ...........ccocvvenenencinsenenienenieeenes 3
SUPV 1 Elements of SUPEIVISION ..........cccccvviieieiieiie e 3
TOTAL UNITS oot 24

Recommended Electives Units

ACCTG 1 Introductory ACCOUNtING | ......vevererieeecrc e
ACCTG 2 Introductory Accounting Il ..o
BUS 6 BUSINESS LAW 1] ...
CAOT 1 Computer Keyboarding | ........ccoeeeerenernieneneeneereeneeeeeeeneeneens
CAOQT 75 Word Processing: Equipment Operation

CAOT 83 Microcomputer Office Applications: Operation Systems ........... 1
ECON 1 Principles of ECONOMICS | .......ccoveuviirieiririeresesesecsies 3
ECON 2 Principles of ECONOMICS Il .......covuviieieiniriercrescsiecnines 3
MATH 235 Finite Mathematics ..o 5
PHILOS 1 Introduction t0 PhIloSOPhY .........ccocvieirininiereeenenieesina 3

CERTIFICATE OF ACHIEVEMENT

MANAGEMENT/SUPERVISION
Student Learning Outcome:
Upon completion of this program, students will:
1. Demonstrate communication and analytical skills for business
management functions as well as case studies.
2. Apply knowledge of the process, practice and theory of management

principles.

ReqUIred COUISES: .....coeirnrrrrinsrrsresssssesssssssesssss s ssesssssssesssssssessssnes Units
BUS 1 Introduction 10 BUSINESS .......c.cceveeurcirieineiree e 3
BUS 5 BUSINESS LAW | .ot 3
CAOT 85 Microcomputer Office Applications: Spreadsheet ..................... 3
MGMT 2 Organization and Management ThEOIY ..........ccoereereerereieneeneenes 3
MGMT 13 Small Business Entrepreneurship ..........ccoccceeercevneercrseeennns 3
MGMT 31 Human Relations for EMPIOYEES .........cccvvriereereereereieirnerneeneene 3
MGMT 33 Personnel Management ... 3
SUPV 1 Elements of SUPEIVISION .........cccocuvieicircirie e 3

TOTAL UNITS....orererrrrsernsensesesesesssssesssssssssssssssssssesssssssns 24
SKILL CERTIFICATE
MANAGEMENT

Student Learning Outcome:
Upon completion of this program, students will:
1. Apply the process, practice, and theory of management concepts.
2. Interpret, analyze, and communicate management issues with

measureable data.
ReqUIred COUISES: ... ssssssssssssssssnssas Units
CAOT 82 Microcomputer Software Survey in the Office .........ccoovveninenes 3
MGMT 2 Organization and Management Theory .........cccocoevererieeneenennes 3
MGMT 13 Small Business Entrepreneurship .........ccocevieenirceiicrcsnnenns 3
MGMT 31 Human Relations for Employees ...........cccooenerinncininneninenns 3
MGMT 33 Personnel Management ... 3



TOTAL UNITS 15

TOTAL UNITS 17

SKILL CERTIFICATE

SMALL BUSINESS ENTREPRENEURSHIP LEVEL |
Student Learning Outcome:
Upon completion of this program, students will:
1. Evaluate, and utilize the principles of entrepreneurship.
2. Apply and communicate one’s own entrepreneurial qualities and

characteristics.

Required Courses: Units
BUS 1 Introduction 10 BUSINESS ........cveevieeiriinirinieneseeeeseeeeeiene 3
BUS 5 BUSINESS LAW | ..ot
BUS 38 Business Computations
CAOT 82 Microcomputer Software Survey in the Office .........c..cceevivnnes 3
COOP ED 295 Work Experience General l..........cccccvuereveiercvnieresiieseseiennns 2
MGMT 13 Small Business Entrepreneurship ...........cccccoeveeiereenierecinnnnns 3

TOTAL UNITS 17
SKILL CERTIFICATE

SMALL BUSINESS ENTREPRENEURSHIP LEVEL Il
Student Learning Outcome:
Upon completion of this program, students will:
1. Evaluate and utilize the principles of entrepreneurship.
2. Apply and communicate one’s own entrepreneurial qualities and
characteristics.

Required Courses:

SUPV 1 Elements of Supervision

ACCTG 1 Introductory Accounting |

CAOT 85 Microcomputer Office Applications: Spreadsheet ..................... 3

MARKET 1 Principles of Selling ... 3
TOTAL UNITS 14

SKILL CERTIFICATE

SUPERVISION

Student Learning Outcome:
Upon completion of this program, students will:
1. Apply management planning, organizing, scheduling, and controlling
skills supervisory functions.
2. Demonstrate effective management skills to prepare for a variety of
entry-level supervisory positions.

Required Courses: Units
CAOQT 82 Microcomputer Software Survey in the Office ..........ccccovvvinn. 3
COOP ED 295 Work Experience General |.........c.ccovuveniniuneenerneereisrnieneineenens 2
SUPV 1 Elements of SUPEIVISION ........ccvverieiniiinireeesesiene 3
MGMT 2 Organization and Management Theory ........c.ccooervivveneenieneene 3
MGMT 33 Personnel Management ... 3

TOTAL UNITS 14

Child Development

The mission of the Child Development program and Associate in Science in
Early Childhood Education for Transfer is to provide an environment for quality
learning for a diverse population of students in the discipline of Child
Development. Our courses, programs, and activities are designed to educate,
inform, and model “Best Practices” for educating and nurturing young children,
working with families, and providing services to the community in a variety of
early childhood educational careers. The program is designed to meet the
educational and vocational training needs of those who are preparing for
employment or who are presently employed in public (Title 5) or private (Title
22) preschools. The Child Development Department and Child Development

Center laboratory school collectively provide the education and vocational
training necessary for LASC Child Development students to succeed in their
higher educational/transfer goals, individual career choices, and professional
business plans.

ASSOCIATE IN ARTS
CHILD DEVELOPMENT

Program Learning Outcome:
Upon completion of this program, students should be able to:

1. Integrate understanding of the needs, the characteristics and multiple
influences on the development of children from birth to age eight as it
relates to optimum growth and development.

2. Create developmentally appropriate strategies, techniques, and
curriculum incorporating domains of learning, health, safety, nutrition,
as well as anti-bias and adaptation principles for working with typical
and atypical developing children.

3. Apply developmentally appropriate social emotional learning
strategies and positive guidance techniques in a professional early
childhood setting.

4.  Evaluate and utilize various observation and assessment methods
for measuring and recording children’s develop mental progress.

5. Implement various early childhood environmental rating scales and
assessment tools.

6. Compare and contrast the basic theories in child development, family
studies, as well as historical perspectives of ECE programs.

7. Uphold professional standards (based on NAEYC Code of Ethics) for
job seeking, respecting, interacting, and communicating with others
(parents, staff, children, community members, colleagues and
peers).

8. Demonstrate strategies and techniques for building sensitive and
respectful family and community relationships.

9.  Develop critical thinking and problem solving skills for learning and
promoting learning in young children.

ReqUIred COUISES: ..o ssessssssessesssssssesssssssessssees Units
CHDEV 1 Child Growth and Development ............cccceveeeeiverneerciseiennes 3
CHDEV 2 Early Childhood: Principles and Practices ........cccovvereenreneen. 3
CHDEV7 Introduction to Early Childhood Curriculum ...........c.ccovvervenrenen. 3
CHDEV 8 Curriculum in Early Childhood Education ...........c.cccceveeirinienee 3
CHDEV 10 Health, Safety and NULTItioN .........ccccovrireneenenerereereeene
CHDEV 11 Child, Family and COMMUNILY ..o
CHDEV 22 Practicum in Child Development |
CHDEV 23 Practicum in Child Development I
CHDEV 34  Observing and Recording Children’s Behavior ...........ccccocevene.. 3
CHDEV 42  Teaching in @ Diverse SOCIELY ......oveeeerrerneeneeneereereeeerrereeeneenees 3
TOTAL UNITS....oieeeerersesssesssssssssessssssesssessessssssssssssssens 32

Specialized Electives:

Infant and Toddler Studies

CHDEV 30 Infant and Toddler Studies | .........cceveveeviccreiececereee 3
CHDEV 31 Infant and Toddler Studies Il ..o, 3

Language and Literacy

CHDEV 35  Fostering Literacy Development In Young Children ................. 3
CHDEV 36 Literature for Early Childhood ..........ccccovvinenineineneincnineens 1
CHDEV 37  Literature for School Age Children ...........covevnerereieenieneenns 2

Administrative and Supervision of Early Childhood Programs

CHDEV 38  Administration and Supervision of Early Childhood Programs | 3
CHDEV 39  Administration and Supervision of Early Childhood Programs Il
CHDEV 65  Adult Supervision/Early Childhood Mentoring..........cccoeevvveeenee 2
Children with Special Needs

CHDEV 44 Early Intervention for Children with Special Needs | ................. 3
CHDEV 45  Programs for Children with Special Needs | .........c.ccooenenienenes 3
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School-Age Children and Programs

CHDEV 46  School Age Programs | ..........cccoenininneninnenieneneenieneinenas 3
CHDEV 47  School Age Programs Il ... 3
Positive Guidance and Family School Relationships

CHDEV 48  Positive Guidance in Early Childhood Settings ...........ccccocveunee. 3
CHDEV 12 Parent-Teacher-Child Interaction..............cccoenenininenininenininns 3
Additional Electives

CHDEV 9 Advanced Curriculum: Art in Early Childhood.............ccccocvueee. 3
FAM & CS 21 NUITIION ..ot 3

ASSOCIATE IN SCIENCE IN

EARLY CHILDHOOD EDUCATION FOR TRANSFER
Program Learning Outcomes:
Upon completion of this program, students should be able to:
1. Integrate understanding of the needs, the characteristics and multiple
influences on the development of children from birth to age eight as it
relates to optimum growth and development.

2. Create developmentally appropriate strategies, techniques, and
curriculum incorporating domains of learning, health, safety, nutrition,
as well as anti-bias and adaptation principles for working with typical
and atypical developing children.

3. Apply developmentally appropriate social emotional learning
strategies and positive guidance techniques in a professional early
childhood setting.

4. Evaluate and utilize various observation and assessment methods
for measuring and recording children’s developmental progress.

5. Implement various early childhood environmental rating scales and
assessment tools.

6. Compare and contrast the basic theories in child development, family
studies, as well as historical perspectives of ECE programs.

7. Uphold professional standards (based on NAEYC Code of Ethics) for
job seeking, respecting, interacting, and communicating with others
(parents, staff, children, community members, colleagues and peers).

8. Demonstrate strategies and techniques for building sensitive and
respectful family and community relationships.

9. Develop critical thinking and problem solving skills for learning.
Required Courses: Units
CHDEV 1 Child Growth and Development .........cccccovveeninnenieieneininns 3
CHDEV 2 Early Childhood: Principles and Practices ..........ccovuviniunen. 3
CHDEV 7 Introduction to Curriculum in Early Childhood Education .......... 3
CHDEV 10 Health, Safety, and NULFtiON ...........cccooevrnieinieeeens 3
CHDEV 11 Child, Family, and Community ..........ccceeereeieneninereeerieninns 3
CHDEV 22  Practicumin Early Child Development | .........cccoooviviniinieninns 4
CHDEV 34  Observing and Recording Children’s Behavior ...........c.ccccveene.. 3
CHDEV 42  Teaching in a Diverse SOCIELY .......cccvveveurireieiriinierieeiereieinas 3

TOTAL UNITS 25
SKILL CERTIFICATE
ASSOCIATE TEACHER

Program Learning Outcome:
Upon completion of this program, students should be able to:

1. Integrate understanding of the needs, the characteristics and multiple
influences on the development of children from birth to age eight as it
relates to optimum growth and development.

Create developmentally appropriate strategies, techniques, and
curriculum incorporating domains of learning, health, safety, nutrition,
as well as anti-bias and adaptation principles for working with typical
and atypical developing children.

Implement various early childhood environmental rating scales and
assessment tools.

Compare and contrast the basic theories in child development, family
studies, as well as historical perspectives of ECE programs.
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5. Uphold professional standards (based on NAEYC Code of Ethics) for
job seeking, respecting, interacting, and communicating with others

(parents, staff, children, community members, colleagues and peers).

6. Demonstrate strategies and techniques for building sensitive and
respectful family and community relationships.
7. Develop critical thinking and problem solving skills for learning and
promoting learning in young children.
RequIred COUISES: ... ssssssssssssssssssssssssssssas Units
CHDEV 1 Child Growth and Development ..........c.cccoceeveeererseereiseiennns 3
CHDEV 2 Early Childhood: Principles and Practices ..........ccccoouveuviniunnnes 3
CHDEV7 Introduction to Early Childhood Curriculum .........cc.ccoevevvcuniennes 3
OR
CHDEV 8 Curriculum in Early Childhood Education ...........cc.ccceeevevnirnnee 3
CHDEV 11 Child, Family and Community ...........cccooeeivererreericrsieeseienans 3
TOTAL UNITS ..orrrirrirrersissssnsssssssssssssssssssssssssssssssssssssssens 12
SKILL CERTIFICATE

INFANT AND TODDLER STUDIES
Program Learning Outcome:
Upon completion of this program, students should be able to:
1. Integrate understanding of the needs, the characteristics and multiple
influences on the development of children from birth to age eight as it
relates to optimum growth and development.

2. Create developmentally appropriate strategies, techniques, and
curriculum incorporating domains of learning, health, safety, nutrition,
as well as anti-bias and adaptation principles for working with typical
and atypical developing children.

3. Implement various early childhood environmental rating scales and
assessment tools.

4. Compare and contrast the basic theories in child development, family
studies, as well as historical perspectives of ECE programs.

5. Demonstrate strategies and techniques for building sensitive and
respectful family and community relationships.

6.  Develop critical thinking and problem solving skills for learning and
promoting learning in young children.

RequIred COUrSES: ... sssssssssssssssssssssssssssss Units
CHDEV 1 Child Growth and Development .........ccccceereeeineeseneinnnns 3
CHDEV 11 Child, Family and Community .........c.ccccoeviereninieineeereinnnns 3
CHDEV 30 Infantand Toddler Studies | ..........ccocvmiieinciniiniiisireinenns 3
CHDEV 31 Infant and Toddler Studies Il ..., 3
CHDEV 34  Observing and Recording
Children’s BERAVIOT ..o 3
TOTAL UNITS ...oeeerererserssesssssssssessssssssssessessssssssssssssens 15
SKILL CERTIFICATE
ScHooL AGE PROGRAMS

Program Learning Outcome:
Upon completion of this program, students should be able to:

1. Integrate understanding of the needs, the characteristics and multiple
influences on the development of children from birth to age eight as it
relates to optimum growth and development.

Create developmentally appropriate strategies, techniques, and
curriculum incorporating domains of learning, health, safety, nutrition,
as well as anti-bias and adaptation principles for working with typical
and atypical developing children.

Apply developmentally appropriate social emotional learning
strategies and positive guidance techniques in a professional early
childhood setting.

Evaluate and utilize various observation and assessment methods
for measuring and recording children’s developmental progress.
Implement various early childhood environmental rating scales and
assessment tools.

Uphold professional standards (based on NAEYC Code of Ethics) for
job seeking, respecting, interacting, and communicating with others
(parents, staff, children, community members, colleagues and peers).



7. Demonstrate strategies and techniques for building sensitive and
respectful family and community relationships.

8.  Develop critical thinking and problem solving skills for learning and
promoting learning in young children.

Required Courses: Units

CHDEV 1 Child Growth and Development ..........ccoovnreereisenenieneen. 3

CHDEV 11 Child, Family and Community ..........ccoourmninmrcrereisnnineieene 3

CH DEV 46 School Age Programs |

CHDEV 47  School Age Programs I

CHDEV 48  Positive Guidance in Early Childhood Settings ...........ccccocveunee. 3
TOTAL UNITS 15

SKILL CERTIFICATE

CHILDREN WITH SPECIAL NEEDS
Program Learning Outcome:
Upon completion of this program, students should be able to:

1. Integrate understanding of the needs, the characteristics and multiple
influences on the development of children from birth to age eight as it
relates to optimum growth and development.

2. Create developmentally appropriate strategies, techniques, and
curriculum incorporating domains of learning, health, safety, nutrition,
as well as anti-bias and adaptation principles for working with typical
and atypical developing children.

3. Apply developmentally appropriate social emotional learning
strategies and positive guidance techniques in a professional early
childhood setting.

4. Evaluate and utilize various observation and assessment methods
for measuring and recording children’s developmental progress.

5. Compare and contrast the basic theories in child development, family
studies, as well as historical perspectives of ECE programs.

6.  Uphold professional standards (based on NAEYC Code of Ethics) for
job seeking, respecting, interacting, and communicating with others
(parents, staff, children, community members, colleagues and peers).

7. Demonstrate strategies and techniques for building sensitive and
respectful family and community relationships.

8. Develop critical thinking and problem solving skills for learning and
promoting learning in young children.

Required Courses: Units
CHDEV 1 Child Growth and Development ..........cccccoeueveevieieviereneiennns 3
CHDEV 11 Child, Family and CommUNIty .........ccoovvririrnmrereeieneneeeene 3
CHDEV 42  Teaching in a Diverse SOCIELY .........ccouvinirrererieeiirncineineinns 3
CHDEV 44  Early Intervention for Children with Special Needs ................... 3
CHDEV 45  Programs for Children with Needs ..........cccouenernireiveniniineins 3

TOTAL UNITS 15

Communication Studies

ASSOCIATE IN ARTS

COMMUNICATION STUDIES
Student Learning Outcome:
Upon completion of this program, students should be able to:
1. Deliver an extemporaneous speech using documented sources.
2. Describe the International Phonetic Alphabet and its application to

speech.
Required Courses: Units
HUMAN 1 Cultural Patterns of Western Civilization .............c.ccccovevvevevenenee. 3
COMM 101 Oral CommuUNICAtION | .....ceeeeeeeieeeceeeeeee e 3
COMM 102 Oral Communication 1 ........cceveveeeeeeeeeeeeee e 3
ENGLISH 102 College Reading and Composition Il ..........ccocveererienineeninennee 3
THEATER 100 Introduction to the Theater ...........ccccvvvvvvvivcceeeeeeeeeees 3

Recommended EIECtiVES ........ccovvvrerererererererererererese e ssssssssssssssasssesenes Units

ENGLISH 101 College Reading and Composition | ...........ccocrirniininincninenas 3
COMM 130 Introduction to Oral Interpretation of Literature ...........cccccoeveeve 3
TOTAL UNITS ...rrrirrissssssssssssssssssssssssssssssssssssesssssnns 18

ASSOCIATE IN ARTS IN

COMMUNICATION STUDIES FOR TRANSFER

The Associate in Arts in Communication Studies for Transfer Degree is
intended for students who are planning to transfer to a California State
University (CSU) institution into the Communication Bachelors program. The
Student is guaranteed admission to a CSU upon completion of this program.
The Transfer Degree is designed to provide students with a Transfer Model
Curriculum to study interdisciplinary, critical study of technical development
of Communication. Students will build a foundation for future creative,
interpretive, analytical work and portfolios. The curriculum specifically
prepares the students for upper division course work in Communication
Studies.

Required Course (s): (Complete 3 Units)

COMM 101 Oral CommUNICALION | ..o 3

List A: Select Two

COMM 104 ArgumMENLation .......c.cceuevmreieirneiereie et seessseeees 3

COMM 121 The Process of Interpersonal Communication..............cc.eeenee. 3

COMM 151 Small Group CommMUNICAtION .......c.ocvevverereireicieee s 3

List B: Select Two

COMM 106 FOENSICS ..ot 3

COMM 122 Communication ACroSS CURUIES ..........oceeververrereereereieeeeereeneenes 3

COMM 130 Introduction to Oral Interpretation of Literature ..........c..ccoevu..c. 3

List C: Select One

ANTH 102 Human Way of Life: Cultural Anthropology .........ccceeeeeereencencen. 3

PSYCH 1 General PSYChOIOGY .......coveveeerrerereerrernereceneeneeseeeeseeseesessensnnens 3

SOC1 Introduction t0 SOCI0IOGY .......cveurereerrereirrereereeneereereeeee e 3

ENGLISH 102 College Reading and Composition Il ............cccoeereerrerrenieneenienes 3

OR

ENG 103 Composition and Critical ThiNKiNg...........cevreerrereereeneeinrneens 3

JOURNAL 101 Collecting and Writing NEWS .........covueeerereneeneereereereeserneenceneens 3

OR

JOURNAL 105 Mass COmMMUNICAtON.........cverrerrereerrereereererneeneeeeseeseesesseeseseneens 3
TOTAL UNITS ...oeeerererserssesssssssssessssssssssessessssssssssssssens 18

*Also any LIST A course not already used or any course articulated as lower
division preparation in the Communication, Communication Studies major at
aCSu.

*Also any LIST A or B course not already used or any CSU transferable
Communication Studies course.

Computer Applications and Office
Technologies

ASSOCIATE IN SCIENCE

COMPUTER APPLICATIONS AND OFFICE TECHNOLOGY
Student Learning Outcome:
Upon completion of this program, students will:
1. Create and demonstrate a PowerPoint presentation as well as a
chart to depict data graphically.
2. Write a business letter using standard business format including 7
basic elements and design a newsletter.
3. Compare and contrast web browsers and identify web domains.

Required Courses:
CAQOT 3 Computer Keyboarding Hl ..o 3
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CAOT 31 BuSINESS ENGHIS .......cccuiriciirecseeree e 3
CAOT 32 Business ComMMUNICAtIONS .........ccueuriieirereinieineieeereieeeeneieenas 3
CAOT 33 Records Management and Filing ........cccccooveneninncninincninnas 2
CAOT 43 Office ProCeAUreS ........covricirireecreeseree e 3
CAOT 47 Applied Office Practice .........cccoevrnnirnrnieeecsescseeeiens 2
CAOT 64 Office Administration Laboratory............ccccooeneninineninnenininns 1
CAOT 82 Microcomputer Software Survey in the Office ..........cccovnnen. 3
CAOT 84 Microcomputer Office Applications: Word Processing .............. 3
CAQT 85 Microcomputer Office Applications: Spreadsheet ..................... 3
CAOT 97 Introduction to the Internet for CAOT ..o 3
MGMT 31 Human Relations for EMPIOYEES ..........ccccvvereurivercirirerciriinas 3
TOTAL UNITS 32
Recommended Electives
BUS 1 Introduction 10 BUSINESS ........cocvieirienicieinieesceeeseeeeeiene 3
BUS 5 BUSINESS LAW ..ottt 3
BUS 38 Business Computations ...........ccccuevieievneeiesieeseeseeiennns 3
CAOT 1 Computer Keyboarding | ..........ccoeuvemieneeneeneenrreineeeeseeneeneeneens 3
CAOT 2 Computer Keyboarding Il ..........coevveminrneneennreineeesceneeneeneens 3
CAOT 34 Business Terminology ..........oceeeevrerreeneeneeneenneeineereesseeseeneeneens 2
CAOT 83 Microcomputer Office Applications: Operating Systems ........... 1
CAOT 86 Microcomputer Office Applications: Data Base ...........cc.ccvevuee. 3
CAOT 107 Advanced Web Design for the Office .........coererrrrirenrneeneenees 3
CAOT 109 Web Multimedia for Office .........covrrremreneererererereecneeneeneenes 3
CAOT 112 Microcomputer Office Applications: Web Page Design ............ 3
CAOT 113 Introduction to Adobe Photoshop for the Office ...........ccccuu..... 3
CAOT 133 How to Succeed in an Online Course ..........coveveeviveeneenieneene 1
CAOT 134 How to Teach an Onling Course ...........ccoovnnnererieeiennen. 15
MGMT 33 Personnel Management ..........ccooeerieieeneenensisienseieneeninns 3
SKILL CERTIFICATE

GENERAL OFFICE ASSISTANT
Student Learning Outcome:
Upon completion of this program, students will:
1. Type a minimum of 40 words per minute.
2. Write a business letter using standard business format including 7
elements.
3. Create and demonstrate a PowerPoint presentation.

Required Courses: Units
CAOT 2 Computer Keyboarding Il .........cccovevieineninienieenieiereeeenns 3
CAOT 31 BUuSINESS ENGHIS .......coooviericiiriecne e 3
CAOT 33 Records Management & Filing .........ccoouvrrnnerneniinenieene 2
CAOT 43 Office PrOCEAUIES .......ooveueeiiiriierseiriseseiei e 3
CAOT 47 Applied Office Practice .........cccoevvrnirrenisrescseseeeeeine 2
CAQT 82 Microcomputer Software Survey in the Office ..........ccccovvirnen. 3
TOTAL UNITS 16
SKILL CERTIFICATE
LEGAL OFFICE ASSISTANT

Student Learning Outcome:
Upon completion of this program, students will:
1. Create and demonstrate PowerPoint presentation.
2. Write a business letter using standard business format including 7

elements.
3. Evaluate the elements of the role of a legal decision and the legal
assistant.
Required Courses: Units
LAW 10 Introduction to Legal ASSIStant ..........ccovveerenenerensencnenenns 3
LAW 14 Law Office Management ..........ccoeuvevenenenerneenerneeeisseeneeneeneens 3
CAOT 2 Keyboarding Il ..o 3
CAOT 31 BUSINESS ENGIISN ... e 3
CAOT 33 Records Management and Filing ..........ccocvevenenenineeniniinenn. 2
CAOT 82 Microcomputer Software Survey in the Office .........c.ccoveninenes 3
TOTAL UNITS 17
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SKILL CERTIFICATE

MICROSOFT EXCEL

Student Learning Outcome:

Upon completion of this program, students will:

1. Create and demonstrate PowerPoint presentation.
2. Write a business letter using standard business format including 7

elements.
3. Evaluate the elements of the role of a legal decision and the legal
assistant.
Required COUISES: ... ssssssssssssssssssssssssssssans Units
CAQT 2 Computer Keyboarding Il ..o 3
CAOT 31 BUSINESS ENGIIS ..o 3
CAQOT 33 Records Management and Filing .........ccoovnnnireincrninineen. 2
CAOT 85 Microcomputer Office Applications: Spreadsheet .................... 3
COOP ED 295 Work Experience General | ...........cccoeueunenieincinieneinieneninenns 2
TOTAL UNITS ...t ssesssssssssesssssssssssssssssens 13
SKILL CERTIFICATE
MicrosoFT WORD

Student Learning Outcome:

Upon completion of this program, students will:
1. Type a minimum of 40 words per minute.
2. Design a newsletter.

Required Courses:

CAQT 2 Computer Keyboarding Il ..o

CAOT 31 BUSINESS ENGIIS ..o

CAQT 32 Business Communications

CAQT 83 Microcomputer Office Applications Disk Operating Systems ....1

CAOT 84 Microcomputer Office Applications: Word Processing .............. 3
TOTAL UNITS ....coreecreeseeeseersessssssssssessssssssssssssssssssessans 13

SKILL CERTIFICATE

RECEPTIONIST

Student Learning Outcome:
Upon completion of this program, students will:
1. Type a minimum of 40 words per minute.
2. Write a business letter using standard business format including 7
elements and create and demonstrate a PowerPoint presentation.

ReqUIred COUISES: .....coerrnrrrrinsrisressnssesssss s ssessesssessessssssssssssssssssssnes Units
CAOT 1 Computer Keyboarding 1 .........coereererernieneneeneereereeeeeceneeneens 3
CAQT 2 Computer Keyboarding Il .........coceeererernieneneenereereieeeceneennens 3
CAOT 31 Business ENglish ..........coovvrreneneecncserereee e 3
CAQT 43 Office PrOCEAUIES.........veveceeereireeeesiseseceseeneeseeseeseeseesessesensens 3
CAQT 47 Applied Office PractiCes ...........courrrinrninineenereeeniseinens 2
CAOT 82 Microcomputer Software Survey in the Office ..........ccocovvvienen. 3
TOTAL UNITS ..ocoreecreeseeeseersessssssssssssessssssssssssssssssssssssans 17
SKILL CERTIFICATE
WEB SITE DESIGNER

Student Learning Outcome:
Upon completion of this program, students will:
1. Demonstrate a webpage using Dreamweaver and properly edit a
flash file based on various parameters.
2. Build a website including graphics, sound, video, links, plug-in
applications and analyze and edit a digital image.

Required COUrSES: ... Units
CAQT 97 Introduction to the Internet for CAOT ......ccovvverinerreereenernieneene 3
CAQOT 107 Microcomputer Office Applications: Advanced Web Design for the Office
CAQOT 109 Web Multimedia for the Office .......coevrvenernerenereeieeneis 3



CAOT 112 Microcomputer Office Applications: Web Page Design ............ 3

CAOT 113 Introduction to Adobe Photoshop for the Office ..........ccccocveenee. 3

CAOT 285 INdependent SUAY ........ccovrircrieriee s 2
TOTAL UNITS 17

SKILL CERTIFICATE

WORD PROCESSING

Student Learning Outcome:
Upon completion of this program, students will:
1. Typing at a minimum of 40 words per minute, write a business letter
using standard business format including 7 elements.
2. Create a newsletter and develop/demonstrate a PowerPoint

presentation.

Required Courses: Units
CAOT 2 Computer Keyboarding Il ..........cocevvviveninnnceesseneieene 3
CAOT 31 BUSINESS ENGIISN ... 3
CAOT 43 Office PrOCEAUIES ........ovuveiiririiereesiseiseiseee s 3
CAOQT 47 Applied Office Practice .........coeevrvmerneerenernerereeseseseeneeens 2
CAOQT 82 Microcomputer Software Survey in the Office ..........cccccvvinnen. 3
CAOQT 84 Microcomputer Office Applications: Word Processing .............. 3

TOTAL UNITS 17

Computer Science-Information
Technology

ASSOCIATE IN SCIENCE

COMPUTER SCIENCE: INFORMATION TECHNOLOGY
Student Learning Outcome:
Upon completion of this program, students will:
1. Perform computational tasks using operating system environments
and develop problem solving algorithms for given tasks.
2. Demonstrate application of computer science concepts, including the
study of the properties of algorithms, which includes linguistics,
virtual hardware development, and application development.

Required Courses: Units
CO SCI601  Introduction to Computers and Their USeS .........cccccovuerervirnnas 3
CO SCI602  Introduction to Computer SCIENCE..........c.ccvveveirieerciriieicireiennns 3
COSCI608  Beginning BASIC Programming ............coceeereereereereesnesnseneeneenees 3
COSCI617  Beginning Micro Assembly Language...........cocveerereeeneeneeneeneenes 3
COSCI630  Microcomputer Application SOtware ..........c.cocvereevvnineeneenns 3
CO SCI632  Introduction to Databases .........cccveveerinirneenerneereisrnineineenens 3
COSCI636  Introduction to Data StruCtures ..........ccoveevenernereiienceneineinns 3
COSCI639  Programming in C .......ccvvuieremnmmrereeieineineiseineneeesssissssseseenens 3
COSCI660  Business Systems DESIgN ..........cceeeeeenienimneenerneeeissineeneeneenens 3
TOTAL UNITS 27
Recommended Electives
COSCI681  Computer Networking | ..o 4
COSCI682  Computer Networking Il .......coceveeeineencneinenenereeseiseeneinns 4
COSCI688  ComPULEr PIOJECE ......ouceueerceereireieee it eeeenns 2
CERTIFICATE OF ACHIEVEMENT
HOMELAND SECURITY AND COMPUTER NETWORKS
Student Learning Outcome:
Upon completion of this program, students will:
1. Understand fundamental networking technologies, including
topologies, Open System Interconnection (OSI), network

architecture, simple and complex network operations, and protocols
and apply knowledge to case studies relevant to real-life situations.

2. Plan for server deployment and installation and configuration. Set up
Active Directory and accounts management and prepare for
management, monitoring and maintaining the server’'s security and
policies. Secure remote access, wireless, and virtual private
networks (VPN) against hackers’ attacks.

3. Enumerate the phases of the security systems development life cycle
(SecSDLC) and identifying specific threats, and then creating specific
controls to counter those threats.

ReqUIred COUISES ... sssssssssssssssans Units
COSCI600  Practical PC and Career Technologies...........cooeveeervernienienes 1
CO SCI601  Introduction to Computers and Their USES ..........ccoeevvervieneenee 3
COSCI630  Microcomputer Application Software...........cccovrererereeninienns 3
COSCI641  Computer FOrenSiCs | ........couveerereeerriniiniineinineeeseeeseseeens 3
CO SCI681  Introduction to NEtWOrking .......c.coeeeeeeerernceneeneereereeeeeereeeneenees 4
CO SCI682  Server Administration & Network Security. .........cccocovverrininennes 4
CO SCI683  Principles of Information Systems Security.........cccccoouervininennes 3
TOTAL UNITS....coiirmensssissssmsssssssssssssssssssssssssssssssssass 21
CERTIFICATE OF ACHIEVEMENT
HOMELAND SECURITY NETWORK ADMINISTRATOR
Student Learning Outcome:
Upon completion of this program, students will:
1. Understand fundamental networking technologies, including
topologies, Open System Interconnection (OSI), network

architecture, simple and complex network operations, and protocols
and apply knowledge to case studies relevant to real-life situations.
(CO SCI 681)

2. Plan for server deployment and installation and configuration. Set up
Active Directory and accounts management and prepare for
management, monitoring and maintaining the server's security and
policies. Secure remote access, wireless, and virtual private
networks (VPN) against hackers’ attacks. (CO SCI 682)

ReqUIred COUISES: .....coeirnrrrrinsrsresssssesssssssesssss s ssesssssssessssssssassenes Units
COSCI600  Practical PC and Career Technologies .........cocreeeererrereceneenes 1
CO SCI601  Introduction to Computers and Their USers .........cccoeocevveninnnes 3
COSCI630  Microcomputer Application Software ...........cccccoeveevvcniericninennns 3
CO SCI681  Introduction to Computer NEtWorking ..........ccoveereereererernreneenes 4
COSCI682  Server Administration & Network Security ..........coccvvereerencenees 4

TOTAL UNITS....orererrrrsernsensesesesesssssesssssssssssssssssssesssssssns 15
SKILL CERTIFICATE

CERTIFIED INTERNET WEBMASTER ASSOCIATE (CIWA)
Student Learning Outcome:
Upon completion of this program, students will:
1. Produce real-world internet applications
2. Use common internet-ready applications.
3. Create properly formed HTML/XHTML documents.
4. Analyze CGIl and database essentials, and troubleshoot networks.

ReqUIred COUISES: ... s sssssssssssssssssssans Units
COSCI621  CIWA: Internet Fundamentals ........cccccovevvrincniencninneninnes 3
COSCI622  CIWA: Web Page Authoring Fundamentals ..........c.ccooenenienenes 3
COSCI623  CIWA: Networking Fundamentals ...........ccocoenenerenernenieneenens 3

TOTAL UNITS ...oeriersersesssssesssesssssesssesssssssssssssssssssssssases 9

Education

SKILL CERTIFICATE

TEACHER ASSISTANT
Student Learning Outcome:
Upon completion of this program, students will:
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1. Evaluate major problems of the public education system and
describe possible solutions.

2. Describe how political, economic, and demographic changes affect
schools as public institutions, their curricula, and teacher practice.

3. Students will demonstrate effective teacher assisting techniques.

Required Courses:

EDUC 1 Introduction t0 TeAChING.........ocrerrereririnirirereeee s

EDUC 203 Education in American Society

EDUC 385 Directed Study-EdUCALON ..........ccevevvieieieecreecce e

CHDEV 1 Child Growth and Development

ENGLISH 28  Intermediate Reading and Composition I..........cccveveerveneeneenee 3

MATH 115 Elementary Algebra..........ccocurieiiniennieeneeeeeeneinns 5
TOTAL UNITS 20

Electronics Technology

ASSOCIATE IN SCIENCE

ELECTRONICS TECHNOLOGY
Student Learning Outcome:
Upon completion of this program, students will:

Required Courses: Units

ELECTRN 2 Introduction to EIECIrONICS ........ccoevuieinieriirirerniceceneinennee 3

OR

ELECTRN 15  Survey of Computer EIECtroniCs ..........ccourirerneererieeceneinininne 3

ELECTRN 8  EIECtron DEVICES ......cvuveieieiiirieeriseieiissinsineseensssessssessinenns 4

ELECTRN 41 Measurement and Testing Laboratory | ........ccccocvvevivinininnne 1

OR

ELECTRN 43 Measurement and Testing Laboratory I........c.ccccverenincnenienne 1

ELECTRN 56  Computer CIrCUILS .......ccccviereirirereeieiereiseie e esennas 3

ELECTRN 57  Computer Circuits Laboratory ...........ccooeevereerrereinserncneenneneenne 1

ELECTRN 111 Introduction to Computer SErViCiNg .........c.covreerreerrerneeneeneeneenne 4

ELECTRN 112 Computer Operating SYStemS ..........cccvuerverrereerrereinnerneeneeneeneene 4

ELECTRN 113 Computer NEtWOrKing .........cccreerreeirerneeneenseneereereiseseesseenneneenn 4

PLUS 12 units from the following: Units

CO SCI601  Introduction to Computers and Their USes ..........cccccovuuerirnirnnes 3

COSCI630  Microcomputer Application Software ..........cc.ccoovervcvierecnirennns 3

MATH 115 Elementary Algebra ..........cocvrennnere e 5

MATH 125 Intermediate AlGEDra ..o 5

MATH 260 Pre=CalCUulUS .....c.vvreeeercereereireereere et seeeens 5

PHYSICS 6 General PRYSICS | ... 4

PHYSICS 7 General PhYSICS Il ... 4
TOTAL UNITS 36

SKILL CERTIFICATE

COMPUTER TECHNICIAN

Student Learning Outcome:

Upon completion of this program, will:

1. Identify the main parts of a computer.
2. Show all steps to create a small network.

Required Courses: Units

ELECTRN 56  Computer CirCUILS ....cvveveeierriereisicieerssscisssese s nssneens 3

ELECTRN 57  Computer Circuits Laboratory ............ccooevrenenneneeninncinenns 1

ELECTRN 111 Introduction to Computer SErvicing .........ccoceeereereeeneeneeeneenenns 4

ELECTRN 112 Computer Operating SYStems ............ccoenerirneneneenenisneinenns 4

ELECTRN 113 Computer NEtWOrKING ........ccoeurieririnciniencneineeeeeseeseeeneenenas 4
TOTAL UNITS 16

SKILL CERTIFICATE

ELECTRONICS TECHNICIAN
Student Learning Outcome:
Upon completion of this program, students will:
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1. Draw and identify all parts of an electronic circuit.
2. Identify and label the basic eight logic gates.
3. Identify all major subsystems of a computer.

Required COUISES: ... sssssssssssssssssssssssssssass Units
ELECTRN 2  Introduction to EIECIrONICS .........cceuierieririiniereirieseneeeneinas 3
OR
ELECTRN 8  EIeCtron DEVICES .....cccevierieeiririieieiniesesee e 4
ELECTRN 15  Survey of Computer EIECIrOniCS .........cccoevirenierirncinirineininenns 3
ELECTRN 41 Measurement and Testing Laboratory | .......c.cccooevvrvrincnnenes 1
OR
ELECTRN 43 Measurement and Testing Laboratory Il ..........cccocoverrvininnnnee 1
ELECTRN 56  Computer CirCUILS .........cccrvvereurirercisiieisesse et 3
ELECTRN 57  Computer Circuits Laboratory .........c.ccooeviervcnievenieicsiennns 1
ELECTRN 111 Introduction to Computer SErvicing ...........cocoveereereereerreneneeneens 4
TOTAL UNITS ..orrrirrirrersissssnsssssssssssssssssssssssssssssssssssssssens 16
SKILL CERTIFICATE

NETWORK CABLING TECHNICIAN
Student Learning Outcome:
Upon completion of this program, students will:
Draw the essential parts of a computer network, identify each part,
and label it.
2. Verbalize the differences between copper cabling and fiber-optic
cabling used to create a computer network

RequIred COUISES: ......oummmmmmnnssisssssssssssssssssssssssssssssssssssssssssns Units

ELECTRN 2 Introduction t0 EIECIONICS ........ceuierireieiniereirieeseeeseine 3

OR

ELECTRN 15  Survey of Computer EIECIrONICS .......cccvveviniencercrrcreieininis 3

ELECTRN 41 Measurement and Testing Laboratory | ..o 3

ELECTRN 112 Computer Operating SYStEmMS .........ccoovvevieinininneninrenienenns 4

ELECTRN 113 Computer NetWOrKing ..........cccoeuvieirriieeenieseinissessesenseeenes 4
TOTAL UNITS ... ssessssssssssesssssssssssssssssens 14

SKILL CERTIFICATE

TELECOM AND NETWORK TECHNICIAN

Student Learning Outcome:

Upon completion of this program, students will:

1. Identify the eight logic gates.
2. Identify a network card and install inside the computer.

RequIred COUISES: ... ssssssssssssssssssssssssssss Units

ELECTRN 2 Introduction t0 EIECIrONICS ........cceeierieeiiiniereirieeisieeneinas 3

OR

ELECTRN 15  Survey of Computer EIECIrONICS ........cccevvevinieneercrncieieisiinis 3

ELECTRN 56 COMPUEET CIFCUILS ......vuvveececicreeeiseeeeesisisee e 3

ELECTRN 57  Computer Circuits Laboratory ..........ccccoeevenincncncenecisinis 1

ELECTRN 111 Introduction to Computer SErvicing .........ccooeeveerierneeninireenienenns 4

ELECTRN 113 Computer NetWOrKing ..........ccoeurieeiririneenieseiniessesseeeessenenes 4

ELECTRN 116 Computer A+ and Network + Exam Preparation ....................... 2
TOTAL UNITS ...rrirreressssssssssssssssssssssssssssssssssssssssssssens 17

English

ASSOCIATE IN ARTS

ENGLISH
Student Learning Outcome: Upon completion of this program, students should
be able to:
1. Read accurately, critically, broadly and reflectively, demonstrating the
ability to consider contrastive or opposing perspectives and non-
insular openness to diverse ideas and intellectual traditions.



2. Produce college-level academic English prose to communicate clear

yet nuanced viewpoints on complex subjects and ideas,
demonstrating a sound understanding of audience and prose.
Required Courses Units
ENGLISH 101  College Reading and Composition | ..........c.cuvveereriereienininennne 3
ENGLISH 102 College Reading and Composition Il ...........ccoveeervevinienininnne 3
ENGLISH 103  Composition and Critical Thinking..........ccccoeereerieririninirniinenns 3
Three of the following:
ENGLISH 127  Creative WIItING.......cvieieereieicreei e sseeneeena 3
ENGLISH 207  American Literature |..........cooevirincnenieenseeneeeceneieenas 3
ENGLISH 211  Fiction
ENGLISH 212 Poetry
ENGLISH 213  Dramatic Literature
ENGLISH 215 ShakeSpEare ........cccccvieveuirercireieieseie et sssessesssenens 3
ENGLISH 234  African-American Literature | ...........cooovenenenerennincncncneinne 3
ENGLISH 240 Literature and the Motion Picture ............ccccovovenrreinsencncennneenns 3
TOTAL UNITS 18
ASSOCIATE IN ARTS IN
ENGLISH FOR TRANSFER

The Associate in Arts in English for Transfer Degree is intended for students
who are planning to transfer to a California State University (CSU) institution into
the English Bachelors program. The Student is guaranteed admission to a CSU
upon completion of this program. The Transfer Degree is designed to provide
students with a Transfer Model Curriculum that is aimed at improving students’
abilities to read, think, and write critically. Objectives in courses range from
teaching the fundamentals of language to an introduction to significant literature
in Western culture.

The intent of the Associate in Arts in English for Transfer Degree is to assist
students in seamlessly transferring to CSU.

Senate Bill (SB) 1440 and the California Education Code (CEC) section 66746
require students seeking an Associate in Arts in English for Transfer Degree to:

1. Complete 60 semester units of 90-quarter units that are eligible for
transfer to the California State University, including both of the

following?

a. The Intersegmental General Education Transfer
curriculum (IGETC) or the California State University
General Education-Breadth Requirements

b. A minimum of 18 semester units or 27 quarter units in a
major or area of emphasis, as determined by the
community college district.

¢.  Minimum 18 units in the major

2. Obtainment of a minimum grade point average of 2.0.
ADTs also require that students must earn a C or better in all courses required
for the major area of emphasis. A “P” (Pass) grade is not an acceptable grade
for courses in the major.
Students should meet with a counselor to determine the necessary course work
to complete the general education requirements.

ReQUIred COUISES ......coerrverrruressrsssessssssresssssssesssssssessssssessessssssssssssssssassenes Units

ENGLISH 102  College Reading and Composition Il............couveereerrerenienieneenes 3

ENGLISH 103  Composition and Critical ThinKing............c.cocoreereereerrereneeneennens 3

Select Two Courses

ENGLISH 207  American Literature | ..........c.cocveereereereeneeineneeneneiseeeeesssneneens 3

ENGLISH 208 American Literature Il...........coveereereerenieineneenereeseeeeessseeneens 3

Select One Course

ENGLISH 212 POBITY ...t sssstsse s ssasssens 3

OR

ENGLISH 127  Creative WHtING........ccvvrerreereereereereeseeeee s sssnensenes 3

ENGLISH 211 FICON ...ttt sssnsnens 3
TOTAL UNITS ...cecrrrsersesesisesesssssssssssssssssssesssssessssssens 18

English as a Second Language

English as a Second Language

ESL Level 3* ESL 3A ESL 3B ESL 3C
Writing & Grammar Reading & Vocabulary Listening & Speaking
ESL Level 4* ESL 4A ESL 4B ESL 4C
Writing & Grammar Reading & Vocabulary Listening & Speaking
ESL Level 5* ESL 5A ESL 5B ESL 5C
Writing & Grammar Reading & Vocabulary Listening & Speaking
ESL Level 6* ESL 6A ESL 6B ESL 6C
Writing & Grammar Reading & Vocabulary Listening & Speaking

ENGLISH 21

English Fundamentals

|
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ENGLISH 20A READING 22 COUNSELING 145 BASIC SKILLS 2CE BASIC
ENGLISH SKILLS
College Reading Skills Effective College Reading (Credit)

Credit) - (Credit) U - (Non-Credit)
nits
3 Units NDA 3 Units NDA 0 Units

L

ENGLISH 21

English
Fundamentals
(Credit)

3 Units NDA

= |

English 102 English 103 English 127 English 207 English 208 English 211 English 212 English 215 English 240 English 234
College Composition Creative American American Fiction D i Shakesy 1 Literature and African-
Reading and and Critical Writing Literat I Li I Literature the Motion American
Composition Thinking Picture 1 Literature 1
[}
3 units 3 units 3 units 3 units 3 units 3 units 3 units 3 units 3 units 3 units
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Geography

ASSOCIATE IN SCIENCE

GEOGRAPHY

PLO 1 - Students can recognize and articulate how geography affects their
lives.
PLO 2 - Students will be able to explain the basic concepts of geography.

Required Courses: Units
BIOLOGY 3 Introduction t0 BiolOgY .........ccceererermrerneeneeneeneeneereiserecsseeneeneenes 4
CHEM 101 General Chemistry | ... 5
GEOG 1 Physical GEOGraphy .........cocveurereirenineneneenereeeeeeeseeseeneens 3
GEOG 2 Cultural Elements of GEOGraphy .........cccoereereereereeneneeneeneeneens 3
MATH 227 SHAHSHCS vvvvvrereereereecre et 4
TOTAL UNITS 19

Geology
ASSOCIATE IN SCIENCE
GEOLOGY

PLO 1 - Demonstrate understanding of the basic concepts in subject

areas.

PLO 2 - Demonstrate technical skills in the collection and analysis of
geologic data, Critical-Thinking skills, plus written and verbal
Communication skills.

PLO 3 - Apply geologic knowledge and skills to a range of problems faced
by business, industry, government.

Required Courses: Units
BIOLOGY 3 Introduction t0 BiolOgy .........c.creurerermieinienieniireiieieiseecssseneinennes 4
CHEM 101 General Chemistry | ..o 5
GEOLOGY 1 Physical GEOlOGY .........cvuevierierirmrereriinieisnrinsinesseeerssseesssessinenns 3
GEOLOGY 6  Physical Geology Laboratory ............ccvrnerneererieecsneensinens 2
PHYSICS 37  Physics for Engineers and Scientists | ..........cocvevvevivinininnne 5
TOTAL UNITS 19
Recommended Electives Units
CHEM 102 General Chemistry Il ..o 5
COSCI608  Beginning BASIC Programming ............coceeereereerereesnernseneeneenees 3
MATH 227 Introductory StatiStiCs .........ovreerrerenirereereerereree s 4
MATH 265 Calculus with Analytic Geometry | ........cccoovreereereerrernineeneereeneens 5
MATH 266 Calculus with Analytic Geometry Il ........c.covveereereirrernircencereeneene 5
PHYSICS 38  Physics for Engineers and Scientists Il ..........cccccoeovivireninienne 5
PHYSICS 39  Physics for Engineers and Scientists lll ..........ccccocovvirinenienne 5

History

ASSOCIATE IN ARTS

HISTORY
Student Learning Outcome:
Upon completion of this program, students will:

1. Compare, contrast and analyze past events to interpolate the impact
of these events on the present political, cultural, legal, economic and
social precedents.

2. Write a comprehensive essay on the importance of the history of a
particular facet to the embedded understanding of today’s problems.

Required Courses: Units
HISTORY 1 Introduction to Western Civilization | ............cccocvverevrieireinnnnn. 3
HISTORY 2 Introduction to Western Civilization Il ..........ccccoveeveniriiniennnns 3
HISTORY 5  History of the AmEricas | ..o 3
HISTORY 11  Political and Social History of the United States | ..........c...c.... 3

OR

HISTORY 41  The African-American in the History of the United States I......... 3

OR

HISTORY 43  The Mexican-American in the History of the United States | .....3

HISTORY 12 Political and Social History of the United States Il .................... 3

OR

HISTORY 42  The African-American in the History of the United States Il ......3

HISTORY 52  The Role of Women in the History of the United States ........... 3
TOTAL UNITS ... ssessssssessessssssssssssssssssens 18

ASSOCIATE IN ARTS IN

HISTORY FOR TRANSFER

The Associate in Arts in History for Transfer is intended for students who are
planning to transfer to a California State University (CSU) institution into the
History Bachelors program. The Student is guaranteed admission to a CSU
upon completion of this program. The program is designed to develop critical
thinking and rationale. The purpose of this program is to understand the
complex institutional structure of United States of America.

The Associate in Arts in History for Transfer requirements include: (1)
completion of 60 CSU transferable units, including the minimum 18-27 units in
the major and the completion of either IGETC or CSU GE; (2) a minimum GPA
of 2.0. (3) A grade of “C” or better in all courses required for the major or area of
emphasis.
Students should meet with a counselor to determine the necessary course work
to complete the general education requirements.
Program Objectives:

1. The program is designed to develop critical thinking and rationale;

2. The purpose of this program is to understand the complex

institutional structure of United States of America.

ReqUIred COUISES: .....c.ovoirnrrrrinsresressesessssssessss s ssesssssssssssssssessssnes Units

HISTORY 11  Political and Social History of the United States | ..................... 3

HISTORY 12  Political and Social History of the United States Il ..................... 3

Select two courses

HISTORY 1 Introduction to Western Civilization | ...........ccocoereereerrrnienenienns 3

HISTORY 2 Introduction to Western Civilization Il ...........ccccoeverrerrnincnienes 3

Select one courses

HISTORY 5  History of the AMEricas | ... 3

SPANISH 1 Elementary Spanish | ... 5

SPANISH2  Elementary Spanish 2 ..........ccccceruninienenenenesesseennenenns 5

Select one courses

HISTORY 52  The Role of Women in the History of the United States ........... 3
TOTAL UNITS ..ooeeercrssesssesssssesssessessesssesssssssssseens 18 -20

Interdisciplinary Studies

ASSOCIATE IN ARTS

INTERDISCIPLINARY STUDIES: ARTS & HUMANITIES
OPTION 1—NON-TRANSFER USE LACCD GE
OPTION 2—TRANSFER USE CSU-GE OR IGETC

Student Learning Outcome:
Upon completion of this program, students should be able to:
1. ldentify art, music, and literature from pre-history to the early modern

world.
2. Compare and contrast various presentation styles in art, music, and
theater.
Core Courses: (Complete 9 UNItS) .........ccocnierenrensrrennensssessessssesessssesseseens Units
ART 101 Survey of Art HISOry | ... 3
OR
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ART 103 Art APPreCiation | ..o 3
MUSIC 101 Fundamentals of MUSIC ........cccveerrrinienicincneesceee e 3
OR

MUSIC 111 Music APPreciation | ... 3
HUMAN 1 Cultural Patterns of Western Civilization ...........cccccoevevinieneen. 3
THEATER 110 History of the World Theater ..o, 3
THEATER 270 Beginning ACHING .....cvvvverierirniirereeienisiseiseineneeesssissiseeeinens 3

Additional Requirements: (Choose and complete 9 additional units)
ASL1 American Sign Language | .........ccoveereereneeneereineeeineeneeneeneenees 3
ASL 2 American Sign Language Il ... 3
ASL3 American Sign LanguagE ..........cvveereereereereereinsereenseeneeneeneenees 3
ART 101 Survey of Art HIStOry | .......oocvciiieccecceese s 3
ART 102 Survey of Art HIStOry Il ........cocuiveieeeeccccse s 3
ART 103 Art APPreCiation | .......cevveriercesrse s 3
ART 104 Art Appreciation [l ..o s 3
ART 201 Drawing | ..o 3
ART 300 Introduction to Painting ..........ccccevievniieeicneesee s 3
ART 501 Beginning Two-Dimensional DeSign ..........cccoevvienienieneinenns 3
ENGLISH 127  Creative WHItING .......evvverceeereireireeeiseecsseenseneeseesessesessssesseneens 3
ENGLISH 211 FICHON ..ottt enssnnes 3
ENGLISH 212 POBITY .ottt essesssensssnes 3
ENGLISH 213  Dramatic LItErature ...........cocverrerrerernernerneenseneeneereiseeessseneeneens 3
ENGLISH 218  Children’s LIterature ..........cocoveereeeineneeneenseneeneereisnesesssenseneens 3
ENGLISH 234  African-American Literature | ..........cccoovevenenrrsinsiincnceneneenne 3
ENGLISH 239  Women in LIErature ...........cocreerreeirernceneenseneensereiseseesseesneneens 3
FRENCH 1 Elementary French | ... 5
FRENCH 2 Elementary French Il ... 5
HUMAN 1 Cultural Patterns of Western Civilization ...........cccccovvvnininneen. 3
HUMAN 2 Studies in Selected CUUTES ........c.cccviveeriniinirercesene 3
HUMAN 6 Great People, Great AgeS ... 3
HUMAN 31 People in Contemporary SOCIELY ........cccvvvrrirneirereeeirineinieneene 3
MUSIC 101 Fundamentals of MUSIC .........c.ccveueiieninineneeeecsneis 3
MUSIC 111 Music APPrecCiation | ... 3
PHILOS 1 Introduction to PhiloSOphY | ........coeeeiienienienereeeceeeneis 3
SPANISH 1 Elementary Spanish | ... 5
SPANISH2  Elementary Spanish Il ... 5
SPANISH3  Intermediate Spanish | ... 5
SPANISH4  Intermediate Spanish Il ... 5
THEATER 100 Introduction to the Theater ...........covvnninneneecencneinenns 3
THEATER 110 History of the World Theater ...........cccoovnnnenireisnininenns 3
THEATER 233 Play Production ............ccoocreenreneeninnineineseiseissenssssseeeenens 3
THEATER 240 Voice and Articulation for Theater .........c.ccoooeonerereincncneeneenns 3
THEATER 270 Beginning ACtNG .......coeuieereeueereeieireie e eiseieeeeseeeeseeneenenas 3
THEATER 271 Intermediate ACHING ..o 2
THEATER 300 Introduction to Stage Craft .........ccccoeeerrnrenreneinrireiseneeneeneenes 3
TOTAL UNITS 18
ASSOCIATE IN ARTS

IDS: BEHAVIORAL & SOCIAL SCIENCE
OPTION 1—NON-TRANSFER USE LACCD GE
OPTION 2—TRANSFER USE CSU-GE or IGETC

Student Learning Outcome:
Upon completion of this program, students will:
1. Describe the goals of psychology as a science.
2. List, describe, and explain the major theoretical viewpoints in
psychology.
3. Listand describe major research methods utilized in psychology.

Core Courses: (Choose and complete 9 units)

HISTORY 11 Political and Social History of the United States | ..................... 3
OR

HISTORY 12  Political and Social History of the United States Il .................... 3
OR

HISTORY 41  The African-American in the History of the United States |I....... 3
OR
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HISTORY 42  The African-American in the History of the United States Il ......3
OR
HISTORY 43  The Mexican-American in the History of the United States ...... 3
POL SCI 1 The Government of the United States ... 3
PSYCH 1 General PSYChology | ... 3
SOC1 Introduction t0 SOCIOIOGY .......coveevevrirreririirineireireee e 3
Additional Requirements: (Choose and complete 9 additional units)
ADM JUS 1 Introduction to Administration of JUStiCe .........cc.cveririiriniinen. 3
ANTHRO 102  Human Ways of Life: Cultural Anthropology ..........cc.ccoeeeeercenen. 3
ANTHRO 133  Peoples and Culture of AfiCa .......ccccevveveereiereieierese e 3
BUS 1 Introduction 10 BUSINESS .......c.ccevveureereieieriencneeeeeeineienes 3
BUS 5 BUSINESS LAW | oo 3
BUS 6 BUSINESS LAW I1 ..o 3
CHDEV 1 Child Growth and Development ...........c.ccceevevreererseeerseiennns 3
ECON 1 Principles of ECONOMICS | ........ccocveieiciiieicceseceese e 3
ECON 2 Principles of ECONOMICS Il ........cocveiveveiriieicceieceesecin 3
GEOG 2 Cultural Elements of GEOGraphy ...........coceemeereereereereeeeneennens 3
HISTORY 1 Introduction to Western Civilization | ...........coccoerenerrninennenns 3
HISTORY 2 Introduction to Western Civilization Il ...........coccoenerrerrnincnienes 3
HISTORY 3 History of England and Great Britain | ..........c.ccocoverrerrniniennenes 3
HISTORY 5  History of the AMEricas | ... 3
HISTORY 11  Political and Social History of the United States | ..................... 3
HISTORY 12  Political and Social History of the United States Il ................... 3
HISTORY 37  History of African CiviliZation ...........ccccoeevreneeneenenereeinennes 3
HISTORY 41  The African-American in the History of the United States | ....... 3
HISTORY 42  The African-American in the History of the United States Il ......3
HISTORY 43  The Mexican-American in the History of the United States | ....3
HISTORY 52  The Role of Women in the History of the United States ........... 3
LAW 3 Civil Rights and the Law ...
MATH 227 Introductory Statistics .........ccccveeveineneneeereeese e
POL SCI1 The Government of the United States ...........cocoverervevivineene 3
POL SCI 2 Modern World GOVErNMENS ........cccevririerieireinierenieieinienines 3
POL SCI 7 Contemporary World Affairs ... 3
POL SCI 9 Governments and Politics in Affica .........ccooverieieneeieneinnns 3
PSYCH 1 General PSYChology | ........ceeeeveeeeiriireneseieeneeesisineie 3
PSYCH 11 Child PSYChOIOGY ..o 3
PSYCH 14 Abnormal PSYChOIOgY ........c.cviurieriiiniirieinieseinie e 3
PSYCH 41 Life-Span Psychology: From Infancy to Old Age ........c.cccccvuninnee 3
SOC1 Introduction t0 SOCIOIOGY .......ceeereriereirririirinereireee e 3
SOC 2 American Social Problems ... 3
SOC 11 Race and Ethnic Relations.............cccocnininiinincinises 3
SOC 12 Marriage and Family Life .........cccoovrrrrrnineneenenerereseseneeneens 3
TOTAL UNITS ...ccrrrersensesesesesssssesssssssssssssssssssesssssssns 18
Journalism
ASSOCIATE IN ARTS
JOURNALISM

Student Learning Outcome:
Upon completion of this program, students should be able to:
1. Analyze the ethical concepts, legal implications, considerations and
practices that guide online forums.
2. Apply tools and technologies appropriate for the production, editing
and presentation of visual and textual, or other web-based content.

ReqUIred COUISES:.....uvcrreririresessse s s ssssssssssssssssssas Units
ENGLISH 103  Composition and Critical ThinKing..........ccceereerierneenenreninenas 3
ENGLISH 111 Writing for New Media .........coevvrnrinirenesenceseseeeincieenas 3
ENGLISH 223  Creative NONfiCHON ........cocurieeieirieicnceneneeseireese e 3
JOURN 101 Collecting and Writing NEWS ........c.ccvvrureerieereenieeneeeeseenenns 3
JOURN 105  Mass ComMUNICAtIONS .........ceeuremrereereerieenereieiseieeeeseieeseiseeeenes 3
JOURN 123 Convergent JournaliSm ...........c.coeeererenceneeeneineeeneeeeseenenes 3

TOTAL UNITS ..o ssssssssssssssssssssssssssens 18
ASSOCIATE IN ARTS IN



JOURNALISM FOR TRANSFER

The Associate in Arts in Journalism for Transfer Degree is intended for students
who are planning to transfer to a California State University (CSU) institution into
the Journalism Bachelors program. The Student is guaranteed admission to a
CSU upon completion of this program. The Transfer Degree is designed to
provide students with a Transfer Model Curriculum is aimed at teaching students
how to report and write the news, how to shoot news photographs, and how to
design a college newspaper using computer technology. .

The Associate in Arts in Journalism for Transfer Degree requirements include:
(1) completion of 60 CSU transferable units, including the minimum 18 units in
the major and the completion of either IGETC or CSU GE; (2) a minimum GPA
of 2.0.

Students should meet with a counselor to determine the necessary course work
to complete the general education requirements.

The intent of the Associate in Arts in Journalism for Transfer Degree is to assist
students in seamlessly transferring to CSU into the Journalism Bachelors
program.

Senate Bill (SB) 1440 and the California Education Code (CEC) section 66746
require students seeking the Associate in Arts in Journalism for Transfer Degree
to:

1. Complete 60 semester units of 90-quarter units that are eligible for
transfer to the California State University, including both of the
following?

a. The Intersegmental General Education Transfer
curriculum (IGETC) or the California State University
General Education-Breadth Requirements

b. A minimum of 18 semester units or 27 quarter units in a
major or area of emphasis, as determined by the
community college district.

2. Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a C or better in all courses required
for the major area of emphasis. A “P” (Pass) grade is not an acceptable grade
for courses in the major.

Students should meet with a counselor to determine the necessary course work
to complete the general education requirements.

Required Courses: Units

JOURN 101 Collecting and Writing NEWS ............covvverrerrereereereirerneneeneeneenes 3

JOURN 105  Mass COmMMUNICAtIONS .......ceurerrererrerreeeeereeseereeseesesssesesssseseenees 3

JOURN 123 Convergent JOUrN@liSmM .........cocervrereieneenrenreneereereeeeseseceseeseenees 3

JOURN 217 Publication Laboratory ...........ccccoeeeerreeneeneenreneensereinenseneeneenees 2

JOURN 219 Techniques for Staff EQItors..........cccccooeevveveerccnierccseeiceiennns 1

Select Two Courses

Math 227 SHALSHCS 1o venverrereerere et 4

OR

ECON 1 Principles of ECONOMICS | ..........ccocueunieiiiniecsiecseese i 3

Or

ECON 2 Principles of ECONOMICS l..........cccviuvieiciriecseeccsceseeinas 3

Or

POL SCI 1 The Government of The United States ..........cccocovvverreriericinnnnn 3

Or

POL SCI 2 Modern World GOVErNMENS ...........cccvveieerieieineinieseieieseeennes 3

Or

ENGLISH 103  Composition and Critical Thinking............cccourvneeeinieninenininnne 3
TOTAL UNITS 19

Law-Paralegal

1. Analyze a legal problem, and determine a strategy to correct the
problem.
2. Write a legal brief addressing the broader scope of a legal problem.

Required COUISES: ... ssssssssssssssssas Units
BUS 5 BUSINESS LAW | ... 3
BUS 6 BUSINESS LaW 1] ..o 3
LAW 3 Civil Rights and the Law ..........cccceverireninereeeseeeseiens 3
LAW 10 Introduction to Legal Assistant | ..........cccccooeninnneninneninnns 3
LAW 11 Introduction to Legal Assistant Il .............cccooeninienininnenininns 3
LAW 12 Tort Law and Claims Investigation .............cccocverirrinieineenennnn. 3
LAW 13 Wills, Trusts, and Probate Administration ...........ccccceevvvueennee. 3
LAW 14 Law Office Management ............cooeerreunennnneseseeeseeeens 3
LAW 15 Property, Bankruptcy, and Family Law ............cccoooveninnininnnes 3
LAW 16 Civil and Criminal EVIAENCE ........cccevevrrerecerereereereereieeeeeneineenes 3
LAW 17 Legal WItING ..o 3
CAOT 82 Microcomputer Software Survey in the Office .........coceveriunes 3
TOTAL UNITS ..orrirrersissssssssssssssssssssssssssssssssssssssssssssens 36
Recommended Electives
ACCTG 1 Introductory ACCOUNtING | ......veeereeeeeccrerere e 5
ACCTG 15 Tax ACCOUNEING L...ovvereeeeieereee et eeneees 3
ACCTG 941 Cooperative Education: ACCOUNtING ......c.vvrveeeeereereenernernceneens 4
BUS 38 Business COMPULALIoNS ...........ccevivereinerrieieeieieesse e 3
CAOT 1 Computer Keyboarding (1D/1E) .....c.vvverevereneereereereeeeeeeneeneens 3
CAOT 31 Business ENGlish ..........coovrvrrereneeecscsenere e 3
CAQT 34 Business Termin0lOgY .........ccvwereeeererrereenerneeneereereeseesesseseseneens 2
ENGLISH 101College Reading and Composition | .........ccccoerverrerereceneenees 3
SPANISH 14 Spanish for Public Service Personnel ..........c..cccocevevvivnnee. 3
SKILL CERTIFICATE
LAW OFFICE SPECIALIST |

Student Learning Outcome:
Upon completion of this program, students will:
1. Evaluate the composition, location, and jurisdiction of courts.
2. Prepare and administer legal documents within the judicial structure.
3. Inspect the legal writing process, the goal and the stages of the
writing process.
4. Prepare research assignment on legal arguments to present during
class discussions.
5. Identify and write major components of a legal brief and

ASSOCIATE IN ARTS

LAW-PARALEGAL
Student Learning Outcome:
Upon completion of this program, students will:

Memorandum.
Required COUrSES: ... sssssssssssssssssssssssssss Units
BUS 5 BUSINESS LAW | ..o 3
BUS 6 BUSINESS LaW I ... 3
CAOT 1 Computer Keyboarding I ..o 3
LAW 10 Introduction to Legal ASSIStant ..........ccocvevnenenerenerninineene 3
LAW 17 Legal WIItING ..o 3
TOTAL UNITS ..ocoreecreeseeeseersessssssssssssessssssssssssssssssssssssans 15

Liberal Arts

ASSOCIATE IN ARTS

LIBERAL ARTS: ADMINISTRATION OF JUSTICE
Student Learning Outcome:
Upon completion of this program, students will:
1. Analyze the interrelationships between the courts, law enforcement,
and corrections.
2. Demonstrate the sequence of events necessary in determining
admissibility or suppression of evidence.
3. Analyze basic legal definitions of criminal justice law.
4. Compare and contrast information obtained to maintain a balanced
perception of law enforcement.
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Core Courses (Complete 12 units): Units
ADM JUS 1 Introduction to Administration of Justice ..........ccccrevrvinininnee 3
ADM JUS 2 Concepts of Criminal Law ..........cccoeurerrunenininennneneeseineens 3
ADM JUS 3 Legal Aspects of EVIAENCE .......cccoruriererenerieieinenenee e 3
ADM JUS5  Criminal Investigation ...........ccccooeeurireinisienenenesee e 3

Additional Requirements (Choose and complete 6 additional units):

ADM JUS4  Principles and Procedures of the
JUSHICE SYSIEM . s
ADMJUS 6  Patrol Procedures
ADM JUS 14 Report Writing for Peace OffiCers .........oovuvevieienesierieininnns 3
ADM JUS 62  Fingerprint Classification ...........cccccooueiiervieicinesecsie s 3
ADM JUS 67  Community Relations | ...........ccccceveurieierieecseee e 3
ADM JUS 73 Law & MInority GrOUPS ........cccocuvveevrcrrireieiiereseisiese s sssneens 3
ADM JUS 75 Introduction to COMmeCtions ...........ccoceeereereereeneeeeneernenneeneeneeneens 3
TOTAL UNITS 18
ASSOCIATE IN ARTS

LIBERAL ARTS: CHILD DEVELOPMENT
Program Learning Outcome:
Upon completion of this program, students should be able to:

1. Integrate understanding of the needs, the characteristics and multiple
influences on the development of children from birth to age eight as it
relates to optimum growth and development.

2. Create developmentally appropriate strategies, techniques, and
curriculum incorporating domains of learning, health, safety, nutrition,
as well as anti-bias and adaptation principles for working with typical
and atypical developing children.

3. Evaluate and utilize various observation and assessment methods
for measuring and recording children’s developmental progress.

4. 4.Compare and contrast the basic theories in child development,
family studies, as well as historical perspectives of ECE programs.

5. 5. Demonstrate strategies and techniques for building sensitive and
Core Courses: (Complete 18 units)

6. 6. Develop critical thinking and problem solving skills for learning and
promoting learning in young children.

Core Courses: (Choose and complete 18 units) Units
CHDEV 1 Child Growth and Development ..........cccccoevveveevieiccrirercnirennns 3
CHDEV 2 Early Childhood: Principles and

PraCtiCeS ....vueveeereeceeeircse et 3
CHDEV 7 Introduction to Early Childhood Curriculum.............cc..ccveniee 3
CHDEV 10 Health, Safety, and NULFtON ...........cooorvnrrerrrereescreeene 3
CHDEV 11 Child, Family and COmMMUNILY ..........ocovverrereereerrereieeeiseeneeseeneens 3
CHDEV 42  Teaching in @ Diverse SOCIEtY.........ccovverrereereereernereinerneeneeneenees 3
ASSOCIATE IN ARTS
LiBERAL ARTS: COMPUTER APPLICATIONS AND OFFICE
TECHNOLOGY

Student Learning Outcome:
Upon completion of this program, students will:
1. Write a business letter using standard business format including 7
basic elements and design a newsletter.
2. Create and demonstrate a PowerPoint presentation as well as a
chart to depict data graphically.

Core Courses (Choose and complete 18 units): Units
CAOT 2 Computer Keyboarding Il ..........coeuvevieneninerneneieeiseeneeneineene 3
CAOT 31 BUSINESS ENGIISN ... 3
OR
CAOT 32 Business ComMMUNICAtIONS.........cceeuvireieirieiessieieseieieiseeennes 3
CAOT 43 Office ProCEAUIES .....coviveiieieieee s 3
CAOT 82 Microcomputer Software Survey in the Office
................................................................................................... 3
CAOQT 84 Microcomputer Office Applications:
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WOrd ProCeSSING ....ceereeieeicireieeeeneeseeeseiee et 3

CAOT 85 Microcomputer Office Applications:
SPreadsheet ..o s 3
TOTAL UNITS ... ssssssssssssesssssssssssssssssens 18
ASSOCIATE IN ARTS

LiBERAL ARTS: COMPUTER SCIENCE
Student Learning Outcome:
Upon completion of this program, students will:

1. Become well-versed in various career opportunities in IT industry and
be able to pursue an employment in computer-related fields, as well
as, enhance their employability.

2. Use Web technologies, mobile devices, and personal computer
technologies and apply their acquired technical skills to navigate and
establish presence through the use of cyber and social networking.

RequIred COUrSES:.......ummmrmmssisssssssssss s sssssssssssssssans Units
CO SCI601  Introduction to Computers and Their USES .........ccocvevvervieneenees 3
CO SCI602  Introduction to Computer SCIENCE ......c..cvveeveereereeeeerieereiineenens 3
CO SCI608  Beginning BASIC Programming ............cooeeemeeneereereeeessereceneenees 3
COSCI630  Microcomputer Application Software ...........cccccoevervcnierrcniennns 3
CO SCI632  Introduction to DAtabases ...........ccceererrermeeneereereereeeennereesnnenees 3
COSCI636  Introduction to Data StrUCIUIES ........c.vveeerceneereereereeeerereceneenes 3

TOTAL UNITS ...orererrerersesssssssssssssssssssssssssssssssssssssssssssens 18
ASSOCIATE IN ARTS

LIBERAL ARTS: ELECTRONICS
Student Learning Outcome:
Upon completion of this program, students will:
1. Discern the main differences between conductors and non-
conductors of electric current and quantify them.
2. Draw a simple electronic circuit and label the four main elements.

Core Courses (Choose and complete 18 units): ........c.ccovererrinrersssssnssnnnes Units
ELECTRN 2 Introduction t0 EIECIrONICS ........cceuierieeieiniereirieeseeeniinas 3
ELECTRN 8  EIECtron DEVICES .....cooevieireiciriieiciriieneneie et 4
ELECTRN 41 Measurements and Testing

LabOratory | ... 1
OR
ELECTRN 43 Measurements and Testing Laboratory Il ..........cccccoerreiniennenes 1
ELECTRN 56  Computer CirCUILS .........cccuriverciriieiciieiesee et esaenans 3
ELECTRN 57  Computer Circuits Laboratory ............ceeeeremeereereennersenieneeneens 1
ELECTRN 111 Introduction to Computer SErvicing ...........ccoveereereereerreneeneeneens 4
ELECTRN 116 Computer A+ and Network+

Certificate EXamM Prep ... 2

TOTAL UNITS ..ooitirirrerssssssssssssssssssssssssssssssssssssssssssssens 18
ASSOCIATE IN ART

LIBERAL ARTS: ENGLISH (NON-TRANSFER)
Student Learning Outcome:
Upon completion of this program, students should be able to:

1. Read accurately, critically, broadly and reflectively, demonstrating the
ability to consider contrastive or opposing perspectives and non-
insular openness to diverse ideas and intellectual traditions.

2. Produce college-level academic English prose to communicate clear

yet nuanced viewpoints on complex subjects and ideas,

demonstrating a sound understanding of audience and prose.
Core Courses (Choose and complete 18 units): .........ccccovreirersrresesnenns Units
ENGLISH 101 College Reading and Composition [...........ccveererneenineneeninenas 3
ENGLISH 102 College Reading and Composition Il ...........ccocvrnrinnininenns 3
ENGLISH 103  Composition and Critical ThinKiNg .........ccccoeeereeriereneeninneninenas 3
ENGLISH 127 Creative WHtING ......ccvveeieereecreeencenenee e 3
ENGLISH 211 FICHON oottt 3
ENGLISH 212 POBIIY ..ottt sessssssessenes 3



ENGLISH 213  Dramatic LIterature...........ccoeeveeeeeseeseeeceeeeeeeeeeeveveve s 3

ENGLISH 234  African-American LIterature ..........ccccocovvvveeeeeeeveeececceveenens 3
ENGLISH 239 Women in LILErature .........cceveveveeeeeeeeeeeeeceeeeeeeeeeeeveveve e 3

TOTAL UNITS 18
ASSOCIATE IN ARTS

LIBERAL ARTS: NATURAL SCIENCES
PLO 1 - Students will apply the scientific method to solve a problem.

PLO 2 - Students will comprehend and evaluate content relating to human
body structure, function, and disease.

Core Courses (Choose and complete 18 units): Units
BIOLOGY 3 Introduction t0 BiolOgY .........cceeeeeererrrernceneeneeneereeeiserecsseeneeneenne 4
BIOLOGY 5 Introduction to Human Biology ...........cceevereereeneeeinnernerneennineenee 4
BIOLOGY 6  General Biology | .......cccceuivereciiieiciieeseie et 5
BIOLOGY 7 General Biology Il ........c.euiverecieieicireieieseecevese e 5
ANATOMY 1 Introduction to Human Anatomy ............cccceeeueuveeierneesiereeinnnnns 4
AND
PHYSIOL 1 Introduction to Human Physiology ..........ccccvreeirniniencins 4
OR
BIOLOGY 20  Human Anatomy and PhySiology ........cccccrrrmeernienirniiniininne 8
CHEM 51 Fundamentals of Chemistry | ........cccoovrennenineeneens 5
CHEM 101 General Chemistry | ..o 5
CHEM 102 General Chemistry Il ... 5
GEOLOGY 1 Physical GEOlOGY ........cverevierieririereriieieirssinsirerseeessssessssessenennn 3
GEOLOGY 6  Physical Geology Laboratory ...........ccevrnerneerernsenirneensinenns 2
MICRO 1 Introductory Microbiology ...........ceeeeeenieneerenerneeeressesneeneiens 5
PHYSICS 6 General PRYSICS | ..o 4
PHYSICS 7 General PhYSICS I .......ccoviiieriririeiceieineineeeseecsssinsinen 4
PHYS SC 1 Physical SCIENCE | ........oveiiiririeeeene 3
PHYS SC 14 Physical Science Laboratory ..o 1
TOTAL UNITS 18
ASSOCIATE IN ARTS

LIBERAL ARTS: PSYCHOLOGY OF SUBSTANCE ABUSE
Student Learning Outcome:
Upon completion of this program, students will:
1. Describe the goals of psychology as a science.
2. List, describe, and explain the major theoretical viewpoints in
psychology.
3. List and describe major research methods utilized in psychology.
4. Discuss and describe the intakefinitial interviewing process in a
clinical setting.
5. Discuss and describe the treatment planning process in a clinical
setting.

Core Courses: (Choose and complete 18 units)

PSYCH 1 General PSychology | ... 3
PSYCH 14 Abnormal PSYCholOgy ........ccreeieremieneerireineereneee s 3
PSYCH 43 Principles of Group DYNamics | .........cccerereenrereenrenineeneeneeneens 3
PSYCH 63 Alcohol/Drug Studies: Prevention and Education .................... 3
PSYCH 64 Introduction to Drug and Alcohol ABUSE .........ccveeereerierireencencns 3
PSYCH 65 Chemical Dependency: Intervention, Treatment and Recovery 3
PSYCH 67 Counseling Techniques for the Chemically Addicted ................ 3

TOTAL UNITS 18
ASSOCIATE IN ARTS

LIBERAL ARTS: REAL ESTATE
Student Learning Outcome:
Upon completion of this program, students will:
1. Pass DRE salespersons exam;
2. Demonstrate skills necessary to work in a real estate office, including
the selling and listing of properties.

Core Courses (Choose and complete 18 units):

REAL ES 1 Real Estate PrinCiples ..o 3
REALES 3 Real Estate Practices ... 3
REALES 5 Legal Aspects of Real Estate | ... 3
REALES 7 Real Estate FInance | ... 3
REALES 9 Real Estate Appraisal I...........cccoooeunneneniennienenieneniens 3
REALES 10  Real Estate Appraisal Il .........cccoeinirneniencnineneeenceenas 3
REALES 14 Property Management............cccooeninnenienenisneneeeseieenns 3
TOTAL UNITS ..o ssssssessesssssssssssssssssens 18
Liberal Studies
ASSOCIATE IN ARTS

LIBERAL STUDIES: TEACHER PREPARATION
Student Learning Outcome:
Upon completion of this program, students will:
1. Use language (oral and written) and non-verbal modes of
communication appropriate to the audience and purpose.
2. Use critical thinking and computational skills to analyze, synthesize,
and evaluate ideas and information.
3. Utilize research skills necessary to achieve educational, professional,
and personal objectives.
4. Demonstrate sensitivity to and respect for others and participate
actively in group and civic decision making.
5. Demonstrate practices that promote physical, mental, and emotional
well-being.

Core Courses: (Choose and complete 18 units)

ART 103 Art APPreciation | .......c.cuevieirieee e 3
BIOLOGY 3 Introduction t0 BiolOgy ..........cueeeveeeririniniineininereeecesiseenes 4
CHDEV 1 Child Growth and Development .........c.ccccoeeneneneeeineinnnns 3
CHEM 51 Fundamentals of Chemistry | ........ccccovevinieninieneniecnienns 5
COMM 101 Oral CommUNICALON | ..o 3
ENGLISH 101  College Reading and Composition | ............coveerenereeerininiene 3
ENGLISH 102  College Reading and Composition Il ...........coverenereirnininne 3
ENGLISH 103  Composition and Critical ThinKing .............cocoreereereerrereneeneeneens 3
GEOLOGY 1 Physical GEOIOGY .......vvueeeerereereeeereeeessesnesneeneeseeseessessesessasenees 3
GEOLOGY 6  Physical Geology Laboratory ...........ccceeeeneeneereereersenereceneenees 2
HEALTH 11 Principles of Healthful LiVING .......cccccoeuririrenneereineieeecneeneens 3
HISTORY 11  Political and Social History of the United States | ...........c......... 3
OR
HISTORY 12  Political and Social History of the United States Il .................... 3
MATH 215 Principles of Math | ..o 3
MATH 216 Principles of Math Il ...........cc.oceeeiceieccee e 3
MATH 227 Introductory StatiStiCS ........ovvrereereerreeirereree e 4
MUSIC 101 Fundamentals of MUSIC ..o 3
PHYS SC 1 Physical SCIENCE | ....u.voveeeieereereeee e 3
PHYS SC 14 Physical Science Laboratory ..........ccccoevvveneeneeneinnernenieneneens 1
POL SCI1 The Government of the United States ..........cccocvvervrreinerninns 3
TOTAL UNITS ..orrirrrerssssssssssssssssssssssssssssssssssssssssssssens 18
Mathematics
ASSOCIATE IN ARTS
MATHEMATICS

Student Learning Outcome:
Upon completion of this program, students should be able to:

1. Solve word problems by following the problem solving strategy
method. Declare variable(s), set up equation(s), solve equation(s),
and express answer as a sentence/phrase in English (with at least
70% success rate).

2. Solve systems of linear equations by graphing, and algebraic
methods (with at least 65% success rate).
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3. Graph a linear, quadratic, polynomial, rational, exponential, log, and
trigonometric functions (with at least 65% success rate).

4. Evaluate the first and second derivatives of a given function (with at
least 65% success rate).

5. Determine whether a pair of functions are linearly independent or
dependent on the real numbers (with at least 65% success rate).

Required Courses: Units
MATH 265 Calculus with Analytic GEometry | .........cocvenerneererienininininnes 5
MATH 266 Calculus with Analytic Geometry Il ... 5
MATH 267 Calculus with Analytic Geometry Il ...........cccoveurereirneninenenennes 5
MATH 275 Ordinary Differential EQUations ............ccccovvenrreinrrniscnineeneens 3
TOTAL UNITS 18
Recommended Electives
CHEM 101 General Chemistry | ..o 5
CHEM 102 General Chemistry Il ..o 5
COSCI608  Beginning BASIC Programming ............cocoeeereereeeereennerneeneeneenees 3
MATH 270 Linear AIgEDra ..o 3
PHYSICS 37  Physics for Engineers and Scientists | .........c.ccoccoevvnincnininnne 5
PHYSICS 38  Physics for Engineers and Scientists Il ........c.cccccoeovrnirininnenne 5
PHYSICS 39  Physics for Engineers and Scientists lll ..........ccccocovivirvninnenne 5
ASSOCIATE IN SCIENCE IN

MATHEMATICS FOR TRANSFER

The Associate in Science in Mathematics for Transfer Degree is intended for
students who are planning to transfer to a California State University (CSU)
institution into the Mathematics Bachelors program. The Student is guaranteed
admission to a CSU upon completion of this program. The Associate in Science
in Mathematics for Transfer Degree is designed to provide students with a
Transfer Model Curriculum and develop student’s skills in differential and
integral calculus, linear algebra, differential equations, and statistics. The
Associate in Science in Mathematics for Transfer Degree is designed to prepare
students for transfer into the CSU.

The intent of the Associate in Science in Mathematics for Transfer Degree is to
assist students in seamlessly transferring to CSU.

Senate Bill (SB) 1440 and the California Education Code (CEC) section 66746
require students seeking an Associate in Science in Business Administration for
Transfer Degree to:

1. Complete 60 semester units of 90-quarter units that are eligible for
transfer to the California State University, including both of the
following?

a. The Intersegmental General Education Transfer
curriculum (IGETC) or the California State University
General Education-Breadth Requirements

b. A minimum of 18 semester units or 27 quarter units in a
major or area of emphasis, as determined by the
community college district.

c.  Minimum 21-22 units in the major

2. Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a C or better in all courses required
for the major area of emphasis. A “P” (Pass) grade is not an acceptable grade
for courses in the major.

Students should meet with a counselor to determine the necessary course work
to complete the general education requirements.

Required Courses: Units
MATH 227 SHAHSHCS ovuvrvreirereecrec e 4
MATH 265 Calculus with Analytic GEOMEtry | ........cccovvererneererieninininennes 5
MATH 266 Calculus with Analytic Geometry Il ..o 5
MATH 267 Calculus with Analytic Geometry Il ..........cocveurererienineninennes 5
MATH 270 Linear AIGEDra ... 3
MATH 275 Ordinary Differential EQUations ...........ccccoouvinnernenineeneniineene 3

TOTAL UNITS 21-22

108 Los Angeles Southwest College 2017-2018 General Catalog

Mathematics: Computer Science

ASSOCIATE IN ARTS IN

MATHEMATICS: COMPUTER SCIENCE
Student Learning Outcome:
Upon completion of this program, students should be able to:
1. Write a program on an object oriented interface in Visual Basic (with
at least 65% success rate).
2. Solve systems of linear equations by graphing, and algebraic
methods (with at least 65% success rate).
3. Graph a linear, quadratic, polynomial, rational, exponential, log, and
trigonometric functions (with at least 65% success rate).
4.  Evaluate the first and second derivatives of a given function (with at
least 65% success rate).
5. Determine whether a pair of functions are linearly independent or
dependent on the real numbers (with at least 65% success rate).

ReqUIred COUISES: .....c.ovoirnrrrrinsresressesessssssessss s ssesssssssssssssssessssnes Units
CO SCI608  Beginning BASIC Programming ............cooeeeseeneereereesesnereceneeees 3
MATH 265 Calculus with Analytic GEOMELrY | ........c.oveevereerrereereieiecereineenes 5
MATH 266 Calculus with Analytic Geometry Il .........cccovveereereereerreeineneenes 5
MATH 267 Calculus with Analytic Geometry Il .........c.cocrreereerrerneeireneenes 5
MATH 270 Linear AIgEDra ..o 3
TOTAL UNITS ..orrvirirrerisssnsssssssssssssssssssssssssssssssssssssssens 21
Recommended Electives Units
CHEM 101 General ChemiStry | ..o 5
CO SCI636  Introduction to Data Structures ..........ccocvvervenerenerseeseereeinennns 3
COSCI639  Programming in C .......coeeereenrermerermenessesnesseeneeseeeesesessesssnenees 3
MATH 227 SEALISHCS .vuvvreveeererceee e 4
MATH 275 Ordinary Differential EQUations ..........ccccccoeverenisieneneseinns 3
PHYSICS 37  Physics for Engineers and Scientists | ..o, 5
PHYSICS 38  Physics for Engineers and Scientists Il .........c.cocovevveivevineene 5
PHYSICS 39  Physics for Engineers and Scientists Il ..., 5




MATH SEQUENCE
OVERVIEW OF MATH COURSES OFFERED

(Formerly Math 105)

Basic Skills 35CE (0 Units) - Basic Math Skills

This noncredit course is designed to strengthen basic Math skills. Topics include rounding,
estimating, computing whole numbers, fractions, decimals, and percents.

Math 110 (5 Units) -
Arithmetic and Pre-
Algebra
Math 110 is accelerated pathway oplion

v

preparing students for Math 115 (Elementary

(Formerly Math 112)

Basic Skills 28CE (0 Units) - Basic Skills Pre-Algebra

This noncredit course bridges the gap between arithmetic and algebra. it reviews arithmetic and
introduces concepts of algebra including signed numbers, vanables, exponents, mathematical
sentences and linear equations. Concepts, compulational skills and problem solving skills are

infroduced and practiced to build mastery and proficiency. Students, who have succassfully
completed Basic Skills 35CE, are eligible to enroll in Basic Skills 28CE.

Algebra). The material covered is equivalent
to that covered separately in Math 105
{Arithmetic) and Math 112 {Pre-Algebra).
Course credit may not be applied toward
satisfaction of associate degree
requirements. There is no prerequisite for
Math 110.

v

v

Math 115 (5 Units) - Elementary Algebra
This is eguivalent of 1= year high school aigebra, done in one semester. Required for an A A. degree (may be taken by exam).

v

v

Math 125 (5 Units) - Intermediate Algebra

The equivalent of 2na year high schodl algebra, done in one semester.

To earn a bachelor's degree at CSU, students must either pass a CSU
math test beyend the Math 125 level or take a math course beyend

Math 122 (5 Units) - Intermediate Algebra

Math 122 is designed as the prerequisite course for students (Liberal
and Social Science majors} wha are required to complete Math 227

for Statistics (General Education)

Math 125. (Statistics) for transfer.
ES Math 215 (3 Units) * Math 227 (4 Units)*
Principles of Mathematics Introductory Statistics
Math 216 (3 Units)* N Math 260 (5 Units)
™ Principles of Mathematics Il Pre-Calculus {Prerequisite Math 240}
B4 Math 230 (3 Units)* ¢ Math 265 (5 Units)
Math for Liberal Arts Students r—»1 Calculus with Analylic Geomelry | Prerequisite Math 240 &
245 or Math 260
B Math 235 (5 Units)* v
Finite Mathemalics Math 266 (5 Units)
Calcudus with Analytic Geometry |l Prerequisite Math 265
My Math 236 (5 Units)* v
Calculus for Business and Social Science Math 267 (5 Units)
Calculus with Analytic Geomelry lll Prerequisite Math 266
<5 Math 240 (3 Units)* Math 270 (3 Units)
Trigonometry Linear Algebra Prerequisite Math 266
> Math 245 (3 Units)* Math 275 (3 Units)
College Algebra Ordinary Differential Equations Prevequisite Math 266

*NOTE: MATH 125 IS THE PREREQUISITE FOR MATH 215, 216, 227, 230, 235, 236, 240, & 245
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Music

ASSOCIATE IN ARTS

Music
Student Learning Outcome:
Upon completion of this program, students should be able to:
1. Accurately (90%) analyze diatonic chord progressions using roman
numerals.

2. Aurally recognize musical works and comment appropriately on
musical characteristics, genre, form, social significance, historical
context and production methods.

3. Identify and perform with proper fingering the major and minor scales

and diatonic chord progressions.

Required Courses: Units
MUSIC 101 Fundamentals of MUSIC ..........ccocvirernirnimrninereerecneresnes 3
MUSIC 111 Music ApPreciation | ..........c.ccceveeevcnieiesie e 3
MUSIC 321 Elementary Piano | ... 2
MUSIC 322 Elementary Piano Il ..o 2
MUSIC 323 Elementary Piano Il .........cccoeveurrminenienennrenereseecsseeneeneens 2
OR
MUSIC 413 Elementary VOICE Il .......ocovereerrireeirerncreensireeneireiseeesseeneeneen 2
MUSIC 411 Elementary VOICE ..o 2
MUSIC 412 Elementary VOICE Il .......oveverveierreeirereneensireeneeseiseeeseseseeneens 2
PLUS 8 units from Recommended Electives:
MUSIC 201 HAMONY | oot 3
MUSIC 202 HarmONY Il ... ssesessesssseneenes 3
MUSIC 323 Elementary Piano Il ... 2
MUSIC 324 Elementary Piano IV ..o 2
MUSIC 413 Elementary VOICE Il .......ocovereerereeirernceneensireeneireiseeesseeneeneene 2
MUSIC 414 Elementary VOICE IV .......ccviunirirnieeiienisineineieeseecsssissinens 2
TOTAL UNITS 24
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Nursing

ASSOCIATE IN SCIENCE

NURSING
Student Learning Outcome: Upon completion of this program, students should
be able to:
1. 1.Pass the National Council Licensure Examination for licensed
registered nursing (NCLEX-RN).

2. 2.Be prepared for employment as an entry level licensed registered
nurse.

3. Use critical thinking and nursing standards to plan and deliver
effective nursing care to clients with stable health conditions within
structured health care settings.

4. Use effective written and oral communications with clients, family
members and the health care team.

5. 5. Provide culturally centered care that respects the clients’ health
beliefs, values and practices.

6. 6. Demonstrate the ability to function in a collaborative manner as a
member of a multidisciplinary health care team.

7. 7. Demonstrate professional behaviors and practices within the legal
and ethical framework of a licensed registered nurse.

8. 8. Assume responsibility for ongoing learning and professional
growth.

Prerequisite Courses and Requirements: Units
BIOLOGY 3 Introduction to Bi0lOGY .......oceeereerereerernerneeneeneereeeessessesensneenees 4
OR
BIOLOGY 5 Introduction to HUMan Biology ..........ceuereeeeneeneereereesernereceneenees 4
ANATOMY 1 Introduction to Human Anatomy ...........ccceoeemeneneereenneneencennens 4
AND
PHYSIOL 1 Introduction to Human
PhYSIOIOGY ...euceerceciieeree e 4
OR
BIOLOGY 20  Human Anatomy and PhySiology ...........ceeereereereereenernernceneenees 8
AND all the following:
Chemistry 51 Fundamentals of Chemistry ...........ccoccovvninennerensneeceneenns 5
*Micro 1 Introductory Microbiology .........cccercreeneenieneinieneiniereineieenes 5
English 101 College Reading & Composition | ............ccoueeneereereernenernceneenes 3
COMM 101 Oral CommUNICAHON 1 ..o 3
PSYCH 1 General PSYChology 1 .....oveeeeeeeeesenernceseneeneeeeseeseesesessennens 3
PSYCH 41 Life-Span Psychology from Infancy to Old Age........ccccovvvveneenee 3
SOC 1 Introduction t0 SOCIOIOGY .......ceeerevreererrrireirinereireeee e 3
MATH 115 Elementary AIGEDra ..o 5

(or higher) or Successful completion of Math Competency Test. Completion of
appropriate Chemistry prerequisite is required for R.N. Candidates (Chemistry
51 or higher)

First Year Courses:

First Semester Units

NURS 501A  Fundamentals of NUSING A..........coerrerrureininenrennennereireeseenens 45
NURS 501B  Fundamentals of NUrsing B..........ccccoereurreninenreneennereireneinens 45
NURS 526 Communication in NUFSING ........covurerirrerecenrnreneeeeseieeesensennens 1
NURS 527 NUFSING PrOCESS ..o ssessenens 1
Second Semester

NURS 502A  Medical-Surgical NUrsing A .........cocveereeeenenernrensnseneereeseenens 45
NURS 503B  Psychiatric NUISING ..........ccovverernrerrereireereisiseineesseseeseeeeeeneens 45
NURS 185 Directed StUIES ........cvueeeceiee e 1
Second Year Courses:

First Semester Units

NURS 506B  Maternal and Child Health Nursing (Obstetrics) ............cco...... 45
NURS 506A  Maternal and Child Health Nursing (Pediatrics) ...........cc....... 45



NURS 285 Directed StUAIES .......coeeerreeireree e 2
Second Semester
NURS 502B  Medical-Surgical NUrsing B..........ccocoeeivenininincnncceis 45
NURS 503A  Advanced Medical-Surgical NUrsing ............cccouerevneercrieeiens 45
NURS 507 SENIOr SEMINAC ...ttt nees 1
NURS 385 Directed StUAIES .......covueeeeriereree e 3
TOTAL UNITS 45
*Note: Consult the Nursing Department for the sequence of nursing courses.
LACCD GE Requirements: Units
HUMANIGIES e 3
AMENican INSHIULON ... s 3
KINESIOIOOY oo 1
Math 125 e 5

Graduates of this Nursing Program are exempt from the college general
education requirement in Health

Nursing Curriculum - 30-Unit Option

The California Board of Registered Nursing mandates this option, and
candidates completing it are eligible to take the National Council of State Boards
of Nursing Examination (NCLEX) to acquire licensure as a Registered Nurse in
the State of California. Other states may not recognize this option as valid
preparation for R.N. licensure and, therefore, not grant interstate licensure.

Individuals completing this option are not graduates of Los Angeles Southwest
College’s Nursing Program and are not eligible to wear the program’s cap or pin.
The Associate Degree in Science with a specialization in Nursing is not awarded
upon completion of the 30-Unit Option.

A grade of “C” or better is mandatory for all courses required in the 30-Unit
Option. Applicants are admitted on a space available basis.

Required Prerequisite Courses: Units

PHYSIOL 1 Introduction to Human Physiology ........c.ccorereerreminerneeneeneenees 4
MICRO 1 Introductory Microbiology ..........c.eeeeereeneeneereereereeeenereeeneeneenees 5
Required Nursing Courses: Units

NURS 518 Patient Care Seminar for Transfer Students ..o 2
NURS 526 Communication in NUISING .......c.ovveeererneenrerereineereeseeesseeneeneenes 1
NURS 527 NUFSING PrOCESS ...t esssseseseeeens 1
NURS 503A  Advanced Medical-Surgical NUrsing ............cccoeveereereinrerninnns 45
NURS 503B  Psychiatric NUSING ........cccocvierrermermerreeirencnseneeneeseeseesereees 4.5
NURS 507 SENIOr SEMINAT ...t 1
NURS 502B  Medical-Surgical NUISING ........ccccoeereurererenerneensennereeneereesereees 45

Application Process

Students selecting this option should obtain an application from the Nursing
Department Office, complete the application and write on the front of the form in
the upper right corner, “30 Unit Option.” Return the application to the Nursing
Department Office along with: 1) verification of a current California LVN license;
2) verification of U.S. high school graduation, G.E.D., or California Proficiency
Examination; 3) official college transcripts listing the required prerequisite
courses; 4) Education Plan completed by a college counselor at Los Angeles
Southwest College.

Candidates selecting this option are also required to take the Nursing
Department's tests to demonstrate math computation and reading speed,
proficiency and comprehension. Assistance is available to help students
achieve the required skill levels prior to enrolling in the first Nursing course.

Admission Requirements

1. Completion of all health, immunization and laboratory tests required
for students enrolled in the generic Nursing Program.

2. Professional liability insurance.
3. CPR certification for health care providers, which includes adult,
child, and infant airway management information and competencies

CERTIFICATE OF ACHIEVEMENT
CERTIFIED NURSING ASSISTANT/HOME HEALTH AIDE

Courses in Health Occupations are designed for students who wish to enter one
of the many health career programs in the Los Angeles Community College
District and/ or prepare for a job in a related health care position in the Los
Angeles area. These courses serve as the foundational knowledge base to
enter the Certified Nursing Assistant (CNA) and Certified Home Health Aide
(HHA) courses and to achieve Certificates of Achievement in each. The Certified
Nursing Assistant (CNA) certificate prepares students for a career in an area
with a high demand for employment. The CNA provides basic nursing care for
patients in hospitals, assisted living, or long-term care. The CNA course consists
of both classroom and clinical experiences. The course covers basic theory and
skills such as patient rights, interpersonal skills, infection control, emergencies,
body mechanics, patient care skills and procedures, vital signs, nutrition,
observation and charting, long-term care, and rehabilitation. The program is
approved by the California Department of Public Health. Upon successful
completion of the course, students are eligible to apply to take the state of
California certification examination for CNA.

ReqUIred COUISES: ..o ssessessse s sssssssssssasssees Units
HLTHOCC 62  Skill Set for the Health Care Professional ...........cccccovevnininines 2
HLTHOCC 63 Basic Medical Terminology, Pathophysiology and
Pharmacology .........coeeeereienieeineiieerssisiseinesesee s 2
HLTHOCC 64 Cultural and Legal Topics for Health Care Professionals .......... 1
HLTHOCC 65 Fundamentals for the Health Care Professional .................... 25
NURS 399A  Nurse Assistant Training Program ...........cccvonnenenersenineenens 5
NURS 399B  Home Health Aide Training Program ...........ccccceeeveninnenininns 2
TOTAL UNITS ..ot rssrssssssssssesssssssssssssssssssssssssssssssssssssssssessssssssssaseans 14.5

Admission Requirements — Generic Option

A United States high school diploma or its equivalent is required. The G.E.D.
test or the California High School Proficiency Examination may meet
equivalency. A degree from a college or university in the United States may
also meet this requirement, as well as an evaluated foreign transcript. An
overall grade point average of 2.5 for the Human Anatomy, Human
Physiology, and Microbiology prerequisite courses with no grade less
than “C” for each course and no more than one repetition of any of these
courses is required.
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Candidates must complete all of the Nursing prerequisites with a grade of “C” or
better. Candidates must be in good standing academically and not on academic
or progress probation.

Students must be free from communicable diseases, infection, psychological
disorders, and other conditions that present a threat to, or negatively impact, the
wellbeing of faculty, other students, and consumers and/or would prevent the
successful performance of responsibilities and tasks required in the Nursing
Education Program.

Each student is required to have a completed physical exam prior to admission
and the exam must be completed yearly. Students are also required to have the
following tests: complete blood count, VDRL or RPR, urinalysis, evidence of
polio vaccination, and annual TB skin test and/or x-ray.

Additionally, students must demonstrate, by titers, the immunity from rubella,
rubella, varicella, hepatitis B and mumps. Students may choose to waive
immunization for hepatitis B by completing a signed disclaimer provided by the
Nursing Department. Students must satisfy any additional requirement of
affiliating facilities.

Copies of all laboratory and immunization results must be submitted with the
completed Health Record Card prior to admission to the first required Nursing
course. Students must bear cost of all tests, immunizations, and the physical
examination.

Students must present a current Health Care Provider Cardiopulmonary
Resuscitation (CPR) Certificate. The certifying course must include adult, child,
and infant CPR, and airway management information and competencies.

Student liability insurance is required prior to participation in the clinical
component of all Clinical Nursing courses. Application for the insurance is
provided during the orientation session for officially admitted students.

Nursing students are asked to join the national and local chapters of the
National Student Nurses’ Association. Application for this organization is also
provided during the orientation session for officially admitted students.

Program costs and transportation to off-campus clinical sites is the responsibility
of the student. In addition, enrolled students are required to take a series of
mandatory content mastery examinations after the completion of each semester
of the nursing program. The approximate cost is $3,800.00 over the entire
program.

Candidates must take the ATl TEAS tests to demonstrate math computation
proficiency and reading speed, proficiency and comprehension. Assistance is
available to help students achieve the required skill levels prior to enrolling in the
first Nursing course. Testing date, time, and location is mailed to eligible
students. Completion of college-level Chemistry courses is a prerequisite to
Microbiology courses.

Officially admitted Nursing students may be suspended from the Nursing
Program on a case-by-case basis for health and safety reasons or for violations
of the Los Angeles Community College District's Standards of Conduct.
Students may also be expelled from an affiliating clinical agency when the
student is felt by the agency to have violated hisfher contractual health and
safety and professional standards.

Nursing Admission and Selection Process Policy

Completion of all the required prerequisites for the nursing program as
stipulated in the E-10 Guideline and maintains a minimum of 2.5
GPA in all the Science courses and 2.5 in the overall nursing
prerequisite courses.

Attend one of the nursing information session, the dates are posted on the
nursing website at: www.lasc.edu/nursing
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Obtain and complete the application and return it to the Nursing Office
along with: (1) Verification of U.S. High School Graduation, G.E.D.,
California Proficiency Examination or U.S. College or University
Degree, or an evaluated foreign transcript; and (2) Official
Transcripts from all previous Colleges and Universities, including Los
Angeles Southwest College. Please check the Nursing website for
application deadlines.

Applications are screened by the nursing counselor and the senior office
assistant for: (1) Completion of prerequisite courses, (2) GPA
verification, (3) Repeat Policy, and other necessary requirements and
deadlines.

Candidates who meet the entire admission requirement are scheduled to
take the TEAS (Test of Essential Academic Skills) Examination. Dr.
Elma Tulloch- Reid proctors the TEAS Test in the Computer lab
located in the LASC Tech Building.

All candidates are required to take the “Test of Essential Academic Skills”
(TEAS) version 5 (V) or the most current version at the time of
application period. The LASC College Benchmark score is
62%. Candidates who have taken the TEAS previously, MUST see
the nursing department for directions on providing scores along with
the application.

Students who have taken TEAS before but did not score a 62% in the
overall score, must re-take the TEAS within one year period, but
must score a 62% in all the sub areas (English, Reading, Math, and
Sciences). Candidates who have taken the TEAS previously must
request an official transcript to be sent to the nursing department
directly.

Upon completion of the TEAS Test, the Nursing Counselor and the senior
office assistant will compile the qualified candidates who are eligible
to be admitted into the nursing program.

The compiled list will be delivered to the Nursing Program Director for final
checks and balances, the Nursing Program Director will then send
the eligible candidates to the nursing faculty admission committee
with the nursing counselor for the lottery selection.

Each semester, following the application deadline, the most qualified candidates
are admitted to the Nursing Program. In the event the Nursing program has
received applications for more than the allotted seats, the selection process is
done by lottery process by the admission committee members.

AFTER ADMISSION:

All candidates accepted into the Nursing Program MUST attend a mandatory
all day Nursing orientation meeting. If a student does not attend the mandatory
orientation meeting his/her position will immediately be given to an alternate
candidate. Also, there will be a six-week orientation to Nursing class (Nursing
520) and Nursing Boot Camp (Nursing 540). Both are offered during the winter
Intercession for spring, summer and fall terms. These courses are highly
recommended.

All classes in the Nursing Program must be completed with a “C” or better grade
in order to advance to the next course within the program and to earn the
degree of Associate Degree in Science in Nursing. As per E-10 guideline, only
one class in the Nursing Program may generally be repeated. In addition,
enrolled students are required to take a series of mandatory Kaplan content
mastery examinations after the completion of each course in the Nursing
Program.

After a student is admitted into the Nursing Program, a full time load is
considered a minimum of 9 units per semester. A drug dosage and ca